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Accenture Solutions Private Limited 

(For use of personal information and sensitive personal data or information) 
Letter of Authorization 

lunderstand that my employment with Accenture Solutions Private Limited, having its registered office at Plant 3, Godreji 
& Boyce Complex, LBS Marg. Vikhroli (West), Mumbai Maharashtra 400079 (hereinafteB referred to as Accenture' 
which expression shall unless repugnant to the context or meaning thereof mean and include its successors, nominees 
assigns and administrators), is governed by Accenture employment policies as applicable, and that this employment is 
subject to satisfactory background checks [including educationl qualifications, past employment records, work 
experience, work authorization (if applicable) identity check, police clearance check, criminal records check, court record 
checks etc.] and professional reference checks. 

I hereby declare and affirm that: 

I hereby certify all the statements made on the Accenture's Employee Application Form are true and complete, and I 
understand that any omission or misrepresentation of any fact may result in revocation of the offer of employment or 
refusal of employment or immediate dismissal. 

To whom it may Concern 

I am not an undischarged insolvent and that I have never applied to any court bf law to be adjudicated as 
an insolvent. 

b) 

No criminal charges have ever been framed against me by any court of law. 
I have not been convicted by any court for any offence involving moral turpitude. 
I have not been involved or been party to any financial or economic crimes in any manner whatsoever. 
I have never been involved or been party to any terrorist activities. 

I agree and understand that, if at any time hereinafter, any or all of the above statements are found to be false 
untrue, Accenture shall, without prejudice to its other rights, shall have the right to forthwith revoke the offer of 
employment or terminate my services and also initiate appropriate legal proceedings against me. I further agree 
and understand in the event of such revocation or termination, I shall not be entitled to any compensation or benefits 
whatsoever. 

I hereby authorize Accenture and its representative to collect, store, process, transfer and share my personal 
information and sensitive personal information provided in my resume and Employee Application Form for the 
purposes mentioned in this Letter of Authorization, including the Data Privacy notice. 

I authorize Accenture and its representative to initiate the necessary enquiries/checks with immediate 
effect; barring contacting my current employer 

Verification of my current employment can be initiated on or after the date of joining. I also authorize Accenture and 
its representative to initiate reference checks with the references provided by me with immediate effect. 

Further, I also acknowledge and provide my consent to Accenture to transfer and share (within India or outside of 
India) such information with: 

Affiliates of Accenture for administrative purposes and/or audit; 
Clients/prospects in relation to any staff augmentation assignments. 

Effective from Jan 2022 

I hereby declare that the execution of this Letter of Authorization has been done of my own free will and consent 
and without any undue force or coercion in any manner whatsoever. 

l am aware that Accenture has adopted security practices and procedure to ensure that the information collected is 
secure, and they are available on Accenture's website and in public domain for awareness. 
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I authorize all persons who may have information relevant to this enquiry to disclose it to Accenture or its 
representative. I heretby release all persons from liability on account of such disclosure. 

I understand that: 

Accenture collects my personal data for the purpose of venifying my background in connection with my employment or application for employment, specificaly 
to detemine eligibility for employment and'or to meet Accenture's contractual relationships with certain clients who may require addiional backgtound 
checks to be perfomed. Accenture shall not use my personal data for purposes that are incompatible with the purposes listed in this notice and Accenture's 
Privacy Statement unless it is required or authorized by law. 

professional standing 

Accenture will collect infomation relating to my identity, which may include (to the extent applicable law allows) details regarding my: 
contact details 

work history 
educational history 
professional qualifications 
criminal records 

Accenture Solutions Private Limited 

Accenture collects the personal data that I provided during the recruitment process. Accenture will receive information about me from other sources, such 
as education institutions, prior employers, and background checks service providers. 

Accenture will process my personal data on the following legal basis: 
for legitimate business purposes 

upon my consent, where applicable 
for the establishment, exercise or defense of legal claims or proceedings. 

to comply with legal and regulatory obligations, as applicable 

Within Accenture, only those with a need to know will have access to the results of my background check report. Accenture may also provide my personal 
data to third parties to carry out the research and vernification or where required in the context of a client engagement. All such third parties are subject to 
contractual obligations in relation to the processing of my personal data and access to my background check report will be limited to those personnel with a 
need to know. 

Data Privacy Notice 

As a giobal organization, my personal data may be transferred to other Accenture offices in Accenture's worldwide organization. Accenture has put in place 
adequate measures such as standard contractual clauses, inter-company agreements or binding corporate rules to protect my infomation during any 
transfers of my personal to other ACcenture offices from within India to outside India (cross-border transfers). 

My rights (in the circumstances and under the conditions, and subject to the exceptions, set out in applicable law) are as follows: 

request access to, including a copy of, my personal data; 
request rectification of my personal data; 
request the erasure of my personal data; 
object to the processing of my personal data; 
request the restriction of the processing of my personal data; 
to withdraw my consent to the processing of my personal data at any time by Accenture. This will not affect the right to process personal data 
obtained prior to the withdrawal of my consent, or its right to continue parts of the processing based on other legal bases than consent. 

Certain personal data may be exempt from the above-mentioned rights pursuant to applicable data protection or other laws and regulations. 

Signature 

Any further questions or concerns regarding how Accenture processes my personal data, or if l wish to exercise any of your foregoing rights, I shall contact 
the Accenture data protection officer at dataprivacyofficer@accenture.com. If I believe that my data protection rights have been violated, I have the right at 
all times to lodge a complaint with a supervisory authority, either in the country where I live, the country where I work or the country where I deem that dala 
protecion law has been infringed. 

Date 

Full Name in Capitals: NIKITA SHRIKANT PA I 

Effective from Jan 2022 

: 2903 202E 

Note instruction: You can either download, manually sign, scan and upload the document or choose to download, e-sign and upload. 
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Letter of Authorization 
(For use of personal information and sensitive personal data or information) 

To whom it may concern 
I understand that my employment with Accenture Solutions Private Limited, having its registered office at Plant 3, Godrej 

& Boyce Complex, LBS Marg, Vikhroli (West), Mumbai Maharashtra 400079 (hereinafter referred to as ‘Accenture’, 

which expression shall unless repugnant to the context or meaning thereof mean and include its successors, nominees 

assigns and administrators), is governed by Accenture employment policies as applicable, and that this employment is 

subject to satisfactory background checks [including educational qualifications, past employment records, work 

experience, work authorization (if applicable) identity check, police clearance check, criminal records check, court record 

checks etc.] and professional reference checks. 

I hereby certify all the statements made on the Accenture’s Employee Application Form are true and complete, and I 

understand that any omission or misrepresentation of any fact may result in revocation of the offer of employment or 

refusal of employment or immediate dismissal. 

I hereby declare and affirm that:  

- I am not an undischarged insolvent and that I have never applied to any court of law to be adjudicated as 

an insolvent. 

- No criminal charges have ever been framed against me by any court of law. 

- I have not been convicted by any court for any offence involving moral turpitude. 

- I have not been involved or been party to any financial or economic crimes in any manner whatsoever. 

- I have never been involved or been party to any terrorist activities. 

I agree and understand that, if at any time hereinafter, any or all of the above statements are found to be false / 

untrue, Accenture shall, without prejudice to its other rights, shall have the right to forthwith revoke the offer of 

employment or terminate my services and also initiate appropriate legal proceedings against me. I further agree 

and understand in the event of such revocation or termination, I shall not be entitled to any compensation or benefits 

whatsoever. 

I hereby authorize Accenture and its representative to collect, store, process, transfer and share my personal 

information and sensitive personal information provided in my resume and Employee Application Form for the 

purposes mentioned in this Letter of Authorization, including the Data Privacy notice. 

I authorize Accenture and its representative to initiate the necessary enquiries/checks with immediate 

effect; barring contacting my current employer 

Verification of my current employment can be initiated on or after the date of joining. I also authorize Accenture and 

its representative to initiate reference checks with the references provided by me with immediate effect. 

Further, I also acknowledge and provide my consent to Accenture to transfer and share (within India or outside of 

India) such information with: 

a) Affiliates of Accenture for administrative purposes and/or audit; 

b) Clients/prospects in relation to any staff augmentation assignments. 

I hereby declare that the execution of this Letter of Authorization has been done of my own free will and consent 

and without any undue force or coercion in any manner whatsoever. 

I am aware that Accenture has adopted security practices and procedure to ensure that the information collected is 

secure, and they are available on Accenture’s website and in public domain for awareness. 
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I authorize all persons who may have information relevant to this enquiry to disclose it to Accenture or its 

representative.  I hereby release all persons from liability on account of such disclosure. 

Data Privacy Notice 

I understand that: 

Accenture collects my personal data for the purpose of verifying my background in connection with my employment or application for employment, specifically 
to determine eligibility for employment and/or to meet Accenture’s contractual relationships with certain clients who may require additional background 
checks to be performed.  Accenture shall not use my personal data for purposes that are incompatible with the purposes listed in this notice and Accenture’s 
Privacy Statement unless it is required or authorized by law. 
 
Accenture will collect information relating to my identity, which may include (to the extent applicable law allows) details regarding my:  

• contact details 

• professional standing 

• work history 

• educational history 

• professional qualifications 

• criminal records 
 

Accenture collects the personal data that I provided during the recruitment process. Accenture will receive information about me from other sources, such 
as education institutions, prior employers, and background checks service providers.  

 
Accenture will process my personal data on the following legal basis: 

• for legitimate business purposes  

• for the establishment, exercise or defense of legal claims or proceedings. 

• upon my consent, where applicable 

• to comply with legal and regulatory obligations, as applicable  
 

Within Accenture, only those with a need to know will have access to the results of my background check report. Accenture may also provide my personal 
data to third parties to carry out the research and verification or where required in the context of a client engagement. All such third parties are subject to 
contractual obligations in relation to the processing of my personal data and access to my background check report will be limited to those personnel with a 
need to know. 

 
As a global organization, my personal data may be transferred to other Accenture offices in Accenture's worldwide organization. Accenture has put in place 
adequate measures such as standard contractual clauses, inter-company agreements or binding corporate rules to protect my information during any 
transfers of my personal to other Accenture offices from within India to outside India (cross-border transfers).   
 

My rights (in the circumstances and under the conditions, and subject to the exceptions, set out in applicable law) are as follows: 

• request access to, including a copy of, my personal data; 

• request rectification of my personal data; 

• request the erasure of my personal data; 

• object to the processing of my personal data; 

• request the restriction of the processing of my personal data; 

• to withdraw my consent to the processing of my personal data at any time by Accenture. This will not affect the right to process personal data 
obtained prior to the withdrawal of my consent, or its right to continue parts of the processing based on other legal bases than consent. 

Certain personal data may be exempt from the above-mentioned rights pursuant to applicable data protection or other laws and regulations.  

Any further questions or concerns regarding how Accenture processes my personal data, or if I wish to exercise any of your foregoing rights, I shall contact 

the Accenture data protection officer at dataprivacyofficer@accenture.com. If I believe that my data protection rights have been violated, I have the right at 

all times to lodge a complaint with a supervisory authority, either in the country where I live, the country where I work or the country where I deem that data 

protection law has been infringed.  

 

Signature           :                         

Full Name in Capitals:    

Date            :  

 

Note instruction: You can either download, manually sign, scan and upload the document or choose to download, e-sign and upload. 

 

        

mailto:dataprivacyofficer@accenture.com


Strictly Private and Confidential  

 

Date: 04/05/2023  

 

Alok Kumar  

C11868342  

70/2 Mookambikka layout Royal Street Abbigere Chikkabanavara Post 

 6363479068  

 

Dear Alok Kumar,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Application Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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Reference Id: 47e249f8-7308-4a10-8195-c3f68e3f30f2_1
Signed By: MAHESH VASUDEO ZURALE



 

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment.  

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000 provided

new joiner is employed with the company for minimum three months.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Alok Kumar    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,83,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 32,500/-

Maximum Annual Total earning potential(A+B) 4,15,500/-

(C) Joining Bonus

Joining Bonus (Refer to the section C) INR 25,000/-

(D)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 6,400/-

INR 14,300/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C+D) INR 461200/-

(E)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(F)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 5,700/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 

(C)Joining Bonus:  

You would receive a discretionary joining bonus of INR 25,000/- in addition to the Annual Fixed Pay, subject to your joining the Company

on or before the date of joining confirmed to you by the recruiter. The joining bonus is a one-time payment that will be paid with the first

month's salary. In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of

one year of employment with the Company, the full amount of joining bonus amount shall become payable by you and shall be repaid on

termination of your employment/separation from the Company. You agree that any dues payable by you on termination/separation from

the Company as aforesaid shall be recovered/adjusted from your final settlement to the extent possible and if adjustments/set off are not

possible, you agree to pay back to the Company the required amounts (part or full as the case may be) on or before your last working

day or within a timeline as demanded by the Company. The same applies to any partial or shortfalls that needs to be recovered from you. 

 

To be able to receive any joining bonus amount, you shall need to be on the payroll of the Company and in good standing (i.e., not

serving a notice, not under a disciplinary proceeding or being reviewed for performance improvement)  

 

You authorize the Company to set off the recoverable joining bonus amount either in full or part and as mentioned in clause above due

from you, against any amounts, salaries, allowance, or any other pecuniary benefit which is due and payable to you by the Company.

However, if the Joining Bonus amount to be recovered exceeds the amount due and payable by the Company to you at the time of your

exit, you agree to pay the remaining balance of the Joining Bonus amount (or the full joining bonus amount, as the case may be) within

the notified timelines provided by the Company. In the event, you fail to repay the balance or full amount of the Joining Bonus, as the

case may be, pursuant to the time frames set forth above and it is necessary to take legal action against you to collect such amount, you

agree to reimburse the Company for all costs incurred by the Company to collect such amounts, including attorney's fees and court

costs.

 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(D) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(D) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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      ##(E) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (E) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.

 

You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.

 

Version 11.0 Apr-2023 7 Candidate’s Signature ____________



GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Alok Kumar 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 

Version 11.0 Apr-2023 10 Candidate’s Signature ____________







  

 

Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 

www.aryaka.com 

Monday, December 12, 2022  

OFFER FROM ARYAKA NETWORKS 
Dear Harshita Srivastava 

We are pleased to provide our offer of employment (“Offer”) for you at ARYAKA NETWORKS INDIA PRIVATE 

LIMITED, Bangalore, India. 

1. The Offer is contingent upon the following actions: 
(i) Your acceptance of this Offer (by returning a copy of this page with your signature at the 

bottom) no later than 14 December 2022. 
(ii) Your Successful Completion of Project Internship as stated in any Internship Letter, if 

applicable.  

(iii) Your completion of the graduation or post-graduation course. It is mandatory to provide the 

course completion certificate on the date of joining. 

(iv) Your reporting work no later than 04 September 2023. 

(v) Your signing of the Employee/Appointment Agreement and Non-disclosure Agreement on the 
day you report to work. 

2. This Offer, including salary, salary adjustments, benefits details, and related information, is confidential 
between you and the Company. You shall not share this information publicly or with co-workers and/or 
anyone inside Aryaka other than your management chain or personnel in the Accounting or Finance 
with a need to know, directly or indirectly by any means (e.g., verbally, or in writing). 

3. The offered role is not a remote role. Your place of work shall be Bangalore, India.  
4. Your salary break-up will be as per the attached Exhibit. 
5. A recommendation will be made to the Company’s Board of Directors (the “Board”) that you be granted 

a stock option to purchase up to 5000 Shares of the Company’s common stock (the “Option”). The 
Option will be subject to dilution, the full risk of which you will bear as holder of the Option. If the 
Option were approved, you will have the right to buy only the number of shares of the Company’s 
common stock listed above, subject to the terms and conditions of the Company’s 2019 Equity Incentive 
Plan and the stock option agreement under which the Option would be granted. Neither the Option 
nor anything in this letter will entitle you to purchase additional shares of the Company’s common stock 
or otherwise guarantee that you will maintain any specific percentage interest in the Company’s 
common stock or capitalization. The per-share exercise price of the Option will be equal to the fair 
market value of the common stock on the date the Board approves the Option grant to you. 

6. This Offer has been issued based on the information furnished by you at the time of selection or 

interview. However, if there is a discrepancy found in your credentials and/or salary documents of your 

previous employer provided by you during the verification process, the Company deserves the right to 

revoke this Offer or take any action that it may deem fit. 

We welcome you to the Aryaka family and look forward to a long and mutually beneficial relationship with you. 

Sincerely,  

 
 
 

 
 
Sreekanth Velagapudi 

Vice President Global HR                    

Employee Initials: [candidate-sign-1] 
 



  

 

Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 

www.aryaka.com 

 

Sreekanth Velagapudi 

Vice President Global HR     [candidate-sign-1] 

ARYAKA NETWORKS INDIA (P) LTD. 

EXHIBIT  

Name Harshita Srivastava 

Designation Technical Support Engineer I 

TOTAL REMUNERATION WORKSHEET 

Salary Components Monthly (INR) Annual (INR) 

Basic 20,000 2,40,000 

Flexible Benefit Component (FBC)*  26,534 3,18,408 

Statutory Bonus 1,666 19,992 

Company's Contribution to PF  1,800 21,600 

Base Salary (1) 50,000 6,00,000 

Shift Allowance** (2) 14,667 1,76,000 

Broadband - INR 1600 Per Month Paid on Actuals 1,600 19,200 

Non-Cash Food Allowance 4,200 50,400 

Insurance *** - Non-Cash - Premium Paid by the company 2,667 32,000 

Transport - Non-Cash - Company Sponsored 8,000 96,000 

Gratuity - Non-Cash 962 11,539 

Total Non-Cash Benefits (3) 30,496 3,65,939 

Total CTC (1+2+3) 82,095 9,85,139 

     

*Break-up of FBC      

House Rent Allowance 10,000 1,20,000 

Ch. Education Allowance 200 2,400 

Special Allowance 6,634 79,608 

Leave Travel Allowance 5,000 60,000 

Telephone 2,500 30,000 

Food Coupons 2,200 26,400 

 

**Shift Allowance INR 

Morning/Noon Shift 500 

Night Shift/Weekend Shift 1000 
 

  

 
 
***Non-Cash Benefits Details 

  

Group Medical Insurance: The Company will provide Group Mediclaim Floating Cover (for self, spouse, two children, and parents) up to 
INR 8 Lakhs. 

Group Accidental Insurance: The Company will provide Group Accidental insurance for self with a cover up to 2x of the annual Total 
Fixed Pay (Subject to the Index table). 

Group Term Life Insurance: This is applicable only in the unfortunate event of the death of an employee, the nominee or the legal heirs 
shall receive up to 3x of the annual Total Fixed Pay. 

Note: Premiums of all insurances listed will be borne by the Company.  Insurance Coverages are extended based on the Underwriters 
and Insurance Company’s Rules, Regulations, Terms and Conditions and approval. 
 

Statutory Benefits Details: 

Gratuity: Payment of gratuity will be as per the Gratuity Act 1972. 

Provident Fund: Contribution is restricted to the maximum Basic Pay of INR 15000; any additional contributions may be made through 
the Voluntary Provident Fund.  



  

 

Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 

www.aryaka.com 

Wednesday, December 14, 2022  

OFFER FROM ARYAKA NETWORKS 
Dear Shubhra Dixit 

We are pleased to provide our offer of employment (“Offer”) for you at ARYAKA NETWORKS INDIA PRIVATE 

LIMITED, Bangalore, India. 

1. The Offer is contingent upon the following actions: 
(i) Your acceptance of this Offer (by returning a copy of this page with your signature at the 

bottom) no later than 16 December 2022. 
(ii) Your Successful Completion of Project Internship as stated in any Internship Letter, if 

applicable.  

(iii) Your completion of the graduation or post-graduation course. It is mandatory to provide the 

course completion certificate on the date of joining. 

(iv) Your reporting work no later than 04 September 2023. 

(v) Your signing of the Employee/Appointment Agreement and Non-disclosure Agreement on the 
day you report to work. 

2. This Offer, including salary, salary adjustments, benefits details, and related information, is confidential 
between you and the Company. You shall not share this information publicly or with co-workers and/or 
anyone inside Aryaka other than your management chain or personnel in the Accounting or Finance 
with a need to know, directly or indirectly by any means (e.g., verbally, or in writing). 

3. The offered role is not a remote role. Your place of work shall be Bangalore, India.  
4. Your salary break-up will be as per the attached Exhibit. 
5. A recommendation will be made to the Company’s Board of Directors (the “Board”) that you be granted 

a stock option to purchase up to 5000 Shares of the Company’s common stock (the “Option”). The 
Option will be subject to dilution, the full risk of which you will bear as holder of the Option. If the 
Option were approved, you will have the right to buy only the number of shares of the Company’s 
common stock listed above, subject to the terms and conditions of the Company’s 2019 Equity Incentive 
Plan and the stock option agreement under which the Option would be granted. Neither the Option 
nor anything in this letter will entitle you to purchase additional shares of the Company’s common stock 
or otherwise guarantee that you will maintain any specific percentage interest in the Company’s 
common stock or capitalization. The per-share exercise price of the Option will be equal to the fair 
market value of the common stock on the date the Board approves the Option grant to you. 

6. This Offer has been issued based on the information furnished by you at the time of selection or 

interview. However, if there is a discrepancy found in your credentials and/or salary documents of your 

previous employer provided by you during the verification process, the Company deserves the right to 

revoke this Offer or take any action that it may deem fit. 

We welcome you to the Aryaka family and look forward to a long and mutually beneficial relationship with you. 

Sincerely,  

 
 
 

 
 
Sreekanth Velagapudi 

Vice President Global HR                    

Employee Initials: [candidate-sign-1] 
 



  

 

Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 
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Sreekanth Velagapudi 

Vice President Global HR     [candidate-sign-1] 

ARYAKA NETWORKS INDIA (P) LTD. 

EXHIBIT  

Name Shubhra Dixit 

Designation Technical Support Engineer I 

TOTAL REMUNERATION WORKSHEET 

Salary Components Monthly (INR) Annual (INR) 

Basic 20,000 2,40,000 

Flexible Benefit Component (FBC)*  26,534 3,18,408 

Statutory Bonus 1,666 19,992 

Company's Contribution to PF  1,800 21,600 

Base Salary (1) 50,000 6,00,000 

Shift Allowance** (2) 14,667 1,76,000 

Broadband - INR 1600 Per Month Paid on Actuals 1,600 19,200 

Non-Cash Food Allowance 4,200 50,400 

Insurance *** - Non-Cash - Premium Paid by the company 2,667 32,000 

Transport - Non-Cash - Company Sponsored 8,000 96,000 

Gratuity - Non-Cash 962 11,539 

Total Non-Cash Benefits (3) 30,496 3,65,939 

Total CTC (1+2+3) 82,095 9,85,139 

     

*Break-up of FBC      

House Rent Allowance 10,000 1,20,000 

Ch. Education Allowance 200 2,400 

Special Allowance 6,634 79,608 

Leave Travel Allowance 5,000 60,000 

Telephone 2,500 30,000 

Food Coupons 2,200 26,400 

 

**Shift Allowance INR 

Morning/Noon Shift 500 

Night Shift/Weekend Shift 1000 
 

  

 
 
***Non-Cash Benefits Details 

  

Group Medical Insurance: The Company will provide Group Mediclaim Floating Cover (for self, spouse, two children, and parents) up to 
INR 8 Lakhs. 

Group Accidental Insurance: The Company will provide Group Accidental insurance for self with a cover up to 2x of the annual Total 
Fixed Pay (Subject to the Index table). 

Group Term Life Insurance: This is applicable only in the unfortunate event of the death of an employee, the nominee or the legal heirs 
shall receive up to 3x of the annual Total Fixed Pay. 

Note: Premiums of all insurances listed will be borne by the Company.  Insurance Coverages are extended based on the Underwriters 
and Insurance Company’s Rules, Regulations, Terms and Conditions and approval. 
 

Statutory Benefits Details: 

Gratuity: Payment of gratuity will be as per the Gratuity Act 1972. 

Provident Fund: Contribution is restricted to the maximum Basic Pay of INR 15000; any additional contributions may be made through 
the Voluntary Provident Fund.  



 
Letter of Intent (LOI)

 
Superset ID: 3377917
 
Date: September 30, 2022
 
Dear Aman Gupta,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351848
 
Date: September 30, 2022
 
Dear CHUDESH VANNY V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351848
 
Date: September 30, 2022
 
Dear CHUDESH VANNY V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3357524
 
Date: September 30, 2022
 
Dear Gudikal Sai Vamsi,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3358335
 
Date: September 30, 2022
 
Dear MD Abdullah Anwar,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3381727
 
Date: September 30, 2022
 
Dear PUNIT KABBATHI NATESH,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3350553
 
Date: September 30, 2022
 
Dear VINAY K V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351888
 
Date: September 30, 2022
 
Dear Abdul Aleem,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


DATACORP TRAFFIC PRIVATE LIMITED 
Traffic Data Collection & Analysis 

Ref No: DC-BLR/CR/PO/22-23/005 

Dear Mr. Anubhav Jha 

Provisional Offer Letter 

Date: 05th November 2022 

Further to the interview held on 27th October 2022, we are pleased to inform that you have 
been shortlisted for the position of Jr. Software Engineer. 

Your annual total employment cost to the company would be Rs. 435000/- (Four lakhs thirty-
five thousand only) and you will receive a detailed offer letter from the company while doing 
the joining formalities. 

The reporting address is DataCorp Traffic Private Limited, Plot No:2, Railway station road, 
Harsha Layout, Kengeri, Bangalore 560 060. 

Your date of joining with the company will be informed to you in due course of time. This 
provisional offer letter is valid until your joining date, subject to successful completion of 
joining formalities and thereafter would expire automatically. This offer does not confer to any 
right of whatsoever nature for employment in the company. 

Looking forward to your joining and a mutual beneficial association. 

Thanking you, 

I Accept the terms and conditions 

Anubhav Jha 

(Head - HR & Admin) Date & Place: _________ _ 

Corporate Office - Plot No 2, Railway Station Road, Harsha Layout, Kengeri, Bangalore 560 060 
Email: india@datacorp.inWeb:www.datacorp.in&www.datacorp-traffic.in 

Corporate Identification Number (CIN) U72200KA2013PTC072372 



DATACORP TRAFFIC PRIVATE LIMITED 
Traffic Data Collection & Analysis 

Dear Mr. Bhaskar Jaiswat, 

Ref no: DC-BLR/HR/OL/2023/CR14 
Date: 04th February 2023 

Sub: Offer of Appointment 

Welcome to DataCorp Traffic!! I 

With reference to the Campus Interview conducted at your Institution, we would like to congratulate you 
on being selected for the Developer - Internship position in the Transportation Technology Services 
Department with DataCorp Traffic Private Limited. 

As we discussed during the interview process, the Internship will be for a minimum period of 6 months 
starting from 13th February 2023, and you will be offered a stipend of Rs. 15000/- per month during the 
Internship period. Upon successful completion of your Internship and your Bachelor of Engineering 
Degree, you are eligible to take up a full-time position of "Jr. Software Er" with an annual package of 
Rs. 4.35 Lakhs (Cost to Company), the breakup of which will be shared later. 

The internship is viewed by DataCorp as being an educational opportunity for you, rather than a part-
time job. As such, your internship will include training/orientation and focus primarily on learning and 
developing new skills and gaining a deeper understanding of concepts through hands-on application of 

the knowledge you learned in the class. 

Please accept our hearty congratulations and we wish you a challenging and rewarding career in 

OataCorp Traffic!! 
Please si n and return the du /icate o this letter as a token o our acce tance. 

I Accept 

Thanking you, 
For DataCorp Traffic Private Limited 

Arut Setvan A Bhaskar Jaiswal 

Sr. Manager - HR & Admin Date & Place: ________ _ 

Corporate Office - Plot No 2, Railway Station Road, Harsha Layout, Kengeri, Bangalore 560 060 
(Fax) +9180 26612199 (Phone) +9180 66901800 (UK Mobile) +44 77205_3~366 

Email: india@datacorp.inWeb:www.datacorp.in&www.datacorp-traff1c.1n 
Corporate Identification Number (CIN) U72200KA2013PTC072372 











Nov 30, 2022
Prashant kumar
Bangalore
Bangalore- 562157
                                                                            Sub: Offer of Employment 
Dear Prashant ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000.01/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your First month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
Sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Prashant kumar

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
RAVI K
178, 3rd Main, 1st Cross
Bangalore- 562157
                                                                            Sub: Offer of Employment 
Dear RAVI ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your First month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
Sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: RAVI K

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
Rishabh Jain
NA
Banagalore- NA
                                                                            Sub: Offer of Employment 
Dear Rishabh ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs.37500 is to be paid along with

salary payable for your first month, and the second instalment of Rs.37500 is to be paid along with salary payable for your
sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2022. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Rishabh Jain

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
Syed Adnan
NA
Bangalore- NA
                                                                            Sub: Offer of Employment 
Dear Syed ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your first month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Syed Adnan

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



17 April 2023 OL No: ISM1067

Dear Devika S G,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1067

Dear Devika S G,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1073

Dear Kavana T U,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



18 April 2023 OL No: ISM1046

Dear Rohini,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



18 April 2023 OL No: ISM1052

DearMadhvesh Diggavi,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.
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4/18/23, 4:11 PM Gmail - Campus - Offer - Kalki Communication Technologies Private Limited - Shraddha V Goudar - 2023 July

https://mail.google.com/mail/u/1/?ik=10e4577280&view=pt&search=all&permmsgid=msg-f:1745657688079513915&simpl=msg-f:1745657688079… 1/1

Shraddha Goudar <svgoudar4101@gmail.com>

Campus - Offer - Kalki Communication Technologies Private Limited - Shraddha V
Goudar - 2023 July
Sanchita <sanchita.jain@kalkitech.com> 3 October 2022 at 14:51
To: svgoudar4101@gmail.com
Cc: Mohamed Shafi <mohamed.shafi@kalkitech.com>

Dear Shraddha,

Congratulations!

We have selected you for the position of  " Graduate Engineer " with Kalki Communication Technologies Private
Limited.

We value your abilities and believe that you will find our working environment to be challenging and fulfilling.

Work Location : Kochi/Bangalore

Type of Employment : On Roll

Date of Joining : July 03, 2023

Band: M1L1

We request you to bring or submit the following documents in original along with one photocopy of each on the
joining date:

1.Certificates supporting your educational qualifications along with mark sheets of X, XII, Graduation degree,
Masters degree and or Diploma / PG Diploma (if any)
2.Passport (First and last page)
3.PAN card and Aadhar card
4.3 copies of your recent passport size color photographs
5.SBI Bank passbook  - Self Account

Shraddha, we believe and look forward to having you in our Kalkitech team.

Kindly send your acceptance by 05th October 22.

Please note that background verification will be initiated by the 3rd party vendor on receipt of your offer
acceptance.

This is to ensure that we are compliant to ISMS requirement.

Sincerely,
Sanchita Jain
Senior Executive - HR
Phone : +91-80-67021900 ext.184
Fax : +91-80-67021999
Email : sanchita.jain@kalkitech.com
Web : www.kalkitech.com

PLEASE CONSIDER OUR ENVIRONMENT BEFORE PRINTING THIS EMAIL.

This e-mail (including any a�achments) is confiden�al and may be legally privileged. If you are not an intended recipient or
an authorized representa�ve of an intended recipient, you are prohibited from using, copying or distribu�ng the informa�on
in this e-mail or its a�achments. If you have received this e-mail in error, please no�fy the sender immediately by return e-
mail and delete all copies of this message and any a�achments. Thank you.

mailto:sanchita.jain@kalkitech.com
http://www.kalkitech.com/


Campus - Offer - Kalki Communication Technologies Private Limited -
Abdul Aleem - 2023 July
1 message

Sanchita <sanchita.jain@kalkitech.com> Mon, Oct 3, 2022 at 3:58 PM
To: abdulaleem7411691507@gmail.com
Cc: Mohamed Shafi <mohamed.shafi@kalkitech.com>

Dear Abdul,

Congratulations!

We have selected you for the position of  " Graduate Engineer " with Kalki Communication
Technologies Private Limited.

We value your abilities and believe that you will find our working environment to be challenging and
fulfilling.

Work Location : Kochi/Bangalore

Type of Employment : On Roll

Date of Joining : July 03, 2023

Band: M1L1

We request you to bring or submit the following documents in original along with one photocopy of
each on the joining date:

1.Certificates supporting your educational qualifications along with mark sheets of X, XII,
Graduation degree, Masters degree and or Diploma / PG Diploma (if any)
2.Passport (First and last page)
3.PAN card and Aadhar card
4.3 copies of your recent passport size color photographs
5.SBI Bank passbook  - Self Account

Abdul, we believe and look forward to having you in our Kalkitech team.

Kindly send your acceptance by 05th October 22.

Please note that background verification will be initiated by the 3rd party vendor on receipt of your
offer acceptance.

This is to ensure that we are compliant to ISMS requirement.

Sincerely,
Sanchita Jain
Senior Executive - HR
Phone : +91-80-67021900 ext.184
Fax : +91-80-67021999
Email : sanchita.jain@kalkitech.com
Web : www.kalkitech.com

PLEASE CONSIDER OUR ENVIRONMENT BEFORE PRINTING THIS EMAIL.

mailto:sanchita.jain@kalkitech.com
http://www.kalkitech.com/


This e-mail (including any attachments) is confidential and may be legally privileged. If you are not
an intended recipient or an authorized representative of an intended recipient, you are prohibited
from using, copying or distributing the information in this e-mail or its attachments. If you have
received this e-mail in error, please notify the sender immediately by return e-mail and delete all
copies of this message and any attachments. Thank you.



