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BE YOURSEL 
MAKEADlF7ERENC 

Strictly Private and Confidential 

HVLTs oo 
Date:21-Jan-2020 

Aayush Bhalotia 

C8493889 

Flat no 202 Sai Daffodills Apartment,new lalji tola patna,oppostite cda building 

7004714551 

Dear Aayush Bhalotia, 

Based on our recent discussion with you. we are pleased to extend an offer to join Accenture Soiutrons P,ti td. 

Company") in our Advanced Technoiogy Center India as per the beiow terms and conditions: 

Role Application Development Associate 

Career level- Career level 12 

Talent Segment Software Engineering 

OMO 

Your employment wth Accenture will be governed by the clauses mentuoned in the attached Terms of Empiuynent 

effective trom your date of joning You are required to carefulty read and understand these Terms of Ernpioyment te:, e 

responding to this Offer This Offer and your employment with Accenture is subject to successful completion of the 

qualitying examination from your colege with an aggregate of 65% and above or 6 5 CGPA or above as well 

as satisfactory completion of verification and'or background or reterence checks whuch may ocrur at any tirr 

after your effective start date 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learn1ng experierict 

Accenture proposes a learning moduie- Technology Fundamentals onine Learning progran (Hereinafter progran 

training module of which will be made available to you at least three months before onbuard ng t give youare i5; 

tume to iearn at your pace and comfort Details of which are reiterated as under 

Reference ld: 6ed66d2d-1004-4cb0-9153-ec5817001095_1 
Signed By: Mohan Sekhar 



MV61S o03 
MICRO 
FOCUS 

Abhishex 

28 Jul, 2020 

Micro Focus Software India Private Limited 

2nd, 6th& 7th Floor- Bagmane Tech Park- Olympia Building Municipal 

No 66/1, 66/1-1&66/1-3 C V. RAMANNAGAR 

Bangalore 
Karnataka-560 093 

India 

Dear Abhishek, 
We are pieased to offer you employment with Micro Focus Software India Private Limited (the 

"Company") at Bangalore as a Software Engineering. 

Your date of appointment at the Company is effective from your date of joining, which shall be on 5 Aug. 

2020 upon your acceptance of the following terms and conditions (the "Agreement"). For the avoidance 

of doubt, no employment with a previous employer counts towards your period of continuous 

employment with the Company and only previous employee continuity of service will be recognised. 

Job Family - SW Engineering(QA) 
Job Title 00135K SW Engr QA I 

Job Level Entry 

This offer of appointment is conditional on positive feedback on your reference checks and also 

conditional upon successful background checks (which may include criminal checks, verification of 

previous employment, education verification, credit check and appropriate identification verification) 

being conducted either by Micro Focus or an authorized third party in Micro Focus's sole opinion. If the 

reference or background checks reveal any false information, misrepresentation, fraud or any 
information detrimental to the interest of the Company, the Company reserves the right to with 
offer of employment or where you have commenced work while the said reference and background 

checks are still being conducted, the Company reserves the right to terminate your services with 

immediate effect, without any compensation or liability to that effect. 

w this 

The terms and conditions of your employment with the Company are as under: 

1. Compensation 

1.1. Basic Salary 

Your annualized base compensation will be Rs. 750,000.00 which shall be subject to deductions at 

source as per prevailing statutory and income tax laws. 



Danske IT 
7th and 8th Floor, 5B Building, Plot B 

RMZ Ecoworld- SEZ Campus, Outer Ring Roed, 
Deverabeesanahali, Bangalore - 560 103 

MU )6 Ds60 L July 01,2020 

Mr. Aditya Keshri, 
4M/5, Bhuthnath Rd, Bahadurpur housing colony, Kankarbagh, Patna - 800026, 

Dear Aditya Keshri 

Congratulations! In view of your curriculum vitae, the information and documents submitted by you and our 
discussions on the subject, we are pleased to offer you the position with Danske IT and Support Services India Private Limited. (Hereinafter referred to as Company) 
The broad terms and conditions that will apply once your employment commences are as outlined below. 

The detailed terms and conditions will be contained in an employment contract that you will be expected to execute for your employment to commence 
(a) Position: 

Your position will be as IT Software Engineer, Associate with the Company with effect from O6th July 2020[This is subject to you being physically present in Bangalore City on the date of joining i.e 06t July 2020. lf due to the prevailing circumstances you are physically not in Bangalore on 06" Julyy 2020, then your date of joining will be deferred to the date that you can be physically present in 
Bangalore City ). In the course of your employment, yoU will be required to undertake and perform al 
the acts, functions, and duties as may be assigned to you by the Company based on your knowledge, qualifications and experience. 

You will be placed on probation during the first [6] months of your employment and shall only be confirmed subject to your satisfactory performnance during this period. The probation period may be extended at the discretion of the Company. Your employment may be terminated during the probation period without notice by providing notice of 15 days or payment in lieu thereof.
Post confirmation of employment you are required to provide 90days notice in case you decide to terminate the employment contract. The organization can also terminate the employment contract with 
a notice of 90 days or salary thereof. 

