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CHAPTER – I

Service Rules – Application and
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CHAPTER – II

Recruitment and Service conditions
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For teaching posts :
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18. Classification of Employees
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19. Service Register
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20. Appointment of staff members

a. Appointment against temporary/leave

vacancy :
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b. Appointment on Probation :
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c. Confirmation of Services :
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d. Appointment on contract basis :
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21. Promotion Policy
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22.  Transfer Policy
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23. Increments
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25. Attendance
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26. Resignation, Retirement and Termination of

Services
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CHAPTER – III

LEAVE RULES

27. Types of Leave
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28.  General
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29.  Casual Leave
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30.  Earned Leave
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31.  Maternity Leave
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32.� �Study Leave
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33. Authorities competent to grant leave
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CHAPTER – IV

TRAVELLING AND DAILY ALLOWANCES
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35. Norms for deputation of staff to Professional

conferences/Seminars/workshops
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CHAPTER – V

TERMINAL BENEFITS
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38. Exceptions to the above benefits
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CHAPTER – VI

CODE OF CONDUCT
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39A. Performance Appraisal
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CHAPTER – VII

DISCIPLINE AND DISCIPLINARY ACTION

40. DISCIPLINE

� � � � � �A. General:
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B. Observance of Confidentiality :
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C. Acceptance of outside jobs :
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D. Engaging in trade or business :
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E. Seeking to influence :
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F. Absence from duty :
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G. Consumption of intoxicating drinks, drugs

and tobacco  products, playing cards &

gambling :
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H. Acts of Misconduct :
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I. Constitution of a Committee to look into

the complaint of Sexual Harassment:
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41. DISCIPLINARY ACTION
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42.  DISCIPLINARY PROCEDURE
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44. EMPLOYEES TO GIVE ACCOUNT OF

COLLEGE / TRUST PROPERTY ON

TERMINATION OF SERVICE
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43. REDRESS  OF  EMPLOYEES  AGAINST  UNFAIR

TREATMENT
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47. SPECIFIC  AGREEMENT  TO  PREVAIL
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48. DISPLAY  OF  SERVICE  RULES
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45. PREVENTION OF RAGGING
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46.  NOTICE
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