 
Letter of Intent (LOI)

 
Superset ID: 3358335
 
Date: September 30, 2022
 
Dear MD Abdullah Anwar,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Aman Gupta

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Aman Gupta,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Aman Gupta       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Arnab Chakraborty Samaresh Chakraborty

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Arnab Chakraborty Samaresh Chakraborty,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Arnab Chakraborty Samaresh 
Chakraborty  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Km Udhith Raju Kl Manjunath Raju

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Km Udhith Raju Kl Manjunath Raju,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Km Udhith Raju Kl Manjunath Raju       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Kushal Sehrawat Lahna Singh Sehrawat

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Kushal Sehrawat Lahna Singh Sehrawat,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Kushal Sehrawat Lahna Singh 
Sehrawat  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Kushal Sehrawat Lahna Singh Sehrawat

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Kushal Sehrawat Lahna Singh Sehrawat,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Kushal Sehrawat Lahna Singh 
Sehrawat  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN3/Campus/2023

Name: Shraddha V Goudar Vinayak Goudar

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Shraddha V Goudar Vinayak Goudar,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 30000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Shraddha V Goudar Vinayak 
Goudar  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 264180 22015

Bonus 21000 1750

 Base Salary (p.a.) 465180 38765

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 465180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 508367 42363

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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LETTER OF INTENT 

 
  
 Date: 29-Sep-2022 
 
Name: Kandanoolu Kowshika  Reddy 

College: SIR MVIT Bangalore 

 

Dear Kowshika ,  

 
Thank you for exploring career opportunities with TheMathCompany Pvt Ltd. You have successfully 

completed our selection process and we are pleased to make you an offer for the position of Analyst.  

We look forward to having you join us in our mission to be the world’s largest problem solver. We are 

sure that you will find TheMathCompany an exciting place to learn, contribute and grow.  

Your initial place of posting for training will be Bangalore post which it will be a hybrid setup. Your 

compensation package will be ₹ 5,50,000 /- per annum which includes INR 1,00,000 as annual bonus. 

Your 3-year compensation progression is shown below.  

Total Cost to Company (CTC) Breakup (in INR) 

Particulars 2024 2025 2026 Total CTC 

Total Cost to Company from 
joining till June 2024 

(PA) 4,50,000    
 

Guaranteed bonus to be paid in 
June 2024 

*1,00,000   
 

1st Compensation revision – July 
2024 

 (PA) 6,00,000  
 

Guaranteed bonus to be paid in 
June 2025 

 *2,00,000  
 

2nd Compensation revision – July 
2025 

   (PA) ** 8,50,000  
 

Guaranteed bonus to be paid in 
June 2026 

  *4,00,000 
 

Total Cost to Company in 3 years    26,00,000 
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All pay-outs are subject to tax deductions as per existing tax laws 
*Guaranteed bonus to be paid along with June salary subject to being on the roles of the company and 
not serving notice period 
**Subject to performance 

 
COMPENSATION DETAILS OF YEAR 1 

 

Compensation Details 

Particulars Monthly Yearly 

Basic Salary ₹ 18,750 ₹ 2,25,000 

House Rent Allowance ₹ 7,500 ₹ 90,000 

Conveyance Allowance ₹ 2,083 ₹ 25,000 

Medical Allowance ₹ 1,250 ₹ 15,000 

Food Allowance ₹ 2,200 ₹ 26,400 

Leave Travel Allowance ₹ 938 ₹ 11,250 

PF Contribution (Employer Contribution) ₹ 1,800 ₹ 21,600 

Special Allowance ₹ 2,979 ₹ 35,750 

Total Fixed Compensation ₹ 37,500 ₹ 4,50,000 

Bonus Compensation  ₹ 1,00,000 

Total Cost to Company (CTC)  ₹ 5,50,000 
 

- You are covered under Group Insurance Cover where you and your immediate family are eligible 

for ₹5,00,000 coverage per annum (Family refers to self, spouse, two children & parents/in-laws). 

In addition, you are also covered under Group Personal Accident Insurance cover for ₹20,00,000 

and Life Insurance cover for ₹25,00,000. 

 

Your joining date will be intimated by June 2023, and you will receive your formal offer letter on your 

joining day. 

 

Thanking You, 

 

 

 

Authorised Signatory 
TheMathCompany Private Limited 



Date: 29-09-2022

Ref: 2200000EWQ

Kartik Kesharwani
Bangalore

Telephone: +91 (124) 4504 000

Direct fax: +91 (124) 4504 999

Nokia Solutions and Networks

India Pvt. Ltd.

(Formerly known as Nokia

Siemens Networks Pvt. Ltd.)

7th Floor, Tower A, Building No.

9A

DLF Cyber City, Phase - III

Gurgaon - 122002

Haryana (India)

Corp Identity No.

U72900DL2006PTC155149

Nokia Solutions and Networks

India Pvt. Ltd.

1507, Regus Business Center,

Eros Corporate Tower Level 15,

Nehru Place, New Delhi-110019

India

Regd. Address:

Dear Kartik Kesharwani,

With reference to your application and the subsequent interview, we have pleasure in offering

you an appointment as in the in Nokia Solutions and

Networks India Private Limited ("Company"), India.The terms and conditions of your appointment

are as follows: -

Graduate Engineer Trainee Job Grade- 6

1 Appointment and Reporting

1.1 You are required to join us on . The terms and conditions of your appointment

shall be effective from your date of joining.

02-08-2023

1.2 This offer is valid for 7 calendar days from the date of offer or your date of joining in the

organization whichever is latest. Please indicate your acceptance of this offer of

employment and the said terms & conditions by signing and returning the duplicate copy

of this letter upon receipt of the letter.

1.3 You will initially report to however your reporting is liable to change at

the sole discretion of the company.

Rajesh Mukundan,

1.4 Your appointment is subject to your being found medically fit by a Doctor designated by

the Company. The Management has the right to get you medically examined by any

Certified Medical Practitioner during the period of your service. In case you are found

medically unfit to continue with the job, you will lose your lien on the job. Further details for

the same are included in Annexure 6.

1.5 This offer of employment is subject to and conditioned upon the truthfulness of the

representations you have made to the company during the recruitment process. Company

reserves the right to initiate background verification posts your acceptance of this offer of

employment. If from the results of this background verification, it emerges that the

particulars furnished by you are false/incorrect or if any material or relevant information

has been suppressed or concealed, this appointment will be considered ineffective and

irregular and would be liable to be terminated by the management forthwith without notice.

This will be without prejudice to the right of the management to take disciplinary action

against you for the same.

Nokia Networks
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1.6 We are also enclosing a personal data form which you need to fill and send back with the signed copy the offer. Upon

receiving this letter, please get in touch with us in case you need any clarification and confirm your date of joining. Also,

bring with you the documents detailed in Annexure 5, supporting your credentials for this employment with the company.

2 Initial posting and transfer

2.1 Your initial place of posting will be in However, at the sole discretion of the management of the Company

("Management"), you will be liable to be transferred /deputed from one place to another anywhere in India or abroad

and/or from one department to another or from one establishment to another and/or to any other concern including to any

of Company’s affiliates, associates, group companies and/or entities in which the Company may be having any interest

whether existing or which may be set up in future.

Bangalore.

3 Probation Period

3.1 You shall be on probation for a period of twelve (12) months from the date of joining the Company. The same may

however be extended or the contract of employment may be terminated, if so deemed necessary by the Management.

3.2 On completion of such time, based on performance, you would be considered confirmed. No confirmation letter would be

issued stating the same.

4 Emoluments and Taxes

4.1 Your Total Target Cash (TTC) will be per annum. A detail of your remuneration is provided in Annexure 1

& 2 annexed hereto.

Rs. 820,000.00 /-

4.2 You will also participate in the Nokia Solutions and Networks Performance Driven Incentive Plan as per applicable policy

in force from time to time.

4.3 You shall be solely responsible for paying any taxes, direct or indirect, state or local, whether payable in India or

elsewhere, which may result from your remuneration. The Company shall be entitled to deduct from your remuneration,

income-tax, other taxes and levies which it is liable to deduct at source.

5 Benefits entitlements

5.1 You will be entitled to service benefits as per the rules of the Management as framed from time to time and as applicable

to employees. The details of your current benefits and compensation details are annexed to this contract of employment.

5.2 You will be eligible for Medical and life insurance and related benefits as per company rules and regulations as prevalent

from time to time.

5.3 You will be eligible to the benefits of Provident Fund & Gratuity as per provisions of the Provident Fund Act and Gratuity

Act regulations as prevalent from time to time.

5.4 Your "work week" will be Monday to Friday. Daily working hours will be governed by the location / business specific office

timings and applicable law with half an hour meal break during the work day. However, it may be necessary to extend

these hours, or require your attendance at different times or week days depending on work demands; the same will be

communicated to you by your manager from time to time.

5.5 Company will have twelve (12) days of declared holidays in a calendar year. The complete list of holidays for each

calendar year is announced in December of the previous year.

5.6 The leave entitlement will be calculated on the basis of calendar year. Leave entitlement per year including casual and

sick leave is as per rules of the Company framed from time to time. Such leaves will be credited to you on pro-rated basis

for the calendar year upon joining the Company.
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5.7 In the event where the Company has paid for your relocation/joining bonus/notice period of previous employer at the time

of joining, all expenses borne on account of relocation/notice period paid to you as per the Company’s policy will be

recovered in full from you, if you resign from the Company before a period of one year (12 months).

6 Termination

6.1 During the probation period, either party is free to terminate this employment without assigning any reason therefore by

giving notice of such intent for a period of fifteen (15) days. After your confirmation in regular employment of the

Company, either party can terminate this employment by giving two (2) month’s written notice without assigning any

reasons. Ordinarily, the Company requires that you serve the full two (2) months notice prior to leaving the services. The

company reserves the right to pay or recover salary in lieu of notice period. Prior to leaving the company, you will ensure

that all your ongoing activities are successfully completed and handed over to the satisfaction of your manager / in-

charge / superior. Further, based on satisfactory handover, the Management at its sole discretion may relieve you in

advance of the full notice period. However, due to exigencies of business and / or successful completion of ongoing

activities including its handover, the Company may at its sole discretion reject the salary in lieu of notice and ask you to

serve the entire or part of the notice period.

6.2 You shall retire from the services of the Company on the attainment of 60 years of age. Your employment shall stand

terminated on the date of your retirement.

6.3 Notwithstanding the above, the Company may terminate this Contract in any of the following events:

6.3.1 You are guilty of serious misconduct including but not limited to moral turpitude;

6.3.2 You neglect your duties;

6.3.3 If you absent yourself without leave or remain absent beyond the period of leave originally granted or subsequently

extended, you shall be considered as having voluntarily abandoned your employment without giving any notice unless

you return to work within eight (8) days from the commencement of such absence and give an explanation to the

satisfaction of the Management regarding such absence including submission of medical certificates as required;

6.3.4 You are in breach of your obligations of confidentiality to the Company; or

6.3.5 You do not comply with instructions or regulations imposed by the Company or any of the terms and conditions of your

employment with the Company.

6.3.6 Any other reason as mentioned in the disciplinary policy of the Company in force from time to time.

6.4 Upon termination of your employment, you shall immediately return to the Company, any and all documents, manuals,

documented confidential information (without making any copies thereof and/ or extracts there from), kits and other

property belonging to the Company that may be entrusted to and/ or placed in your possession by virtue of and/ or during

the course of your employment with the Company. You shall also deliver to the Company immediately all notes, analyses,

summaries and working papers relating thereto.

6.5 You shall also be required to clear all dues and formalities in respect any Company facility such as leased

accommodation, leased car, loan, joining bonus (if leaving within 12 months from date of joining) and other amounts that

you may be required to refund as per Company policy prior to leaving the services of the Company. In the event you fail to

settle accounts, complete necessary formalities or otherwise clear your dues, the Company reserves the right to initiate

appropriate legal action for recovery of dues at your risk and cost.
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7 General employment obligations

7.1 During your employment with us, you shall not be engaged, concerned or interested directly or indirectly in any other

occupation, business or employment whatsoever (either for remuneration or on a honorary basis), and shall devote your

whole time, attention and abilities exclusively to the performance of your duties and shall faithfully serve the Company and

use your best endeavor to promote the interest and business thereof.

7.2 You shall be governed by the service rules and regulations of the Company, as amended by the Management, from time

to time including the Code of Conduct, the terms of which are hereby incorporated by reference. You shall abide by and

carry out operational instructions/procedures as contained in the Company’s guidelines and other administrative

instructions as may be issued by the Management from time to time.

7.3 You will be responsible for the safe custody of all documents, manuals and kits and other property belonging to the

Company that may be entrusted to and/ or placed in your possession by virtue of and/ or during the course of your

employment with the Company.

7.4 You shall ensure successful and timely completion of any job / work assigned to you. You would adhere to the norms of

office discipline including working hours, systems and procedures.

7.5 You shall keep the Management informed of your latest postal address at all times and intimate in writing in case of

change of address. Any communication sent to you by the Management on your last known address (as intimated by you)

shall be deemed to have been duly served notwithstanding the fact that you have changed your address.

7.6 Non-Solicitation: You agree that for a period of three (3) months after termination or expiration of your employment with

the Company, regardless of the reason for termination, you shall not directly or indirectly, solicit for employment, or advise

or recommend to any other person that you employ or solicit for employment, any person employed at that time by the

Company, or by any related corporations in any business thereof in which you have been engaged during your

employment.

7.7 Non-Compete: It is the Company’s policies to conduct its affairs in strict compliance with the letter and spirit of the law and

to adhere to the highest principles of business ethics and encourage all employees to avoid all conflict of interest in any

form or manner. Accordingly all employees must avoid activities that are in conflict, or give the appearance of being in

conflict, with these principles and with the interests of the Company.

7.7.1 During the employment period and for a period of three (3) months following termination of employment, you will not,

directly, or indirectly, work for, own, invest in, direct, or aid any company or person engaged in competition with the

Company. A company or person is in competition with the Company if it solicits business, performs services, or delivers

goods that are competitive to the Company, its customers, or its prospective customers.

7.7.2 The above clause pertaining to non-competition shall be enforced to the fullest extent permissible under the applicable

law.

7.8 Non-Disclosure: You acknowledge that the Company owns an exclusive proprietary interest in certain confidential

information and that such confidential information constitutes valuable commercial and industrial secrets of the Company.

You acknowledge and agree that the misuse or unauthorized disclosure of any confidential information would constitute

an act injurious to Company and that the unauthorized disclosure or use of any confidential information may adversely

affect the Company’s business, competitive position and goodwill.

7.8.1 Your confidentiality obligations extend to all information of a confidential nature obtained or derived from the Company’s

customers or prospective customers.
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7.8.2 In view of the Company’s business relationship with different competing customers, you hereby covenant not to discuss

any customer-related information nor share any customer data or techniques with other employees working on projects or

accounts of another competing customer. You will take all necessary measures to protect the confidentiality of all

information relating to the customer account for which you are responsible or to which your work relates, as well as any

and all relevant data in your custody.

7.8.3 You hereby covenant not to mention anything about any competitors of the customer when communicating with the

customer. You agree to keep all discussions on matters relating to the specific account within the account team, and that

this applies for all communication between all levels of the Company organization.

7.8.4 You also agree not to take or remove from the premises without prior authorization in writing any original or copied

material including any document, specification, drawing, diagram, plan, list, magnetic medium or any article relating to the

Company’s interests, secrets, or products, past, present or future, except where by virtue of the nature of your duties you

are acting in the Company’s interest and consent for such action would not reasonably have been expected to be

withheld.

7.8.5 Under any or all circumstances, you agree not to make any public statements nor press releases about the customer

account or project you are assigned to work on or are working on or about any competitors of that customer, without

written authorization from the Company.

7.8.6 If, during the term of employment, you breach or violate any of the terms set out in this clause, you agree that this shall be

sufficient cause for the Company to terminate this Contract. You acknowledge and agree that the termination of this

Contract shall be without prejudice to any other legal remedies that the Company may have against you.

7.8.7 You agree that upon the termination of your employment with the Company for any reason whatsoever, whether such

termination was made voluntarily or involuntarily by you, with or without cause, you will immediately return to the

Company any and all property, customer lists, information, forms, formulae, plans, documents or other written or computer

material, software or hardware, or copies of the same, belonging to the Company or any related companies of the

Company within your possession or made or compiled or delivered to you during your employment, and will not at any

time thereafter copy or reproduce the same.

7.8.8 You agree that the covenants and undertakings relating to non-disclosure that you have given herein shall continue

regardless of the termination of your employment howsoever caused until such confidential information becomes part of

the public domain.

7.9 Use of Company Marks: You agree that you will not retain or use, for your account or any other account, at any time, any

trade names, trademarks, service mark, or other proprietary business designation used or owned in connection with the

business of the Company, or any of the related corporations of the Company. For clarity, it is hereby declared that

ownership and title to all of the aforesaid properties shall at all times be vested in the Company, or its related

corporations, as the case may be.

7.10 Employment Invention: You shall disclose to the Company promptly in writing any invention (the word invention is to be

understood to mean anything which might be capable of protection, in any country, against copying by a patent, a

registered design, copyright, or otherwise) which may occur to you either alone or in conjunction with any other person

during your employment with the Company, with the exception of inventions which you know to be not applicable to the

field of activity of the organization. The company shall be entitled to get such invention(s) / patent.

7.10.1 You shall inform the Company at the commencement of your employment with the Company of all inventions previously

made by you is not precluded by contract from disclosing to the Company and for which an application for a patent or for

a registered design has not yet been made.

7.10.2 The Company will be free to adopt any of the employees’ inventions to the Company at the commencement of your

www.nokia.com Nokia Solutions and Networks 2022 5 ( 16 )



employment with the Company and conceived during your employment with the Company, and to assign to others the

right to adopt it, and the Company will be absolutely entitled to any industrial or commercial protection rights anywhere in

the world including rights arising from the obtaining of the letters of patent or design registration in respect of such

invention. The Company will notify to the employee if and to what extent the Company will adopt the said rights.

7.10.3 You shall on the request of the Company execute any necessary assignment, application form or other documents

necessary for obtaining any protection right, which the Company will choose and you shall assist the Company if called

upon to do so to obtain at the Company’s cost, such protection right.

7.10.4 You shall treat all information relating to such invention as confidential and disclose it only to his superiors or any such

person as your superiors direct. The employee shall not publish, except with the written consent of the Company, any

information in relation to any such invention.

7.10.5 You agree that all inventions, designs, improvements, writings, and discoveries made during your employment and

pertaining to the business conducted by the Company shall remain the exclusive property of the Company. You shall

assist the Company in obtaining patents and copyrights on all such inventions, designs, improvements, writings and

discoveries deemed suitable for patent and copyright by the Company, and shall execute all documents and all necessary

actions to obtain the patents and copyrights, and vest the Company with full and exclusive title thereto, and protect same

against infringement by others.

7.11 Conflict of Interests: By joining the services of the company you confirm that you have disclosed fully to the Company any

business interests or circumstance that conflict with the Company’s interests. You agree to disclose immediately to the

Company any conflict of interest between the Company and you or any immediate relatives that may arise during your

employment. You are required to sign our standard conflict of interest disclosure form. You acknowledge that you have

read, fully understand and agree to abide by, the terms and conditions of this disclosure shall form part of this present

employment agreement.

8 Governing Law and jurisdiction

This offer of employment shall be governed and construed in accordance with the laws of India. It is agreed that any

dispute of whatsoever nature between you and Management will be subject to exclusive jurisdiction of courts of Delhi

whether they be civil courts, labour courts, industrial tribunals or any other courts or authority of whatsoever nature

In case this offer of employment is acceptable to you, please sign the duplicate copy of this letter and return to us as a

token of your acceptance of the terms and conditions of employment offered to you.

for Nokia Solutions and Networks India Private Limited

Nelson Rajkumar

Human Resources

I have gone through the aforesaid terms and conditions / terms of appointment and have fully understood the same. I

hereby accept the offer of employment on the terms and conditions stated herein above.

Dated:

Kartik Kesharwani
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Annexure 1

Strictly Personal & Confidential

Compensation Details:

Kartik Kesharwani

Job Grade - 6

Compensation Elements Per Month Per Annum

Basic INR 26,031.75 312,380.95

Provident Fund INR 3,123.81 37,485.71

Flexible Benefits Plan (details below) INR 35,923.95 431,087.38

INRAnnual Base Pay 65,079.37 780,952.38

Target: 5%
INR

Performance Driven Incentive Plan-
39,047.62

INRTotal Target Cash 820,000.00

Flexible Benefits Plan (FBP) Max. Annual limit

Leave Travel Assistance INR 30,000.00

House Rent Allowance INR 156,190.48

Fuel & Maintenance Reimbursement INR 0.00

Meal Voucher INR 26,400.00

Supplementary Allowance (residual amount) INR 218,495.24

INRTotal Flexible Benefits Plan (FBP) 431,087.38

For Nokia Solutions and Networks India Private Limited

Nelson Rajkumar

Human Resources
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Annexure 2

FLEXIBLE BENEFIT PLAN (FBP) GUIDELINES

The Annual Base Pay consists of the elements as mentioned below i.e. the addition of all these elements adds upto the Annual

Base Pay:

1. Basic Salary

2. Flexible Benefit Plan

3. Retirals - Provident Fund

This salary structure enables employees to receive maximum benefit of their salaries by claiming the amounts against bills as a

reimbursement under the Flexible Benefit Plan. This is keeping in line with the provisions in the Income Tax rules.

All components mentioned under the FBP, except the HRA / CLA amount can either be received as part of the monthly salary or

can be claimed by submitting the relevant bills/proofs in any month after the employee joins. Under the FBP, the employee can

avail the following options:

FBP Components

ˇ This amount can be claimed in any month after the employee joins and supporting bills need to be

submitted. Supporting bills are required to make the LTAamount tax exempt.

Leave Travel Assistance:

ˇ In case an employee is eligible; he can either

avail a CLA if he wishes the company to help him find a house or opt for HRA. HRA would be credited as a monthly amount in

the salary and is exempt from tax on production of rent receipts. In case of CLA, the rent amount is automatically deducted

from the HRA component of FBP.The CLA amount is considered a perquisite and accordingly attracts tax.

House Rent Allowance (HRA) / Company Leased Accommodation (CLA):

ˇ In case the employee is eligible and applies for the scheme, the employee would be entitled to a

tax exemption against fuel bills and car maintenance bills. In case the employee does not wish to opt for a CLV, the amounts

allocated to Fuel and car maintenance become a part of the supplementary allowance.

Company Leased Vehicle:

ˇ This is the balance amount left in the FBP total once the above components are accounted for. A

negative supplementary allowance implies that the amounts under the above mentioned components are higher than the FBP

entitlements and the employee needs to restructure his / her salary so as to make the supplementary allowance = 0. This

restructuring is possible after the first payroll runs for an employee.

Supplementary Allowance:

Other Benefits

ˇ Group Medical Insurance Plan against hospitalization covering self, spouse and two children. This is a

floater policy of Rs. 5 lakhs per family per year.

Insurance Policies:

ˇ for which coverage is five time the Annual Basic Salary subject to a minimum

of INR. 20 Lakh.

Group Personal Accident Insurance Scheme:

ˇ for death cases where the coverage is five time the Annual Basic Salary, subject to a minimum of

INR. 20 Lakh.

Group Term Life Insurance:
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Annexure 3

CONFLICT OF INTEREST DECLARATION FORM

Nokia Solutions and Networks’ ("Company") Code of Conduct and the Global Employment Guideline define the rules and

guiding principles for ethical behavior that all Nokia Solutions and Networks employees are expected to follow. One of the

principles is related to "Conflict of Interest". It is the policy of Nokia Solutions and Networks to address how conflicts of interest

involving employees of the Company should be identified, disclosed and managed. This form is designed to identify and disclose

known conflicts of interest in an effort to properly manage them.

A "conflict of interest" exists when:

(a) an individual’s personal or familial interests interfere, or appear to interfere, with the individual’s independent judgment on

behalf of Nokia Solutions and Networks; or

(b) a relationship is not in the best interests of Nokia Solutions and Networks, or has an appearance of not being so.

A conflict of interest can arise when an employee has interests that may impair the individual’s ability to carry out responsibilities

and duties to the Company objectively. Conflicts of interest may also arise when an employee receives an improper personal

benefit as a result of his/her position in the Company, such as self-dealing or taking advantage of a corporate opportunity for

personal gain or benefit.

In some cases the external activities of an employee, such as consulting, outside employment, public service, pro bono work, or

serving as an officer of an external entity, even without compensation, can result in actual or apparent conflict of interest

regarding the employee’s commitment of time to his/her employment with Nokia Solutions and Networks.

All Nokia Solutions and Networks employees must, therefore, avoid any activity that leads to actual or apparent conflict of

interest and report when a conflict of interest or the appearance of it exists.

Please tick the appropriate box(es) and complete the information requested if any of these sections apply to you:

1. I am an officer, director*, trustee, partner (general or limited), employee, or regularly retained

worker/consultant/agent with a company, firm or organization which is a customer, contractor, supplier or competitor of

Nokia Solutions and Networks. I am involved in or am in a position of influence over the team/business unit/function in

Nokia Solutions and Networks who is conducting business with the company, firm or organization.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of all companies, firms or organizations in which you are an officer, director, trustee, partner (general or limited),

employee, or regularly retained worker/consultant/agent; and

b) the nature of the business which Nokia Solutions and Networks is currently conducting with these companies, firms or

organizations.

* The term, "director", in this section, refers to a role which has the authority to bind a non-Nokia Solutions and Networks

company, firm or organization as a decision-maker or advisor, and does not refer to a statutory and/or executive board member
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or a committee member of a non-Nokia Solutions and Networks company, firm or organization. Statutory and executive board

and committee memberships and the like are governed by the Nokia Solutions and Networks Standard Operating Procedure

(SOP) on External Board Memberships for Nokia Solutions and Networks employees. Employees are advised to consult this

SOP before they take on any memberships in boards of directors, external committees or other governing bodies, or if they

intend to publish their writings about Nokia Solutions and Networks or its business.

2. I have shares in the paid-up capital exceeding 5%*in one or more companies, firms or organizations which currently

are customers, contractors, suppliers or competitors of Nokia Solutions and Networks. I am involved in or am in a

position of influence over the team/business unit/function in Nokia Solutions and Networks who is conducting

business with such companies, firms or organizations.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these companies, firms or organizations; and

b) the amount of shares you have in each of them.

3. I have direct or indirect financial interest(s) in one or more customers, contractors, suppliers or competitors of Nokia

Solutions and Networks and my financial interest(s) does/do not fall within any of the sections in this Conflict of

Interest Declaration Form (e.g. provision of loans or other financial support). I am involved in, or, am in a position of

influence over, the team/business unit/function in Nokia Solutions and Networks who is conducting business with such

customer(s), contractor(s), supplier(s) or competitor(s) of Nokia Solutions and Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks;

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them; and

c) the nature of your financial interest in them.

*Where local laws proscribe lower thresholds (i.e. less than 5%), then local laws will prevail; otherwise the threshold of 5% in this
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Conflict of Interest Policy prevails.

4. I know or am aware that a member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle or children)

or other relative or other close personal connection, is an officer, director, trustee, partner (general or limited),

employee or regularly retained worker/consultant/agent with a customer, contractor, supplier or competitor of Nokia

Solutions and Networks, and I am involved in, or, am in a position of influence over, the team/business unit/function in

Nokia Solutions and Networks who is conducting business with such customer(s), contractor(s), supplier(s) or

competitor(s) of Nokia Solutions and Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks; and

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them.

5. I know or am aware that one or more member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle

or children) or other relative(s) or other close personal connection(s), have direct or indirect substantial*financial

interest(s) in one or more customers, contractors, suppliers or competitors of Nokia Solutions and Networks and I am

involved in, or, am in a position of influence over, the team/business unit/function in Nokia Solutions and Networks who

is conducting business with such customer(s), contractor(s), supplier(s) or competitor(s) of Nokia Solutions and

Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the name(s) of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks;

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them; and

c) where legally permissible, the nature of your family member’s or members’ interest(s) in them.

* A "substantial financial interest", in this section, refers to the ownership of shares or stock in, and/or the provision of loans

and/or other financial support to, a company, firm or organization which currently is a customer, contractor, supplier or competitor
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of Nokia Solutions and Networks.

6. I know or am aware that one or more member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle

or children) or other relative(s) or other close personal connection(s), are currently employed in office(s) or position(s)

in the government (national, federal, local or provincial) or as civil servant(s) in a department that Nokia Solutions and

Networks has dealings with (e.g. a regulatory agency for which Nokia Solutions and Networks obtains permits or

licenses). I am involved in, or, am in a position of influence over, the team/business unit /function in Nokia Solutions

and Networks who has dealings with this government department.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form), the name(s) of the regulatory

agency(ies) or governmental body(ies).

My answers to this form are correctly stated to the best of my knowledge and belief. I recognize that I have a continuing

responsibility to notify my Line Manager, HR Consultant or Sub regional or Local Legal Counsel of the disclosed or other

possible conflict of interest that may arise in my responsibilities to the Company to abstain from any participation in such matter

until the Company can determine whether a conflict of interest exists and how such a conflict of interest shall be resolved.

I understand that the information on this Declaration Form is solely for use by the Company and is considered confidential

information that will be handled in accordance with the Nokia Solutions and Networks Employment Privacy Policy.

Dated:

Kartik Kesharwani
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Annexure 4

MATERNITY BENEFITS

Eligibility for Maternity Benefits: -

ˇ Every woman employee who worked more than 80 days in twelve months preceding the date of her expected delivery

Definitions:-

ˇ Commissioning mother- Means a biological mother who uses her egg to create an embryo implanted in any other women.

ˇ Adopting mother- Means women adopt the child below the age of three month and leave will be entitled from the date when

child is handed over to adopting mother.

Maternity Benefits, subject to the terms of Maternity Benefit Act,1961: -

ˇ Women having less than 2 surviving children will be entitled to leave with wages upto 26 weeks, the maximum period of

maternity benefit before the date of her expected delivery is 08 weeks leave with wages.

ˇ Women having 2 or more than 2 surviving children will be entitled to leave with wages upto 12 weeks, the maximum period of

maternity benefit before the date of her expected delivery is 06 weeks leave with wages.

ˇ A Commissioning mother or Adopting mother will be entitled for the maternity benefits upto 12 weeks leave with wages from

the date child handed over to the adopting mother or the commissioning mother as the case may be.

ˇ In case of miscarriage or medical termination of pregnancy, a woman employee is entitled to leave with wages at the rate of

maternity benefit for a period of 06 weeks immediately following the day of her miscarriage, or as the case may be, her medical

termination of pregnancy.

ˇ In case of tubectomy operation a woman employee is entitled to leave with wages at the rate of maternity benefit for a period

of 02 weeks immediately following the day of her tubectomy operation.

ˇ A woman suffering from illness arising out of pregnancy, delivery, premature birth of child, miscarriage, medical termination of

pregnancy or tubectomy operation is entitled to leave with wages at the rate of maternity benefit for a maximum period of one

month, in addition to the leave of absence allowed to her for maternity or miscarriage / medical termination of pregnancy or

tubectomy operation.

ˇ If the nature of work assigned to a woman employee is such that she may work from home, the employer may allow her to do

so after availing of the maternity benefit for such period and on such conditions as the employer and the woman may mutually

agree.

ˇ Every woman entitled to maternity benefit under the Maternity Benefit Act, 1961 is also entitled to receive from her employer a

medical bonus of Rs. 3,500/-, if no prenatal confinement and postnatal care is provided for by the employer free of charge.

ˇ After delivery a woman upon returning to work is entitled in the course of her daily work to 02 breaks of the prescribed duration

for nursing the child until the child attains the age of 15 months. Such breaks would be in addition to the intervals of rest

allowed to her.

ˇ If establishment having 50 or more employees than a creche facility will be provided by the employer either separately or along

with common facility w.e.f 01.07.2017, the 4 visits in a day may be allowed to female employee including the period of rest

intervals. The Central Govt is expected to issue the necessary direction in this regard.

ˇ The Maternity leaves cannot be the ground to discharge or dismiss the female employee except in case of misconduct defined

under the Maternity Benefit Rules.

NOTE:

ˇ A woman employee who is qualified to claim maternity benefit under section 50 of the Employees’ State Insurance Act, 1948

shall not be entitled to claim maternity benefit from the Company under the Maternity Benefit Act, 1961.
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ˇ The Company shall not knowingly employ a woman during the 06 weeks immediately following the day of her delivery,

miscarriage or medical termination of pregnancy.

ˇ It may also be noted that the Maternity Benefit Act prohibits a woman to work in any establishment during the 06 weeks

immediately following the day of her delivery, miscarriage or medical termination of pregnancy.

For more information, please refer to the policy section of the HR page on the company intranet.
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Annexure 5

CONSENT FOR SHARING PERSONAL INFORMATION / DATA

I, , hereby grant my consent for sharing of my personal information and/or any personal sensitive data

including financial data which also is capable of identifying me ("Personal information") with Nokia Solutions and Networks Pvt.

Ltd. including its affiliates ("Nokia Solutions and Networks") for the following purposes:

Kartik Kesharwani

Name: Kartik Kesharwani

Date: Signature:

a. Providing the Personal information to any third party appointed by Nokia Solutions and Networks who prior to the

disclosure of Personal information are bound to confidentiality agreement in writing with Nokia Solutions and Networks.

b. Providing the Personal information to any third party appointed by Nokia Solutions and Networks who prior to the

disclosure of Personal information are bound to confidentiality agreement in writing with Nokia Solutions and Networks.

c. Employment-related actions including but not limited to processing compensation and benefits and any action required

in the context of my employment or in relation thereto by Nokia Solutions and Networks.

d. Sharing or storage with any third party for the purpose of restructuring, reorganisation, mergers, combinations, hive-off

by Nokia Solutions and Networks.

e. Sharing or storage with any customer, vendor and business partners of Nokia Solutions and Networks as required in

consequence of a valid business agreement entered between Nokia Solutions and Networks or customer, vendor and

business partners.
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Annexure 6

Date: 29-09-2022

Ref: 2200000EWQ

Telephone: +91 (124) 4504 000

Direct fax: +91 (124) 4504 999

Nokia Solutions and Networks

India Pvt. Ltd.

(Formerly known as Nokia

Siemens Networks Pvt. Ltd.)

7th Floor, Tower A, Building No.

9A

DLF Cyber City, Phase - III

Gurgaon - 122002

Haryana (India)

Corp Identity No.