(b) Place of Work: 

Your place of work shall be RMZ Eco World, Bellandur, Bengaluru. You may be required to relocate to 
other locations in India or abroad; and/or undertake such travel in and outside India, from time to time. 
as may be necessary in the interests of the Company's business. 

c Hours of WNork: 

Your hours of work will be 40 hours per week based on a 5 day working week. You may be required to 
work such additional hours as may be necessary for you to perform your duties effectively and you wil not be entitled to receive any additional remuneration for work done outside your normal hours of work 

d) Remuneration, Allowance and Other Benefits: 

Your annual Cost to Company payable by the Company shall be as per the below components. The Total 
Cost to the Company shall be structured in accordance with the standard policies of the Company. You 

will be eligible for an annual discretionary performance based Variable Pay of up toa maximum of [10] % of the Total Cost to the Company 

Danske T and Support Services India Private Limited 
Email: ditpayroll@danskeit.co.in. CIN: U74900KA2012PTCO63260 

Telephone: 080-46771000 
"Great IT Across Borders" 



Danske IT 
7th and 8th Floor, 5B Building, Plot B, 

RMZ Ecoworld - SEZ Campus, Outer Ring Road, 
Devarabeesanahalhi, Bangalore - 560 103 

competition and non-solicitation provisions, 
terminaion provisions, etc, and you shall be governed by 

various company rules, standards and pohcies as communicated to you from time to time; and 

You agreeing to and passing a background investigation 
conducted by the Company, By signing this 

letter you hereby consent to all such background investigations and/or reference checks that may be 

carried out in relation to you by the Company. 

d) You successfully passing your final examinations with a CGPA score of 8 & above 

You undertake to fulfill these conditions promptly and in good faith to be able to commence employment 

with the Company by the Start Date. 

This letter is meant to be an offer of employment and does not in itself give rise to an employer 

employee relationship between the Company and yourself, Any employer-employee relationship is only 

meant to aise upon execution of an employment agreement with the Company, 

5. 

This letter shall be governed by and construed in accordance with the laws of India, The courts at 

Bangalore] shall have exclusive jurisdiction to decide any dispute arising out of this letter. A. 

Please sign and return one copy of this letter within [5 days] from the date of this letter, 

We look forward to welcoming you to the Company and working with you, 

For and on behalf of Danske IT and Support Services india Private Limited 

VIDYA VibYA BHASKA 
BHASKAR DU 2020 07 01 

GHASKA 
5 *09 

Vidya Bhaskar 
Head-Human Resource 

Acknowledgement 
Thereby confirm my acceptance to terms and conditions outlined in this letter 

Name Signature: 

Date 

Danske IT and Support Services India Private Limited 
Email ditpayroll@danskeit.co.in.CIN: U74900KA2012PTC063260 

Telephone: 080-46771000 
Great IT Across Borders" 



MV 16TSOO04 

accenturechr y 
HIGHWAY TO 

EXCELLENCE 
START YOUR CAREER AT ONE OF THE WORLD'S MoST INNOVATIVE TECH COMPANIES 

Name Ananya Pandey 

Re: important information post your clearance of the interview process during the Campus Visit 

Dear Ananya Pandey 

This cotrms you have cleared the initial interview process. Your journey for geting an Ofter of Eriplo/ie 

rom Acoenture has just begun. Please go through this communication to acquaint yourselt of the various 

actons that your candidature will go through, before a release of Offer of Employment by Accenture 

Document verification and checks -Post accepting this Letter of Intent, you will have to Subm cera 

prerequisites documents. The offer release will be contingent upon successful verification of your 

documents that will be submitted by you. Once you receive the offer we would like you to acCcept the ofe 

within 14 Days trom the day you receive the Offer Letter. 

information on Accenture's Pre-joiner-Learning Module As part of providing our ne gre 

uque leaining experience. Accenture proposes a learning module Technology Fundamiertals O.n 

earning program iHereinafter program"). We would like to share the details ot this progran advaC 

or your ease of information and familiarity with its conditions. 

oThe training module of this program is typically made available to potential new joiners at east three 

months before onboarding to give them a reasonable time to learn at their pace and comtort Deta ls 

which are as under 

Under the program, the fifteen learning modules hosted on a technology plattormm wil prerare t7 

potential new joiner to be code ready. 

Post onboarding/joining Accenture, and after the Induction the potential new joiner wili need to go 

through the Technology fundamental assessment (based on the pre on-boarding online learning 

program). 

On successful completion of the program and clearance of the Technology fundamental assesSITie 

in the tirst attempt along with completion of the onine program module a potential new jone will he 

eigible for a learning Incentive of INR 10,000 

l CaSe a potential new joiner lails in the tirst attept they will not be eligible t ny leain 

ncentiVe 

o clear assessments for the program, potential new joiners are required to score minimum s0 

marks in each assessment test for the program. lf they are unable to score 60% m tive tirst attemp 



they will have up to two additional atlempts and will be required lo SCore minimun 65%. mak, 

clear the assessment for the program 

Befoe each eattempt. 1eas0nable guidance and appropriale refresher trang sessiGS be 

piovided to new jOners to help theIm appear in the reassessinent 

The potential new joiner s employment with ACCenture IS subject to Successtul completion 

assessment of the program, as mentioned above. 

Ater a new joiner has cleared the Pre-Joiner Program, they ill need to undergo further Accenture strean1 

specific trainings. For clearing these trainings also, Accenture provides three attepts with SuCcess Criter. 

Similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to 

complete the Accenture specific training program in the given 3 attempts successfully. their services with 

the Company shall be terminated as per the Terms of Employment. 

.e wisih you the best of this journey and congratulate you on clearing the interviews YOur proposed 

npensation for the ease of information and subject to release of an offer of empioyrnent by Accenture s a 

nentioned in Annexure A. Specific details will be menlioned in your formal offer letter 

Annexure A 
Career Level 11 

Proposed role - Application Development Analyst 

Annual fixed compensation tor the fiscal will be INR 5,41,500: it includes allowances and statuto 

benefits and will be structured in accordance with the Company's policy. 