U72900DL2006PTC155149

Pre- Employment medical Checkup Authorization

This is to authorize to undergo Pre-Employment Health Check-Up.Kartik Kesharwani

Below are the steps to Register:

ˇ Login to https://vhealth.io/campaign/nokia-preemp/

ˇ Register yourself and make payment of INR 950 towards the health check-up

ˇ You will receive an appointment confirmation call from Indian Health Organization within

the next two working days

In case of clarity required regarding your appointment, you can also write at wellness@iho.in

Your fitness status and reports will be shared only with HR Department at Nokia.Kindly note:

Nokia Solutions and Networks

India Pvt. Ltd.

1507, Regus Business Center,

Eros Corporate Tower Level 15,

Nehru Place, New Delhi -

110019,

India

Regd. Address:

Nelson Rajkumar

Human Resources
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DATACORP TRAFFIC PRIVATE LIMITED 
Traffic Data Collection & Analysis 

Ref No: DC-BLR/CR/PO/22-23/003 Date: 05th November 2022 

Dear Mr. Dheeraj Kumar 

Provisional Offer Letter 

Further to the interview held on 27th October 2022, we are pleased to inform that you have 
been shortlisted for the position of Jr. Software Engineer. 

Your annual total employment cost to the company would be Rs. 435000/- (Four lakhs thirty-
five thousand only) and you will receive a detailed offer letter from the company while doing 
the joining formalities. 

The reporting address is DataCorp Traffic Private Limited, Plot No:2, Railway station road, 
Harsha Layout, Kengeri, Bangalore 560 060. 

Your date of joining with the company will be informed to you in due course of time. This 
provisional offer letter is valid until your joining date, subject to successful completion of 
joining formalities and thereafter would expire automatically. This offer does not confer to any 
right of whatsoever nature for employment in the company. 

Looking forward to your joining and a mutual beneficial association. 

Thanking you, 

imited I Accept the terms and conditions 

Dheeraj Kumar 

Date & Place: _________ _ 

Corporate Office - Plot No 2, Railway Station Road, Harsha Layout, Kengeri, Bangalore 560 060 
Email: india@datacorp.in Web: www.datacorp.in&www.datacorp-traffic.in 

Corporate Identification Number (CIN) U72200KA2013PTC072372 



To,

Name : Shivam Singh

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Shivam Singh,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks -Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go
through the Fundamental Skill Primers assessment



After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Application Development Associate
Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.
Local Variable Bonus  - At your career level, the maximum annual target variable pay-out is estimated
as INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.
Maximum Annual Total earning potential – INR 4,15,500 /-
Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 6,400 /-
Notional Insurance Premium paid by Company – INR 11,400 /-
Annual Total earning potential + Additional Notional Benefits – INR 4,58,300/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



 

  

Societe Generale Global Solution Centre Pvt. Ltd., “Voyager” Building, 10th Floor, Ascendas ITPB SEZ,  
International Tech Park, Bangalore Whitefield Road, Bangalore 560066, India 

CIN N0. U72200KA2000PTC027232 

Tel: +91 80 2809 5000 
Fax: +91 80 2809 5400 

www.socgensolutions.com 

  

          Date: 24 January 2023 

 
Name: Himanshu Kumar Gupta 
 

Address: Sir MVIT Bangalore - Sir M. Visvesvaraya Institute of Technology - Bangalore 
 

Dear Himanshu Kumar,  
 
Thank you for participating in our campus hiring process and we congratulate you on clearing our 

selection process. We are glad to issue this Letter of Intent to offer employment with Société Générale 
Global Solutions Centre Private Limited, India (SG GSC India).  

 

However, your offer of employment will be subject to the conditions that you:  

▪ Clear your current degree course study with minimum 60% aggregate marks in your Graduation / Post   

Graduation (as applicable) 

▪ Will not have any backlogs on completion of the course 

▪ Are flexible to work in any shift / process within SG GSC India 

 
Your work location would be Bangalore, which may be subjected to change later owing to business 
requirements. 
 

Your proposed Total Potential CTC (inclusive of allowance) is 662,474 the details of which are given 
below: 

 

S. No. Salary Components Amount in INR Per Annum 

1 Gross Salary 475,000 

2 Retirals 39,924 

3 Potential Variable Pay 118,750 

4 Potential CTC (1+2+3) 633,674 

5 Work Enablement Allowance 28,800 

6 Potential CTC + Work Enablement Allowance (4+5) 662,474 

 
Please be informed that this Letter of Intent does not constitute a contract of employment or guarantee 
you any employment with SG GSC India. SG GSC India reserves the right to withdraw this Letter of Intent 

or to modify any terms, without any prior notice, at its sole discretion. 
 
With best wishes 

 

Yours Sincerely, 
For Societe Generale Global Solution Centre Pvt Ltd, 

 
Suja Antony 
Head Talent Acquisition 

I Accept  
Candidate Name:  
Signature:  

http://www.socgensolutions.com/


 

  

Societe Generale Global Solution Centre Pvt. Ltd., “Voyager” Building, 10th Floor, Ascendas ITPB SEZ,  
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          Date: 24 January 2023 

 
Name: Poshitha K J 
 

Address: Sir MVIT Bangalore - Sir M. Visvesvaraya Institute of Technology - Bangalore 
 

Dear Poshitha,  
 
Thank you for participating in our campus hiring process and we congratulate you on clearing our 

selection process. We are glad to issue this Letter of Intent to offer employment with Société Générale 
Global Solutions Centre Private Limited, India (SG GSC India).  

 

However, your offer of employment will be subject to the conditions that you:  

▪ Clear your current degree course study with minimum 60% aggregate marks in your Graduation / Post   

Graduation (as applicable) 

▪ Will not have any backlogs on completion of the course 

▪ Are flexible to work in any shift / process within SG GSC India 

 
Your work location would be Bangalore, which may be subjected to change later owing to business 
requirements. 
 

Your proposed Total Potential CTC (inclusive of allowance) is 662,474 the details of which are given 
below: 

 

S. No. Salary Components Amount in INR Per Annum 

1 Gross Salary 475,000 

2 Retirals 39,924 

3 Potential Variable Pay 118,750 

4 Potential CTC (1+2+3) 633,674 

5 Work Enablement Allowance 28,800 

6 Potential CTC + Work Enablement Allowance (4+5) 662,474 

 
Please be informed that this Letter of Intent does not constitute a contract of employment or guarantee 
you any employment with SG GSC India. SG GSC India reserves the right to withdraw this Letter of Intent 

or to modify any terms, without any prior notice, at its sole discretion. 
 
With best wishes 

 

Yours Sincerely, 
For Societe Generale Global Solution Centre Pvt Ltd, 

 
Suja Antony 
Head Talent Acquisition 

I Accept  
Candidate Name:  
Signature:  

http://www.socgensolutions.com/
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Stratogent Technology Services Pvt. Ltd. 
Sirius Building, 1st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalore – 560052, India  

Ph# +91-80-41131484  www.stratogent.com 
CIN: U72200KA2008PTC047542 

Page 1 of 5 
 

LETTER OF INTENT 
 
 
02-May-2023 
 
Mr. Abhishek S Masgal  
sir mvit kcds mens hostel unit 2  
hunsemaranahalli bengaluru 
Mob: +91 8310577267 
 
Dear Abhishek, 
 

Sub: Offer of Appointment for the position of Trainee System Engineer 
 

With reference to your application and the recent interview you had with us, we are pleased to 
offer you an appointment as Trainee System Engineer  

Your annual total remuneration (CTC) of Rs. 380,000/= (Rupees Three Lakh(s) Eighty 
Thousand Only) is highlighted in the attached compensation summary and related benefits 
(Annexure A & B). Also note that taxes will be deducted at source from your gross compensation 
mentioned above, in compliance with prevailing tax regulations.  

Your individual remuneration is purely a fact between you and the company, has been arrived 
based on your background, your professional merit and the company’s prevailing compensation 
guidelines.  You are required to maintain this information and any changes hereafter, as strictly 
personal and confidential. Compensation will be paid on a monthly basis in accordance with the 
Company’s normal payroll procedures.  However, the structure of your remuneration may be 
altered / changed from time to time in line with the policy and practices of the Company. This 
offer is based on your being and remaining medically fit as required under Company’s policies.  
 
As Stratogent will be incurring considerable expenditure on your training, you will be required to 
execute an agreement to serve Stratogent Technology Services Pvt. Ltd. For a minimum period of 
2 years after joining (excluding notice period), failing which you (and your surety) will be liable 
to pay Rs.1,00,000/-towards training expenditure. 
 
You are required to work in shifts and/or in extended working hours as permitted by law.  You 
may be required to work beyond your existing working hours depending upon the business 
requirements/exigencies from time to time. 
 
 
As per Company policies, you will be on probation for a period of six months.  After successful 
completion of the probation period, your performance will be reviewed, and your probation may 



 
   

Stratogent Technology Services Pvt. Ltd. 
Sirius Building, 1st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalore – 560052, India  

Ph# +91-80-41131484  www.stratogent.com 
CIN: U72200KA2008PTC047542 

Page 2 of 5 
 

be either extended or your employment will be confirmed. During the probation period, either of 
the two parties (you or the company) may terminate the association by giving the other a notice 
of thirty (30) days or salary in lieu thereof along with the agreement amount subject to 
management’s approval. If it is found that any information provided by you at the time of joining 
the Company or thereafter, is false or material facts have been intentionally suppressed or 
misrepresented, your services may be terminated with immediate effect upon issue of written 
notice by the Company. 
 
Your joining date will be communicated later. Your place of work will be at our office located in 
“Sirius Building, 1st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, 
Bangalore – 560052. However, Stratogent at its discretion can transfer you to any of its 
subsidiary, associate companies or client offices in India or overseas. In such cases, the terms of 
your employment with Stratogent may be governed by the terms and conditions applicable to the 
new location / company. 
 
All terms and conditions of your employment, including the code of conduct, will be in accordance 
with the appointment letter.  Soon after you begin your employment with the Company, you will 
also be invited to attend a new hire orientation to acquaint you more fully with the Company’s 
values, organization, practices and products.  
 
This offer is valid for a period of one week from the date of the letter, and shall lapse automatically 
unless you confirm your acceptance. Please indicate your acceptance by signing in the appropriate 
place and indicating your date of joining and return it to our attention at our current company 
location. 

 
You are required to submit the following documents at the time of reporting for duty: 

a) Certificates in proof of your educational qualifications. 
b) Educational Marks Sheets 
c) Copy of Technical Certification courses 
d) Duly signed Agreement – if applicable 
e) Certificate in proof of your Date of Birth 
f) Certificate in proof of Residential Address (Current & Permanent) 
g) Relieving & Experience letters from your current and previous employers 
h) Last increment Letter 
i) Last 3 months pay slip of your recent employment 
j) Three passport size photographs 
k) Copy of PAN Card; and 
l) Copy of passport and Aadhar Card 

 
We are very excited about the prospect of your joining our team. We feel your contributions will 
be invaluable, and we are confident you will find the position to be challenging and professionally 
rewarding.  
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We are looking forward to your favorable response and working with you in the near future.  

For any questions or clarifications regarding this offer, please contact me on +91 080 46788555 
or send an email to Santhosh.chandran@stratogent.com.  

 
Yours sincerely, 

 
 
 
For Stratogent Technologies India Pvt. Ltd. 

 

I accept the above terms and conditions: 
 
 

  

____________________________________ Employee signature: ___________________ 

  

Name: Aruna B K Name: ………………………….. 

Title:  Manager HR & Finance Date:  …………………….. 
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Annexure A: 
COMPENSATION 

 

COMPENSATION SUMMARY Per Month Per Annum 

FIXED PAY   

Basic Salary 18,500 222,000 
Conveyance Allowance 1600 19,200 

HRA 6,914 82,970 

Flexi Allowance 0 0 
 

  
TOTAL COMPENSATION 27,014 324,170 

 
  

RETIRALS & BENEFITS   
Employer's Contribution to PF 1,800 21,600 

Gratuity #  10,674 

Employer's Contribution to ESI  0 

Accident Insurance ##  270 

Medical Insurance ###  4,286 

VARIABLE PERFORMANCE PAY *   
Personal Performance Linked Pay  0 

Annual Performance Linked Pay  19,000 

CTC (Cost to Company)  380,000 

 
 
 
For Stratogent Technology Services Pvt. Ltd., 
 
 
 
 
 
 
Aruna B K 
(Manager HR & Finance) 
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ANNEXURE B 
 
You would be eligible for tax exemptions under the different components as per the rules 
determined by the Income Tax Authorities. 
 
*Flexi Allowance 

Component Maximum limit Explanation 

LTA 
2 months Basic 
Salary 

As per IT Act, LTA becomes tax exempt 
up to a maximum of economy class air 
fare twice during a four year period 
(currently2018-21) for “family” as defined 
under the Act. 

Meal Coupons 13200  Tax exempt, Ticket Restaurant vouchers 

National Pension Scheme 
10% of Basic 
Salary Retirement Plan 

Children education 
Allowance   

Tax exempt for up to 2 children @ 
Rs.100/- per child p.m. 

Special Allowance 

Balance amount as 
per option chosen 
will be paid 
through payroll Taxable 

 

**Annual Performance Linked Pay will be paid annually based on the performance of the 
company, unit and allocation.  Personal Performance Linked Pay will be paid bi-annually based 
on employee’s performance.  Payment is subject to being active on company rolls (Not serving 
notice) on the date of announcement of Variable Performance Pay.  Variable Performance Pay 
will be treated as productivity bonus in lieu of statutory profit bonus. 

 ## Self covered under Accident Insurance for Rs. 1000000/- 

 ### Self, Spouse, Children covered under Medical Insurance for Rs. 500000/-, can opt for 
parents coverage by contributing the premium.  Also, anyone who is falling under ESI act can 
opt for Medical plan by contributing the premium 

 # Gratuity amount is paid as per Gratuity Act, 1972 

  



Offer: Computer Consultancy
Ref: TCSL/CT20223981856/Bangalore
Date: 28/09/2022

Mr. D H  Gowda
118Haralimara Road,
Halaguru Post,
Mandya-571421,
Karnataka.
Tel# -9901665677

Dear D H  Gowda,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L8Z0FZU44UxUx4ZxFZ4p446T6603qTqxq6ZFFZ4U440iqT8U88bpLipipFUi4U09qTTb6TxFx


GROSS SALARY SHEET Annexure 1

Name D H  Gowda

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20222881283/Bangalore
Date: 29/09/2022

Mr. Gudikal Sai Vamsi
D:No-25-1-5523rd Street , Postal Colony,
Rajarajeshwari Temple,
Nellore-524004,
Andhra Pradesh.
Tel# -

Dear Gudikal Sai Vamsi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F3FFpTpFq3q6b0Li8988T96T36xUpUpF3UxUF4FFLxL8FUFFx9x40xqTUx4Up8pF66663qxUqxq


GROSS SALARY SHEET Annexure 1

Name Gudikal Sai Vamsi

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20224031195/Bangalore
Date: 28/09/2022

Ms. Kandanoolu Kowshika  Reddy
D.No-27/327, Pola Residency,
Moolasagaram,
Nandyal-518501,
Andhrapradesh.
Tel# 91-7330941667

Dear Kandanoolu Kowshika  Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

5TCS Confidential

TCSL/CT20224031195



2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L8T86TpipFb4LiFFFF09qT6U66UF4UZbFZp4pFFLFF4644p9pF4b44bqLipFpF0pqT0FqTUq4


GROSS SALARY SHEET Annexure 1

Name Kandanoolu Kowshika  Reddy

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/CT20224031195



4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20223993397/Bangalore
Date: 29/09/2022

Mr. Kishan  Kumar
53aMain Road,
Near Bibi Ganj More,
Danapur Cantt-801503,
Bihar.
Tel# 91-7033583467

Dear Kishan  Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/CT20223993397



Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qZq6qbq6Z3FZpxpFqZq6FxFFTF6T4x44q3q6bFLip3pFpxpF6Z66q4q6p0pFp0pF9ppZqZq6FxF


GROSS SALARY SHEET Annexure 1

Name Kishan  Kumar

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20223114907/Bangalore
Date: 29/09/2022

Ms. Komal  Priya
Sir Mvit Ladies Hostel,Hunamaranahalli,
Sir Mvit,
Bangaluru-562157,
Karnataka.
Tel# -8860090112

Dear Komal  Priya,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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2173649 / ELTP-CAMPUS / 2023 15-Dec-2022

Subject: Letter of Intent

Dear Bindhushree,

This refers to the campus interview that you had attended.

We are pleased to inform that you have been shortlisted for a position of Associate Software Engineer at
Band U and Sub Band U1 in our Organization provided:

ð You being medically fit, having completed your qualifying academic course with a minimum score of
70% or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria,
including minimum of 70% or equivalent grade in all other courses completed by you prior to your
qualifying academic course

ð You complete the set of learning courses mentioned in Annexure-A and clear Tech Mahindra
certification test.

On successful completion of the above, the Company may, at its sole discretion, offer you an employment
opportunity with the following conditions:

ð You will be under probation for a period of 3 (Three) months from the date of joining.

ð You will be eligible for an Annual Salary package of INR 325,000 (Indian Rupees Three Hundred
and Twenty-five Thousand Only). Please refer to Annexure - B for breakup of your intended Annual
Salary package.

ð In addition, you will also be entitled for a one-time settlement Allowance not exceeding INR 15,000, (
Indian Rupees Fifteen Thousand Only) if eligible, as per Tech Mahindra policy.

ð At the time of joining, you are required to sign a service bond with Tech Mahindra. As per this bond,
you will be required to serve Tech Mahindra for a period of at least 2 years from the date of your
joining, failing which, you will need to pay a sum of Indian Rupees 100,000/- (Indian Rupees One
Hundred Thousand Only) as liquidated damages to Tech Mahindra.

ð You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of
joining the Company.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and 
returning a copy of this Letter to Campus Joining Team on Campusjoining@techmahindra.com

This Letter of Intent shall cease to be valid on 30-Jun-2023 or issue of Offer of Appointment, whichever is
earlier.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

Krishna Ramaswamy

Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure - A

Learning and Certification

Selects to learn the below Udemy courses in self-learning mode and earn the course completion certificate for
each course

Detailed learning instructions will be communicated separately.

Category Udemy Course Name Course Duration (in Hrs)
Programming 
Foundations Programming 101 4.5
Data Structures & 
Algorithms

Data Structures A-Z : Data Structures + Algorithms 
Bootcamp 7.5

Web Programming
Complete Web Design Course: HTML, CSS, 
Javascript and jQuery & Vue JS 27.5

Linux 
Fundamentals Learn Linux in 5 Days and Level Up Your Career 13.5

Shell Scripting Bash Shell Scripting: Crash Course For Beginners 5.5

SQL
SQL for Beginners: Learn SQL using MySQL and 
Database Design 8

Python basics
The Python Bible Everything You Need to Program in 
Python 9

Cloud Computing A Practical Introduction to Cloud Computing 2.5

Agile & Scrum
Agile Fundamentals: Including Scrum and Kanban - 
2022 4.5

Software Testing
Certified Tester ISTQB Foundation Level (CTFL) -
Updated 2022 9.5

Communication
The Art of Communications ? Become a Master 
Communicator 4

Email Writing
Write Better Emails: Tactics for Smarter Team 
Communication 1.5

Business 
Etiquettes Business Etiquette 101: Social Skills for Success 4.7 

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure - B

Total Cost to Company (TCC) (Per Annum)                          325000 

Components of Total Cost to Company INR. (Per Annum)
Basic (@40% of Total Fixed Pay) 112394

HRA (@70% of Basic Pay) 78676

Bonus/Statutory Bonus 48000

Employer's contribution to Provident Fund (@12% of Basic Pay) 13487

Flexible Components of TFP ^ 28428

Total Fixed Pay (Per Annum) 280985

Total Variable Pay (TVP) (Per Annum) (*) 31221

Total......(A) 312206

Additional Benefits....(B) 12794

Gratuity 5407

Insurance Premiums (towards GTLI, GMIP and GPAI) 7387

Total Cost to Company (Per Annum) ------(A) + (B) 325000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay.

LTA 12,000
Meal Card (Max INR. 2200 per month) 26,400

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of INR 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of INR 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be INR 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto INR 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370



TheMathCompany 
Building analytical capabilities for organizations 

Name: Vinutha H 

College: SIR MVIT Bangalore 

Dear Vinutha, 

Thank you for exploring career opportunities with TheMath Company Pvt Ltd. You have successfully 

completed our selection process and we are pleased to make you an offer for the position of Analyst. 

We look forward to having you join us in our mission to be the world's largest problem solver. We are 

sure that you will find TheMathCompany an exciting place to learn, contribute and grow. 

Particulars 

Your initial place of posting for training will be Bangalore post which it will be a hybrid setup. Your 

compensation package will be 5,50,000 /- per annum which includes INR 1,00,000 as annual bonus. 

Your 3-year compensation progression is shown below. 

Total Cost to Company from 
joining till June 2024 
Guaranteed bonus to be paid in 
June 2024 

2025 

Total Cost to Company (CTC) Breakup (in INR) 

1st Compensation revision - July 
2024 

Guaranteed bonus to be paid in 
June 2025 

|2nd Compensation revision - July 

LETTER OF INTENT 

Guaranteed bonus to be paid in 
June 2026 

Total Cost to Company in 3 years 

Awfis Space Solutions Pvt Ltd, 1H Aoor, # 24, Sabari Complex, 
Residency Road, Bengaluru, Karnataka India 560025 

CIN - U74999KA2016PTCO96027 

+91 (080) 4624 5900 

2024 

(PA) 4,50,000 

*1,00,000 

2025 

Date: 29-Sep-2022 

(PA) 6,00,000 

*2,00,000 

info @thermathcompany.com 

2026 

(PA) ** 8,50,000 

*4,00,000 

Total CTC 

www.themathconpany.com 

26,00,000 



TheMathCompany 
Building analytical capabilities for organizations 

All pay-outs are subject to tax deductions as per existing tax laws 
*Guaranteed bonus to be paid along with June salary subject to being on the roles of the company and 
not serving notice period 
**Subject to performance 

Particulars 

Basic Salary 

House Rent Allowance 

Conveyance Allowance 
Medical Allowance 

Food Allowance 

Leave Travel Allowance 

Special Allowance 

PF Contribution (Employer Contribution) 

Total Fixed Compensation 

Bonus Compensation 

Total Cost to Company (CTC) 

Awfis Space Solutions Pvt Ltd, 1 Floor, # 24, Sabari Complex, 
Residency Road, Bengaluru, Karnataka lndia 560025 

CIN -U74999KA2016PTCO96027 

COMPENSATION DETAILS OF YEAR1 

Thanking You, 

Compensation Details 

Authorised Signatory 
TheMathCompany Private Limited 

+91 (080) 4624 5900 

Monthly 

18,750 

7,500 

info @themathcompany.com 

* 2,083 

* 1,250 

2,200 

938 

R 1,800 

2,979 

* 37,500 

Yearly 
2,25,000 

90,000 

25,000 

www.themathcompany.com 

15,000 

26,400 

11,250 

* 21,600 

You are covered under Group Insurance Cover where you and your immediate family are eligible 
for 5,00,000 coverage per annum (Family refers to self, spouse, two children & parents/in-laws). 
In addition, you are also covered under Group Personal Accident Insurance cover for 20,00,000 
and Life Insurance cover for 25,00,000. 

35,750 

Your joining date will be intimated by June 2023, and you will receive your formal offer letter on your 
joining day. 

4,50,000 

1,00,000 

* 5,50,000 



Date: 21-Nov-2022

To: 
Mr. Gudikal  Sai Vamsi  
Sir M. Visvesvaraya Institute of Technology
Bangalore
 
Dear Gudikal, 

SUBJECT: LETTER OF ENGAGEMENT AS A STUDENT TRAINEE

With reference to the discussions that you (you or the Trainee) have had

with Torry Harris Business Solutions Private Limited (the Company

or us), the Company is pleased to inform you that you have been selected

to undergo training in the Company as a Student Trainee on the following

terms and conditions:

1. NATURE OF ENGAGEMENT:

You will be engaged as a Student Trainee in the field of software and IT

services.

2. DURATION OF INTERNSHIP:

The duration of Internship will be for a period of 3 months, the dates will

be shared on or before Dec 2022. Unless the Company extends the period

of  your  Internship/training  in  writing,  your  Internship/training  shall

automatically stand terminated upon the expiry of the Internship/training

period.

3. STIPEND:

During  the  Internship  period,  you  will  be  paid  a  consolidated  monthly

Stipend of  Rs. 20,000 (Rupees Twenty Thousand Only) per month

and you shall not be entitled to any other remuneration of any sort. 

4. VERIFICATION REPORT:

Your  engagement  will  be  subject  to  receipt  of  satisfactory  report  with

regard  to  verification  of  the  particulars  furnished  by  you  in  your
______________________________________________________________________Strictly Confidential
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application and the information given at the time of interview, including

the references given by you.

5. OBLIGATION AND RESPONSIBILITIES  :  

a)  During  the  internship/training  period,  the  Company  expects  you  to

undergo training in any department/section in which you are placed with

high standard of initiative and efficiency. 

b)  The  Trainee  agrees  and  acknowledges  that  as  a  part  of  her/his

internship program with the Company, the Trainee may be granted access

to various kinds of Confidential Information. For the purposes of this letter,

the  term  Confidential  Information shall  mean  and  include,  without

limitation,  all  knowledge  or  information  concerning  the  Company,  the

Company’s  businesses,  employment  policies  and  practices,  business

requirements, customers, partners, service providers, Trainees, students,

vendors,  pricing,  customer  information,  account  information,  business

planning, business operations, administration, financials, marketing, sales,

investment  strategies,  sales  data,  flow  charts,  projections,  strategies,

pricing  information,  information  technology  architectures  and  solutions

and  systems,  inventions,  patents,  products,  processes,  methods,

techniques,  software,  computer  programs,  computer  systems,  software

devices, information about the design, methodology and documentation

thereof,  training manuals, plans, charts, lists, details, notes, files, letters,

memoranda,  reports,  records,  data,  sketches,  journals,  copyrightable

materials, trade secrets, usernames and passwords, educational content,

and any records and repositories of all of the foregoing, in whatever form

or medium, written or oral, printed documents, computer disks or tapes,

whether machine or user readable, and this term shall include derivative

works of the said Confidential Information. 

c) The Trainee agrees and undertakes that:

(i) shall not during the term of this Internship/training program or at

any time thereafter, divulge or make use of any trade secrets,

______________________________________________________________________Strictly Confidential
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Confidential  Information,  or  intellectual  property  of  any  kind

concerning the business of the Company or any of their dealings,

transactions  and  affairs  or  any information  concerning  any of

their partners, or customers which s/he possesses or comes to

possess during the term of her/his Internship/training program

with the Company, or which s/he may make or discover during

the  said  period  and  that  s/he  shall  also  use  her/his  best

endeavours to prevent any other person from doing so.

(ii) all  data,  documents,  emails,  papers,  plans,  drawings,

photographs,  reports,  statements,  correspondence,  etc.  and

technical  information,  know-how  and  instructions  as  well  as

business details or commercial policies that pass to the Trainee

or  which  come  to  her/his  knowledge  shall  be  treated  as

confidential  and  s/he  shall  be  bound  to  keep  secret  all  such

confidential matters including papers and documents, computer

floppies, USB drives, hard drives, CDs or other media containing

the  same  and  shall  not  disclose,  communicate,  reproduce  or

distribute the same or copies thereof to anyone except in the

course  of  the  rightful  discharge of  her/his  duties  towards  the

Company.

(iii) shall  not  at  any time after  the  termination  of  the  Internship/

training  program  in  any  way  make  known  or  divulge  to  any

person, firm or body corporate any of the methods, systems or

other  information  of  any kind in  relation  to  the  affairs  of  the

Company whether such information is or was acquired by the

Trainee  before  commencement  of  her/his  Internship/training

program with the Company.

(iv) ownership of, and all right, title, and interest in, all work product,

improvements,  developments,  discoveries,  proprietary

information, trademarks, trade names, logos, art work, slogans,

______________________________________________________________________Strictly Confidential
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know-how,  processes,  methods,  trade  secrets,  source  code,

application  development,  designs,  drawings,  plans,  business

plans  or  models,  blue  prints  (whether  or  not  registrable  and

whether  or  not  design  rights  subsist  in  them),  utility  models,

works  in  which  copyright  may  subsist  (including  computer

software  and  preparatory  and  design  materials  thereof),

inventions  (whether  patentable  or  not,  and  whether  or  not

patent protection has been applied for or granted) and all other

intellectual  property  throughout  the  world,  in  and  for  all

languages,  including  but  not  limited  to  computer  and  human

languages developed or created from time to time by or for the

Company  by  the  Trainee,  whether  before  or  after

commencement  of  the  Trainee’s  Internship/training  with  the

Company  (the  Intellectual  Property)  shall  vest  in  the

Company.

(v) the  Trainee  hereby  transfers  and  assigns  in  favour  of  the

Company, all rights, title and interest in and to all the Intellectual

Property, together with the rights to sublicense or transfer any

and all rights assigned hereunder to third parties, in perpetuity.

The  Trainee  agrees  that  such  assignment  shall  be  perpetual,

worldwide and royalty free.

(vi) notwithstanding the provisions of Section 19(4) of the Copyright

Act,  1957,  such  assignment  in  so  far  as  it  relates  to

copyrightable material shall not lapse nor the rights transferred

therein  revert  to  the  Trainee,  even  if  the  Company  does  not

exercise the rights under the assignment within a period of one

year  from  the  date  of  assignment.  The  Trainee  further

acknowledges and agrees that he shall waive any right to and

shall  not raise any objection or claims to the Copyright Board

with respect to the assignment, pursuant to Section 19A of the

Copyright  Act,  1957.  The  Trainee  also  agrees  to  assist  and

______________________________________________________________________Strictly Confidential
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cooperate with the Company in perfecting the Company's rights

in the Intellectual Property.

(vii) shall forthwith communicate to the Company and transfer to it

the  exclusive  benefit  of  all  inventions,  discoveries  and

improvements  which  s/he  may  make  or  discover  during  the

continuance of  her/his  engagement relating to the Company’s

trade or business and shall give full information as to the exact

mode  of  working  and  usage  of  the  same  and  also  all  such

explanation and instructions, to the officers and workmen of the

Company as may be necessary to enable them to work the same

effectively and shall, at the expense of the Company, furnish it

with all necessary plans, drawings and models.

(viii)  shall,  whenever requested so to do by the Company whether

during or after the termination of this letter, at the cost of the

Company execute and sign any and all applications, assignments

and other instruments which the Company may deem necessary

or advisable in order to apply for and to obtain letters, patent,

design, registration or other forms of protection for the aforesaid

improvements, inventions and discoveries in such countries as

the Company may direct and to vest in the Company the whole,

right, title and interest therein.

6. RELATIONSHIP BETWEEN THE PARTIES:

a) The  Company  and  the  Trainee  acknowledge  and  agree  that  the

Company agreeing to allow the Trainee to participate in the Internship/

training  program of  the  Company  in  terms  of  this  letter  does  not

create any relationship of employer and employee, nor principal and

agent and under no circumstances is the Trainee to be considered the

employee or agent of the Company. You agree and acknowledge that

the  Internship/training  program  of  the  Company  is  a  voluntary

programme  for  a  fixed  duration  undertaken  purely  for  educational
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purposes and with a view to evaluating whether you can be employed

at a future date, in the sole discretion of the Company. 

b) The  Trainee  undertakes  to  perform  in  terms  of  this  letter  as  an

independent contractor for the purpose of providing services to the

Company and the Trainee shall have no right or authority to assume or

claim any obligation of any kind, expressed or implied, nor to accept or

to take any monies on orders obtained, nor to bind the Company in

any way whatsoever, nor to hold itself out as an agent, employee or

officer of the Company to any third party. The Trainee shall make no

representation,  undertaking  or  warranty  concerning  the  Company's

products and services.

7. POSTING:

During your Internship/training period, you are liable to be transferred or

assigned to work in any division or department of the Company. You may

also be required to undergo Internship/training in order to enable you to

have hands on experience in various skills,  you may be entrusted with

different assignments and duties.

8. MISCONDUCT:

a) In the event that you are found guilty any misconduct, you are liable

to be disengaged without any notice or payment of stipend in lieu of

notice.

b) Notwithstanding the condition regarding written notice of termination,

the Company shall have the right to terminate your Internship/ training

without  any notice  or  payment  in  lieu  of  notice,  if  any declaration

given or information furnished by you to the Company is found to be

false  or  if  you are  found to  have willfully  suppressed any material

information. 

______________________________________________________________________Strictly Confidential
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9. TERMINATION:

Notwithstanding  anything  contained  herein,  the  Company  reserves  the

right  in its  sole discretion,  of  terminating your engagement during the

Internship/training  period,  without  assigning any reasons,  by  giving  15

days’ notice or payment of fifteen days’ stipend in lieu of notice. 

In  the event of  your remaining absent without  leave or permission for

more than three consecutive days (including remaining absent after the

sanctioned  leave  period  for  a  consecutive  period  of  more  than  three

days), you are liable to be treated as having abandoned the Internship/

training, and the Company shall be entitled to terminate your engagement

without any notice or payment of any stipend in lieu of notice.

10. AFTER COMPLETION/TERMINATION OF TRAINING:

On completion/termination of training, you will immediately surrender to

the Company all specifications, documents, literature, drawings, records

etc., belonging to the Company or relating to its business and shall not

take or retain any copies of the said items.

11. FUTURE EMPLOYMENT:

In the event that you complete the training to the subjective satisfaction

of the Company in its sole discretion, you will be appointed as Associate

Software Engineer Trainee in the service of the Company with a gross

salary of Rs. 4,50,000 per annum. In addition, you will also be entitled

for  a  performance linked pay of up to Rs.  50,000 (Rupees Fifty

Thousand  only)  per  annum.  You  will  be  considered  as  a  regular

employee  of  the  Company  from  the  date  you  are  absorbed  in  the

employment of the Company. The period of Training will not be counted

for the purpose of computing your tenure of service with the Company or

for  extending,  any  benefit  that  are  otherwise  available  to  the  regular

employees of the Company.