Local Variable Bonus At your career level, the maximum annual target variable pay-out is estirnated 

INR 84 500. The pay-out that you receive will depend but not limited to your performance acnieve e 

and periormance of Advance Technology Centers, India in the current company tiscal year. 

Additional Benefits: Gratuity as per law (as applicable) + Insurance premium (Notion Value): INR 24.000 

.Maximum Annual Total earning potential Total Additional Benefits - INR 6.50.000 

Please note. ihe above is informative and not exhaustive, specific details will be in the offer letter 

This is in electronically generated document does not require signatures 



S lewipace 
Ananya Pandey 

e Engmeer 

Emp Coo PED17 

DOB 24/01/19s8 

Eiood O-ve 

Mob No. 1-63640 38246 

Email ID ananya.pandey 

newspace.co.n 

2385 1st Roor, E-Block, 60 Feet Road 
Sahalkara Nagar, Bengaluru-560092 

-23625557 



BE YOURSELF 
accenture MAKEA DIFFERENCE 

16 JS0o 
Strictly Private and Confidential 

Date:23-Jan-2020 

Anas Jamil 

c8499516 

N.K. COMPOUND K.M. ROAD NEAR SADAF PUBLIC SCHoOL KANTA TOLI CHOwK RANCHI 

9529693476 

Dear Anas Jamil, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

(Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Associate 

Career level - Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Empioyment 

effective from your date of joining. You are required to carefully read and understand these Terms of Empioyment before 

responding to this Offer. This Ofer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well 

as satisfactony completion of verification andor background or reference checks, which may occur at any time prior to or 

after your effective start date. 

Preyoiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter program"). The 

training module of which will be made available to you at least three months before onboarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under: 

Version 5.0 Dec 2019 Candidate's Signature 

Reference ld: db85f012-2d7a-4471-b898-395154313ac3_1 
Signed By: Mohan Sekhar 



After accepting this Offer we encourage you visit Countdown to the Company 
(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx) 

This online, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. it will also provide an 

interesting overview of Company history -as well as tips on how to develop yourself (and your career) in the future 

In case you have any feedback/suggestion or have any query. feel free to write an e-mail to 

http /indiacampus accenture.com/candidate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. 

Yours sincerely 
ACKNOWILEDGED AND AGREED 

Nan Sebher 
Mohan Sekhar 

Senior Managing Director 

Lead, Advanced Technology Center, India 
insert full legai nama 

Version 50 Det 2019 Candidate s Signature 



S in 11:37 

AnAS annic accenture 

IVI'Loo3 
TALENT DRIVE 
2020 
START YOUR CAREERAT ONE OF THE WORLOS 
MOST INNOVATIVt TECH COMPANIUS 

NEW APPLIED NOW 

See you soon at Accenturel 

Dear Anas Jamil 

Youve made nt Congratulatons on successtuly completing our hiring proces. 

We are glad to extend our Letter of intent (LO) to confim your selection. You must 

accept our LoI witnin 5 days. It not we wll conslder your withdrawal trom our 

process 

Steps to tollow tor accapting LO 

a. Login to the portal with the LInk and Credental provlded In the User Credentlal 

mal receved with this mal. 

D. YOu will be redirected to the Dashboard Page. 

c.Click on the My Task tab on the top. 

d. Select the Task asslaned. 

e Download and read the Letter of Intent for no contusion. 

t.Select the check box end cick on submit button tor accepting the otfer 

Should you have any questons. ploase feel tree to reach out to us on the helpdesk 

ink present on the she, 

Your joumey to the world oft Accenture hes Just begun. See you soonl 

Regards, 
Recruitment Team 
ACcenture in india 

Ploase note, hat unless lomal employment otter Is provlded to candldate 

peciicaly detormining the tems of employment with Accenture, nothing contalned 

n this omail or any ldentified processes for the purpose of candidates pariclpatlon 

in the interview process shall be considerod as an offer for enployment by 

AOcenture notwithstanding any contents or communlcatilons mentioned In prOcess 

documents or inks. 

Please be tuthor intormed that existence ot an ofter or offering any employmont to 

a candidate shal be subloct to business needs withbn Accenture or client 

muienpts mere coarance ot anv nmcasses related to camDus hidna does not 



9/30/2020 Training letter - kumar.ankursahay11@gmail.com - Gmail 

= M Gmail a Search mail 

Compose 
to me 

Hello Ankur 
Inbox 7,168 

Starred 
Hope you are well. We are pleased to inform you that based on your 

We would also like to inform you that you have to go two months of tr 

2020, you are advised to attend this training session for which we wil 
Snoozed 

Drafts 17 laptop with webcam. Strict action will be taken against whose who mi 

More 
Now talking about your CTC, which was 4.75 lakhs per annum earfiei 

first year CTC to be 6 lakhs. However for your training period you will 
Meet 

Start a meeting The following documents are required to be submitted latest by 16th 

1) All the academics certificate. 

Join a meeting 2) A cancelled cheque of your account. 

3) Govt. ID proof with address. 

4) Current address proof. 
Hangouts 

Ankur Kindly do the needful as soon as possible. 

Shreya prajapati 
Sr.HR Manager 

Healthasyst Pvt. Ltd. 