______________________________________________________________________Strictly Confidential
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12. DATE OF COMMENCEMENT OF INTERSHIP/TRAINING:

In case the above terms and conditions are acceptable to you, you are

required to return the duplicate copy of this letter of engagement duly

signed or  an  email  acceptance within  four  days  from the date  of  this

letter. Your reporting date and time will be communicated later.

While reporting for training please bring 

 4 White background Passport size photographs

 2 copies each of your certificates starting from 10th to the highest 

 Provisional or course completion certificate (Engineering)

 Fitness certificate from any registered practitioner (Original) 

 Address proof copy (Passport, Voters ID, Driving License, or UID) 

The original certificates will be returned to you after verification. 

After your successful completion of the training programme, and should

the Company agree to employ you, you agree to be posted in any location

where  the  Company is  operating  from.  You  agree that  this  could  also

include a unit in a Software Economic Zone (SEZ) location. This would be

informed to you after the completion of your training.

We would like to take this opportunity to welcome you to the Company as

a trainee. We hope that your training with us will be rewarding.

Yours faithfully,

For TORRY HARRIS BUSINESS SOLUTIONS PRIVATE LIMITED

Shivdayal Charan
Authorized Signatory

______________________________________________________________________Strictly Confidential
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ENDORSEMENT

I,  accept  the  terms  and  conditions  stipulated  in  the  above  letter  of

engagement.

PLACE:

DATE: (Signature of the Candidate)

______________________________________________________________________Strictly Confidential
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Date: 21-Nov-2022

To: 
Mr. Ishu  Singh  
Sir M. Visvesvaraya Institute of Technology
Bangalore
 
Dear Ishu, 

SUBJECT: LETTER OF ENGAGEMENT AS A STUDENT TRAINEE

With reference to the discussions that you (you or the Trainee) have had

with Torry Harris Business Solutions Private Limited (the Company

or us), the Company is pleased to inform you that you have been selected

to undergo training in the Company as a Student Trainee on the following

terms and conditions:

1. NATURE OF ENGAGEMENT:

You will be engaged as a Student Trainee in the field of software and IT

services.

2. DURATION OF INTERNSHIP:

The duration of Internship will be for a period of 3 months, the dates will

be shared on or before Dec 2022. Unless the Company extends the period

of  your  Internship/training  in  writing,  your  Internship/training  shall

automatically stand terminated upon the expiry of the Internship/training

period.

3. STIPEND:

During  the  Internship  period,  you  will  be  paid  a  consolidated  monthly

Stipend of  Rs. 20,000 (Rupees Twenty Thousand Only) per month

and you shall not be entitled to any other remuneration of any sort. 

4. VERIFICATION REPORT:

Your  engagement  will  be  subject  to  receipt  of  satisfactory  report  with

regard  to  verification  of  the  particulars  furnished  by  you  in  your
______________________________________________________________________Strictly Confidential
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application and the information given at the time of interview, including

the references given by you.

5. OBLIGATION AND RESPONSIBILITIES  :  

a)  During  the  internship/training  period,  the  Company  expects  you  to

undergo training in any department/section in which you are placed with

high standard of initiative and efficiency. 

b)  The  Trainee  agrees  and  acknowledges  that  as  a  part  of  her/his

internship program with the Company, the Trainee may be granted access

to various kinds of Confidential Information. For the purposes of this letter,

the  term  Confidential  Information shall  mean  and  include,  without

limitation,  all  knowledge  or  information  concerning  the  Company,  the

Company’s  businesses,  employment  policies  and  practices,  business

requirements, customers, partners, service providers, Trainees, students,

vendors,  pricing,  customer  information,  account  information,  business

planning, business operations, administration, financials, marketing, sales,

investment  strategies,  sales  data,  flow  charts,  projections,  strategies,

pricing  information,  information  technology  architectures  and  solutions

and  systems,  inventions,  patents,  products,  processes,  methods,

techniques,  software,  computer  programs,  computer  systems,  software

devices, information about the design, methodology and documentation

thereof,  training manuals, plans, charts, lists, details, notes, files, letters,

memoranda,  reports,  records,  data,  sketches,  journals,  copyrightable

materials, trade secrets, usernames and passwords, educational content,

and any records and repositories of all of the foregoing, in whatever form

or medium, written or oral, printed documents, computer disks or tapes,

whether machine or user readable, and this term shall include derivative

works of the said Confidential Information. 

c) The Trainee agrees and undertakes that:

(i) shall not during the term of this Internship/training program or at

any time thereafter, divulge or make use of any trade secrets,
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Confidential  Information,  or  intellectual  property  of  any  kind

concerning the business of the Company or any of their dealings,

transactions  and  affairs  or  any information  concerning  any of

their partners, or customers which s/he possesses or comes to

possess during the term of her/his Internship/training program

with the Company, or which s/he may make or discover during

the  said  period  and  that  s/he  shall  also  use  her/his  best

endeavours to prevent any other person from doing so.

(ii) all  data,  documents,  emails,  papers,  plans,  drawings,

photographs,  reports,  statements,  correspondence,  etc.  and

technical  information,  know-how  and  instructions  as  well  as

business details or commercial policies that pass to the Trainee

or  which  come  to  her/his  knowledge  shall  be  treated  as

confidential  and  s/he  shall  be  bound  to  keep  secret  all  such

confidential matters including papers and documents, computer

floppies, USB drives, hard drives, CDs or other media containing

the  same  and  shall  not  disclose,  communicate,  reproduce  or

distribute the same or copies thereof to anyone except in the

course  of  the  rightful  discharge of  her/his  duties  towards  the

Company.

(iii) shall  not  at  any time after  the  termination  of  the  Internship/

training  program  in  any  way  make  known  or  divulge  to  any

person, firm or body corporate any of the methods, systems or

other  information  of  any kind in  relation  to  the  affairs  of  the

Company whether such information is or was acquired by the

Trainee  before  commencement  of  her/his  Internship/training

program with the Company.

(iv) ownership of, and all right, title, and interest in, all work product,

improvements,  developments,  discoveries,  proprietary

information, trademarks, trade names, logos, art work, slogans,
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know-how,  processes,  methods,  trade  secrets,  source  code,

application  development,  designs,  drawings,  plans,  business

plans  or  models,  blue  prints  (whether  or  not  registrable  and

whether  or  not  design  rights  subsist  in  them),  utility  models,

works  in  which  copyright  may  subsist  (including  computer

software  and  preparatory  and  design  materials  thereof),

inventions  (whether  patentable  or  not,  and  whether  or  not

patent protection has been applied for or granted) and all other

intellectual  property  throughout  the  world,  in  and  for  all

languages,  including  but  not  limited  to  computer  and  human

languages developed or created from time to time by or for the

Company  by  the  Trainee,  whether  before  or  after

commencement  of  the  Trainee’s  Internship/training  with  the

Company  (the  Intellectual  Property)  shall  vest  in  the

Company.

(v) the  Trainee  hereby  transfers  and  assigns  in  favour  of  the

Company, all rights, title and interest in and to all the Intellectual

Property, together with the rights to sublicense or transfer any

and all rights assigned hereunder to third parties, in perpetuity.

The  Trainee  agrees  that  such  assignment  shall  be  perpetual,

worldwide and royalty free.

(vi) notwithstanding the provisions of Section 19(4) of the Copyright

Act,  1957,  such  assignment  in  so  far  as  it  relates  to

copyrightable material shall not lapse nor the rights transferred

therein  revert  to  the  Trainee,  even  if  the  Company  does  not

exercise the rights under the assignment within a period of one

year  from  the  date  of  assignment.  The  Trainee  further

acknowledges and agrees that he shall waive any right to and

shall  not raise any objection or claims to the Copyright Board

with respect to the assignment, pursuant to Section 19A of the

Copyright  Act,  1957.  The  Trainee  also  agrees  to  assist  and
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cooperate with the Company in perfecting the Company's rights

in the Intellectual Property.

(vii) shall forthwith communicate to the Company and transfer to it

the  exclusive  benefit  of  all  inventions,  discoveries  and

improvements  which  s/he  may  make  or  discover  during  the

continuance of  her/his  engagement relating to the Company’s

trade or business and shall give full information as to the exact

mode  of  working  and  usage  of  the  same  and  also  all  such

explanation and instructions, to the officers and workmen of the

Company as may be necessary to enable them to work the same

effectively and shall, at the expense of the Company, furnish it

with all necessary plans, drawings and models.

(viii)  shall,  whenever requested so to do by the Company whether

during or after the termination of this letter, at the cost of the

Company execute and sign any and all applications, assignments

and other instruments which the Company may deem necessary

or advisable in order to apply for and to obtain letters, patent,

design, registration or other forms of protection for the aforesaid

improvements, inventions and discoveries in such countries as

the Company may direct and to vest in the Company the whole,

right, title and interest therein.

6. RELATIONSHIP BETWEEN THE PARTIES:

a) The  Company  and  the  Trainee  acknowledge  and  agree  that  the

Company agreeing to allow the Trainee to participate in the Internship/

training  program of  the  Company  in  terms  of  this  letter  does  not

create any relationship of employer and employee, nor principal and

agent and under no circumstances is the Trainee to be considered the

employee or agent of the Company. You agree and acknowledge that

the  Internship/training  program  of  the  Company  is  a  voluntary

programme  for  a  fixed  duration  undertaken  purely  for  educational
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purposes and with a view to evaluating whether you can be employed

at a future date, in the sole discretion of the Company. 

b) The  Trainee  undertakes  to  perform  in  terms  of  this  letter  as  an

independent contractor for the purpose of providing services to the

Company and the Trainee shall have no right or authority to assume or

claim any obligation of any kind, expressed or implied, nor to accept or

to take any monies on orders obtained, nor to bind the Company in

any way whatsoever, nor to hold itself out as an agent, employee or

officer of the Company to any third party. The Trainee shall make no

representation,  undertaking  or  warranty  concerning  the  Company's

products and services.

7. POSTING:

During your Internship/training period, you are liable to be transferred or

assigned to work in any division or department of the Company. You may

also be required to undergo Internship/training in order to enable you to

have hands on experience in various skills,  you may be entrusted with

different assignments and duties.

8. MISCONDUCT:

a) In the event that you are found guilty any misconduct, you are liable

to be disengaged without any notice or payment of stipend in lieu of

notice.

b) Notwithstanding the condition regarding written notice of termination,

the Company shall have the right to terminate your Internship/ training

without  any notice  or  payment  in  lieu  of  notice,  if  any declaration

given or information furnished by you to the Company is found to be

false  or  if  you are  found to  have willfully  suppressed any material

information. 
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9. TERMINATION:

Notwithstanding  anything  contained  herein,  the  Company  reserves  the

right  in its  sole discretion,  of  terminating your engagement during the

Internship/training  period,  without  assigning any reasons,  by  giving  15

days’ notice or payment of fifteen days’ stipend in lieu of notice. 

In  the event of  your remaining absent without  leave or permission for

more than three consecutive days (including remaining absent after the

sanctioned  leave  period  for  a  consecutive  period  of  more  than  three

days), you are liable to be treated as having abandoned the Internship/

training, and the Company shall be entitled to terminate your engagement

without any notice or payment of any stipend in lieu of notice.

10. AFTER COMPLETION/TERMINATION OF TRAINING:

On completion/termination of training, you will immediately surrender to

the Company all specifications, documents, literature, drawings, records

etc., belonging to the Company or relating to its business and shall not

take or retain any copies of the said items.

11. FUTURE EMPLOYMENT:

In the event that you complete the training to the subjective satisfaction

of the Company in its sole discretion, you will be appointed as Associate

Software Engineer Trainee in the service of the Company with a gross

salary of Rs. 4,50,000 per annum. In addition, you will also be entitled

for  a  performance linked pay of up to Rs.  50,000 (Rupees Fifty

Thousand  only)  per  annum.  You  will  be  considered  as  a  regular

employee  of  the  Company  from  the  date  you  are  absorbed  in  the

employment of the Company. The period of Training will not be counted

for the purpose of computing your tenure of service with the Company or

for  extending,  any  benefit  that  are  otherwise  available  to  the  regular

employees of the Company.
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12. DATE OF COMMENCEMENT OF INTERSHIP/TRAINING:

In case the above terms and conditions are acceptable to you, you are

required to return the duplicate copy of this letter of engagement duly

signed or  an  email  acceptance within  four  days  from the date  of  this

letter. Your reporting date and time will be communicated later.

While reporting for training please bring 

 4 White background Passport size photographs

 2 copies each of your certificates starting from 10th to the highest 

 Provisional or course completion certificate (Engineering)

 Fitness certificate from any registered practitioner (Original) 

 Address proof copy (Passport, Voters ID, Driving License, or UID) 

The original certificates will be returned to you after verification. 

After your successful completion of the training programme, and should

the Company agree to employ you, you agree to be posted in any location

where  the  Company is  operating  from.  You  agree that  this  could  also

include a unit in a Software Economic Zone (SEZ) location. This would be

informed to you after the completion of your training.

We would like to take this opportunity to welcome you to the Company as

a trainee. We hope that your training with us will be rewarding.

Yours faithfully,

For TORRY HARRIS BUSINESS SOLUTIONS PRIVATE LIMITED

Shivdayal Charan
Authorized Signatory

______________________________________________________________________Strictly Confidential
8



ENDORSEMENT

I,  accept  the  terms  and  conditions  stipulated  in  the  above  letter  of

engagement.

PLACE:

DATE: (Signature of the Candidate)
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Soura Upadhyay Souren Upadhyay

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Soura Upadhyay Souren Upadhyay,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Soura Upadhyay Souren Upadhyay       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN3/Campus/2023

Name: Mahalakshmi

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Mahalakshmi,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 30000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date

Page 2 of 6



                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Mahalakshmi       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 264180 22015

Bonus 21000 1750

 Base Salary (p.a.) 465180 38765

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 465180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 508367 42363

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Strictly Private and Confidential  

 

Date: 04/05/2023  

 

Rohan Kedia  

C11868349  

Sir MVIT boys hostel, off International airport road, hunasamaranahalli, Yelahanka, Bengaluru, Karnataka 

 9564918268  

 

Dear Rohan Kedia,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Application Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment.  

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000 provided

new joiner is employed with the company for minimum three months.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Rohan Kedia    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,83,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 32,500/-

Maximum Annual Total earning potential(A+B) 4,15,500/-

(C) Joining Bonus

Joining Bonus (Refer to the section C) INR 25,000/-

(D)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 6,400/-

INR 14,300/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C+D) INR 461200/-

(E)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(F)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 5,700/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 

(C)Joining Bonus:  

You would receive a discretionary joining bonus of INR 25,000/- in addition to the Annual Fixed Pay, subject to your joining the Company

on or before the date of joining confirmed to you by the recruiter. The joining bonus is a one-time payment that will be paid with the first

month's salary. In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of

one year of employment with the Company, the full amount of joining bonus amount shall become payable by you and shall be repaid on

termination of your employment/separation from the Company. You agree that any dues payable by you on termination/separation from

the Company as aforesaid shall be recovered/adjusted from your final settlement to the extent possible and if adjustments/set off are not

possible, you agree to pay back to the Company the required amounts (part or full as the case may be) on or before your last working

day or within a timeline as demanded by the Company. The same applies to any partial or shortfalls that needs to be recovered from you. 

 

To be able to receive any joining bonus amount, you shall need to be on the payroll of the Company and in good standing (i.e., not

serving a notice, not under a disciplinary proceeding or being reviewed for performance improvement)  

 

You authorize the Company to set off the recoverable joining bonus amount either in full or part and as mentioned in clause above due

from you, against any amounts, salaries, allowance, or any other pecuniary benefit which is due and payable to you by the Company.

However, if the Joining Bonus amount to be recovered exceeds the amount due and payable by the Company to you at the time of your

exit, you agree to pay the remaining balance of the Joining Bonus amount (or the full joining bonus amount, as the case may be) within

the notified timelines provided by the Company. In the event, you fail to repay the balance or full amount of the Joining Bonus, as the

case may be, pursuant to the time frames set forth above and it is necessary to take legal action against you to collect such amount, you

agree to reimburse the Company for all costs incurred by the Company to collect such amounts, including attorney's fees and court

costs.

 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(D) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(D) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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      ##(E) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (E) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.

 

You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.
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GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Rohan Kedia 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 
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Offer: Computer Consultancy
Ref: TCSL/CT20223951195/Bangalore
Date: 19/04/2023

Mr. Sathish  G K
Devraj Aras Boys Hostel,
Devanahalli,
Banglore Rural-562110,
Karnataka.
Tel# 91-8971606238

Dear Sathish  G K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Systems Engineer in Grade C1. You will be assigned a role in 
the TCS Digital (TCS Digital) Unit, which is subject to change as per the business requirements 
of TCSL. 

Your gross salary including all benefits will be `7,00,022/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy.Your offer is subject to a positive 
background check 

COMPENSATION AND BENEFITS

Basic Salary
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

House Rent Allowance (HRA)
Your HRA will be `7,500/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 
salary or a pro-rata amount in case you join during the financial year. This will be disbursed on a 
monthly basis along with the monthly salary. To avail income tax benefits, you need to apply for a 
minimum of three days of leave and submit supporting travel documents. 

Personal Allowance
You will be eligible for a monthly personal allowance of of `17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA 
enabled restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined 
structure you will be eligible for a Food Card with an amount of `500/- being credited to 
this card per month. However you may want to re-distribute the BoB amount between the 
components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `3,100/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of `70,000 payable to you on an annual basis. This 
component is in appreciation of continuity of service in TCSL and will be paid on completion of 
each year from the introduction of this incentive for a period of 3 years. The Company reserves 
the right to modify the same in line with the TCS Compensation Policy. 
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XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Relevant Experience
As per the recommendation of our management review panel, out of your total 
experience, 0.0 years are being considered to be relevant to the business of our 
organization. 

At the time of Induction, your experience from date of management review by TCSL 
(while in service with current employer) till the date of relieving from your current 
employment will be added to your total and relevant experience subject to signing of 
declaration to that effect followed by validation of relevance of your experience during 
Background Check process. 

2. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
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your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

3. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

4. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

5. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory. 

6. Working Hours
Your working hours are governed by applicable law. You may be required to work in 
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shifts and/or over time depending upon the business exigencies as permitted by law. 

7. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

8. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

9. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

10. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

11. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

12. Work in SBWS mode
TCS' Secure Borderless Workspaces(SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 
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It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

13. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

14. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

15. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

16. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 
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ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

17. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

18. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

19. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

20. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

21. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of  
Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation (if you are a 
   Postgraduate) 
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- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

-Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry photocopies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

22. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
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seriously to enable you to add maximum value to your professional and personal growth. 

23. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

24. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

25. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

26. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
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activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL.We look forward to 
having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ip8ip4pF9UpZUU4UbxLiUU4Ux8x4Z6FZ0FqTL4L80xqT8888LqL8biLi09qT44449ppZLZL8x8x


GROSS SALARY SHEET Annexure 1

Name Sathish  G K

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Quarterly Variable Allowance*         3,100        37,200

3) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

4) City Allowance           400         4,800

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

14TCS Confidential

TCSL/CT20223951195



Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20223966261/Bangalore
Date: 28/09/2022

Mr. Jashwanth Kumar  Dadi
Sir Mvit Mens Hostel Unit 3Airport Road,
Hunasamaranahalli,
Bengaluru-562157,
Karnataka.
Tel# -

Dear Jashwanth Kumar  Dadi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Ti6TbLLiL3L8bULiT66T3xxUqFq690pZx3x46066F4FFpFpFx4x4bTLii38iq6q68F883LxUqLq


GROSS SALARY SHEET Annexure 1

Name Jashwanth Kumar  Dadi

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20223966261/Bangalore
Date: 28/09/2022

Mr. Jashwanth Kumar  Dadi
Sir Mvit Mens Hostel Unit 3Airport Road,
Hunasamaranahalli,
Bengaluru-562157,
Karnataka.
Tel# -

Dear Jashwanth Kumar  Dadi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Ti6TbLLiL3L8bULiT66T3xxUqFq690pZx3x46066F4FFpFpFx4x4bTLii38iq6q68F883LxUqLq


GROSS SALARY SHEET Annexure 1

Name Jashwanth Kumar  Dadi

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264

13TCS Confidential

TCSL/CT20223966261



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/CT20223966261



2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

17TCS Confidential

TCSL/CT20223966261



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/CT20223966261



10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20222853026/Bangalore
Date: 29/09/2022

Mr. Rahul N M
Sir Mvit & Kcds Mens HostelKrishnadevarayanagar,
Sir Mvit College,
Benglore-562157,
Karnataka.
Tel# 91-9481013694

Dear Rahul N M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

4TCS Confidential

TCSL/DT20222853026



5TCS Confidential

TCSL/DT20222853026



RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 

7TCS Confidential

TCSL/DT20222853026



confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ZZFZF3FFF0FF3FxU3bxUZ4FZ9bpZ94pZx6x44x444T44i38iFUFF848864664p44T36TbpLiFxF


GROSS SALARY SHEET Annexure 1

Name Rahul N M

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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17 April 2023 OL No: ISM1105

Dear Ishrath Khushbuda,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



18 April 2023 OL No: ISM1042

Dear Naveen Murale,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1102

Dear Pratyush Raj Pandey,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1099

Dear Sowmyashree K,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1101

Dear Srikanth M,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



Internship Offer Letter

Date: 23rd August, 2022

Name: Kushal Sehrawat

USN: 1MV19EC062

Dear Student,

We would like to congratulate you on being selected for the Full Stack Web Development

Internship position with Varcons Technologies Pvt Ltd, effective Start Date 23rd August,

2022, All of us are excited about this opportunity provided to you!

This internship is viewed as being an educational opportunity for you, rather than a part-time

job. As such, your internship will include training/orientation and focus primarily on learning

and developing new skills and gaining a deeper understanding of concepts of Full Stack Web

Development through hands-on application of the knowledge you learn while you train with

the senior developers. You will be bound to follow the rules and regulations of the company

during your internship duration.

Again, congratulations and we look forward to working with you!.

Sincerely,

Spoorthi H C

Director

Varcons Technologies Pvt Ltd

213, 2st Floor,

18 M G Road, Ulsoor,

Bangalore-560001
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LETTER OF INTENT 

 
  
 Date: 29-Sep-2022 
 
Name: Kaushiki  

College: SIR MVIT Bangalore 

 

Dear Kaushiki ,  

 
Thank you for exploring career opportunities with TheMathCompany Pvt Ltd. You have successfully 

completed our selection process and we are pleased to make you an offer for the position of Analyst.  

We look forward to having you join us in our mission to be the world’s largest problem solver. We are 

sure that you will find TheMathCompany an exciting place to learn, contribute and grow.  

Your initial place of posting for training will be Bangalore post which it will be a hybrid setup. Your 

compensation package will be ₹ 5,50,000 /- per annum which includes INR 1,00,000 as annual bonus. 

Your 3-year compensation progression is shown below.  

Total Cost to Company (CTC) Breakup (in INR) 

Particulars 2024 2025 2026 Total CTC 

Total Cost to Company from 
joining till June 2024 

(PA) 4,50,000    
 

Guaranteed bonus to be paid in 
June 2024 

*1,00,000   
 

1st Compensation revision – July 
2024 

 (PA) 6,00,000  
 

Guaranteed bonus to be paid in 
June 2025 

 *2,00,000  
 

2nd Compensation revision – July 
2025 

   (PA) ** 8,50,000  
 

Guaranteed bonus to be paid in 
June 2026 

  *4,00,000 
 

Total Cost to Company in 3 years    26,00,000 
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All pay-outs are subject to tax deductions as per existing tax laws 
*Guaranteed bonus to be paid along with June salary subject to being on the roles of the company and 
not serving notice period 
**Subject to performance 

 
COMPENSATION DETAILS OF YEAR 1 

 

Compensation Details 

Particulars Monthly Yearly 

Basic Salary ₹ 18,750 ₹ 2,25,000 

House Rent Allowance ₹ 7,500 ₹ 90,000 

Conveyance Allowance ₹ 2,083 ₹ 25,000 

Medical Allowance ₹ 1,250 ₹ 15,000 

Food Allowance ₹ 2,200 ₹ 26,400 

Leave Travel Allowance ₹ 938 ₹ 11,250 

PF Contribution (Employer Contribution) ₹ 1,800 ₹ 21,600 

Special Allowance ₹ 2,979 ₹ 35,750 

Total Fixed Compensation ₹ 37,500 ₹ 4,50,000 

Bonus Compensation  ₹ 1,00,000 

Total Cost to Company (CTC)  ₹ 5,50,000 
 

- You are covered under Group Insurance Cover where you and your immediate family are eligible 

for ₹5,00,000 coverage per annum (Family refers to self, spouse, two children & parents/in-laws). 

In addition, you are also covered under Group Personal Accident Insurance cover for ₹20,00,000 

and Life Insurance cover for ₹25,00,000. 

 

Your joining date will be intimated by June 2023, and you will receive your formal offer letter on your 

joining day. 

 

Thanking You, 

 

 

 

Authorised Signatory 
TheMathCompany Private Limited 



Stratógent 

LETTER OF INTENT 

02-May-2023 

Mr. Jayanth S 

#84. Kallappa layout, Amruthahalli, 
Bengaluru North, Bengaluru - 560092 
Mob: +91 8296511286 

Dear Jayanth, 

Sub: Offer of Appointment for the position of Trainee System Engineer 

With rcfcrencc to your application and the reccnt intervicw you had with us, we arc plcascd to 

offcr you an appoint1ment as Trainee System Engineer 

Your annual total remuneration (CTC) of Rs. 380,000/= (Rupees Three Lakh(s) Eighty 
Thousand Only) is highlightcd in the attached compensation summary and related benefits 
(Annexure A & B). Also note that taxes will be deducted at source from your gross compensation 
mentioned above, in compliance with prevailing tax regulations. 

Your individual remuneration is purely a fact between you and the company, has been arrived 

bascd on your background, your professional merit and the company's prevailing compensation 
guidclincs. You are rcquircd to maintain this information and any changes hercafter, as strictly 

personal and confidential. Compensation will be paid on a monthly basis in accordance with the 

Company's normal payroll procedures. However, the structurc of your remuneration may be 
altered/ changed from time to time in line with the policy and practices of the Company. This 
offcr is bascd on your being and remaining mcdically fil as requircd undcr Company's policics. 

As Stratogent will be incurring considerable expcnditure on your training, you will be requircd to 
execute an agreement to serve Stratogent Technology Services Pvt. Lid. For a minimum period of 2 years after joining (exeluding notice period), failing which you (and your surety) will be liable 
to pay Rs.1,00,000/-1owards training cxpenditure. 

You are requircd to work in shifis and/or in extended working hours as permilted by law. You may be requircd to work beyond your existing working hours depending upon the busincss 

requircments/exigencies from time to time. 

As per Company policies, you will be on probation for a period of six months. After successful 
completion of the probation pcriod, your performancc will be revicwed, and your probation may 

Stratogent Technology Services Pvt. Ltd. 
Sirius Building, Ist& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalore - 560052, India 

Ph# +91-80-41131484 ww WStratogent.com 
CIN: U72200KA2008PTC047542, 
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Stratógent 

be cither cxlcndcd or your employment will be confirmed. During the probation period, cither of 

the two parties (you or the company) may terminate the association by giving the other a notice 

of thirty (30) days or salary in licu thcreof along with the agrecment amount subjcct to 

management's approval. If it is found that any information provided by you at the time of joining 
the Company or thereatier, is false or material facts have been intentionally suppressed or 

misreprescnted. your services may be terminated with immediate effect upon issue of written 
notice by the C'ompany. 

Your joining date will be communicated later. Your place of work will be at our office located in 
Sirius Building, 1t& 2md Floor, Millers Road, Kaverappa Layout, Vasanth Nagar 
Bangalore - 560052. However. Stratogent at its discretion can transfer you 1o any of its 

subsidiary. associate companies or client offices in India or overseas. In such cases, the terms of 
your cmployment with Stratogent may be govemcd by thc tems and conditions applicable to the 

new location/ company. 

All terms and conditions of your cmployment, inchuding the code of conduct, will be in accordance 
with thc appointment letter. Soon aftcr you begin your empioyment with the Company. you will 

also be invied to attend a new hire orientation to acquaint you more fully with the Company's 

values, organization, practices and products. 

This offer is valid for a period of one week from the date of the letter, and shall lapse automatically 

unless you confim your acceptance. Plcasc indicate your acceptance by signing in the appropriate 

place and indicating your date of joining and return it to our attention at our cunrent company 

location. 

You are required to submit the following documents at the time of reporting for duty: 

a) Certificates in proof of your cducational qualifications. 

b) Educational Marks Sheets 

c) Copy of Technical Certification courses 

d) Duly signed Agrecment - if applicable 

c) Certificate in proof of your Dale of Birth 

) Certificate in proof of Residential Address (C'urrent & Permanent) 

g) Relieving & Experience letters from your current and previous employers 

h) Last inerement Letter 

i) Last3 months pay slip of' your recent employment 

i)Three passport sie photographs 

k) Copy of PAN Card; and 

) Copy of passport and Aadhar C'ard 

We are very excited about the prospect of your joining our team. We feel your contributions will 

be invaluable, and we are confident you will find the position to be challenging and professionally 

rewarding. 
Stratogent Technology Services Pvt. Itd. 

Sirius Building, I st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalorc - 560052, India 

Ph# +91-8041131484 wsuralogent cOm 
CIN: U72200KA2008PTC047542 
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Stratogent 

We are looking forward to your favorable response and working with you in the near fulire 

For any questions or clarifications regarding this offer, please contact me on 491 080 4678855 

or send an email to Santhosh.chandrang' stratogent.com. 

Yours sincerely, 

For Stratogent Technologies India Pvt. Ltd. I accept the above terms and conditions: 

13. A 
ayal 

Employee signature: 

ame: ..aaada... 

Date:....? .5..L2.3. 
Name: Aruna B KK 

Title: Manager HR & Finance 

Stratogent Technology Services Pvt. Ltd. 

Sirius Building, Ist& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalore - 560052, India 

Ph# +91-80-41131484 ww SUalOLCInt com 
CIN: U72200KA2008PTC047542 
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Stratógent 

Annexure A: 
COMPENSATION 

COMPENSATION SUMMARY Per Month Per Annum 

FIXED PAAY 

Basic Salary 
18,500 222,000 

Conveyance Allowance 1600 19,200 
HRA 6,914 82,970 

Flexi Allowance 0 

TOTAL COMPENSATIOON 27,014 324,170 

RETIRALS & BENEFITs 

|Employer's Contribution to PF 1,800 21,600 

Gratuity # 10,674 

Employer's Contribution to ESI 

Accident Insurance ## 270 

Medical lnsurance ##* 4,286 

VARIABLE PERFORMANCE PAY* 

Personal Performance Linked Pay 

19,000 Annual Performance Linked Pay 

CTC (Cost to Company) 380,000 

For Stratogent Technology Services Pvt. Lid., 

Aruna B K 

(Manager HR & Finance) 

Stratogent Technology Services Pvt. Ltd. 

Sirius Building, Ist& 2nd Floor, Millers Road, Kavcrappa Layout, Vasanth Nagar, Bangalorc - 560052, India 

Ph# +91-8041131484 w*, SUAlOLCt con 
CIN: U72200KA2008PTC047542 
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Stratógent 
ANNEXURE B 

You would be eligible for tax excmptions under the different components as per the rules 

determincd by the Income Tax Authorities. 

*Flexi Allowance 

Component Maximum limit Explanation 
As per T Act, 1.TA becomes tax exempt 

up 1o a nmax1mum of cconomy class air 

fare twice during a four ycar pcriod 
(currently2018-21) for family" as defined 

under the Act. 
Tax exempt, Ticket Restaurant vouchers 

2 months Basic 

LTA 
Meal Coupons 

Salary 
13200 
10% of Basic 

Salary National Pension Scheme 
Children education 

Retirement Plan 
Tax exempt for up to 2 children ( 

Rs.100/-per child p.m. Allowance 
Balance amount as 
per option chosen 

will be paid 

through payroll Special Allowance Taxable 

**Annual Performance Linked Pay will be paid annually based on the performance of the 
company, unit and allocation. Personal Performance Linked Pay will be paid bi-annually based 
on employee's performance. Payment is subject to being active on company rolls (Not serving 
noticc) on thc datc of announcement of Variable Performance Pay. Variablc Performance Pay 
will be trcated as productivity bonus in licu of stalutory profit bonus. 

## Sclf covered undcr Accident Insurance for Rs. 1000000/-

##4 Sclf, Spouse, Children covered under Medical Insuranee for Rs. 500000/-, can opt for 
parents coveragc by contributing the premium. Also, anyone who is falling under ESI act can 
opt for Medical plan by contributing the premium 

# Ciratuity umount is paid as per Gratuity Act, 1972 

Stratogent Technology Services Pvt. Ltd. 
Sirius Building, I st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, Bangalorc - 560052, India 

Ph# +91-80-41131484 wwsralogencON 
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To,

Name : Riyansha Dangi

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Riyansha Dangi,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks -Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go
through the Fundamental Skill Primers assessment



After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Application Development Associate
Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.
Local Variable Bonus  - At your career level, the maximum annual target variable pay-out is estimated
as INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.
Maximum Annual Total earning potential – INR 4,15,500 /-
Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 6,400 /-
Notional Insurance Premium paid by Company – INR 11,400 /-
Annual Total earning potential + Additional Notional Benefits – INR 4,58,300/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



 
Letter of Intent (LOI)

 
Superset ID: 3379042
 
Date: September 30, 2022
 
Dear Sindhu T,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin








 
Letter of Intent (LOI)

 
Superset ID: 3245242
 
Date: September 30, 2022
 
Dear Abhinav Utkarsh,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


Offer: Computer Consultancy
Ref: TCSL/CT20223944708/Bangalore
Date: 29/09/2022

Mr. Jayesh  Yadav
Unit 4 Sir Mvit College HostelSir M Visvesvaraya Inst Road,
Yelahanka,
Bangalore-562157,
Karnataka.
Tel# -

Dear Jayesh  Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/CT20223944708



Conditions).You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,035/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

3TCS Confidential

TCSL/CT20223944708



PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
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Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
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Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS.This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment.The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer

The original documents will be returned to you after verification.
In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
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 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
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medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iq8i6U6606qTFUFFbxLi0xqTi88ip9pFFFFF4q44LUL8UZ4UTT6T90pZpipF3ZxUL9L83LxUZ6F


GROSS SALARY SHEET Annexure 1

Name Jayesh  Yadav

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420

14TCS Confidential

TCSL/CT20223944708



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

21TCS Confidential

TCSL/CT20223944708



To,

Name : Simran Sinha

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Simran Sinha,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks -Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go
through the Fundamental Skill Primers assessment



After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Application Development Associate
Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.
Local Variable Bonus  - At your career level, the maximum annual target variable pay-out is estimated
as INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.
Maximum Annual Total earning potential – INR 4,15,500 /-
Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 6,400 /-
Notional Insurance Premium paid by Company – INR 11,400 /-
Annual Total earning potential + Additional Notional Benefits – INR 4,58,300/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter
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Accenture Solutions Private Limited 

(For use of personal information and sensitive personal data or information) 
Letter of Authorization 

lunderstand that my employment with Accenture Solutions Private Limited, having its registered office at Plant 3, Godreji 
& Boyce Complex, LBS Marg. Vikhroli (West), Mumbai Maharashtra 400079 (hereinafteB referred to as Accenture' 
which expression shall unless repugnant to the context or meaning thereof mean and include its successors, nominees 
assigns and administrators), is governed by Accenture employment policies as applicable, and that this employment is 
subject to satisfactory background checks [including educationl qualifications, past employment records, work 
experience, work authorization (if applicable) identity check, police clearance check, criminal records check, court record 
checks etc.] and professional reference checks. 

I hereby declare and affirm that: 

I hereby certify all the statements made on the Accenture's Employee Application Form are true and complete, and I 
understand that any omission or misrepresentation of any fact may result in revocation of the offer of employment or 
refusal of employment or immediate dismissal. 

To whom it may Concern 

I am not an undischarged insolvent and that I have never applied to any court bf law to be adjudicated as 
an insolvent. 

b) 

No criminal charges have ever been framed against me by any court of law. 
I have not been convicted by any court for any offence involving moral turpitude. 
I have not been involved or been party to any financial or economic crimes in any manner whatsoever. 
I have never been involved or been party to any terrorist activities. 

I agree and understand that, if at any time hereinafter, any or all of the above statements are found to be false 
untrue, Accenture shall, without prejudice to its other rights, shall have the right to forthwith revoke the offer of 
employment or terminate my services and also initiate appropriate legal proceedings against me. I further agree 
and understand in the event of such revocation or termination, I shall not be entitled to any compensation or benefits 
whatsoever. 

I hereby authorize Accenture and its representative to collect, store, process, transfer and share my personal 
information and sensitive personal information provided in my resume and Employee Application Form for the 
purposes mentioned in this Letter of Authorization, including the Data Privacy notice. 

I authorize Accenture and its representative to initiate the necessary enquiries/checks with immediate 
effect; barring contacting my current employer 

Verification of my current employment can be initiated on or after the date of joining. I also authorize Accenture and 
its representative to initiate reference checks with the references provided by me with immediate effect. 

Further, I also acknowledge and provide my consent to Accenture to transfer and share (within India or outside of 
India) such information with: 

Affiliates of Accenture for administrative purposes and/or audit; 
Clients/prospects in relation to any staff augmentation assignments. 

Effective from Jan 2022 

I hereby declare that the execution of this Letter of Authorization has been done of my own free will and consent 
and without any undue force or coercion in any manner whatsoever. 

l am aware that Accenture has adopted security practices and procedure to ensure that the information collected is 
secure, and they are available on Accenture's website and in public domain for awareness. 

EAF Version 8.0 



I authorize all persons who may have information relevant to this enquiry to disclose it to Accenture or its 
representative. I heretby release all persons from liability on account of such disclosure. 

I understand that: 

Accenture collects my personal data for the purpose of venifying my background in connection with my employment or application for employment, specificaly 
to detemine eligibility for employment and'or to meet Accenture's contractual relationships with certain clients who may require addiional backgtound 
checks to be perfomed. Accenture shall not use my personal data for purposes that are incompatible with the purposes listed in this notice and Accenture's 
Privacy Statement unless it is required or authorized by law. 

professional standing 

Accenture will collect infomation relating to my identity, which may include (to the extent applicable law allows) details regarding my: 
contact details 

work history 
educational history 
professional qualifications 
criminal records 

Accenture Solutions Private Limited 

Accenture collects the personal data that I provided during the recruitment process. Accenture will receive information about me from other sources, such 
as education institutions, prior employers, and background checks service providers. 

Accenture will process my personal data on the following legal basis: 
for legitimate business purposes 

upon my consent, where applicable 
for the establishment, exercise or defense of legal claims or proceedings. 

to comply with legal and regulatory obligations, as applicable 

Within Accenture, only those with a need to know will have access to the results of my background check report. Accenture may also provide my personal 
data to third parties to carry out the research and vernification or where required in the context of a client engagement. All such third parties are subject to 
contractual obligations in relation to the processing of my personal data and access to my background check report will be limited to those personnel with a 
need to know. 

Data Privacy Notice 

As a giobal organization, my personal data may be transferred to other Accenture offices in Accenture's worldwide organization. Accenture has put in place 
adequate measures such as standard contractual clauses, inter-company agreements or binding corporate rules to protect my infomation during any 
transfers of my personal to other ACcenture offices from within India to outside India (cross-border transfers). 

My rights (in the circumstances and under the conditions, and subject to the exceptions, set out in applicable law) are as follows: 

request access to, including a copy of, my personal data; 
request rectification of my personal data; 
request the erasure of my personal data; 
object to the processing of my personal data; 
request the restriction of the processing of my personal data; 
to withdraw my consent to the processing of my personal data at any time by Accenture. This will not affect the right to process personal data 
obtained prior to the withdrawal of my consent, or its right to continue parts of the processing based on other legal bases than consent. 

Certain personal data may be exempt from the above-mentioned rights pursuant to applicable data protection or other laws and regulations. 

Signature 

Any further questions or concerns regarding how Accenture processes my personal data, or if l wish to exercise any of your foregoing rights, I shall contact 
the Accenture data protection officer at dataprivacyofficer@accenture.com. If I believe that my data protection rights have been violated, I have the right at 
all times to lodge a complaint with a supervisory authority, either in the country where I live, the country where I work or the country where I deem that dala 
protecion law has been infringed. 

Date 

Full Name in Capitals: NIKITA SHRIKANT PA I 

Effective from Jan 2022 

: 2903 202E 

Note instruction: You can either download, manually sign, scan and upload the document or choose to download, e-sign and upload. 
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Letter of Authorization 
(For use of personal information and sensitive personal data or information) 

To whom it may concern 
I understand that my employment with Accenture Solutions Private Limited, having its registered office at Plant 3, Godrej 

& Boyce Complex, LBS Marg, Vikhroli (West), Mumbai Maharashtra 400079 (hereinafter referred to as ‘Accenture’, 

which expression shall unless repugnant to the context or meaning thereof mean and include its successors, nominees 

assigns and administrators), is governed by Accenture employment policies as applicable, and that this employment is 

subject to satisfactory background checks [including educational qualifications, past employment records, work 

experience, work authorization (if applicable) identity check, police clearance check, criminal records check, court record 

checks etc.] and professional reference checks. 

I hereby certify all the statements made on the Accenture’s Employee Application Form are true and complete, and I 

understand that any omission or misrepresentation of any fact may result in revocation of the offer of employment or 

refusal of employment or immediate dismissal. 

I hereby declare and affirm that:  

- I am not an undischarged insolvent and that I have never applied to any court of law to be adjudicated as 

an insolvent. 

- No criminal charges have ever been framed against me by any court of law. 

- I have not been convicted by any court for any offence involving moral turpitude. 

- I have not been involved or been party to any financial or economic crimes in any manner whatsoever. 

- I have never been involved or been party to any terrorist activities. 

I agree and understand that, if at any time hereinafter, any or all of the above statements are found to be false / 

untrue, Accenture shall, without prejudice to its other rights, shall have the right to forthwith revoke the offer of 

employment or terminate my services and also initiate appropriate legal proceedings against me. I further agree 

and understand in the event of such revocation or termination, I shall not be entitled to any compensation or benefits 

whatsoever. 

I hereby authorize Accenture and its representative to collect, store, process, transfer and share my personal 

information and sensitive personal information provided in my resume and Employee Application Form for the 

purposes mentioned in this Letter of Authorization, including the Data Privacy notice. 

I authorize Accenture and its representative to initiate the necessary enquiries/checks with immediate 

effect; barring contacting my current employer 

Verification of my current employment can be initiated on or after the date of joining. I also authorize Accenture and 

its representative to initiate reference checks with the references provided by me with immediate effect. 

Further, I also acknowledge and provide my consent to Accenture to transfer and share (within India or outside of 

India) such information with: 

a) Affiliates of Accenture for administrative purposes and/or audit; 

b) Clients/prospects in relation to any staff augmentation assignments. 

I hereby declare that the execution of this Letter of Authorization has been done of my own free will and consent 

and without any undue force or coercion in any manner whatsoever. 

I am aware that Accenture has adopted security practices and procedure to ensure that the information collected is 

secure, and they are available on Accenture’s website and in public domain for awareness. 
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I authorize all persons who may have information relevant to this enquiry to disclose it to Accenture or its 

representative.  I hereby release all persons from liability on account of such disclosure. 

Data Privacy Notice 

I understand that: 

Accenture collects my personal data for the purpose of verifying my background in connection with my employment or application for employment, specifically 
to determine eligibility for employment and/or to meet Accenture’s contractual relationships with certain clients who may require additional background 
checks to be performed.  Accenture shall not use my personal data for purposes that are incompatible with the purposes listed in this notice and Accenture’s 
Privacy Statement unless it is required or authorized by law. 
 
Accenture will collect information relating to my identity, which may include (to the extent applicable law allows) details regarding my:  

• contact details 

• professional standing 

• work history 

• educational history 

• professional qualifications 

• criminal records 
 

Accenture collects the personal data that I provided during the recruitment process. Accenture will receive information about me from other sources, such 
as education institutions, prior employers, and background checks service providers.  

 
Accenture will process my personal data on the following legal basis: 

• for legitimate business purposes  

• for the establishment, exercise or defense of legal claims or proceedings. 

• upon my consent, where applicable 

• to comply with legal and regulatory obligations, as applicable  
 

Within Accenture, only those with a need to know will have access to the results of my background check report. Accenture may also provide my personal 
data to third parties to carry out the research and verification or where required in the context of a client engagement. All such third parties are subject to 
contractual obligations in relation to the processing of my personal data and access to my background check report will be limited to those personnel with a 
need to know. 

 
As a global organization, my personal data may be transferred to other Accenture offices in Accenture's worldwide organization. Accenture has put in place 
adequate measures such as standard contractual clauses, inter-company agreements or binding corporate rules to protect my information during any 
transfers of my personal to other Accenture offices from within India to outside India (cross-border transfers).   
 

My rights (in the circumstances and under the conditions, and subject to the exceptions, set out in applicable law) are as follows: 

• request access to, including a copy of, my personal data; 

• request rectification of my personal data; 

• request the erasure of my personal data; 

• object to the processing of my personal data; 

• request the restriction of the processing of my personal data; 

• to withdraw my consent to the processing of my personal data at any time by Accenture. This will not affect the right to process personal data 
obtained prior to the withdrawal of my consent, or its right to continue parts of the processing based on other legal bases than consent. 

Certain personal data may be exempt from the above-mentioned rights pursuant to applicable data protection or other laws and regulations.  

Any further questions or concerns regarding how Accenture processes my personal data, or if I wish to exercise any of your foregoing rights, I shall contact 

the Accenture data protection officer at dataprivacyofficer@accenture.com. If I believe that my data protection rights have been violated, I have the right at 

all times to lodge a complaint with a supervisory authority, either in the country where I live, the country where I work or the country where I deem that data 

protection law has been infringed.  

 

Signature           :                         

Full Name in Capitals:    

Date            :  

 

Note instruction: You can either download, manually sign, scan and upload the document or choose to download, e-sign and upload. 

 

        

mailto:dataprivacyofficer@accenture.com


Strictly Private and Confidential  

 

Date: 04/05/2023  

 

Alok Kumar  

C11868342  

70/2 Mookambikka layout Royal Street Abbigere Chikkabanavara Post 

 6363479068  

 

Dear Alok Kumar,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Application Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , which shall be

completed, without any delay or extension, within the course timeline as prescribed by the college/institution/university, as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we

encourage you to take both doses of the COVID-19 vaccine. 

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment.  

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000 provided

new joiner is employed with the company for minimum three months.

 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of

this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 

 

                                

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Alok Kumar    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Individual Performance Bonus (IPB)

You will be eligible to participate in the FY23 (September 2022 to August 2023) Individual Performance Bonus (IPB) Programme. Your

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,83,000/-

(B) Individual Performance Bonus (IPB) earning potential (at maximum 8.5%) 32,500/-

Maximum Annual Total earning potential(A+B) 4,15,500/-

(C) Joining Bonus

Joining Bonus (Refer to the section C) INR 25,000/-

(D)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 6,400/-

INR 14,300/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C+D) INR 461200/-

(E)##Additional Discretionary Reimbursements

One-time WFH Assistance reimbursement

Annual Internet reimbursement

INR 18,000/-

INR 12,000/- (capped at INR 1,000/- per

month)

(F)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 5,700/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of

the IPB, including but not limited to your performance achievements and the Company’s performance. The Company may, at any time

and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB

programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these

payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said

fiscal year.

 

(C)Joining Bonus:  

You would receive a discretionary joining bonus of INR 25,000/- in addition to the Annual Fixed Pay, subject to your joining the Company

on or before the date of joining confirmed to you by the recruiter. The joining bonus is a one-time payment that will be paid with the first

month's salary. In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of

one year of employment with the Company, the full amount of joining bonus amount shall become payable by you and shall be repaid on

termination of your employment/separation from the Company. You agree that any dues payable by you on termination/separation from

the Company as aforesaid shall be recovered/adjusted from your final settlement to the extent possible and if adjustments/set off are not

possible, you agree to pay back to the Company the required amounts (part or full as the case may be) on or before your last working

day or within a timeline as demanded by the Company. The same applies to any partial or shortfalls that needs to be recovered from you. 

 

To be able to receive any joining bonus amount, you shall need to be on the payroll of the Company and in good standing (i.e., not

serving a notice, not under a disciplinary proceeding or being reviewed for performance improvement)  

 

You authorize the Company to set off the recoverable joining bonus amount either in full or part and as mentioned in clause above due

from you, against any amounts, salaries, allowance, or any other pecuniary benefit which is due and payable to you by the Company.

However, if the Joining Bonus amount to be recovered exceeds the amount due and payable by the Company to you at the time of your

exit, you agree to pay the remaining balance of the Joining Bonus amount (or the full joining bonus amount, as the case may be) within

the notified timelines provided by the Company. In the event, you fail to repay the balance or full amount of the Joining Bonus, as the

case may be, pursuant to the time frames set forth above and it is necessary to take legal action against you to collect such amount, you

agree to reimburse the Company for all costs incurred by the Company to collect such amounts, including attorney's fees and court

costs.

 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(D) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(D) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company

Version 11.0 Apr-2023 6 Candidate’s Signature ____________



      ##(E) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. Currently, the

discretionary WFH benefits as mentioned in Annexure 1 (E) are available for our people until August 31, 2023 as per the company

guidelines, provided such employees have joined/onboarded with Accenture before August 31st 2023. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled to

relocation assistance up to the maximum limit of INR 2500.00/-, to be reimbursed on actuals along with appropriate supporting bills

towards the following:

• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence to

the joining location, including any conveyance expenses.

• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence to

the joining location.

• Expenses towards movement of one vehicle including Road Tax / Octroi.

• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.

 

You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further updates

regarding your relocation assistance, 30 days before Date of joining from the onboarding team.

 

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the

reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - Other

Expense - Sub Type- Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

 

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of

employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your

employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action

against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such amounts,

including attorney's fees and court costs.

 

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final settlement

to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required amounts (part or

full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The same applies to any

partial or shortfalls that needs to be recovered from you.
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GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card

     8.Certification Completion Document (as mentioned in the eligibility criteria) 

     9.Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Alok Kumar 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 
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Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 

www.aryaka.com 

Monday, December 12, 2022  

OFFER FROM ARYAKA NETWORKS 
Dear Harshita Srivastava 

We are pleased to provide our offer of employment (“Offer”) for you at ARYAKA NETWORKS INDIA PRIVATE 

LIMITED, Bangalore, India. 

1. The Offer is contingent upon the following actions: 
(i) Your acceptance of this Offer (by returning a copy of this page with your signature at the 

bottom) no later than 14 December 2022. 
(ii) Your Successful Completion of Project Internship as stated in any Internship Letter, if 

applicable.  

(iii) Your completion of the graduation or post-graduation course. It is mandatory to provide the 

course completion certificate on the date of joining. 

(iv) Your reporting work no later than 04 September 2023. 

(v) Your signing of the Employee/Appointment Agreement and Non-disclosure Agreement on the 
day you report to work. 

2. This Offer, including salary, salary adjustments, benefits details, and related information, is confidential 
between you and the Company. You shall not share this information publicly or with co-workers and/or 
anyone inside Aryaka other than your management chain or personnel in the Accounting or Finance 
with a need to know, directly or indirectly by any means (e.g., verbally, or in writing). 

3. The offered role is not a remote role. Your place of work shall be Bangalore, India.  
4. Your salary break-up will be as per the attached Exhibit. 
5. A recommendation will be made to the Company’s Board of Directors (the “Board”) that you be granted 

a stock option to purchase up to 5000 Shares of the Company’s common stock (the “Option”). The 
Option will be subject to dilution, the full risk of which you will bear as holder of the Option. If the 
Option were approved, you will have the right to buy only the number of shares of the Company’s 
common stock listed above, subject to the terms and conditions of the Company’s 2019 Equity Incentive 
Plan and the stock option agreement under which the Option would be granted. Neither the Option 
nor anything in this letter will entitle you to purchase additional shares of the Company’s common stock 
or otherwise guarantee that you will maintain any specific percentage interest in the Company’s 
common stock or capitalization. The per-share exercise price of the Option will be equal to the fair 
market value of the common stock on the date the Board approves the Option grant to you. 

6. This Offer has been issued based on the information furnished by you at the time of selection or 

interview. However, if there is a discrepancy found in your credentials and/or salary documents of your 

previous employer provided by you during the verification process, the Company deserves the right to 

revoke this Offer or take any action that it may deem fit. 

We welcome you to the Aryaka family and look forward to a long and mutually beneficial relationship with you. 

Sincerely,  

 
 
 

 
 
Sreekanth Velagapudi 

Vice President Global HR                    

Employee Initials: [candidate-sign-1] 
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Sreekanth Velagapudi 

Vice President Global HR     [candidate-sign-1] 

ARYAKA NETWORKS INDIA (P) LTD. 

EXHIBIT  

Name Harshita Srivastava 

Designation Technical Support Engineer I 

TOTAL REMUNERATION WORKSHEET 

Salary Components Monthly (INR) Annual (INR) 

Basic 20,000 2,40,000 

Flexible Benefit Component (FBC)*  26,534 3,18,408 

Statutory Bonus 1,666 19,992 

Company's Contribution to PF  1,800 21,600 

Base Salary (1) 50,000 6,00,000 

Shift Allowance** (2) 14,667 1,76,000 

Broadband - INR 1600 Per Month Paid on Actuals 1,600 19,200 

Non-Cash Food Allowance 4,200 50,400 

Insurance *** - Non-Cash - Premium Paid by the company 2,667 32,000 

Transport - Non-Cash - Company Sponsored 8,000 96,000 

Gratuity - Non-Cash 962 11,539 

Total Non-Cash Benefits (3) 30,496 3,65,939 

Total CTC (1+2+3) 82,095 9,85,139 

     

*Break-up of FBC      

House Rent Allowance 10,000 1,20,000 

Ch. Education Allowance 200 2,400 

Special Allowance 6,634 79,608 

Leave Travel Allowance 5,000 60,000 

Telephone 2,500 30,000 

Food Coupons 2,200 26,400 

 

**Shift Allowance INR 

Morning/Noon Shift 500 

Night Shift/Weekend Shift 1000 
 

  

 
 
***Non-Cash Benefits Details 

  

Group Medical Insurance: The Company will provide Group Mediclaim Floating Cover (for self, spouse, two children, and parents) up to 
INR 8 Lakhs. 

Group Accidental Insurance: The Company will provide Group Accidental insurance for self with a cover up to 2x of the annual Total 
Fixed Pay (Subject to the Index table). 

Group Term Life Insurance: This is applicable only in the unfortunate event of the death of an employee, the nominee or the legal heirs 
shall receive up to 3x of the annual Total Fixed Pay. 

Note: Premiums of all insurances listed will be borne by the Company.  Insurance Coverages are extended based on the Underwriters 
and Insurance Company’s Rules, Regulations, Terms and Conditions and approval. 
 

Statutory Benefits Details: 

Gratuity: Payment of gratuity will be as per the Gratuity Act 1972. 

Provident Fund: Contribution is restricted to the maximum Basic Pay of INR 15000; any additional contributions may be made through 
the Voluntary Provident Fund.  
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www.aryaka.com 

Wednesday, December 14, 2022  

OFFER FROM ARYAKA NETWORKS 
Dear Shubhra Dixit 

We are pleased to provide our offer of employment (“Offer”) for you at ARYAKA NETWORKS INDIA PRIVATE 

LIMITED, Bangalore, India. 

1. The Offer is contingent upon the following actions: 
(i) Your acceptance of this Offer (by returning a copy of this page with your signature at the 

bottom) no later than 16 December 2022. 
(ii) Your Successful Completion of Project Internship as stated in any Internship Letter, if 

applicable.  

(iii) Your completion of the graduation or post-graduation course. It is mandatory to provide the 

course completion certificate on the date of joining. 

(iv) Your reporting work no later than 04 September 2023. 

(v) Your signing of the Employee/Appointment Agreement and Non-disclosure Agreement on the 
day you report to work. 

2. This Offer, including salary, salary adjustments, benefits details, and related information, is confidential 
between you and the Company. You shall not share this information publicly or with co-workers and/or 
anyone inside Aryaka other than your management chain or personnel in the Accounting or Finance 
with a need to know, directly or indirectly by any means (e.g., verbally, or in writing). 

3. The offered role is not a remote role. Your place of work shall be Bangalore, India.  
4. Your salary break-up will be as per the attached Exhibit. 
5. A recommendation will be made to the Company’s Board of Directors (the “Board”) that you be granted 

a stock option to purchase up to 5000 Shares of the Company’s common stock (the “Option”). The 
Option will be subject to dilution, the full risk of which you will bear as holder of the Option. If the 
Option were approved, you will have the right to buy only the number of shares of the Company’s 
common stock listed above, subject to the terms and conditions of the Company’s 2019 Equity Incentive 
Plan and the stock option agreement under which the Option would be granted. Neither the Option 
nor anything in this letter will entitle you to purchase additional shares of the Company’s common stock 
or otherwise guarantee that you will maintain any specific percentage interest in the Company’s 
common stock or capitalization. The per-share exercise price of the Option will be equal to the fair 
market value of the common stock on the date the Board approves the Option grant to you. 

6. This Offer has been issued based on the information furnished by you at the time of selection or 

interview. However, if there is a discrepancy found in your credentials and/or salary documents of your 

previous employer provided by you during the verification process, the Company deserves the right to 

revoke this Offer or take any action that it may deem fit. 

We welcome you to the Aryaka family and look forward to a long and mutually beneficial relationship with you. 

Sincerely,  

 
 
 

 
 
Sreekanth Velagapudi 

Vice President Global HR                    

Employee Initials: [candidate-sign-1] 
 



  

 

Esteem Asrani, 3K | Koramangala Industrial Layout | Sarjapur Main Road Koramangala Bengaluru, Karnataka 560034 

www.aryaka.com 

 

Sreekanth Velagapudi 

Vice President Global HR     [candidate-sign-1] 

ARYAKA NETWORKS INDIA (P) LTD. 

EXHIBIT  

Name Shubhra Dixit 

Designation Technical Support Engineer I 

TOTAL REMUNERATION WORKSHEET 

Salary Components Monthly (INR) Annual (INR) 

Basic 20,000 2,40,000 

Flexible Benefit Component (FBC)*  26,534 3,18,408 

Statutory Bonus 1,666 19,992 

Company's Contribution to PF  1,800 21,600 

Base Salary (1) 50,000 6,00,000 

Shift Allowance** (2) 14,667 1,76,000 

Broadband - INR 1600 Per Month Paid on Actuals 1,600 19,200 

Non-Cash Food Allowance 4,200 50,400 

Insurance *** - Non-Cash - Premium Paid by the company 2,667 32,000 

Transport - Non-Cash - Company Sponsored 8,000 96,000 

Gratuity - Non-Cash 962 11,539 

Total Non-Cash Benefits (3) 30,496 3,65,939 

Total CTC (1+2+3) 82,095 9,85,139 

     

*Break-up of FBC      

House Rent Allowance 10,000 1,20,000 

Ch. Education Allowance 200 2,400 

Special Allowance 6,634 79,608 

Leave Travel Allowance 5,000 60,000 

Telephone 2,500 30,000 

Food Coupons 2,200 26,400 

 

**Shift Allowance INR 

Morning/Noon Shift 500 

Night Shift/Weekend Shift 1000 
 

  

 
 
***Non-Cash Benefits Details 

  

Group Medical Insurance: The Company will provide Group Mediclaim Floating Cover (for self, spouse, two children, and parents) up to 
INR 8 Lakhs. 

Group Accidental Insurance: The Company will provide Group Accidental insurance for self with a cover up to 2x of the annual Total 
Fixed Pay (Subject to the Index table). 

Group Term Life Insurance: This is applicable only in the unfortunate event of the death of an employee, the nominee or the legal heirs 
shall receive up to 3x of the annual Total Fixed Pay. 

Note: Premiums of all insurances listed will be borne by the Company.  Insurance Coverages are extended based on the Underwriters 
and Insurance Company’s Rules, Regulations, Terms and Conditions and approval. 
 

Statutory Benefits Details: 

Gratuity: Payment of gratuity will be as per the Gratuity Act 1972. 

Provident Fund: Contribution is restricted to the maximum Basic Pay of INR 15000; any additional contributions may be made through 
the Voluntary Provident Fund.  



 
Letter of Intent (LOI)

 
Superset ID: 3377917
 
Date: September 30, 2022
 
Dear Aman Gupta,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351848
 
Date: September 30, 2022
 
Dear CHUDESH VANNY V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351848
 
Date: September 30, 2022
 
Dear CHUDESH VANNY V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3357524
 
Date: September 30, 2022
 
Dear Gudikal Sai Vamsi,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3358335
 
Date: September 30, 2022
 
Dear MD Abdullah Anwar,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3381727
 
Date: September 30, 2022
 
Dear PUNIT KABBATHI NATESH,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3350553
 
Date: September 30, 2022
 
Dear VINAY K V,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


 
Letter of Intent (LOI)

 
Superset ID: 3351888
 
Date: September 30, 2022
 
Dear Abdul Aleem,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


DATACORP TRAFFIC PRIVATE LIMITED 
Traffic Data Collection & Analysis 

Ref No: DC-BLR/CR/PO/22-23/005 

Dear Mr. Anubhav Jha 

Provisional Offer Letter 

Date: 05th November 2022 

Further to the interview held on 27th October 2022, we are pleased to inform that you have 
been shortlisted for the position of Jr. Software Engineer. 

Your annual total employment cost to the company would be Rs. 435000/- (Four lakhs thirty-
five thousand only) and you will receive a detailed offer letter from the company while doing 
the joining formalities. 

The reporting address is DataCorp Traffic Private Limited, Plot No:2, Railway station road, 
Harsha Layout, Kengeri, Bangalore 560 060. 

Your date of joining with the company will be informed to you in due course of time. This 
provisional offer letter is valid until your joining date, subject to successful completion of 
joining formalities and thereafter would expire automatically. This offer does not confer to any 
right of whatsoever nature for employment in the company. 

Looking forward to your joining and a mutual beneficial association. 

Thanking you, 

I Accept the terms and conditions 

Anubhav Jha 

(Head - HR & Admin) Date & Place: _________ _ 

Corporate Office - Plot No 2, Railway Station Road, Harsha Layout, Kengeri, Bangalore 560 060 
Email: india@datacorp.inWeb:www.datacorp.in&www.datacorp-traffic.in 

Corporate Identification Number (CIN) U72200KA2013PTC072372 











Nov 30, 2022
Prashant kumar
Bangalore
Bangalore- 562157
                                                                            Sub: Offer of Employment 
Dear Prashant ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000.01/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your First month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
Sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Prashant kumar

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
RAVI K
178, 3rd Main, 1st Cross
Bangalore- 562157
                                                                            Sub: Offer of Employment 
Dear RAVI ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your First month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
Sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: RAVI K

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
Rishabh Jain
NA
Banagalore- NA
                                                                            Sub: Offer of Employment 
Dear Rishabh ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs.37500 is to be paid along with

salary payable for your first month, and the second instalment of Rs.37500 is to be paid along with salary payable for your
sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2022. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Rishabh Jain

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



Nov 30, 2022
Syed Adnan
NA
Bangalore- NA
                                                                            Sub: Offer of Employment 
Dear Syed ,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt. Ltd,
Bangalore. 

We are delighted in offering you an employment opportunity as Associate  Engineer with Harman Connected Services
Corporation India Pvt. Ltd, Bangalore

Further, "Company" for all purposes in this document shall mean Harman Connected Services Corporation India Pvt. Ltd,
Bangalore and or its Affiliates, where the context may so require. 

Following are the terms and conditions associated with your employment: 

• You will receive a fixed compensation package of INR 700000/- per annum.
• You will also receive a one time Joining bonus of INR 75000/-.The first instalment of Rs. 37500 is to be paid along with

salary payable for your first month, and the second instalment of Rs. 37500 is to be paid along with salary payable for your
sixth month. If you leave the services of the Company within 1 year of joining the Company, this amount will be recovered
from you.

• Your date of joining will be on/before 01 Aug 2023.
• Your initial place of posting will be in Harman Connected Services - Bangalore Campus
• You will report to the Business Unit/Function Head or his/her nominee.
• Your individual compensation is strictly between yourself and the Company. It has been determined based on numerous

factors such as job role, skills–specific background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.

• This offer and the subsequent employment is contingent upon you successfully clearing your degree and submitting all
relevant documentation on or before October 31, 2023. Any failure to do within the prescribed duration shall result in
termination of your employment with immediate effect.

• Your employment is contingent upon satisfactory reference & background checks including verification of your application
materials, education and employment history. Your employment is also contingent upon your ability to work for the Company
without restriction. By virtue of accepting this offer letter, you are hereby confirming that you do not have any non-compete
obligations or other restrictive clauses of any nature whatsoever with any previous employer/s)

• If any information furnished by you in your application for employment or during the selection process is found at any time
during your employment to be incorrect or false, and /or if you have suppressed material information regarding your
qualifications and experience, the Company may terminate your services without notice or compensation.

• It is your responsibility to notify the Company of any changes in your personal information (like address, contact phone
number, additional qualifications, marital status, change of nomination, passport details etc.) within 3 working days.

• Company has different Business Units and you may be transferred within or across Business Units based on the requirement
of Company. Please note you may also be transferred to any location and may be required to work in different shift timing as
per the business requirements.

• Your designation may be changed depending on the work assigned to you at the discretion of the Company.
• You will be entitled for an aggregate of 21 days of Privilege/Earned leave in accordance with the Company’s policy as

applicable from time to time. For all other leave types, you can refer to HR Policy section in the Company Intranet.
• You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You and your family

will be entitled to a comprehensive health insurance plan.
• During the course of your employment, to enable you to discharge your duties efficiently, Company may invest in you by

providing you specialized and/or certified job-related training. If you choose to separate from the Company after undergoing
the training (for a minimum period as may be communicated prior to such training), Company has the right to recover any and
all expenses expended on your training including and not limited to associated expenses thereof.

• You may be required to travel on Company work and you will be reimbursed expenses as per the then prevalent Company
policy on travel and expenses.



• You will not undertake business of similar nature with any other Company during the period of your employment with this
Company.

• The notice period applicable for separating from the Company’s services is 90 days. You will find more details on the
separation procedure/ process on the HR Policy section of the Intranet.

• Upon your resignation or retirement from the Company or termination of your services, you are required to return all assets
and property of the Company such as documents, machines, data, files and books etc. (including but not limited to leased
properties).

• If you are absent for a continuous period of 5 working days without obtaining your manager’s approval, Company may
construe this as an act of abandonment and will proceed to follow the process as defined under the policy concerned.

• You will retire in the normal course from the services of the Company at the end of the month in which you attain the age of
superannuation, which is 60 years.

• You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods, plans, drawings,
designs, etc. of the Company. Also, you shall not take any technical documents or information or copies thereof belonging to
the Company outside the office unless specifically entrusted to you in writing.

• If, during the course of your employment with the Company, you are provided with any Company assets, you shall maintain
the same in good working condition and you shall return the items to this Company prior to you separating from the services
of the Company. Any dues to be paid to you on your ceasing to be in the employment is liable to be withheld by the Company
if the said items so provided by the Company are not returned to the Company, apart from the Company’s right to proceed
against you as per the provisions of law.

• You shall surrender all the records, correspondence and such of the papers connected with the business in the eventuality of
your ceasing to be in the employment of this Company.

• During your employment with the Company, you shall be subject to, and have to abide by, the rules and regulations stipulated
by the Company. The Company may, at its discretion, modify, from time to time, the rules and regulations, as it deems fit,
without notice.