3rd Floor, Anjaneya Techno Park, 

HAL Airport Road, Bengaluru, 

Karnataka - 560008 

No recent chats 

Start a new one 

Shreya Healthasyst <hr.heathasyst@gmail.com
to me 

https://mail.google.com/mail/u/0/#inbox/FMfcgxwJXLntgfFIKKGTW2kfWFICjnvV 1/1 



M 16TSol} 

BEYOURSEL 
MAKE A DIFFERENCE accenture 

Strictly Private and Confidential 

Date:27-Feb-2020 

Anusha Chandra 

c8578276 

2-26c,tekabylu,kundapura taluk,ajrl, udupl, Karnataka,576283 

7090499157 

Dear Anusha Chandra, 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

(Company") in our Advanced Technology Center, India as per the below terms and conditions: 

Role-Application Development Associate 
Career level Career level -12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses menlioned in the attached Tems of Employment 

effective from your date of joining. You are required to carefully read and understand these Tems of Empioyment before 

responding to this Offer. This Offer and your employment wilth Accenture is subject to successful completion of the 

qualifying examination from your college wilth an aggregale of 65% and above or 6.5 CGPA or above, as well 

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module-Technoiogy Fundamentais online Leaming program (Hereinafter program). The 

training module of which wil be made available to you at least three months before onboarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under 

Version 5.0 Dec 2019 Candidate 's Signature 

Reference ld: 49eb31fd-4496-42c5-99fd-0155dcbba515_1 
Signed By: Mohan Sekhar 



Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready. 

Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental 

assessment based on the pre onboarding online learning program that was provided to you. 

On successlul clearance of the program assessment in the first attempt aong with the online Training complation of 

the program moduie, you will be eligible tor a leaming Incentive of INR 10,000. 
In case you tail in the first attempt you wll not be eligible for any leaming incentive. 

To clear assess ments for the program, you are required to score minimum 60% marks in oach assessment test for 

the program. If you are unalble to score 60% in the first attempt. you will have up to two additional attem pts and wil 

berequired to score minimum 65% marks lo clear the assessment for the program. 

During each reattempt, reasonable help. guidance and appropriale refresher training sessions will be provided to you 

to clear the assessment. 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as 

mentioned above. 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For 

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner 

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3 

attempts successfully,. your services with the Company shall be terminated as per Clause 10 outlined in the Terms of 

Empioyment. 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may 

be required to undergo drug/alcoholsubstance test based on the project you are deployed. This offer and your 

empioyment with Accenture are coningent upon you completing tosts as per the requirements of the Company and in the 

instance of failing these tests namely the drug/alcoholsubstance teast, Accenture may. in its sole discreion, elect to 

terminate or suspend your employment immedlately. 

In the event a govemment body/Authority exerclising lts jurisdiclon and statutory powerAuthority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/Authorily withoul any nouificalion to you. The above shall be applcable to information pertaining to your omployment 

being shared in pursuance of stalutory requirements/compliance. You may belong to this category and your details will be 

disclosed to these authorities 

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your 

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using 

your unique reference number, candidate ldentification (CID) and mobile numberwithin 14 days (fourteen days) from the 

dale of this letter, post which the link wil be diaabled for you. If we do not receive your response bfore the expration of 

14 days (fourteen days) from the dale of this letter, the terms of thie Offer of employment will be deemed to have been 

rejecied by you, unless oherwise communicated to you by the Company in writing. Further, at the ume of jaining you ar 

required to provide all documentation identified in Annexureli along with the singed copy of this Offer letter and Terms of 

Employment 

Version 5.0 Doc 2019 Candidate's Signaturo 



SOCIETE 
GENERALE 

MU 16ISo2 

Date24 

ARPAN P IA Name. 

Address 46/2 A. to D dno Nago,l. h 

Dear FPAN ÈIA 

Thank you for participating in our campus hiring process and we congratulate you on clearing our selectuon 

process We are glad to issue this tetter of Intent to offer employment with Société Générale Globa: 

Solutions Centre Private Limited (SG GSC) 

However, offer of employment will be subject to the conditions that you: 

Clearing course/graduation with minimum 60% aggregate marks in your Graduation/ Post 

Graduation (as applicable) 

Are flexible to work in any shift/ process within SG GSC. 

Wili not have any backlogs on completion of the course. 

Your proposed CTC would be INR 4,95,753/-per annum and your work location would be Bangalore oi 

Chennai. 

Please be informed that this Letter of Intent does not constitute a contract of empioyment or guarantee 

you any employment with SG GSC. SG GSC reserves the right to withdraw ths Letter of Intent or to modif. 

any terms, without any prior notice, at its sole discretion. 

Yours Sincerely, 

For Societe Generale Global Solution Centre Pvt. Ltd. 

Jatinder Salwan 

Head of HR TA, HRO & Chennai 

(Digitally Sipned Beluw) 

IACcept 
Signatureyalid Candidate Name: AR PAN bre'PrA 

Jigitally signed } 
JATINDE SA 
Date 2019 1 0%.19 

30 

Signature: 

+0 
Reason Di ign triru 

ete Creie 'otal Solul ntie Fat td "Vu,e Buil'ng, 19hF or Ascêni 17PIIEZ 

W o'utin Un 



MICRD 
FOCS MU16ISo13 

30 Jul, 2020 

Micro Focus Software India Private Limited 
2nd, 6th&7th Floor- Bagmane Tech Park- Olympia Building Municipal 
No 66/1, 66/1-1 &66/1-3C.V. RAMANNAGAR 

Bangalore 
Kamataka-560 093 
India 

Dear Arun, 

We are pleased to offer you employment with Micro Focus Software India Private Limited (the "Company") at Bangalore as a Software Engineer. 

Your date of appointment at the Company is effective from your date of joining, which shall be on 5 Aug. 2020 upon your acceptance of the following terms and conditions (the "Agreement"). For the avoidance of doubt, no employment with a previous employer counts towards your period of continuous employment with the Company and only previous employee continuity of service will be recognised. 

Job Family - SW Engineering(Systems) 
Job Title -00102K - Systems/Software Engr 
Job Level-Entry 

This offer of appointment is conditional on positive feedback on your reference checks and also conditional upon successful background checks (which may include criminal checks, verification of previous employment, education verification, credit check and appropriate identification verification) being conducted either by Micro Focus or an authorized third party in Micro Focus's sole opinion. If the reference or background checks reveal any false information, misrepresentation, fraud or any information detrimental to the interest of the Company, the Company reserves the right to withdraw this offer of employment or where you have commenced work while the said reference and background checks are still being conducted, the Company reserves the right to terminate your services with immediate effect, without any compensation or liability to that effect. 

The terms and conditions of your employment with the Company are as under: 

1. Compensation 

1.1. Basic Salary 

Your annualized base compensation will be Rs. 750,000.00 which shall be subject to deductions at source as per prevailing statutony and income tax laws. The details of compensation are provided in 



MICRO 

14 Acceptance by Employee. By placing my signature below, I confirm that I have read and fully 

understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 

to my acceptance of such terms 

FOR Company 

Uttam Kumar Sanghi 
APJ Talent Acquisition Leader 



Fidelity Information Services India Private Ltd. 

CIN: U72200DL2002PTC14964 
2d &3rd floor, Tower 3, Block Warp, SIR I Park, 

EPIP Zone 1, Whitefield Road, 

Bangalore-560 066, INDIA 
Phone: 491.80.41443000 

Fis 
MV16 TS o1S 

www.flsglobal.com 

FIS/AL/20/5222 14th February 2020 

Ms. Ashwini M S, 

Bangalore 

Letter of Offer 

Dear Ashwini M S, 

We are pieased to make you an offer of employment with us and this letter sets forth the terms of appointment. 

1) Designation: IT Trainee / AP3 

2) Place of Posting: 2nd &3d Floor, Tower3, Block Warp, SJR I Park, EPIP Zone 
Whitefield Road, Bangalore - 560066 

3) Date of Joining 01 July 2020 

4) Compensation & 

Benefits 
Annual Fixed Pay 
Performance Pay 
Total Compensation(TC): Rs. 500000/ 
(Break up of above Compensation details are provided in Annexure 1) 

:Rs. 465116/ 

Rs. 34884/ 

5) Background Checks Your appointment is subject to the background check clearance in all aspects, any 
discrepancies in the background check will lead to withdrawal of the offer. Our TPO Team 
will let you know the final status of your check once it is completed. 

6) Confidentiality You are requested to maintain confidentiality on all aspects of the letter of offer at all times. 
You shall not divulge, communicate or pass on any information, regarding the company, its 
business, customers, work practices and security practices to any outsider or any external 
vendor or contractor employed by the Company. 

Notwithstanding anything stated above, your services are liable to be terminated by the 
Company without assigning any reason, by giving you 75 days' Notice or salary in lieu of 
such Notice. Likewise, you may resign from the services of the Company by giving 75 days 
Notice or salary in lieu of Notice. Salary for this purpose will be computed on Basic Salary 

7) Notice Period: 

You shall be on probation for a period of six months from the date of your joining. Your 
services shall be confirmed based on the performance review conducted by your Manager. 

8) Probation period: 

Sharing of this information will result in withdrawal of your letter of ofer 
A detailed Appointment Letter will be issued to you soon after you have joined the Company. 
We request you to submit 

1) The documents listed in Annexure 2 at the time of acceptance of offer. 
2) The documents listed in Annexure 3 on the day of joining 

We look forward to having you on board with Team FIS. 

Yours sincercly 

Amol Gupta I hereby accept the above offer 
Regional TPO Lead - India & Philippines 

Ashwini MS 



BE YOURSEL 
MAKE A DIFFERENCE. aceir 

MNI6 TSd 
Strictly Private and Confidential 

Date:21Jan-2020 

Chakresh Nayak 
C3493874 

Nayak Restaurant, Kelapete, Hebri, Hebri Tq, Udupi Dist 576112 

9482426321 

Dear Chakresh Nayak, 

Based on our recent discussion with you, we are pleased lo exlend an offer to join Accenture Solutions Pvt Lid. 

(Company") in our Advanced Technology Center, India as per the below terms and conditions

Role Application Development Associate 

Career level Career level - 12 

Talent Segment Software Engineering 

Your employment wilth Accenture will be governed by the clauses mentioned in the allached Terms of Employnmer 

effective from your dale of joining. You are required to carefully read and understand these Terms of Employment betor 

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualilying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above as well 

as satisfactory completion of verificalion and/or background or reference checks which may occur al any tume prior to o 

after your elfective start dale. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module- Technology Fundamentals online Learn1ng program (Herenalter nrogramTh 