• You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and conditions of
service may be modified or changed at any time by the Company at its discretion.

• The benefits as outlined in Annexure 2 & 3 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family. 

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you 
are requested to be present at 8:30 a.m. for your on-boarding formalities at Plot No. 3 & 3A, EOIZ, Indiustrial 
Area No. 85 & 86, Sadaramangala Village, Krishnarajapuram Hobli Bangalore- 560066 Karnataka 

You are required to submit to us the following at the time of your joining: 

• Photocopies of your 10th and highest educational qualifications (including all marks sheet)
• 3 passport size photographs with dark grey background(Sample enclosed).
• Relieving letter from previous employer, if applicable
• Recent Salary statement, if applicable
• Documents indicating employee number of last two employers, if applicable
• Photocopy of Passport (indicating Passport number, validity, address and age)
• Proof of age and address if different from those mentioned in Passport or not having Passport
• Photocopy of PAN card, (Any other Identity card if PAN not allotted)
• Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if applicable)
• Company Personal Data form

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter 
within 1 week of the date of offer release

For Harman Connected Services Corporation India Pvt. Ltd. 

Vinay Bharti - Senior Director,  Human Resources



Enclosed Annexures:

1) Employee Service Conditions
2) Compensation break-up detail
3) A note on your Total Rewards

__________________________________________________________________________________________________
I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions to my being offered 
employment with the Company. I am under no obligation or duress to accept these terms and conditions of employment. I accept 
them of my own free choice and will. 

Signature:    signHere1

Name:  _______________________________
Date:  _______________________________

Expected Date of Joining:  _______________________________



Annexure 2: Compensation Break-Up Detail 

Name: Syed Adnan

Designation: Associate Engineer

Grade: 9A

Gross Salary: 700,000

Base Salary: 700,000

Components Monthly (in Rs.) Annual (in Rs.) 
Basic  23,333 280,000

House Rent Allowance  9,333 112,000

Flexible Benefit Package* 21,744 260,932

Fixed Salary - (A) 54,411 652,932

PF - Employer's contribution 2,800 33,600

Gratuity 1,122 13,468

Statutory Benefits - (B) 3,922 47,068

Base Salary 58,333 700,000

Gross Salary - (A + B) 700,000

Note:
a)	Taxes are applicable as per statutory rules.
b)	Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per the Company policy. The value of 
such benefits shall not exceed the amount mentioned above under FBP. 
c)	Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards”.

For Harman Connected Services Corporation India Pvt. Ltd 

Vinay Bharti - Senior Director,  Human Resources



17 April 2023 OL No: ISM1067

Dear Devika S G,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1067

Dear Devika S G,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



17 April 2023 OL No: ISM1073

Dear Kavana T U,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



18 April 2023 OL No: ISM1046

Dear Rohini,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.



18 April 2023 OL No: ISM1052

DearMadhvesh Diggavi,

We congratulate you on being selected for a 4 months Training &
Internship with Immensphere IT Services. “At will basis” which can be extended. Please
find the following confirmation of your Training :

Title: Business Development Trainee
Training Date: 24 April 2023 to 3 May 2023
OJT Start Date: 4 May 2023
OJT End Date: 3 September 2023

Monthly Stipend: ₹30,250 (refer to annexure for breakup)

Please indicate your acceptance by signing the letter and mail the signed and scanned
soft copy of the Training Offer Letter and the documents as mentioned below to
<hr@immensphere.com> within 2 working days from the receipt of this mail. The offer
shall stand automatically withdrawn without further action on the part of IMMENSPHERE
IT SERVICES. if we do not receive your acceptance as per the mentioned timeline.

I have read and understood the above terms and conditions and I accept
this offer, as set forth above, with IMMENSPHERE IT SERVICES, and will report on or
before 24 April 2023.

SIGNATURE: DATE:
(Candidate’s Signature)



Training Policy

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due
care and diligence and in compliance with the management norms.
● Working Hours: 9 Hours a day (Inc. Lunch Break).
● Job Type: Internship
● Location: Bangalore.

▪ Number of working days is 6 (saturday and sunday is mandatory)
▪ During the training period you will not receive any of the employee benefits that regular

employees receive.
▪ During the training period, the company will have all the rights to terminate your services

without offering any reason.
▪ All the information acquired during the course shall be strictly confidential and you shall

refrain from using it for your own purpose or from disclosing it to anyone outside of the
Company.

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its
property, equipment and documents including electronically stored information.

▪ You will observe all policies and practices governing the conduct of our business and
employees.

▪ Official communication either within the company or outside the company should be
through the company Email of your manager only.

▪ Post successful completion of the Training tenure, the candidate will be eligible for a
performance based Pre-Placement Offer by the company.

SIGNATURE: DATE:



ANNEXURE

Intern - Stipend Structure

Stipend ₹30,250

Break-Up Amount

Fixed ₹15,000

Variable ₹4,000

Incentive ₹11,250
* Variable & Incentives will be paid as per performance

○ Fixed - Fixed components will be paid as per attendance.

○ Variable - Calculated as per the below monthly target -
■ Target - 40 payments per month.
■ Payout - 100 per payment.

○ Incentive - Calculated as per the below revenue slabs -
■ 5% on >=2,25,000 Revenue.
■ 4% on >=1,50,000 Revenue.
■ 3% on >=1,00,000 Revenue.

○ PIP Rules
■ 2 consecutive months of less than 10 payments per month will attract PIP.
■ PIP duration will be 15 days. During this period target & payout will be

proportional.
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4/18/23, 4:11 PM Gmail - Campus - Offer - Kalki Communication Technologies Private Limited - Shraddha V Goudar - 2023 July

https://mail.google.com/mail/u/1/?ik=10e4577280&view=pt&search=all&permmsgid=msg-f:1745657688079513915&simpl=msg-f:1745657688079… 1/1

Shraddha Goudar <svgoudar4101@gmail.com>

Campus - Offer - Kalki Communication Technologies Private Limited - Shraddha V
Goudar - 2023 July
Sanchita <sanchita.jain@kalkitech.com> 3 October 2022 at 14:51
To: svgoudar4101@gmail.com
Cc: Mohamed Shafi <mohamed.shafi@kalkitech.com>

Dear Shraddha,

Congratulations!

We have selected you for the position of  " Graduate Engineer " with Kalki Communication Technologies Private
Limited.

We value your abilities and believe that you will find our working environment to be challenging and fulfilling.

Work Location : Kochi/Bangalore

Type of Employment : On Roll

Date of Joining : July 03, 2023

Band: M1L1

We request you to bring or submit the following documents in original along with one photocopy of each on the
joining date:

1.Certificates supporting your educational qualifications along with mark sheets of X, XII, Graduation degree,
Masters degree and or Diploma / PG Diploma (if any)
2.Passport (First and last page)
3.PAN card and Aadhar card
4.3 copies of your recent passport size color photographs
5.SBI Bank passbook  - Self Account

Shraddha, we believe and look forward to having you in our Kalkitech team.

Kindly send your acceptance by 05th October 22.

Please note that background verification will be initiated by the 3rd party vendor on receipt of your offer
acceptance.

This is to ensure that we are compliant to ISMS requirement.

Sincerely,
Sanchita Jain
Senior Executive - HR
Phone : +91-80-67021900 ext.184
Fax : +91-80-67021999
Email : sanchita.jain@kalkitech.com
Web : www.kalkitech.com

PLEASE CONSIDER OUR ENVIRONMENT BEFORE PRINTING THIS EMAIL.

This e-mail (including any a�achments) is confiden�al and may be legally privileged. If you are not an intended recipient or
an authorized representa�ve of an intended recipient, you are prohibited from using, copying or distribu�ng the informa�on
in this e-mail or its a�achments. If you have received this e-mail in error, please no�fy the sender immediately by return e-
mail and delete all copies of this message and any a�achments. Thank you.

mailto:sanchita.jain@kalkitech.com
http://www.kalkitech.com/


Campus - Offer - Kalki Communication Technologies Private Limited -
Abdul Aleem - 2023 July
1 message

Sanchita <sanchita.jain@kalkitech.com> Mon, Oct 3, 2022 at 3:58 PM
To: abdulaleem7411691507@gmail.com
Cc: Mohamed Shafi <mohamed.shafi@kalkitech.com>

Dear Abdul,

Congratulations!

We have selected you for the position of  " Graduate Engineer " with Kalki Communication
Technologies Private Limited.

We value your abilities and believe that you will find our working environment to be challenging and
fulfilling.

Work Location : Kochi/Bangalore

Type of Employment : On Roll

Date of Joining : July 03, 2023

Band: M1L1

We request you to bring or submit the following documents in original along with one photocopy of
each on the joining date:

1.Certificates supporting your educational qualifications along with mark sheets of X, XII,
Graduation degree, Masters degree and or Diploma / PG Diploma (if any)
2.Passport (First and last page)
3.PAN card and Aadhar card
4.3 copies of your recent passport size color photographs
5.SBI Bank passbook  - Self Account

Abdul, we believe and look forward to having you in our Kalkitech team.

Kindly send your acceptance by 05th October 22.

Please note that background verification will be initiated by the 3rd party vendor on receipt of your
offer acceptance.

This is to ensure that we are compliant to ISMS requirement.

Sincerely,
Sanchita Jain
Senior Executive - HR
Phone : +91-80-67021900 ext.184
Fax : +91-80-67021999
Email : sanchita.jain@kalkitech.com
Web : www.kalkitech.com

PLEASE CONSIDER OUR ENVIRONMENT BEFORE PRINTING THIS EMAIL.

mailto:sanchita.jain@kalkitech.com
http://www.kalkitech.com/


This e-mail (including any attachments) is confidential and may be legally privileged. If you are not
an intended recipient or an authorized representative of an intended recipient, you are prohibited
from using, copying or distributing the information in this e-mail or its attachments. If you have
received this e-mail in error, please notify the sender immediately by return e-mail and delete all
copies of this message and any attachments. Thank you.



 
Letter of Intent (LOI)

 
Superset ID: 3358335
 
Date: September 30, 2022
 
Dear MD Abdullah Anwar,
 
We are immensely glad to extend a hearty welcome to you to our Cognizant family.
 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited (" Cognizant ") and subsequent
discussions. Basis the information and representation provided by you, we have found you suitable for the GenC role and your designation will be 
Programmer Analyst Trainee. Upon final scrutiny, a formal full-time employment Offer Letter with the compensation, terms and conditions, rules,
regulations & policies (" Employment Agreement ") will be issued, and such Employment Agreement shall be subject to and be effective only upon
your successful completion of the full-time internship program or Cognizant identified training programs as opted by you or mandated by Cognizant
and background verification. You will have an opportunity to opt for a full-time internship with stipend during your final semester and terms and
conditions governing such full-time internship program shall be detailed in the Intern Offer Letter.
 
It is hereby clarified that participation in this full-time internship program or Cognizant identified training programs shall not deem to constitute you to
be an employee of Cognizant and the scope of this full-time internship program or Cognizant identified training programs does not include any
supervisory responsibilities and that there is no agency, fiduciary or employer-employee relationship intended or created by reason of this LOI.
 
During this full-time internship program or Cognizant identified training programs, you shall not be entitled for any benefits paid or made available to
Cognizant's full-time employees.
 
Upon your successfully completion of full-time internship program or Cognizant identified training programs, completion of background verification
and being onboarded as an employee under a definitive Employment Agreement, your annual total remuneration shall be INR 4,01,988/- per
annum. The detailed information on compensation and benefits will be provided in your full-time employment Offer Letter.
 
This LOI expresses only our intent to enable you participate in the full-time internship program or such Cognizant identified training programs as
opted by you or as mandated by Cognizant, and there upon successful completion of the training which brings eligibility to receive a definitive
Employment Agreement, subject to completion of hiring formalities, background verification and procedures. Cognizant has zero tolerance towards
malpractice in any form and reserves all rights with respect to hiring decisions and issue of full-time Offer. This document is only a letter of intent and
does not constitute any contractual relationship between you and Cognizant. Cognizant holds all rights to withhold or cancel this LOI and/or the Intern
/ Full-time employment Offer Letter due to non-conformance of performance benchmark or moral code of conduct.
 
Code of Conduct : You shall comply with Cognizants Core Values and Standards of Business Conduct, located at and incorporated herein by
reference. https://www.cognizant.com/us/en/documents/code-of-ethics.pdf
 
This LOI from Cognizant is valid for 1 week - 7 calendar days, from the date of the LOI. Hence, you are requested to accept or decline the LOI within
1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned time period, this LOI shall stand
withdrawn, and will be considered as void. Any extension to the LOI validity will be at the sole discretion of Cognizant. Please note that this LOI is not
deemed to be considered as an employment contract or offer letter for purposes of joining Cognizant as an employee. For all onboarding formalities,
the definitive Employment Agreement is required.
 
Upon accepting this LOI, you hereby consent for Cognizant Technology Solutions India Private Limited to receive the personal information and/or
sensitive personal information ('Personal Information') submitted by you for background verification and share the same with its empaneled vendors
located in India for conducting mandatory background checks for employment opportunities with Cognizant.
 
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below link. Use Superset ID as
Candidate ID and choose Category as Letter of Intent (LOI).  
https://campus2cognizant.cognizant.com/Pages/Prelogin
 
GenC HR Team will reach out to you over email to guide you on the next steps.  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar  
Vice President - Human Resources
 

https://campus2cognizant.cognizant.com/Pages/Prelogin


Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Aman Gupta

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Aman Gupta,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Aman Gupta       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Arnab Chakraborty Samaresh Chakraborty

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Arnab Chakraborty Samaresh Chakraborty,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Arnab Chakraborty Samaresh 
Chakraborty  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Km Udhith Raju Kl Manjunath Raju

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Km Udhith Raju Kl Manjunath Raju,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Km Udhith Raju Kl Manjunath Raju       Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Kushal Sehrawat Lahna Singh Sehrawat

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Kushal Sehrawat Lahna Singh Sehrawat,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Kushal Sehrawat Lahna Singh 
Sehrawat  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN9/Campus/2023

Name: Kushal Sehrawat Lahna Singh Sehrawat

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Kushal Sehrawat Lahna Singh Sehrawat,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 25000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Kushal Sehrawat Lahna Singh 
Sehrawat  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 162180 13515

Bonus 21000 1750

 Base Salary (p.a.) 363180 30265

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 363180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 406367 33863

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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Date: November 10, 2022

Ref: LTI/HR/EN3/Campus/2023

Name: Shraddha V Goudar Vinayak Goudar

College: Sir M Visvesvaraya Institute of Technology (MVIT)

LETTER OF OFFER FOR GRADUATE ENGINEER TRAINEE

Dear Shraddha V Goudar Vinayak Goudar,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate 
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility 
criteria (Refer 'Annexure 1') and a successful background check.

1. During the training period (includes classroom and on the job training) of 3 months, your Stipend 
including all benefits will be Rs. 30000 pm.

2. All payments made to you would be subject to deduction of applicable taxes at source (TDS).Your 
remuneration is strictly confidential between you and the Company and should not be discussed   
with anyone nor divulged to anyone in any manner whatsoever, except with the prior  consent of 
the Company.

3. You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to 
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in 
accordance with the Apprentices Act, 1961.

4. Documents - Your offer is subject to you submitting all the mandatory documents at the time of  
joining. (Refer 'Annexure-2')

5. Background Verification - As a part of background verification, we need your acknowledgement 
and authorization to undertake necessary background verification through internal or external  
agencies. These are including but not limited to your educational / professional credentials and  
other background checks. If any discrepancy is discovered after you have joined the Company or  
during background verification, this offer shall stand withdrawn, apart from other legal action 
being initiated against you.

6. If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged  
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal   
(https://campbuzz.lntinfotech.com) and register your credentials therein within seven (7) days 
from the date of this   letter.

If you do not register your credentials within the above period on the Company portal and accept 
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled. 
Post registration on the above portal, if you do not join on the date intimated to you, this offer  
will be cancelled at the discretion of the Company.

7. You are required to register yourself as an apprentice on the apprenticeship portal 
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester 
is completed as applicable.
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8. You may be confirmed in 3 months from the effective start date of your employment with the 
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary 
resignation by the employee. Your employment with LTI will be terminated without any notice or 
stipend or compensation in lieu of notice in the below circumstances, which you agree are 
reasonable and acceptable:

          •  Failing to meet the qualification criteria during the Training Program assessments
          •  Unauthorized absence during the Training Program
          •  Integrity and other disciplinary expectations

9. All Annexures appended herewith shall form an integral part of this letter.

10. Your engagement with the Company will be governed by the rules, regulations and policies of  the 
Company in effect.

11. The terms and conditions mentioned above are subject to change at any time at sole discretion of 
the Company and as per business demands without prior notice.

12. According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

13. Post successful completion of 3 months and subject to joining the Company, your annual CTC 
including all benefits will be as per the details mentioned in 'Annexure-3'.

14. As a part of your transition from campus to corporate world, you may be engaged in various 
learning and development programs prior to your joining the Company. You are therefore 
requested to complete the Company training which will be communicated to you separately. 
Company has made significant investments into these learning and development programs for 
your professional development and therefore would urge you to actively participate in the 
trainings and complete them with at least the minimum score required. The evaluations of your 
performance in these trainings are critical and the outcomes would have a direct impact on your 
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For LTI Ltd.

________________________

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

I have read the letter and accept the same.
___________________
Signature and Date
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                 ANNEXURE-1
  Eligibility Criteria for Engineering - Year 2023 Batch 

Qualification: B.E./B.Tech. M.E./M.Tech/MCA/M.SC

Branches: All Branches M.E./M.Tech(All branches) | MCA, 
M.Sc (five-year integrated CS/IT)

Age Criteria: As on 1st July of Passing 
year (2023)

Less than 24 years Less than 26 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma 
which should not be more than 2 years.

No Year drop allowed. 

SSC, HSC Percentages/CGPA:
60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into 
consideration.

Diploma/Graduation 
Percentage/CGPA :

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester 
results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University norms

• Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: (Diploma, 
Graduation, Post Graduation)

•  No active/live backlogs allowed at the time of the interview process
•  All backlogs (if any) must be cleared with the final semester exams 
•  All final semester subjects must be attempted and cleared in the First Attempt  
   (No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University.
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a 
Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: (2023) SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at the time of joining, which 
needs to be verfied by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology & communication tracks 
assigned for training are purely subjected to the business requirements. Non-performance during 

technical & communication trainings/on the job phase is subjected to separation from the organization

Flexibility: Should be flexible to work in any technology/work-shift/domain and work from any development 
center/partner premise/customer location as per business needs

Cooling Period: Should NOT have appeared for any LTI interview process anywhere in the past 6 months from the date 
of my interview process.(If found so, LTI may take immediate action and cancel the candidature at ANY 

stage)

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding the 

date of her expected date of delivery
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Self-Declaration: 

1. You should meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. LTI may take immediate action at any time during or after the Interview/Selection/Joining if found hiding any information/involved in any sort of 
malpractices/producing incorrect information or not meeting all the criteria mentioned above.

3. This recruitment process is completely free of cost.

Candidate Signature:   ______________________________

Name: ______________________________

Institute Name: ______________________________

Mobile No: ______________________________
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ANNEXURE-2

Please bring along with you the following documents in original and one copy of the same.

A. Duly acknowledged copy of the Graduate Engineer Trainee Offer Letter.

B. Non-Disclosure Agreement.

C. Two copies of your recent passport size photograph with white background.

Attested copies of the following are required:

1. Proof of age.

2. SSC/HSC or equivalent examination mark sheets.

3. Diploma / Degree mark sheets for all the Semesters/Years.

4. Passport first & last page.

5. Four wheeler Driving License.

6. Pan card.

7. Aadhar card.

You are requested to note that our offer is subject to submitting the above documents.
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ANNEXURE-3

Name                  :  Shraddha V Goudar Vinayak 
Goudar  

     Date         :  November 10, 2022

Salary Grade      :  P1

Components INR. (p.a.) INR. (p.m.)

Basic 180000 15000

Bouquet of Benefits 264180 22015

Bonus 21000 1750

 Base Salary (p.a.) 465180 38765

Annual Incentive 0

Total Variable (p.a.) 0

TTC(p.a.) 465180

PF 21600 1800

Gratuity 8658 722

Mediclaim Premium(p.a) 12929 1077

Retirals & Other Benefits(p.a) 43187 3598

Cost to Company (CTC) 508367 42363

Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 3 dependent children (below 25 yrs of 
age). Coverage limits are as per company policy.

You would also be eligible to be covered under the Voluntary Group Term Life and Group Accident Insurance policy 
as per the company policy.

Notes:
1)Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2)Bouquet of Benefits* /Flexi Pay consists of Flexi-components which may include 
    HRA,Conveyance,LTA,MealAllowance and Adhoc allowance.
3) H.R.A. will be deducted for accommodation (if any) provided by the Company.
4)The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 

contribution.
5) Gratuity payment shall be as per “Payment of Gratuity Act, 1972".
6)Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management
    and the payment of allowances will be governed by the rules and regulations of the Company as may be 
    applicable from time to time.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all the above allowances may be altered / withdrawn at the sole discretion of the management and the 
payment of allowances will be governed by the rules and regulations of the Company as may be applicable from 
time to time.
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LETTER OF INTENT 

 
  
 Date: 29-Sep-2022 
 
Name: Kandanoolu Kowshika  Reddy 

College: SIR MVIT Bangalore 

 

Dear Kowshika ,  

 
Thank you for exploring career opportunities with TheMathCompany Pvt Ltd. You have successfully 

completed our selection process and we are pleased to make you an offer for the position of Analyst.  

We look forward to having you join us in our mission to be the world’s largest problem solver. We are 

sure that you will find TheMathCompany an exciting place to learn, contribute and grow.  

Your initial place of posting for training will be Bangalore post which it will be a hybrid setup. Your 

compensation package will be ₹ 5,50,000 /- per annum which includes INR 1,00,000 as annual bonus. 

Your 3-year compensation progression is shown below.  

Total Cost to Company (CTC) Breakup (in INR) 

Particulars 2024 2025 2026 Total CTC 

Total Cost to Company from 
joining till June 2024 

(PA) 4,50,000    
 

Guaranteed bonus to be paid in 
June 2024 

*1,00,000   
 

1st Compensation revision – July 
2024 

 (PA) 6,00,000  
 

Guaranteed bonus to be paid in 
June 2025 

 *2,00,000  
 

2nd Compensation revision – July 
2025 

   (PA) ** 8,50,000  
 

Guaranteed bonus to be paid in 
June 2026 

  *4,00,000 
 

Total Cost to Company in 3 years    26,00,000 
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All pay-outs are subject to tax deductions as per existing tax laws 
*Guaranteed bonus to be paid along with June salary subject to being on the roles of the company and 
not serving notice period 
**Subject to performance 

 
COMPENSATION DETAILS OF YEAR 1 

 

Compensation Details 

Particulars Monthly Yearly 

Basic Salary ₹ 18,750 ₹ 2,25,000 

House Rent Allowance ₹ 7,500 ₹ 90,000 

Conveyance Allowance ₹ 2,083 ₹ 25,000 

Medical Allowance ₹ 1,250 ₹ 15,000 

Food Allowance ₹ 2,200 ₹ 26,400 

Leave Travel Allowance ₹ 938 ₹ 11,250 

PF Contribution (Employer Contribution) ₹ 1,800 ₹ 21,600 

Special Allowance ₹ 2,979 ₹ 35,750 

Total Fixed Compensation ₹ 37,500 ₹ 4,50,000 

Bonus Compensation  ₹ 1,00,000 

Total Cost to Company (CTC)  ₹ 5,50,000 
 

- You are covered under Group Insurance Cover where you and your immediate family are eligible 

for ₹5,00,000 coverage per annum (Family refers to self, spouse, two children & parents/in-laws). 

In addition, you are also covered under Group Personal Accident Insurance cover for ₹20,00,000 

and Life Insurance cover for ₹25,00,000. 

 

Your joining date will be intimated by June 2023, and you will receive your formal offer letter on your 

joining day. 

 

Thanking You, 

 

 

 

Authorised Signatory 
TheMathCompany Private Limited 



Date: 29-09-2022

Ref: 2200000EWQ

Kartik Kesharwani
Bangalore

Telephone: +91 (124) 4504 000

Direct fax: +91 (124) 4504 999

Nokia Solutions and Networks

India Pvt. Ltd.

(Formerly known as Nokia

Siemens Networks Pvt. Ltd.)

7th Floor, Tower A, Building No.

9A

DLF Cyber City, Phase - III

Gurgaon - 122002

Haryana (India)

Corp Identity No.

U72900DL2006PTC155149

Nokia Solutions and Networks

India Pvt. Ltd.

1507, Regus Business Center,

Eros Corporate Tower Level 15,

Nehru Place, New Delhi-110019

India

Regd. Address:

Dear Kartik Kesharwani,

With reference to your application and the subsequent interview, we have pleasure in offering

you an appointment as in the in Nokia Solutions and

Networks India Private Limited ("Company"), India.The terms and conditions of your appointment

are as follows: -

Graduate Engineer Trainee Job Grade- 6

1 Appointment and Reporting

1.1 You are required to join us on . The terms and conditions of your appointment

shall be effective from your date of joining.

02-08-2023

1.2 This offer is valid for 7 calendar days from the date of offer or your date of joining in the

organization whichever is latest. Please indicate your acceptance of this offer of

employment and the said terms & conditions by signing and returning the duplicate copy

of this letter upon receipt of the letter.

1.3 You will initially report to however your reporting is liable to change at

the sole discretion of the company.

Rajesh Mukundan,

1.4 Your appointment is subject to your being found medically fit by a Doctor designated by

the Company. The Management has the right to get you medically examined by any

Certified Medical Practitioner during the period of your service. In case you are found

medically unfit to continue with the job, you will lose your lien on the job. Further details for

the same are included in Annexure 6.

1.5 This offer of employment is subject to and conditioned upon the truthfulness of the

representations you have made to the company during the recruitment process. Company

reserves the right to initiate background verification posts your acceptance of this offer of

employment. If from the results of this background verification, it emerges that the

particulars furnished by you are false/incorrect or if any material or relevant information

has been suppressed or concealed, this appointment will be considered ineffective and

irregular and would be liable to be terminated by the management forthwith without notice.

This will be without prejudice to the right of the management to take disciplinary action

against you for the same.

Nokia Networks

www.nokia.com Nokia Solutions and Networks 2022 1 ( 16 )



1.6 We are also enclosing a personal data form which you need to fill and send back with the signed copy the offer. Upon

receiving this letter, please get in touch with us in case you need any clarification and confirm your date of joining. Also,

bring with you the documents detailed in Annexure 5, supporting your credentials for this employment with the company.

2 Initial posting and transfer

2.1 Your initial place of posting will be in However, at the sole discretion of the management of the Company

("Management"), you will be liable to be transferred /deputed from one place to another anywhere in India or abroad

and/or from one department to another or from one establishment to another and/or to any other concern including to any

of Company’s affiliates, associates, group companies and/or entities in which the Company may be having any interest

whether existing or which may be set up in future.

Bangalore.

3 Probation Period

3.1 You shall be on probation for a period of twelve (12) months from the date of joining the Company. The same may

however be extended or the contract of employment may be terminated, if so deemed necessary by the Management.

3.2 On completion of such time, based on performance, you would be considered confirmed. No confirmation letter would be

issued stating the same.

4 Emoluments and Taxes

4.1 Your Total Target Cash (TTC) will be per annum. A detail of your remuneration is provided in Annexure 1

& 2 annexed hereto.

Rs. 820,000.00 /-

4.2 You will also participate in the Nokia Solutions and Networks Performance Driven Incentive Plan as per applicable policy

in force from time to time.

4.3 You shall be solely responsible for paying any taxes, direct or indirect, state or local, whether payable in India or

elsewhere, which may result from your remuneration. The Company shall be entitled to deduct from your remuneration,

income-tax, other taxes and levies which it is liable to deduct at source.

5 Benefits entitlements

5.1 You will be entitled to service benefits as per the rules of the Management as framed from time to time and as applicable

to employees. The details of your current benefits and compensation details are annexed to this contract of employment.

5.2 You will be eligible for Medical and life insurance and related benefits as per company rules and regulations as prevalent

from time to time.

5.3 You will be eligible to the benefits of Provident Fund & Gratuity as per provisions of the Provident Fund Act and Gratuity

Act regulations as prevalent from time to time.

5.4 Your "work week" will be Monday to Friday. Daily working hours will be governed by the location / business specific office

timings and applicable law with half an hour meal break during the work day. However, it may be necessary to extend

these hours, or require your attendance at different times or week days depending on work demands; the same will be

communicated to you by your manager from time to time.

5.5 Company will have twelve (12) days of declared holidays in a calendar year. The complete list of holidays for each

calendar year is announced in December of the previous year.

5.6 The leave entitlement will be calculated on the basis of calendar year. Leave entitlement per year including casual and

sick leave is as per rules of the Company framed from time to time. Such leaves will be credited to you on pro-rated basis

for the calendar year upon joining the Company.
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5.7 In the event where the Company has paid for your relocation/joining bonus/notice period of previous employer at the time

of joining, all expenses borne on account of relocation/notice period paid to you as per the Company’s policy will be

recovered in full from you, if you resign from the Company before a period of one year (12 months).

6 Termination

6.1 During the probation period, either party is free to terminate this employment without assigning any reason therefore by

giving notice of such intent for a period of fifteen (15) days. After your confirmation in regular employment of the

Company, either party can terminate this employment by giving two (2) month’s written notice without assigning any

reasons. Ordinarily, the Company requires that you serve the full two (2) months notice prior to leaving the services. The

company reserves the right to pay or recover salary in lieu of notice period. Prior to leaving the company, you will ensure

that all your ongoing activities are successfully completed and handed over to the satisfaction of your manager / in-

charge / superior. Further, based on satisfactory handover, the Management at its sole discretion may relieve you in

advance of the full notice period. However, due to exigencies of business and / or successful completion of ongoing

activities including its handover, the Company may at its sole discretion reject the salary in lieu of notice and ask you to

serve the entire or part of the notice period.

6.2 You shall retire from the services of the Company on the attainment of 60 years of age. Your employment shall stand

terminated on the date of your retirement.

6.3 Notwithstanding the above, the Company may terminate this Contract in any of the following events:

6.3.1 You are guilty of serious misconduct including but not limited to moral turpitude;

6.3.2 You neglect your duties;

6.3.3 If you absent yourself without leave or remain absent beyond the period of leave originally granted or subsequently

extended, you shall be considered as having voluntarily abandoned your employment without giving any notice unless

you return to work within eight (8) days from the commencement of such absence and give an explanation to the

satisfaction of the Management regarding such absence including submission of medical certificates as required;

6.3.4 You are in breach of your obligations of confidentiality to the Company; or

6.3.5 You do not comply with instructions or regulations imposed by the Company or any of the terms and conditions of your

employment with the Company.

6.3.6 Any other reason as mentioned in the disciplinary policy of the Company in force from time to time.

6.4 Upon termination of your employment, you shall immediately return to the Company, any and all documents, manuals,

documented confidential information (without making any copies thereof and/ or extracts there from), kits and other

property belonging to the Company that may be entrusted to and/ or placed in your possession by virtue of and/ or during

the course of your employment with the Company. You shall also deliver to the Company immediately all notes, analyses,

summaries and working papers relating thereto.

6.5 You shall also be required to clear all dues and formalities in respect any Company facility such as leased

accommodation, leased car, loan, joining bonus (if leaving within 12 months from date of joining) and other amounts that

you may be required to refund as per Company policy prior to leaving the services of the Company. In the event you fail to

settle accounts, complete necessary formalities or otherwise clear your dues, the Company reserves the right to initiate

appropriate legal action for recovery of dues at your risk and cost.
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7 General employment obligations

7.1 During your employment with us, you shall not be engaged, concerned or interested directly or indirectly in any other

occupation, business or employment whatsoever (either for remuneration or on a honorary basis), and shall devote your

whole time, attention and abilities exclusively to the performance of your duties and shall faithfully serve the Company and

use your best endeavor to promote the interest and business thereof.

7.2 You shall be governed by the service rules and regulations of the Company, as amended by the Management, from time

to time including the Code of Conduct, the terms of which are hereby incorporated by reference. You shall abide by and

carry out operational instructions/procedures as contained in the Company’s guidelines and other administrative

instructions as may be issued by the Management from time to time.

7.3 You will be responsible for the safe custody of all documents, manuals and kits and other property belonging to the

Company that may be entrusted to and/ or placed in your possession by virtue of and/ or during the course of your

employment with the Company.

7.4 You shall ensure successful and timely completion of any job / work assigned to you. You would adhere to the norms of

office discipline including working hours, systems and procedures.

7.5 You shall keep the Management informed of your latest postal address at all times and intimate in writing in case of

change of address. Any communication sent to you by the Management on your last known address (as intimated by you)

shall be deemed to have been duly served notwithstanding the fact that you have changed your address.

7.6 Non-Solicitation: You agree that for a period of three (3) months after termination or expiration of your employment with

the Company, regardless of the reason for termination, you shall not directly or indirectly, solicit for employment, or advise

or recommend to any other person that you employ or solicit for employment, any person employed at that time by the

Company, or by any related corporations in any business thereof in which you have been engaged during your

employment.

7.7 Non-Compete: It is the Company’s policies to conduct its affairs in strict compliance with the letter and spirit of the law and

to adhere to the highest principles of business ethics and encourage all employees to avoid all conflict of interest in any

form or manner. Accordingly all employees must avoid activities that are in conflict, or give the appearance of being in

conflict, with these principles and with the interests of the Company.

7.7.1 During the employment period and for a period of three (3) months following termination of employment, you will not,

directly, or indirectly, work for, own, invest in, direct, or aid any company or person engaged in competition with the

Company. A company or person is in competition with the Company if it solicits business, performs services, or delivers

goods that are competitive to the Company, its customers, or its prospective customers.

7.7.2 The above clause pertaining to non-competition shall be enforced to the fullest extent permissible under the applicable

law.