Iraining module of which will be made available lo you at least Ihree months before onboard1ng to give you a reasunable 

time to learn al your pace and comfort. Details of which are reiterated as under 



BE YOURSEL 
MAKEA DIFFERENCE accen 

V16]S Q9) 
Strictly Private and Confidential 

Date:21Jan-2020 

Hrishikesh Verma 
C8493901 

# 409,shrikrishna solitaire park,footi kothi square,dwarikapuri 
9039900506 

Dear Hrishikesh Verma, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt Ltd 

(Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Associate 
Career level - Career level - 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 
effective from your date of joining. You are required to carefully read and understand these Terms of Employment before 
responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above. as well 
as satisfactory completion of verification and/or background or reference checks, which may occur al any time prior to or 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 
Accenture proposes a learning module- Technology Fundamentals online Learning prograrn (Hereinafter progr.an) The 

training module of which will be made available to you at least three months before onboarding to give you a reasonable 
time to learn at your pace and comfort. Detaits of which are reiterated as under 

Reference ld: 0a3a5996-9b60-4b5a-b5f1-53abbfb40d65_1 
Signed By: Mohan Sekhar 



After acceptng this Offer ,we encourage you visit Countdown to the Company- 

(http:llcareers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online. interactive weicome site wil! 

help you sUCcessfully navigate the first days. weeks and months of your career at Accenture it will aiso provide a 

interesting overview of Company history as well as tips on how to develop yourself (and your career) in the future 

In case you have any feedback/suggestion or have any query. feel free to write an e-mail to 

http//indiacampus.accenture.com/candidate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career anead of 

you and look forward to your joining us. 

Yours sincerely. ACKNOWLEDGED AND AGREED 

ahn Sebher 
Mohan Sekhar 

Serior Managing Director 

Lead, Advanced Technology Center, India [ insert full legal na!Tne 

ye 



E YOURSELK 
MAKEADIFFERENCE, accenture 

Strictly Privale and Conlidential 
Date:07-Feb-2020 
Komal Krishnajirao Nalige 

c8533302 

No. 21, 1st Main road, 1st Cross, SV Layout, Sanjay Nagar, Bangalore 560094 9113897926 

Dear Komal Krishnajirao Nalige 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pt 

L (Company") in our Advanced Technology Center, India as per the below terms and conditions. 

Role Application Development Associate 
Career level Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment effective from your date of joining. You are required to carefully read and understand these Terms of Employment befcre responding to this Ofer This Offer and your employment with Accenture is subject to successful completon of the 
qualifying examination from your college with an aggregate of 65% and above or 6 5 CGPA or above. as well 
as satisfactory completion of verification and/or background or reference checks. which may occur at any tume prior to 
after your effective start date 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learn1ng experienc 
Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter program) Ire 

training module of which will be made available to you at least three months before onboarding to give you a reasonable 
tirne to learn at your pace and comfort. Details of which are reiterated as under 

Reference ld: 86955ff8-ed5d-4be5-b08a-9d050ecd48e7 1 Signed By: Mohan Sekhar 



After accepting this Offer we encourage you visit Countdown to the Company 

(http "careers accenture com/Microsites/countdown/Pages/welcome-ndia aspy) This online nteractive welcome aite 

help you successfully navigate the first days, weeks and months of your career at Accenture It wil aleo provide ir 

interesting overview of Company history as well as tips on how to devetop yourself (and your career) in the fsture 

In case you have any feedback/suggestion or have any query feel free to write an e-maif to 

http /indiacampus accenture com/candidate 

We look forward lo hearing from you regarding your decision to join the Cormpany I wish you a successful career ahea 

you and look forward to your joining us 

ACKNOWLEDGED AND AGREED 
Yours sincerely 

Mnetha 
Mohan Sekhar 

Senior Managing Director 

Lead Advanced Technology Center, India insert full legai na. 
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TARGET 

Privileged and Confidential 

01 July 2020 

Kruthika Dinesh 
Bangalore 

Dear Kruthika Dinesh 

1) We are pleased to offer you the position of Engineer Target India in Level 4 at Target Corporation India Private Limited 
(Target India/ Company'). As agreed, you will join Target India on 03/08/2020 

Please review Offer letter and respond with a written confirmation/acceptance within 5 working days beyond which Target India 
will have the option to withdraw the offer. Please note that this offer is contingent upon your ability to join on the mutually
agreed Joining Date. In the event you are unable to join on or earlier than the Joining Date Target India will have the option to 
withdraw this offer. Your offer and employment with Target India is subject and contingent upon the successful completion of 
the background verification checks to the satisfaction of Target India. 

Your projected gross annual compensation, on a Cost to Company Basis (CTC) is Rs. 1,070,000/- based on the 
following: 

Your Total Fixed Compensation is Rs. 1,000,000/- 

Target India shall contribute a stipulated amount towards the Employees Provident Fund ("EPF"). The statutory deduction 
is calculated based on the basic salary threshold mandated under the law. 
- lf your basic salary is below INR 15,000 per month (INR 180,000 per annum), Target India shail contribute INR 1,800 

per month. If'the basic salary exceeds INR 15,000 per month (INR 180,000 per annum), Target India shall contribute 12% 
of the basic pay per month, towards EPF 
- If you hold International Worker status, the statutory contribution towards EPF is calculated at 12% per month on the sum 

total of basic salary and special allowance. 

Your Short Term Incentive (STi) Plan percent for the current fiscal year is 7% Rs 70,000/-) of Total Fixed 
Compensation. This is based on a Corporate Performance Score of. 100%. However, your actual Short Term Incentive (STI1) 
payout will vary based on both company and individual performance. 
STI for the current fiscal year will be pro-rated based on your actual Date of Joining. 
To be eligible to receive the STI payout you must be employed by Target India on the date of payment of the STI. Please 
note that if you are not employed by Target India on the date of the STI payout in a given fiscal year, you wil not be 
eligible to receive the STI payout for that year. 
In addition to the CTC mentioned above you will be eligible for a one time Sign on payment of Rs. 50,000 (fifty thousand 
rupees) "Sign on payment") subject to deduction of taxes at source in compliance with prevailing income tax regulations. The sign on payment shall be paid along with your first month's salary, payable at the end of one month of your continuous employment with Target India. 

2) Your gross compensation will be subject to applicable deduction of taxes at source in compliance with prevailing income tax regulations, and other statutory deductions. The detailed break-up of the compensation offered to you is outlined in Annexure 'A' to this letter. In addition to your compensation, you will be eligible for benefits in accordance with the prevailing Target India benefit policies. 

3) Target lndia's compensation programs are industry competitive and are designed to reward and recognize performance. As a Target India team member, you will receive regular reviews and may receive a base pay increa_e based on your performance. Please note that as a new hire at Target India, your eligibility for incentives will be pro-rated based on your date of joining the Company. If you have joined Target India on or after November 1, 2020 you will not be eligible for incentives payable at the end of March 2021. 

4) You will be initially based at the Target India offices in Bangalore. However, to support our continued growth and/or business needs you may be transferred to the offices of any subsidiary, associate companies or client/partner offices in India or gverseas. In such cases, the terms of your employment with Target India may be govened by the lerms and conditions applicable to the new location/company. You may be required to work out side of the regular business hours, as informed by your respective manager/managers from time to time and in accordance with applicable laws. 



TARGET 

5) For team members with more than 6 months of experience, 90 calendar days from the date of joining Target India will be considered a Leaming Period. Less than 6 months of experience, first 180 calendar days from the date of joining Target India will be considered a Lcaming Period. However, based on the assessment of your performance during the Learning period, Target India, at its sole discretion, may extend your Learning Period to a maximum of 90 calendar days. When you successfully complete your Learning Period, your employment with Target India will be confirmed. 

6) In accordance with Target India's exit policy, in the event you decide to resign from Target India during your Learning Period, you will be required to serve a, 15 day notice period. Similarly, Target India can terminate your employment during the 

Learming Period with a 15 day prior written notice or pay in lieu of notice. Upon expiry of the Learning period and consequent confirmation as a Target India employee, you may resign from Target India with a written notice period of sixty (60) days. Target India however reserves the sole right to waive the notice period or a part thereof, or accept payment from you in lieu of 
such notice period. Similarly, Target India can terminate your services without assigning any reasons whatsoever by giving sixty (60) day notice in writing or in its sole discretion, by paying salary in lieu of the un-served notice period. 

7) Target India may terminate your services by giving a written notice period of sixty (60) days or salary in lieu thereof. 

Notwithstanding anything mentioned in this Agreement, Target India may terminate your employment with immediate effect 
without notice or payment in lieu of notice for Cause (defined below). Target India may also terminate employment with 
immediate effect, without any notice or payment in lieu of notice, on grounds prescribed under the law or Target India's policies. Notwithstanding the foregoing, the mere failure to achieve performance objectives will not constitute Cause. Target India may 
perfom appropriate background checks based on information and documentation that you provided or are requested to provide 
at the time of joining employment. Failure to provide the necessary documentation may result in termination ot your
employment with Target India. Your employment with Target India is subject to and contingent upon the successtul completion 
of the background checks to the satisfaction of Target India. 

8) We wish to make your transition to Target India as smooth as possible. Two critical components in such a transition are your 
pay and benefits coverage. In order to ensure that you receive uninterrupted continuance of your salary and benefits during your 
transition, you are required to submit various documents as detailed in Annexure "B' for our records on or before joining 
Target India. 

9) In addition, you are required to bring either a relieving letter from your most recent employer or confirmation trom your most 
recent employer that your resignation has been accepted. If you do not have this documentation on the Date of joining you wil not be allowed to work with Target India until acceptable documentation has been provided. Further you agree to provide all 
such documents as are requested for by Target India to enable Target India to perform appropriate background verif+cation 
checks. Target India reserves the right to withdraw this offer at its sole discretion if you fail to provide all or any of the 
documentation requested. 

10) Your appointment at Target India will require you to be bound by the prevailing code of conduct, as well as other company 
policies, procedures and guidelines in relation to your personal and professional conduct that are communicated to you frpm time 
to time. Further, this offer confimation is contingent upon receiving satisfactory fecedback on reference checks conducted by 
Target India 

11) New team member induction takes place at Target India. At induction you will learn more about Target, our competitive 

benefits and our company policies. You will also have an opportunity to meet new team members like yourself and senior 
leaders that set the direction for Target India. 