7.8 Non-Disclosure: You acknowledge that the Company owns an exclusive proprietary interest in certain confidential

information and that such confidential information constitutes valuable commercial and industrial secrets of the Company.

You acknowledge and agree that the misuse or unauthorized disclosure of any confidential information would constitute

an act injurious to Company and that the unauthorized disclosure or use of any confidential information may adversely

affect the Company’s business, competitive position and goodwill.

7.8.1 Your confidentiality obligations extend to all information of a confidential nature obtained or derived from the Company’s

customers or prospective customers.
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7.8.2 In view of the Company’s business relationship with different competing customers, you hereby covenant not to discuss

any customer-related information nor share any customer data or techniques with other employees working on projects or

accounts of another competing customer. You will take all necessary measures to protect the confidentiality of all

information relating to the customer account for which you are responsible or to which your work relates, as well as any

and all relevant data in your custody.

7.8.3 You hereby covenant not to mention anything about any competitors of the customer when communicating with the

customer. You agree to keep all discussions on matters relating to the specific account within the account team, and that

this applies for all communication between all levels of the Company organization.

7.8.4 You also agree not to take or remove from the premises without prior authorization in writing any original or copied

material including any document, specification, drawing, diagram, plan, list, magnetic medium or any article relating to the

Company’s interests, secrets, or products, past, present or future, except where by virtue of the nature of your duties you

are acting in the Company’s interest and consent for such action would not reasonably have been expected to be

withheld.

7.8.5 Under any or all circumstances, you agree not to make any public statements nor press releases about the customer

account or project you are assigned to work on or are working on or about any competitors of that customer, without

written authorization from the Company.

7.8.6 If, during the term of employment, you breach or violate any of the terms set out in this clause, you agree that this shall be

sufficient cause for the Company to terminate this Contract. You acknowledge and agree that the termination of this

Contract shall be without prejudice to any other legal remedies that the Company may have against you.

7.8.7 You agree that upon the termination of your employment with the Company for any reason whatsoever, whether such

termination was made voluntarily or involuntarily by you, with or without cause, you will immediately return to the

Company any and all property, customer lists, information, forms, formulae, plans, documents or other written or computer

material, software or hardware, or copies of the same, belonging to the Company or any related companies of the

Company within your possession or made or compiled or delivered to you during your employment, and will not at any

time thereafter copy or reproduce the same.

7.8.8 You agree that the covenants and undertakings relating to non-disclosure that you have given herein shall continue

regardless of the termination of your employment howsoever caused until such confidential information becomes part of

the public domain.

7.9 Use of Company Marks: You agree that you will not retain or use, for your account or any other account, at any time, any

trade names, trademarks, service mark, or other proprietary business designation used or owned in connection with the

business of the Company, or any of the related corporations of the Company. For clarity, it is hereby declared that

ownership and title to all of the aforesaid properties shall at all times be vested in the Company, or its related

corporations, as the case may be.

7.10 Employment Invention: You shall disclose to the Company promptly in writing any invention (the word invention is to be

understood to mean anything which might be capable of protection, in any country, against copying by a patent, a

registered design, copyright, or otherwise) which may occur to you either alone or in conjunction with any other person

during your employment with the Company, with the exception of inventions which you know to be not applicable to the

field of activity of the organization. The company shall be entitled to get such invention(s) / patent.

7.10.1 You shall inform the Company at the commencement of your employment with the Company of all inventions previously

made by you is not precluded by contract from disclosing to the Company and for which an application for a patent or for

a registered design has not yet been made.

7.10.2 The Company will be free to adopt any of the employees’ inventions to the Company at the commencement of your
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employment with the Company and conceived during your employment with the Company, and to assign to others the

right to adopt it, and the Company will be absolutely entitled to any industrial or commercial protection rights anywhere in

the world including rights arising from the obtaining of the letters of patent or design registration in respect of such

invention. The Company will notify to the employee if and to what extent the Company will adopt the said rights.

7.10.3 You shall on the request of the Company execute any necessary assignment, application form or other documents

necessary for obtaining any protection right, which the Company will choose and you shall assist the Company if called

upon to do so to obtain at the Company’s cost, such protection right.

7.10.4 You shall treat all information relating to such invention as confidential and disclose it only to his superiors or any such

person as your superiors direct. The employee shall not publish, except with the written consent of the Company, any

information in relation to any such invention.

7.10.5 You agree that all inventions, designs, improvements, writings, and discoveries made during your employment and

pertaining to the business conducted by the Company shall remain the exclusive property of the Company. You shall

assist the Company in obtaining patents and copyrights on all such inventions, designs, improvements, writings and

discoveries deemed suitable for patent and copyright by the Company, and shall execute all documents and all necessary

actions to obtain the patents and copyrights, and vest the Company with full and exclusive title thereto, and protect same

against infringement by others.

7.11 Conflict of Interests: By joining the services of the company you confirm that you have disclosed fully to the Company any

business interests or circumstance that conflict with the Company’s interests. You agree to disclose immediately to the

Company any conflict of interest between the Company and you or any immediate relatives that may arise during your

employment. You are required to sign our standard conflict of interest disclosure form. You acknowledge that you have

read, fully understand and agree to abide by, the terms and conditions of this disclosure shall form part of this present

employment agreement.

8 Governing Law and jurisdiction

This offer of employment shall be governed and construed in accordance with the laws of India. It is agreed that any

dispute of whatsoever nature between you and Management will be subject to exclusive jurisdiction of courts of Delhi

whether they be civil courts, labour courts, industrial tribunals or any other courts or authority of whatsoever nature

In case this offer of employment is acceptable to you, please sign the duplicate copy of this letter and return to us as a

token of your acceptance of the terms and conditions of employment offered to you.

for Nokia Solutions and Networks India Private Limited

Nelson Rajkumar

Human Resources

I have gone through the aforesaid terms and conditions / terms of appointment and have fully understood the same. I

hereby accept the offer of employment on the terms and conditions stated herein above.

Dated:

Kartik Kesharwani
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Annexure 1

Strictly Personal & Confidential

Compensation Details:

Kartik Kesharwani

Job Grade - 6

Compensation Elements Per Month Per Annum

Basic INR 26,031.75 312,380.95

Provident Fund INR 3,123.81 37,485.71

Flexible Benefits Plan (details below) INR 35,923.95 431,087.38

INRAnnual Base Pay 65,079.37 780,952.38

Target: 5%
INR

Performance Driven Incentive Plan-
39,047.62

INRTotal Target Cash 820,000.00

Flexible Benefits Plan (FBP) Max. Annual limit

Leave Travel Assistance INR 30,000.00

House Rent Allowance INR 156,190.48

Fuel & Maintenance Reimbursement INR 0.00

Meal Voucher INR 26,400.00

Supplementary Allowance (residual amount) INR 218,495.24

INRTotal Flexible Benefits Plan (FBP) 431,087.38

For Nokia Solutions and Networks India Private Limited

Nelson Rajkumar

Human Resources
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Annexure 2

FLEXIBLE BENEFIT PLAN (FBP) GUIDELINES

The Annual Base Pay consists of the elements as mentioned below i.e. the addition of all these elements adds upto the Annual

Base Pay:

1. Basic Salary

2. Flexible Benefit Plan

3. Retirals - Provident Fund

This salary structure enables employees to receive maximum benefit of their salaries by claiming the amounts against bills as a

reimbursement under the Flexible Benefit Plan. This is keeping in line with the provisions in the Income Tax rules.

All components mentioned under the FBP, except the HRA / CLA amount can either be received as part of the monthly salary or

can be claimed by submitting the relevant bills/proofs in any month after the employee joins. Under the FBP, the employee can

avail the following options:

FBP Components

ˇ This amount can be claimed in any month after the employee joins and supporting bills need to be

submitted. Supporting bills are required to make the LTAamount tax exempt.

Leave Travel Assistance:

ˇ In case an employee is eligible; he can either

avail a CLA if he wishes the company to help him find a house or opt for HRA. HRA would be credited as a monthly amount in

the salary and is exempt from tax on production of rent receipts. In case of CLA, the rent amount is automatically deducted

from the HRA component of FBP.The CLA amount is considered a perquisite and accordingly attracts tax.

House Rent Allowance (HRA) / Company Leased Accommodation (CLA):

ˇ In case the employee is eligible and applies for the scheme, the employee would be entitled to a

tax exemption against fuel bills and car maintenance bills. In case the employee does not wish to opt for a CLV, the amounts

allocated to Fuel and car maintenance become a part of the supplementary allowance.

Company Leased Vehicle:

ˇ This is the balance amount left in the FBP total once the above components are accounted for. A

negative supplementary allowance implies that the amounts under the above mentioned components are higher than the FBP

entitlements and the employee needs to restructure his / her salary so as to make the supplementary allowance = 0. This

restructuring is possible after the first payroll runs for an employee.

Supplementary Allowance:

Other Benefits

ˇ Group Medical Insurance Plan against hospitalization covering self, spouse and two children. This is a

floater policy of Rs. 5 lakhs per family per year.

Insurance Policies:

ˇ for which coverage is five time the Annual Basic Salary subject to a minimum

of INR. 20 Lakh.

Group Personal Accident Insurance Scheme:

ˇ for death cases where the coverage is five time the Annual Basic Salary, subject to a minimum of

INR. 20 Lakh.

Group Term Life Insurance:
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Annexure 3

CONFLICT OF INTEREST DECLARATION FORM

Nokia Solutions and Networks’ ("Company") Code of Conduct and the Global Employment Guideline define the rules and

guiding principles for ethical behavior that all Nokia Solutions and Networks employees are expected to follow. One of the

principles is related to "Conflict of Interest". It is the policy of Nokia Solutions and Networks to address how conflicts of interest

involving employees of the Company should be identified, disclosed and managed. This form is designed to identify and disclose

known conflicts of interest in an effort to properly manage them.

A "conflict of interest" exists when:

(a) an individual’s personal or familial interests interfere, or appear to interfere, with the individual’s independent judgment on

behalf of Nokia Solutions and Networks; or

(b) a relationship is not in the best interests of Nokia Solutions and Networks, or has an appearance of not being so.

A conflict of interest can arise when an employee has interests that may impair the individual’s ability to carry out responsibilities

and duties to the Company objectively. Conflicts of interest may also arise when an employee receives an improper personal

benefit as a result of his/her position in the Company, such as self-dealing or taking advantage of a corporate opportunity for

personal gain or benefit.

In some cases the external activities of an employee, such as consulting, outside employment, public service, pro bono work, or

serving as an officer of an external entity, even without compensation, can result in actual or apparent conflict of interest

regarding the employee’s commitment of time to his/her employment with Nokia Solutions and Networks.

All Nokia Solutions and Networks employees must, therefore, avoid any activity that leads to actual or apparent conflict of

interest and report when a conflict of interest or the appearance of it exists.

Please tick the appropriate box(es) and complete the information requested if any of these sections apply to you:

1. I am an officer, director*, trustee, partner (general or limited), employee, or regularly retained

worker/consultant/agent with a company, firm or organization which is a customer, contractor, supplier or competitor of

Nokia Solutions and Networks. I am involved in or am in a position of influence over the team/business unit/function in

Nokia Solutions and Networks who is conducting business with the company, firm or organization.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of all companies, firms or organizations in which you are an officer, director, trustee, partner (general or limited),

employee, or regularly retained worker/consultant/agent; and

b) the nature of the business which Nokia Solutions and Networks is currently conducting with these companies, firms or

organizations.

* The term, "director", in this section, refers to a role which has the authority to bind a non-Nokia Solutions and Networks

company, firm or organization as a decision-maker or advisor, and does not refer to a statutory and/or executive board member
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or a committee member of a non-Nokia Solutions and Networks company, firm or organization. Statutory and executive board

and committee memberships and the like are governed by the Nokia Solutions and Networks Standard Operating Procedure

(SOP) on External Board Memberships for Nokia Solutions and Networks employees. Employees are advised to consult this

SOP before they take on any memberships in boards of directors, external committees or other governing bodies, or if they

intend to publish their writings about Nokia Solutions and Networks or its business.

2. I have shares in the paid-up capital exceeding 5%*in one or more companies, firms or organizations which currently

are customers, contractors, suppliers or competitors of Nokia Solutions and Networks. I am involved in or am in a

position of influence over the team/business unit/function in Nokia Solutions and Networks who is conducting

business with such companies, firms or organizations.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these companies, firms or organizations; and

b) the amount of shares you have in each of them.

3. I have direct or indirect financial interest(s) in one or more customers, contractors, suppliers or competitors of Nokia

Solutions and Networks and my financial interest(s) does/do not fall within any of the sections in this Conflict of

Interest Declaration Form (e.g. provision of loans or other financial support). I am involved in, or, am in a position of

influence over, the team/business unit/function in Nokia Solutions and Networks who is conducting business with such

customer(s), contractor(s), supplier(s) or competitor(s) of Nokia Solutions and Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks;

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them; and

c) the nature of your financial interest in them.

*Where local laws proscribe lower thresholds (i.e. less than 5%), then local laws will prevail; otherwise the threshold of 5% in this
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Conflict of Interest Policy prevails.

4. I know or am aware that a member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle or children)

or other relative or other close personal connection, is an officer, director, trustee, partner (general or limited),

employee or regularly retained worker/consultant/agent with a customer, contractor, supplier or competitor of Nokia

Solutions and Networks, and I am involved in, or, am in a position of influence over, the team/business unit/function in

Nokia Solutions and Networks who is conducting business with such customer(s), contractor(s), supplier(s) or

competitor(s) of Nokia Solutions and Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the names of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks; and

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them.

5. I know or am aware that one or more member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle

or children) or other relative(s) or other close personal connection(s), have direct or indirect substantial*financial

interest(s) in one or more customers, contractors, suppliers or competitors of Nokia Solutions and Networks and I am

involved in, or, am in a position of influence over, the team/business unit/function in Nokia Solutions and Networks who

is conducting business with such customer(s), contractor(s), supplier(s) or competitor(s) of Nokia Solutions and

Networks.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form):

a) the name(s) of these customers, contractors, suppliers or competitors of Nokia Solutions and Networks;

b) the nature of the business which Nokia Solutions and Networks is currently conducting with them; and

c) where legally permissible, the nature of your family member’s or members’ interest(s) in them.

* A "substantial financial interest", in this section, refers to the ownership of shares or stock in, and/or the provision of loans

and/or other financial support to, a company, firm or organization which currently is a customer, contractor, supplier or competitor
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of Nokia Solutions and Networks.

6. I know or am aware that one or more member(s) of my immediate family (e.g. spouse, parents, siblings, aunt, uncle

or children) or other relative(s) or other close personal connection(s), are currently employed in office(s) or position(s)

in the government (national, federal, local or provincial) or as civil servant(s) in a department that Nokia Solutions and

Networks has dealings with (e.g. a regulatory agency for which Nokia Solutions and Networks obtains permits or

licenses). I am involved in, or, am in a position of influence over, the team/business unit /function in Nokia Solutions

and Networks who has dealings with this government department.

If affirmative, please list here or on a separate sheet (to be attached to this Declaration Form), the name(s) of the regulatory

agency(ies) or governmental body(ies).

My answers to this form are correctly stated to the best of my knowledge and belief. I recognize that I have a continuing

responsibility to notify my Line Manager, HR Consultant or Sub regional or Local Legal Counsel of the disclosed or other

possible conflict of interest that may arise in my responsibilities to the Company to abstain from any participation in such matter

until the Company can determine whether a conflict of interest exists and how such a conflict of interest shall be resolved.

I understand that the information on this Declaration Form is solely for use by the Company and is considered confidential

information that will be handled in accordance with the Nokia Solutions and Networks Employment Privacy Policy.

Dated:

Kartik Kesharwani
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Annexure 4

MATERNITY BENEFITS

Eligibility for Maternity Benefits: -

ˇ Every woman employee who worked more than 80 days in twelve months preceding the date of her expected delivery

Definitions:-

ˇ Commissioning mother- Means a biological mother who uses her egg to create an embryo implanted in any other women.

ˇ Adopting mother- Means women adopt the child below the age of three month and leave will be entitled from the date when

child is handed over to adopting mother.

Maternity Benefits, subject to the terms of Maternity Benefit Act,1961: -

ˇ Women having less than 2 surviving children will be entitled to leave with wages upto 26 weeks, the maximum period of

maternity benefit before the date of her expected delivery is 08 weeks leave with wages.

ˇ Women having 2 or more than 2 surviving children will be entitled to leave with wages upto 12 weeks, the maximum period of

maternity benefit before the date of her expected delivery is 06 weeks leave with wages.

ˇ A Commissioning mother or Adopting mother will be entitled for the maternity benefits upto 12 weeks leave with wages from

the date child handed over to the adopting mother or the commissioning mother as the case may be.

ˇ In case of miscarriage or medical termination of pregnancy, a woman employee is entitled to leave with wages at the rate of

maternity benefit for a period of 06 weeks immediately following the day of her miscarriage, or as the case may be, her medical

termination of pregnancy.

ˇ In case of tubectomy operation a woman employee is entitled to leave with wages at the rate of maternity benefit for a period

of 02 weeks immediately following the day of her tubectomy operation.

ˇ A woman suffering from illness arising out of pregnancy, delivery, premature birth of child, miscarriage, medical termination of

pregnancy or tubectomy operation is entitled to leave with wages at the rate of maternity benefit for a maximum period of one

month, in addition to the leave of absence allowed to her for maternity or miscarriage / medical termination of pregnancy or

tubectomy operation.

ˇ If the nature of work assigned to a woman employee is such that she may work from home, the employer may allow her to do

so after availing of the maternity benefit for such period and on such conditions as the employer and the woman may mutually

agree.

ˇ Every woman entitled to maternity benefit under the Maternity Benefit Act, 1961 is also entitled to receive from her employer a

medical bonus of Rs. 3,500/-, if no prenatal confinement and postnatal care is provided for by the employer free of charge.

ˇ After delivery a woman upon returning to work is entitled in the course of her daily work to 02 breaks of the prescribed duration

for nursing the child until the child attains the age of 15 months. Such breaks would be in addition to the intervals of rest

allowed to her.

ˇ If establishment having 50 or more employees than a creche facility will be provided by the employer either separately or along

with common facility w.e.f 01.07.2017, the 4 visits in a day may be allowed to female employee including the period of rest

intervals. The Central Govt is expected to issue the necessary direction in this regard.

ˇ The Maternity leaves cannot be the ground to discharge or dismiss the female employee except in case of misconduct defined

under the Maternity Benefit Rules.

NOTE:

ˇ A woman employee who is qualified to claim maternity benefit under section 50 of the Employees’ State Insurance Act, 1948

shall not be entitled to claim maternity benefit from the Company under the Maternity Benefit Act, 1961.
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ˇ The Company shall not knowingly employ a woman during the 06 weeks immediately following the day of her delivery,

miscarriage or medical termination of pregnancy.

ˇ It may also be noted that the Maternity Benefit Act prohibits a woman to work in any establishment during the 06 weeks

immediately following the day of her delivery, miscarriage or medical termination of pregnancy.

For more information, please refer to the policy section of the HR page on the company intranet.
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Annexure 5

CONSENT FOR SHARING PERSONAL INFORMATION / DATA

I, , hereby grant my consent for sharing of my personal information and/or any personal sensitive data

including financial data which also is capable of identifying me ("Personal information") with Nokia Solutions and Networks Pvt.

Ltd. including its affiliates ("Nokia Solutions and Networks") for the following purposes:

Kartik Kesharwani

Name: Kartik Kesharwani

Date: Signature:

a. Providing the Personal information to any third party appointed by Nokia Solutions and Networks who prior to the

disclosure of Personal information are bound to confidentiality agreement in writing with Nokia Solutions and Networks.

b. Providing the Personal information to any third party appointed by Nokia Solutions and Networks who prior to the

disclosure of Personal information are bound to confidentiality agreement in writing with Nokia Solutions and Networks.

c. Employment-related actions including but not limited to processing compensation and benefits and any action required

in the context of my employment or in relation thereto by Nokia Solutions and Networks.

d. Sharing or storage with any third party for the purpose of restructuring, reorganisation, mergers, combinations, hive-off

by Nokia Solutions and Networks.

e. Sharing or storage with any customer, vendor and business partners of Nokia Solutions and Networks as required in

consequence of a valid business agreement entered between Nokia Solutions and Networks or customer, vendor and

business partners.
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Annexure 6

Date: 29-09-2022

Ref: 2200000EWQ

Telephone: +91 (124) 4504 000

Direct fax: +91 (124) 4504 999

Nokia Solutions and Networks

India Pvt. Ltd.

(Formerly known as Nokia

Siemens Networks Pvt. Ltd.)

7th Floor, Tower A, Building No.

9A

DLF Cyber City, Phase - III

Gurgaon - 122002

Haryana (India)

Corp Identity No.

U72900DL2006PTC155149

Pre- Employment medical Checkup Authorization

This is to authorize to undergo Pre-Employment Health Check-Up.Kartik Kesharwani

Below are the steps to Register:

ˇ Login to https://vhealth.io/campaign/nokia-preemp/

ˇ Register yourself and make payment of INR 950 towards the health check-up

ˇ You will receive an appointment confirmation call from Indian Health Organization within

the next two working days

In case of clarity required regarding your appointment, you can also write at wellness@iho.in

Your fitness status and reports will be shared only with HR Department at Nokia.Kindly note:

Nokia Solutions and Networks

India Pvt. Ltd.

1507, Regus Business Center,

Eros Corporate Tower Level 15,

Nehru Place, New Delhi -

110019,

India

Regd. Address:

Nelson Rajkumar

Human Resources
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DATACORP TRAFFIC PRIVATE LIMITED 
Traffic Data Collection & Analysis 

Ref No: DC-BLR/CR/PO/22-23/003 Date: 05th November 2022 

Dear Mr. Dheeraj Kumar 

Provisional Offer Letter 

Further to the interview held on 27th October 2022, we are pleased to inform that you have 
been shortlisted for the position of Jr. Software Engineer. 

Your annual total employment cost to the company would be Rs. 435000/- (Four lakhs thirty-
five thousand only) and you will receive a detailed offer letter from the company while doing 
the joining formalities. 

The reporting address is DataCorp Traffic Private Limited, Plot No:2, Railway station road, 
Harsha Layout, Kengeri, Bangalore 560 060. 

Your date of joining with the company will be informed to you in due course of time. This 
provisional offer letter is valid until your joining date, subject to successful completion of 
joining formalities and thereafter would expire automatically. This offer does not confer to any 
right of whatsoever nature for employment in the company. 

Looking forward to your joining and a mutual beneficial association. 

Thanking you, 

imited I Accept the terms and conditions 

Dheeraj Kumar 

Date & Place: _________ _ 

Corporate Office - Plot No 2, Railway Station Road, Harsha Layout, Kengeri, Bangalore 560 060 
Email: india@datacorp.in Web: www.datacorp.in&www.datacorp-traffic.in 

Corporate Identification Number (CIN) U72200KA2013PTC072372 



To,

Name : Shivam Singh

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Shivam Singh,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks -Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go
through the Fundamental Skill Primers assessment



After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Application Development Associate
Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.
Local Variable Bonus  - At your career level, the maximum annual target variable pay-out is estimated
as INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement
and performance of Advance Technology Centers, India in the current company fiscal year.
Maximum Annual Total earning potential – INR 4,15,500 /-
Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 6,400 /-
Notional Insurance Premium paid by Company – INR 11,400 /-
Annual Total earning potential + Additional Notional Benefits – INR 4,58,300/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



 

  

Societe Generale Global Solution Centre Pvt. Ltd., “Voyager” Building, 10th Floor, Ascendas ITPB SEZ,  
International Tech Park, Bangalore Whitefield Road, Bangalore 560066, India 

CIN N0. U72200KA2000PTC027232 

Tel: +91 80 2809 5000 
Fax: +91 80 2809 5400 

www.socgensolutions.com 

  

          Date: 24 January 2023 

 
Name: Himanshu Kumar Gupta 
 

Address: Sir MVIT Bangalore - Sir M. Visvesvaraya Institute of Technology - Bangalore 
 

Dear Himanshu Kumar,  
 
Thank you for participating in our campus hiring process and we congratulate you on clearing our 

selection process. We are glad to issue this Letter of Intent to offer employment with Société Générale 
Global Solutions Centre Private Limited, India (SG GSC India).  

 

However, your offer of employment will be subject to the conditions that you:  

▪ Clear your current degree course study with minimum 60% aggregate marks in your Graduation / Post   

Graduation (as applicable) 

▪ Will not have any backlogs on completion of the course 

▪ Are flexible to work in any shift / process within SG GSC India 

 
Your work location would be Bangalore, which may be subjected to change later owing to business 
requirements. 
 

Your proposed Total Potential CTC (inclusive of allowance) is 662,474 the details of which are given 
below: 

 

S. No. Salary Components Amount in INR Per Annum 

1 Gross Salary 475,000 

2 Retirals 39,924 

3 Potential Variable Pay 118,750 

4 Potential CTC (1+2+3) 633,674 

5 Work Enablement Allowance 28,800 

6 Potential CTC + Work Enablement Allowance (4+5) 662,474 

 
Please be informed that this Letter of Intent does not constitute a contract of employment or guarantee 
you any employment with SG GSC India. SG GSC India reserves the right to withdraw this Letter of Intent 

or to modify any terms, without any prior notice, at its sole discretion. 
 
With best wishes 

 

Yours Sincerely, 
For Societe Generale Global Solution Centre Pvt Ltd, 

 
Suja Antony 
Head Talent Acquisition 

I Accept  
Candidate Name:  
Signature:  

http://www.socgensolutions.com/
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Tel: +91 80 2809 5000 
Fax: +91 80 2809 5400 
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          Date: 24 January 2023 

 
Name: Poshitha K J 
 

Address: Sir MVIT Bangalore - Sir M. Visvesvaraya Institute of Technology - Bangalore 
 

Dear Poshitha,  
 
Thank you for participating in our campus hiring process and we congratulate you on clearing our 

selection process. We are glad to issue this Letter of Intent to offer employment with Société Générale 
Global Solutions Centre Private Limited, India (SG GSC India).  

 

However, your offer of employment will be subject to the conditions that you:  

▪ Clear your current degree course study with minimum 60% aggregate marks in your Graduation / Post   

Graduation (as applicable) 

▪ Will not have any backlogs on completion of the course 

▪ Are flexible to work in any shift / process within SG GSC India 

 
Your work location would be Bangalore, which may be subjected to change later owing to business 
requirements. 
 

Your proposed Total Potential CTC (inclusive of allowance) is 662,474 the details of which are given 
below: 

 

S. No. Salary Components Amount in INR Per Annum 

1 Gross Salary 475,000 

2 Retirals 39,924 

3 Potential Variable Pay 118,750 

4 Potential CTC (1+2+3) 633,674 

5 Work Enablement Allowance 28,800 

6 Potential CTC + Work Enablement Allowance (4+5) 662,474 

 
Please be informed that this Letter of Intent does not constitute a contract of employment or guarantee 
you any employment with SG GSC India. SG GSC India reserves the right to withdraw this Letter of Intent 

or to modify any terms, without any prior notice, at its sole discretion. 
 
With best wishes 

 

Yours Sincerely, 
For Societe Generale Global Solution Centre Pvt Ltd, 

 
Suja Antony 
Head Talent Acquisition 

I Accept  
Candidate Name:  
Signature:  

http://www.socgensolutions.com/
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LETTER OF INTENT 
 
 
02-May-2023 
 
Mr. Abhishek S Masgal  
sir mvit kcds mens hostel unit 2  
hunsemaranahalli bengaluru 
Mob: +91 8310577267 
 
Dear Abhishek, 
 

Sub: Offer of Appointment for the position of Trainee System Engineer 
 

With reference to your application and the recent interview you had with us, we are pleased to 
offer you an appointment as Trainee System Engineer  

Your annual total remuneration (CTC) of Rs. 380,000/= (Rupees Three Lakh(s) Eighty 
Thousand Only) is highlighted in the attached compensation summary and related benefits 
(Annexure A & B). Also note that taxes will be deducted at source from your gross compensation 
mentioned above, in compliance with prevailing tax regulations.  

Your individual remuneration is purely a fact between you and the company, has been arrived 
based on your background, your professional merit and the company’s prevailing compensation 
guidelines.  You are required to maintain this information and any changes hereafter, as strictly 
personal and confidential. Compensation will be paid on a monthly basis in accordance with the 
Company’s normal payroll procedures.  However, the structure of your remuneration may be 
altered / changed from time to time in line with the policy and practices of the Company. This 
offer is based on your being and remaining medically fit as required under Company’s policies.  
 
As Stratogent will be incurring considerable expenditure on your training, you will be required to 
execute an agreement to serve Stratogent Technology Services Pvt. Ltd. For a minimum period of 
2 years after joining (excluding notice period), failing which you (and your surety) will be liable 
to pay Rs.1,00,000/-towards training expenditure. 
 
You are required to work in shifts and/or in extended working hours as permitted by law.  You 
may be required to work beyond your existing working hours depending upon the business 
requirements/exigencies from time to time. 
 
 
As per Company policies, you will be on probation for a period of six months.  After successful 
completion of the probation period, your performance will be reviewed, and your probation may 
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be either extended or your employment will be confirmed. During the probation period, either of 
the two parties (you or the company) may terminate the association by giving the other a notice 
of thirty (30) days or salary in lieu thereof along with the agreement amount subject to 
management’s approval. If it is found that any information provided by you at the time of joining 
the Company or thereafter, is false or material facts have been intentionally suppressed or 
misrepresented, your services may be terminated with immediate effect upon issue of written 
notice by the Company. 
 
Your joining date will be communicated later. Your place of work will be at our office located in 
“Sirius Building, 1st& 2nd Floor, Millers Road, Kaverappa Layout, Vasanth Nagar, 
Bangalore – 560052. However, Stratogent at its discretion can transfer you to any of its 
subsidiary, associate companies or client offices in India or overseas. In such cases, the terms of 
your employment with Stratogent may be governed by the terms and conditions applicable to the 
new location / company. 
 
All terms and conditions of your employment, including the code of conduct, will be in accordance 
with the appointment letter.  Soon after you begin your employment with the Company, you will 
also be invited to attend a new hire orientation to acquaint you more fully with the Company’s 
values, organization, practices and products.  
 
This offer is valid for a period of one week from the date of the letter, and shall lapse automatically 
unless you confirm your acceptance. Please indicate your acceptance by signing in the appropriate 
place and indicating your date of joining and return it to our attention at our current company 
location. 

 
You are required to submit the following documents at the time of reporting for duty: 

a) Certificates in proof of your educational qualifications. 
b) Educational Marks Sheets 
c) Copy of Technical Certification courses 
d) Duly signed Agreement – if applicable 
e) Certificate in proof of your Date of Birth 
f) Certificate in proof of Residential Address (Current & Permanent) 
g) Relieving & Experience letters from your current and previous employers 
h) Last increment Letter 
i) Last 3 months pay slip of your recent employment 
j) Three passport size photographs 
k) Copy of PAN Card; and 
l) Copy of passport and Aadhar Card 

 
We are very excited about the prospect of your joining our team. We feel your contributions will 
be invaluable, and we are confident you will find the position to be challenging and professionally 
rewarding.  
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We are looking forward to your favorable response and working with you in the near future.  

For any questions or clarifications regarding this offer, please contact me on +91 080 46788555 
or send an email to Santhosh.chandran@stratogent.com.  

 
Yours sincerely, 

 
 
 
For Stratogent Technologies India Pvt. Ltd. 

 

I accept the above terms and conditions: 
 
 

  

____________________________________ Employee signature: ___________________ 

  

Name: Aruna B K Name: ………………………….. 

Title:  Manager HR & Finance Date:  …………………….. 
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Annexure A: 
COMPENSATION 

 

COMPENSATION SUMMARY Per Month Per Annum 

FIXED PAY   

Basic Salary 18,500 222,000 
Conveyance Allowance 1600 19,200 

HRA 6,914 82,970 

Flexi Allowance 0 0 
 

  
TOTAL COMPENSATION 27,014 324,170 

 
  

RETIRALS & BENEFITS   
Employer's Contribution to PF 1,800 21,600 

Gratuity #  10,674 

Employer's Contribution to ESI  0 

Accident Insurance ##  270 

Medical Insurance ###  4,286 

VARIABLE PERFORMANCE PAY *   
Personal Performance Linked Pay  0 

Annual Performance Linked Pay  19,000 

CTC (Cost to Company)  380,000 

 
 
 
For Stratogent Technology Services Pvt. Ltd., 
 
 
 
 
 
 
Aruna B K 
(Manager HR & Finance) 
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ANNEXURE B 
 
You would be eligible for tax exemptions under the different components as per the rules 
determined by the Income Tax Authorities. 
 
*Flexi Allowance 

Component Maximum limit Explanation 

LTA 
2 months Basic 
Salary 

As per IT Act, LTA becomes tax exempt 
up to a maximum of economy class air 
fare twice during a four year period 
(currently2018-21) for “family” as defined 
under the Act. 

Meal Coupons 13200  Tax exempt, Ticket Restaurant vouchers 

National Pension Scheme 
10% of Basic 
Salary Retirement Plan 

Children education 
Allowance   

Tax exempt for up to 2 children @ 
Rs.100/- per child p.m. 

Special Allowance 

Balance amount as 
per option chosen 
will be paid 
through payroll Taxable 

 

**Annual Performance Linked Pay will be paid annually based on the performance of the 
company, unit and allocation.  Personal Performance Linked Pay will be paid bi-annually based 
on employee’s performance.  Payment is subject to being active on company rolls (Not serving 
notice) on the date of announcement of Variable Performance Pay.  Variable Performance Pay 
will be treated as productivity bonus in lieu of statutory profit bonus. 

 ## Self covered under Accident Insurance for Rs. 1000000/- 

 ### Self, Spouse, Children covered under Medical Insurance for Rs. 500000/-, can opt for 
parents coverage by contributing the premium.  Also, anyone who is falling under ESI act can 
opt for Medical plan by contributing the premium 

 # Gratuity amount is paid as per Gratuity Act, 1972 

  



Offer: Computer Consultancy
Ref: TCSL/CT20223981856/Bangalore
Date: 28/09/2022

Mr. D H  Gowda
118Haralimara Road,
Halaguru Post,
Mandya-571421,
Karnataka.
Tel# -9901665677

Dear D H  Gowda,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 

1TCS Confidential

TCSL/CT20223981856



completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 

12TCS Confidential

TCSL/CT20223981856

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L8Z0FZU44UxUx4ZxFZ4p446T6603qTqxq6ZFFZ4U440iqT8U88bpLipipFUi4U09qTTb6TxFx


GROSS SALARY SHEET Annexure 1

Name D H  Gowda

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20222881283/Bangalore
Date: 29/09/2022

Mr. Gudikal Sai Vamsi
D:No-25-1-5523rd Street , Postal Colony,
Rajarajeshwari Temple,
Nellore-524004,
Andhra Pradesh.
Tel# -

Dear Gudikal Sai Vamsi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 

8TCS Confidential

TCSL/DT20222881283



documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
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 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F3FFpTpFq3q6b0Li8988T96T36xUpUpF3UxUF4FFLxL8FUFFx9x40xqTUx4Up8pF66663qxUqxq


GROSS SALARY SHEET Annexure 1

Name Gudikal Sai Vamsi

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20224031195/Bangalore
Date: 28/09/2022

Ms. Kandanoolu Kowshika  Reddy
D.No-27/327, Pola Residency,
Moolasagaram,
Nandyal-518501,
Andhrapradesh.
Tel# 91-7330941667

Dear Kandanoolu Kowshika  Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/CT20224031195



4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,300/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,100/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

3TCS Confidential

TCSL/CT20224031195



OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L8T86TpipFb4LiFFFF09qT6U66UF4UZbFZp4pFFLFF4644p9pF4b44bqLipFpF0pqT0FqTUq4


GROSS SALARY SHEET Annexure 1

Name Kandanoolu Kowshika  Reddy

Designation Systems Engineer

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,300        51,600

Performance Bonus*         3,100        37,200

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20223993397/Bangalore
Date: 29/09/2022

Mr. Kishan  Kumar
53aMain Road,
Near Bibi Ganj More,
Danapur Cantt-801503,
Bihar.
Tel# 91-7033583467

Dear Kishan  Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/CT20223993397



PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

6TCS Confidential

TCSL/CT20223993397



3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :

10TCS Confidential

TCSL/CT20223993397



 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
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interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qZq6qbq6Z3FZpxpFqZq6FxFFTF6T4x44q3q6bFLip3pFpxpF6Z66q4q6p0pFp0pF9ppZqZq6FxF


GROSS SALARY SHEET Annexure 1

Name Kishan  Kumar

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

20TCS Confidential
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

21TCS Confidential
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Offer: Computer Consultancy
Ref: TCSL/DT20223114907/Bangalore
Date: 29/09/2022

Ms. Komal  Priya
Sir Mvit Ladies Hostel,Hunamaranahalli,
Sir Mvit,
Bangaluru-562157,
Karnataka.
Tel# -8860090112

Dear Komal  Priya,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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2173649 / ELTP-CAMPUS / 2023 15-Dec-2022

Subject: Letter of Intent

Dear Bindhushree,

This refers to the campus interview that you had attended.

We are pleased to inform that you have been shortlisted for a position of Associate Software Engineer at
Band U and Sub Band U1 in our Organization provided:

ð You being medically fit, having completed your qualifying academic course with a minimum score of
70% or equivalent grade as specified at the time of your selection, meeting the set eligibility criteria,
including minimum of 70% or equivalent grade in all other courses completed by you prior to your
qualifying academic course

ð You complete the set of learning courses mentioned in Annexure-A and clear Tech Mahindra
certification test.

On successful completion of the above, the Company may, at its sole discretion, offer you an employment
opportunity with the following conditions:

ð You will be under probation for a period of 3 (Three) months from the date of joining.

ð You will be eligible for an Annual Salary package of INR 325,000 (Indian Rupees Three Hundred
and Twenty-five Thousand Only). Please refer to Annexure - B for breakup of your intended Annual
Salary package.

ð In addition, you will also be entitled for a one-time settlement Allowance not exceeding INR 15,000, (
Indian Rupees Fifteen Thousand Only) if eligible, as per Tech Mahindra policy.

ð At the time of joining, you are required to sign a service bond with Tech Mahindra. As per this bond,
you will be required to serve Tech Mahindra for a period of at least 2 years from the date of your
joining, failing which, you will need to pay a sum of Indian Rupees 100,000/- (Indian Rupees One
Hundred Thousand Only) as liquidated damages to Tech Mahindra.

ð You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of
joining the Company.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and 
returning a copy of this Letter to Campus Joining Team on Campusjoining@techmahindra.com

This Letter of Intent shall cease to be valid on 30-Jun-2023 or issue of Offer of Appointment, whichever is
earlier.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

Krishna Ramaswamy

Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure - A

Learning and Certification

Selects to learn the below Udemy courses in self-learning mode and earn the course completion certificate for
each course

Detailed learning instructions will be communicated separately.

Category Udemy Course Name Course Duration (in Hrs)
Programming 
Foundations Programming 101 4.5
Data Structures & 
Algorithms

Data Structures A-Z : Data Structures + Algorithms 
Bootcamp 7.5

Web Programming
Complete Web Design Course: HTML, CSS, 
Javascript and jQuery & Vue JS 27.5

Linux 
Fundamentals Learn Linux in 5 Days and Level Up Your Career 13.5

Shell Scripting Bash Shell Scripting: Crash Course For Beginners 5.5

SQL
SQL for Beginners: Learn SQL using MySQL and 
Database Design 8

Python basics
The Python Bible Everything You Need to Program in 
Python 9

Cloud Computing A Practical Introduction to Cloud Computing 2.5

Agile & Scrum
Agile Fundamentals: Including Scrum and Kanban - 
2022 4.5

Software Testing
Certified Tester ISTQB Foundation Level (CTFL) -
Updated 2022 9.5

Communication
The Art of Communications ? Become a Master 
Communicator 4

Email Writing
Write Better Emails: Tactics for Smarter Team 
Communication 1.5

Business 
Etiquettes Business Etiquette 101: Social Skills for Success 4.7 

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure - B

Total Cost to Company (TCC) (Per Annum)                          325000 

Components of Total Cost to Company INR. (Per Annum)
Basic (@40% of Total Fixed Pay) 112394

HRA (@70% of Basic Pay) 78676

Bonus/Statutory Bonus 48000

Employer's contribution to Provident Fund (@12% of Basic Pay) 13487

Flexible Components of TFP ^ 28428

Total Fixed Pay (Per Annum) 280985

Total Variable Pay (TVP) (Per Annum) (*) 31221

Total......(A) 312206

Additional Benefits....(B) 12794

Gratuity 5407

Insurance Premiums (towards GTLI, GMIP and GPAI) 7387

Total Cost to Company (Per Annum) ------(A) + (B) 325000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay.

LTA 12,000
Meal Card (Max INR. 2200 per month) 26,400

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of INR 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of INR 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be INR 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto INR 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370



TheMathCompany 
Building analytical capabilities for organizations 

Name: Vinutha H 

College: SIR MVIT Bangalore 

Dear Vinutha, 

Thank you for exploring career opportunities with TheMath Company Pvt Ltd. You have successfully 

completed our selection process and we are pleased to make you an offer for the position of Analyst. 

We look forward to having you join us in our mission to be the world's largest problem solver. We are 

sure that you will find TheMathCompany an exciting place to learn, contribute and grow. 

Particulars 

Your initial place of posting for training will be Bangalore post which it will be a hybrid setup. Your 

compensation package will be 5,50,000 /- per annum which includes INR 1,00,000 as annual bonus. 

Your 3-year compensation progression is shown below. 

Total Cost to Company from 
joining till June 2024 
Guaranteed bonus to be paid in 
June 2024 

2025 

Total Cost to Company (CTC) Breakup (in INR) 

1st Compensation revision - July 
2024 

Guaranteed bonus to be paid in 
June 2025 

|2nd Compensation revision - July 

LETTER OF INTENT 

Guaranteed bonus to be paid in 
June 2026 

Total Cost to Company in 3 years 

Awfis Space Solutions Pvt Ltd, 1H Aoor, # 24, Sabari Complex, 
Residency Road, Bengaluru, Karnataka India 560025 

CIN - U74999KA2016PTCO96027 

+91 (080) 4624 5900 

2024 

(PA) 4,50,000 

*1,00,000 

2025 

Date: 29-Sep-2022 

(PA) 6,00,000 

*2,00,000 

info @thermathcompany.com 

2026 

(PA) ** 8,50,000 

*4,00,000 

Total CTC 

www.themathconpany.com 

26,00,000 



TheMathCompany 
Building analytical capabilities for organizations 

All pay-outs are subject to tax deductions as per existing tax laws 
*Guaranteed bonus to be paid along with June salary subject to being on the roles of the company and 
not serving notice period 
**Subject to performance 

Particulars 

Basic Salary 

House Rent Allowance 

Conveyance Allowance 
Medical Allowance 

Food Allowance 

Leave Travel Allowance 

Special Allowance 

PF Contribution (Employer Contribution) 

Total Fixed Compensation 

Bonus Compensation 

Total Cost to Company (CTC) 

Awfis Space Solutions Pvt Ltd, 1 Floor, # 24, Sabari Complex, 
Residency Road, Bengaluru, Karnataka lndia 560025 

CIN -U74999KA2016PTCO96027 

COMPENSATION DETAILS OF YEAR1 

Thanking You, 

Compensation Details 

Authorised Signatory 
TheMathCompany Private Limited 

+91 (080) 4624 5900 

Monthly 

18,750 

7,500 

info @themathcompany.com 

* 2,083 

* 1,250 

2,200 

938 

R 1,800 

2,979 

* 37,500 

Yearly 
2,25,000 

90,000 

25,000 

www.themathcompany.com 

15,000 

26,400 

11,250 

* 21,600 

You are covered under Group Insurance Cover where you and your immediate family are eligible 
for 5,00,000 coverage per annum (Family refers to self, spouse, two children & parents/in-laws). 
In addition, you are also covered under Group Personal Accident Insurance cover for 20,00,000 
and Life Insurance cover for 25,00,000. 

35,750 

Your joining date will be intimated by June 2023, and you will receive your formal offer letter on your 
joining day. 

4,50,000 

1,00,000 

* 5,50,000 



Date: 21-Nov-2022

To: 
Mr. Gudikal  Sai Vamsi  
Sir M. Visvesvaraya Institute of Technology
Bangalore
 
Dear Gudikal, 

SUBJECT: LETTER OF ENGAGEMENT AS A STUDENT TRAINEE

With reference to the discussions that you (you or the Trainee) have had

with Torry Harris Business Solutions Private Limited (the Company

or us), the Company is pleased to inform you that you have been selected

to undergo training in the Company as a Student Trainee on the following

terms and conditions:

1. NATURE OF ENGAGEMENT:

You will be engaged as a Student Trainee in the field of software and IT

services.

2. DURATION OF INTERNSHIP:

The duration of Internship will be for a period of 3 months, the dates will

be shared on or before Dec 2022. Unless the Company extends the period

of  your  Internship/training  in  writing,  your  Internship/training  shall

automatically stand terminated upon the expiry of the Internship/training

period.

3. STIPEND:

During  the  Internship  period,  you  will  be  paid  a  consolidated  monthly

Stipend of  Rs. 20,000 (Rupees Twenty Thousand Only) per month

and you shall not be entitled to any other remuneration of any sort. 

4. VERIFICATION REPORT:

Your  engagement  will  be  subject  to  receipt  of  satisfactory  report  with

regard  to  verification  of  the  particulars  furnished  by  you  in  your
______________________________________________________________________Strictly Confidential
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application and the information given at the time of interview, including

the references given by you.

5. OBLIGATION AND RESPONSIBILITIES  :  

a)  During  the  internship/training  period,  the  Company  expects  you  to

undergo training in any department/section in which you are placed with

high standard of initiative and efficiency. 

b)  The  Trainee  agrees  and  acknowledges  that  as  a  part  of  her/his

internship program with the Company, the Trainee may be granted access

to various kinds of Confidential Information. For the purposes of this letter,

the  term  Confidential  Information shall  mean  and  include,  without

limitation,  all  knowledge  or  information  concerning  the  Company,  the

Company’s  businesses,  employment  policies  and  practices,  business

requirements, customers, partners, service providers, Trainees, students,

vendors,  pricing,  customer  information,  account  information,  business

planning, business operations, administration, financials, marketing, sales,

investment  strategies,  sales  data,  flow  charts,  projections,  strategies,

pricing  information,  information  technology  architectures  and  solutions

and  systems,  inventions,  patents,  products,  processes,  methods,

techniques,  software,  computer  programs,  computer  systems,  software

devices, information about the design, methodology and documentation

thereof,  training manuals, plans, charts, lists, details, notes, files, letters,

memoranda,  reports,  records,  data,  sketches,  journals,  copyrightable

materials, trade secrets, usernames and passwords, educational content,

and any records and repositories of all of the foregoing, in whatever form

or medium, written or oral, printed documents, computer disks or tapes,

whether machine or user readable, and this term shall include derivative

works of the said Confidential Information. 

c) The Trainee agrees and undertakes that:

(i) shall not during the term of this Internship/training program or at

any time thereafter, divulge or make use of any trade secrets,

______________________________________________________________________Strictly Confidential
2



Confidential  Information,  or  intellectual  property  of  any  kind

concerning the business of the Company or any of their dealings,

transactions  and  affairs  or  any information  concerning  any of

their partners, or customers which s/he possesses or comes to

possess during the term of her/his Internship/training program

with the Company, or which s/he may make or discover during

the  said  period  and  that  s/he  shall  also  use  her/his  best

endeavours to prevent any other person from doing so.

(ii) all  data,  documents,  emails,  papers,  plans,  drawings,

photographs,  reports,  statements,  correspondence,  etc.  and

technical  information,  know-how  and  instructions  as  well  as

business details or commercial policies that pass to the Trainee

or  which  come  to  her/his  knowledge  shall  be  treated  as

confidential  and  s/he  shall  be  bound  to  keep  secret  all  such

confidential matters including papers and documents, computer

floppies, USB drives, hard drives, CDs or other media containing

the  same  and  shall  not  disclose,  communicate,  reproduce  or

distribute the same or copies thereof to anyone except in the

course  of  the  rightful  discharge of  her/his  duties  towards  the

Company.

(iii) shall  not  at  any time after  the  termination  of  the  Internship/

training  program  in  any  way  make  known  or  divulge  to  any

person, firm or body corporate any of the methods, systems or

other  information  of  any kind in  relation  to  the  affairs  of  the

Company whether such information is or was acquired by the

Trainee  before  commencement  of  her/his  Internship/training

program with the Company.

(iv) ownership of, and all right, title, and interest in, all work product,

improvements,  developments,  discoveries,  proprietary

information, trademarks, trade names, logos, art work, slogans,
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know-how,  processes,  methods,  trade  secrets,  source  code,

application  development,  designs,  drawings,  plans,  business

plans  or  models,  blue  prints  (whether  or  not  registrable  and

whether  or  not  design  rights  subsist  in  them),  utility  models,

works  in  which  copyright  may  subsist  (including  computer

software  and  preparatory  and  design  materials  thereof),

inventions  (whether  patentable  or  not,  and  whether  or  not

patent protection has been applied for or granted) and all other

intellectual  property  throughout  the  world,  in  and  for  all

languages,  including  but  not  limited  to  computer  and  human

languages developed or created from time to time by or for the

Company  by  the  Trainee,  whether  before  or  after

commencement  of  the  Trainee’s  Internship/training  with  the

Company  (the  Intellectual  Property)  shall  vest  in  the

Company.

(v) the  Trainee  hereby  transfers  and  assigns  in  favour  of  the

Company, all rights, title and interest in and to all the Intellectual

Property, together with the rights to sublicense or transfer any

and all rights assigned hereunder to third parties, in perpetuity.

The  Trainee  agrees  that  such  assignment  shall  be  perpetual,

worldwide and royalty free.

(vi) notwithstanding the provisions of Section 19(4) of the Copyright

Act,  1957,  such  assignment  in  so  far  as  it  relates  to

copyrightable material shall not lapse nor the rights transferred

therein  revert  to  the  Trainee,  even  if  the  Company  does  not

exercise the rights under the assignment within a period of one

year  from  the  date  of  assignment.  The  Trainee  further

acknowledges and agrees that he shall waive any right to and

shall  not raise any objection or claims to the Copyright Board

with respect to the assignment, pursuant to Section 19A of the

Copyright  Act,  1957.  The  Trainee  also  agrees  to  assist  and
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cooperate with the Company in perfecting the Company's rights

in the Intellectual Property.

(vii) shall forthwith communicate to the Company and transfer to it

the  exclusive  benefit  of  all  inventions,  discoveries  and

improvements  which  s/he  may  make  or  discover  during  the

continuance of  her/his  engagement relating to the Company’s

trade or business and shall give full information as to the exact

mode  of  working  and  usage  of  the  same  and  also  all  such

explanation and instructions, to the officers and workmen of the

Company as may be necessary to enable them to work the same

effectively and shall, at the expense of the Company, furnish it

with all necessary plans, drawings and models.

(viii)  shall,  whenever requested so to do by the Company whether

during or after the termination of this letter, at the cost of the

Company execute and sign any and all applications, assignments

and other instruments which the Company may deem necessary

or advisable in order to apply for and to obtain letters, patent,

design, registration or other forms of protection for the aforesaid

improvements, inventions and discoveries in such countries as

the Company may direct and to vest in the Company the whole,

right, title and interest therein.

6. RELATIONSHIP BETWEEN THE PARTIES:

a) The  Company  and  the  Trainee  acknowledge  and  agree  that  the

Company agreeing to allow the Trainee to participate in the Internship/

training  program of  the  Company  in  terms  of  this  letter  does  not

create any relationship of employer and employee, nor principal and

agent and under no circumstances is the Trainee to be considered the

employee or agent of the Company. You agree and acknowledge that

the  Internship/training  program  of  the  Company  is  a  voluntary

programme  for  a  fixed  duration  undertaken  purely  for  educational
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purposes and with a view to evaluating whether you can be employed

at a future date, in the sole discretion of the Company. 

b) The  Trainee  undertakes  to  perform  in  terms  of  this  letter  as  an

independent contractor for the purpose of providing services to the

Company and the Trainee shall have no right or authority to assume or

claim any obligation of any kind, expressed or implied, nor to accept or

to take any monies on orders obtained, nor to bind the Company in

any way whatsoever, nor to hold itself out as an agent, employee or

officer of the Company to any third party. The Trainee shall make no

representation,  undertaking  or  warranty  concerning  the  Company's

products and services.

7. POSTING:

During your Internship/training period, you are liable to be transferred or

assigned to work in any division or department of the Company. You may

also be required to undergo Internship/training in order to enable you to

have hands on experience in various skills,  you may be entrusted with

different assignments and duties.

8. MISCONDUCT:

a) In the event that you are found guilty any misconduct, you are liable

to be disengaged without any notice or payment of stipend in lieu of

notice.

b) Notwithstanding the condition regarding written notice of termination,

the Company shall have the right to terminate your Internship/ training

without  any notice  or  payment  in  lieu  of  notice,  if  any declaration

given or information furnished by you to the Company is found to be

false  or  if  you are  found to  have willfully  suppressed any material

information. 

______________________________________________________________________Strictly Confidential
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9. TERMINATION:

Notwithstanding  anything  contained  herein,  the  Company  reserves  the

right  in its  sole discretion,  of  terminating your engagement during the

Internship/training  period,  without  assigning any reasons,  by  giving  15

days’ notice or payment of fifteen days’ stipend in lieu of notice. 

In  the event of  your remaining absent without  leave or permission for

more than three consecutive days (including remaining absent after the

sanctioned  leave  period  for  a  consecutive  period  of  more  than  three

days), you are liable to be treated as having abandoned the Internship/

training, and the Company shall be entitled to terminate your engagement

without any notice or payment of any stipend in lieu of notice.

10. AFTER COMPLETION/TERMINATION OF TRAINING:

On completion/termination of training, you will immediately surrender to

the Company all specifications, documents, literature, drawings, records

etc., belonging to the Company or relating to its business and shall not

take or retain any copies of the said items.

11. FUTURE EMPLOYMENT:

In the event that you complete the training to the subjective satisfaction

of the Company in its sole discretion, you will be appointed as Associate

Software Engineer Trainee in the service of the Company with a gross

salary of Rs. 4,50,000 per annum. In addition, you will also be entitled

for  a  performance linked pay of up to Rs.  50,000 (Rupees Fifty

Thousand  only)  per  annum.  You  will  be  considered  as  a  regular

employee  of  the  Company  from  the  date  you  are  absorbed  in  the

employment of the Company. The period of Training will not be counted

for the purpose of computing your tenure of service with the Company or

for  extending,  any  benefit  that  are  otherwise  available  to  the  regular

employees of the Company.
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12. DATE OF COMMENCEMENT OF INTERSHIP/TRAINING:

In case the above terms and conditions are acceptable to you, you are

required to return the duplicate copy of this letter of engagement duly

signed or  an  email  acceptance within  four  days  from the date  of  this

letter. Your reporting date and time will be communicated later.

While reporting for training please bring 

 4 White background Passport size photographs

 2 copies each of your certificates starting from 10th to the highest 

 Provisional or course completion certificate (Engineering)

 Fitness certificate from any registered practitioner (Original) 

 Address proof copy (Passport, Voters ID, Driving License, or UID) 

The original certificates will be returned to you after verification. 

After your successful completion of the training programme, and should

the Company agree to employ you, you agree to be posted in any location

where  the  Company is  operating  from.  You  agree that  this  could  also

include a unit in a Software Economic Zone (SEZ) location. This would be

informed to you after the completion of your training.

We would like to take this opportunity to welcome you to the Company as

a trainee. We hope that your training with us will be rewarding.

Yours faithfully,

For TORRY HARRIS BUSINESS SOLUTIONS PRIVATE LIMITED

Shivdayal Charan
Authorized Signatory
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ENDORSEMENT

I,  accept  the  terms  and  conditions  stipulated  in  the  above  letter  of

engagement.

PLACE:

DATE: (Signature of the Candidate)

______________________________________________________________________Strictly Confidential
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Date: 21-Nov-2022

To: 
Mr. Ishu  Singh  
Sir M. Visvesvaraya Institute of Technology
Bangalore
 
Dear Ishu, 

SUBJECT: LETTER OF ENGAGEMENT AS A STUDENT TRAINEE

With reference to the discussions that you (you or the Trainee) have had

with Torry Harris Business Solutions Private Limited (the Company

or us), the Company is pleased to inform you that you have been selected

to undergo training in the Company as a Student Trainee on the following

terms and conditions:

1. NATURE OF ENGAGEMENT:

You will be engaged as a Student Trainee in the field of software and IT

services.

2. DURATION OF INTERNSHIP:

The duration of Internship will be for a period of 3 months, the dates will

be shared on or before Dec 2022. Unless the Company extends the period

of  your  Internship/training  in  writing,  your  Internship/training  shall

automatically stand terminated upon the expiry of the Internship/training

period.

3. STIPEND:

During  the  Internship  period,  you  will  be  paid  a  consolidated  monthly

Stipend of  Rs. 20,000 (Rupees Twenty Thousand Only) per month

and you shall not be entitled to any other remuneration of any sort. 

4. VERIFICATION REPORT:

Your  engagement  will  be  subject  to  receipt  of  satisfactory  report  with

regard  to  verification  of  the  particulars  furnished  by  you  in  your
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application and the information given at the time of interview, including

the references given by you.

5. OBLIGATION AND RESPONSIBILITIES  :  

a)  During  the  internship/training  period,  the  Company  expects  you  to

undergo training in any department/section in which you are placed with

high standard of initiative and efficiency. 

b)  The  Trainee  agrees  and  acknowledges  that  as  a  part  of  her/his

internship program with the Company, the Trainee may be granted access

to various kinds of Confidential Information. For the purposes of this letter,

the  term  Confidential  Information shall  mean  and  include,  without

limitation,  all  knowledge  or  information  concerning  the  Company,  the

Company’s  businesses,  employment  policies  and  practices,  business

requirements, customers, partners, service providers, Trainees, students,

vendors,  pricing,  customer  information,  account  information,  business

planning, business operations, administration, financials, marketing, sales,

investment  strategies,  sales  data,  flow  charts,  projections,  strategies,

pricing  information,  information  technology  architectures  and  solutions

and  systems,  inventions,  patents,  products,  processes,  methods,

techniques,  software,  computer  programs,  computer  systems,  software

devices, information about the design, methodology and documentation

thereof,  training manuals, plans, charts, lists, details, notes, files, letters,

memoranda,  reports,  records,  data,  sketches,  journals,  copyrightable

materials, trade secrets, usernames and passwords, educational content,

and any records and repositories of all of the foregoing, in whatever form

or medium, written or oral, printed documents, computer disks or tapes,

whether machine or user readable, and this term shall include derivative

works of the said Confidential Information. 

c) The Trainee agrees and undertakes that:

(i) shall not during the term of this Internship/training program or at

any time thereafter, divulge or make use of any trade secrets,
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Confidential  Information,  or  intellectual  property  of  any  kind

concerning the business of the Company or any of their dealings,

transactions  and  affairs  or  any information  concerning  any of

their partners, or customers which s/he possesses or comes to

possess during the term of her/his Internship/training program

with the Company, or which s/he may make or discover during

the  said  period  and  that  s/he  shall  also  use  her/his  best

endeavours to prevent any other person from doing so.

(ii) all  data,  documents,  emails,  papers,  plans,  drawings,

photographs,  reports,  statements,  correspondence,  etc.  and

technical  information,  know-how  and  instructions  as  well  as

business details or commercial policies that pass to the Trainee

or  which  come  to  her/his  knowledge  shall  be  treated  as

confidential  and  s/he  shall  be  bound  to  keep  secret  all  such

confidential matters including papers and documents, computer

floppies, USB drives, hard drives, CDs or other media containing

the  same  and  shall  not  disclose,  communicate,  reproduce  or

distribute the same or copies thereof to anyone except in the

course  of  the  rightful  discharge of  her/his  duties  towards  the

Company.

(iii) shall  not  at  any time after  the  termination  of  the  Internship/

training  program  in  any  way  make  known  or  divulge  to  any

person, firm or body corporate any of the methods, systems or

other  information  of  any kind in  relation  to  the  affairs  of  the

Company whether such information is or was acquired by the

Trainee  before  commencement  of  her/his  Internship/training

program with the Company.

(iv) ownership of, and all right, title, and interest in, all work product,

improvements,  developments,  discoveries,  proprietary

information, trademarks, trade names, logos, art work, slogans,
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know-how,  processes,  methods,  trade  secrets,  source  code,

application  development,  designs,  drawings,  plans,  business

plans  or  models,  blue  prints  (whether  or  not  registrable  and

whether  or  not  design  rights  subsist  in  them),  utility  models,

works  in  which  copyright  may  subsist  (including  computer

software  and  preparatory  and  design  materials  thereof),

inventions  (whether  patentable  or  not,  and  whether  or  not

patent protection has been applied for or granted) and all other

intellectual  property  throughout  the  world,  in  and  for  all

languages,  including  but  not  limited  to  computer  and  human

languages developed or created from time to time by or for the

Company  by  the  Trainee,  whether  before  or  after

commencement  of  the  Trainee’s  Internship/training  with  the

Company  (the  Intellectual  Property)  shall  vest  in  the

Company.

(v) the  Trainee  hereby  transfers  and  assigns  in  favour  of  the

Company, all rights, title and interest in and to all the Intellectual

Property, together with the rights to sublicense or transfer any

and all rights assigned hereunder to third parties, in perpetuity.

The  Trainee  agrees  that  such  assignment  shall  be  perpetual,

worldwide and royalty free.

(vi) notwithstanding the provisions of Section 19(4) of the Copyright

Act,  1957,  such  assignment  in  so  far  as  it  relates  to

copyrightable material shall not lapse nor the rights transferred

therein  revert  to  the  Trainee,  even  if  the  Company  does  not

exercise the rights under the assignment within a period of one

year  from  the  date  of  assignment.  The  Trainee  further

acknowledges and agrees that he shall waive any right to and

shall  not raise any objection or claims to the Copyright Board

with respect to the assignment, pursuant to Section 19A of the

Copyright  Act,  1957.  The  Trainee  also  agrees  to  assist  and
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cooperate with the Company in perfecting the Company's rights

in the Intellectual Property.

(vii) shall forthwith communicate to the Company and transfer to it

the  exclusive  benefit  of  all  inventions,  discoveries  and

improvements  which  s/he  may  make  or  discover  during  the

continuance of  her/his  engagement relating to the Company’s

trade or business and shall give full information as to the exact

mode  of  working  and  usage  of  the  same  and  also  all  such

explanation and instructions, to the officers and workmen of the

Company as may be necessary to enable them to work the same

effectively and shall, at the expense of the Company, furnish it

with all necessary plans, drawings and models.

(viii)  shall,  whenever requested so to do by the Company whether

during or after the termination of this letter, at the cost of the

Company execute and sign any and all applications, assignments

and other instruments which the Company may deem necessary

or advisable in order to apply for and to obtain letters, patent,

design, registration or other forms of protection for the aforesaid

improvements, inventions and discoveries in such countries as

the Company may direct and to vest in the Company the whole,

right, title and interest therein.

6. RELATIONSHIP BETWEEN THE PARTIES:

a) The  Company  and  the  Trainee  acknowledge  and  agree  that  the

Company agreeing to allow the Trainee to participate in the Internship/

training  program of  the  Company  in  terms  of  this  letter  does  not

create any relationship of employer and employee, nor principal and

agent and under no circumstances is the Trainee to be considered the

employee or agent of the Company. You agree and acknowledge that

the  Internship/training  program  of  the  Company  is  a  voluntary

programme  for  a  fixed  duration  undertaken  purely  for  educational
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purposes and with a view to evaluating whether you can be employed

at a future date, in the sole discretion of the Company. 

b) The  Trainee  undertakes  to  perform  in  terms  of  this  letter  as  an

independent contractor for the purpose of providing services to the

Company and the Trainee shall have no right or authority to assume or

claim any obligation of any kind, expressed or implied, nor to accept or

to take any monies on orders obtained, nor to bind the Company in

any way whatsoever, nor to hold itself out as an agent, employee or

officer of the Company to any third party. The Trainee shall make no

representation,  undertaking  or  warranty  concerning  the  Company's

products and services.

7. POSTING:

During your Internship/training period, you are liable to be transferred or

assigned to work in any division or department of the Company. You may

also be required to undergo Internship/training in order to enable you to

have hands on experience in various skills,  you may be entrusted with

different assignments and duties.

8. MISCONDUCT:

a) In the event that you are found guilty any misconduct, you are liable

to be disengaged without any notice or payment of stipend in lieu of

notice.

b) Notwithstanding the condition regarding written notice of termination,

the Company shall have the right to terminate your Internship/ training

without  any notice  or  payment  in  lieu  of  notice,  if  any declaration

given or information furnished by you to the Company is found to be

false  or  if  you are  found to  have willfully  suppressed any material

information. 
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9. TERMINATION:

Notwithstanding  anything  contained  herein,  the  Company  reserves  the

right  in its  sole discretion,  of  terminating your engagement during the

Internship/training  period,  without  assigning any reasons,  by  giving  15

days’ notice or payment of fifteen days’ stipend in lieu of notice. 

In  the event of  your remaining absent without  leave or permission for

more than three consecutive days (including remaining absent after the

sanctioned  leave  period  for  a  consecutive  period  of  more  than  three

days), you are liable to be treated as having abandoned the Internship/

training, and the Company shall be entitled to terminate your engagement

without any notice or payment of any stipend in lieu of notice.

10. AFTER COMPLETION/TERMINATION OF TRAINING:

On completion/termination of training, you will immediately surrender to

the Company all specifications, documents, literature, drawings, records

etc., belonging to the Company or relating to its business and shall not

take or retain any copies of the said items.

11. FUTURE EMPLOYMENT:

In the event that you complete the training to the subjective satisfaction

of the Company in its sole discretion, you will be appointed as Associate

Software Engineer Trainee in the service of the Company with a gross

salary of Rs. 4,50,000 per annum. In addition, you will also be entitled

for  a  performance linked pay of up to Rs.  50,000 (Rupees Fifty

Thousand  only)  per  annum.  You  will  be  considered  as  a  regular

employee  of  the  Company  from  the  date  you  are  absorbed  in  the

employment of the Company. The period of Training will not be counted

for the purpose of computing your tenure of service with the Company or

for  extending,  any  benefit  that  are  otherwise  available  to  the  regular

employees of the Company.
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12. DATE OF COMMENCEMENT OF INTERSHIP/TRAINING:

In case the above terms and conditions are acceptable to you, you are

required to return the duplicate copy of this letter of engagement duly

signed or  an  email  acceptance within  four  days  from the date  of  this

letter. Your reporting date and time will be communicated later.

While reporting for training please bring 

 4 White background Passport size photographs

 2 copies each of your certificates starting from 10th to the highest 

 Provisional or course completion certificate (Engineering)

 Fitness certificate from any registered practitioner (Original) 

 Address proof copy (Passport, Voters ID, Driving License, or UID) 

The original certificates will be returned to you after verification. 

After your successful completion of the training programme, and should

the Company agree to employ you, you agree to be posted in any location

where  the  Company is  operating  from.  You  agree that  this  could  also

include a unit in a Software Economic Zone (SEZ) location. This would be

informed to you after the completion of your training.

We would like to take this opportunity to welcome you to the Company as

a trainee. We hope that your training with us will be rewarding.

Yours faithfully,

For TORRY HARRIS BUSINESS SOLUTIONS PRIVATE LIMITED

Shivdayal Charan
Authorized Signatory
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ENDORSEMENT

I,  accept  the  terms  and  conditions  stipulated  in  the  above  letter  of

engagement.

PLACE:

DATE: (Signature of the Candidate)
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