We look forward to seeing you on 03/08/2020 at 9.15 AM to atend Target Welcome. Welcome to the Target ladia' 

Sincerely, 
Alpa Chandan 

Sr Director Human Resources, Target India 



MVI6 IS 6ZO 

BEYOURSEL 

MAKEA DIFFERENCE 
Strictly Private and Confdential 

Date:21-Jan-2020 

Megha S Kencha reddy 

C8493900 

Door no 66, Ward no. 5,honalli road, near water tank,guggarahatti, ballari 

9513291534 

Dear Megha S Kencha reddy, 

Based on our recent discussion with you. we are pleased to extend an offer to join Accenture Solutions t 

(Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Associate 

Career level - Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 

effective from your date of joining. You are required to carefully read and understand these Terms of Empioyiment betore 

responding to this Offer This Offer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6 5 CGPA or above. as wel 

as satislactory completion ot veritication and/or background or reterence checks, which may occur at any time prior to 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinater' program) The 

training module of which will be made available to you al least three months betore onboarding to give you a reasonabi 

time to learn at your pace and comlort. Details of which are reiterated as under 

Reference ld: 80ffdcad-4750-4bef-8467-34870a3c0c4f 1 
Signed By: Mohan Sekhar 
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BE YOURSEL 
MAKEA DIFFERENCE 

accenture 

Strictly Private and Confidential 

Date:21 Jan-2020 

Megha S Kencha reddy 

C8493900 

Door no 66, Ward no. 5,honalli road, near water tank,guggarahatti,ballari 

9513291534 

Dear Megha S Kencha reddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd 

(Company") in our Advanced Technology Center, India as per the below terms and conditions: 

Role Application Development Associate 

Career level - Career level - 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before 

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualitying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well 

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience, 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter" program"). The 

training module of which will be made available to you at least three months before onboarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under 

Version 5.0 c019 
Candidate's Signature 

Reference ld: 80ffdcad-4750-4bes-8467-34870a3c0c4f_1 

Signed By: Mohan Sekhar 



After accepting this Offer, we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). 

This online, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. It wili also provide an 

interesting overview of Company history- as well as tips on how to develop yourself (and your career) in the future. 

In case you lhave any feedback/suggestion or have any query, feel free to write an e-mail to 

http://indiacampus.accenture.com/candidate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us 

Yours sincerely, 

ACKNOWLEDGED AND AGREED: 

Mohan Sekhar 

Senior Managing Director 

Lead, Advanced Technology Center, India 

Insert full legal name] 

Version 5.0 

Candidate's Signature 



Gmal Addtiona information reu 
9/20/2020 

7ain mohammed 7ainhadat9 igm 

MGmail M 6 ISo3 

Additional information required for documentation 

Fri. Sep 18 2020 at 10 14 PM 

donotreply.indiacampus 
edonotreply@indiacampus actenture corm> 

To 7ainbadal97@gmal com 

accenture 

ACCELERATE 
THE CAREER OFF 
YOUR DREAMS 

Dear MOHAMMED ZAIN BADAL 

Congralulalions on accepting our offer to join Accenture. We're looking forward to onboarding 

you soon In the meanwhile, we'd like to seek additional information from you to complete 

your documentation process. Login to the link using thee below details and complete the 

pending task by 7 days. 

Link https://indiacampus.accenture com/candidate/#/logirvaccenture 

Task reference Survey 

Wishing you best. and see you soon al Accenture 

Regards. 
Recruitment Team 

Accenture in India 

Stay Connected 

>LEARN MORE ABOUT ACCENTURE CAREERS >VISIT OUR BLOG 

2 slaterme"1| v 20h1es ]| Unsubscube Corilaci Us| Visl acenture co 

Accenlure has nol aulhor zed any agency. company or indvidual to eiher colect noney or arrve on any monelary afnangenent 

in exchange lor a jod al Accenlure. Accenlure s Crilenion lor hiring candidales S ment. Any agency. company or indivCLai 

offenng employment with Accenture in exchange lor money is misrepresenung ther relalonshp with Accenture whicn has nat 

autnonzed any such acion. you are approacheo by any entty or individuals who demand money or any oher fom o 

compensaton in return tor a job oter at Accenture even if they present themseves as representabves or empioyees of 

Accenture please send the details io uii*yau y . d n 

Acceniure is commitled to protecting your personal ntormaton. Your inlormaton wil be colected. used and may be shared by 

Accenture with third party service providers to serve lawul purposes. for Accenture recruitment process. induaing processng af 

aata by thrd panty when requred. Your inlormaion shal be hekd only as long as necessary to achieve the ourpose lor which 4 

5 collected. The use and uansler of your intormauon will be suncty in accordance with the appicabie daia prvacy law and in 

inewithour privacy policy avalable alwy fols y and il r,ulung adting Sa.eutnt, Further. you aree and acKnOwieoge 

thal you have read Accenture's pnvacy poicy and fully understand your rghts to access correct erase. obyect to piocessing 

restrict to processing or witharaw your personal ntormation anytume and seek a copy of the personal niormaion. 

Thus is a proniolonal iessage iom Acceniure hal may contan researcn, analysis or markeling inlormaion. Ii you wouid preler 

nul to receve lulute email unnuruLalion's please . nere. By openng or cicking on unks un our emails you agree to 

our use of cuoNles. web beacons and sunlar lechnology. ACCess to you untuinabo and currecton may be made by using the 

llo s link above or wrung to the address below. 

donotreply.indiacampus <donotreply@indiacampus accenture.com 
To zainbadal97@gmal com 

Fn, Sep 18, 2020 at 11:03 PM 

nitps v/mail google com/malu/07ik=7545736ed6dvew= pl&search=all&permthd=thread-f% 3A 1678190812412129733&simpl=msg-I%JA1678190 1/1 



BE YOURSELE 
MAKE A DIFFERENCE 

IMvl6JCoR4 
Strictly Private and Confidential 

Date:21Jan-2020 
Noei Charlie 

C8494326 

#93, 8th main, 5th cross, Tatanagar, Bangalore 560092 
9741156850 

Dear Noel Charlie, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutiors L ('Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Analyst 
Career level - Career level 11 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 
effective from your date of joining. You are required to carefully read and understand these Terms of Empioyment beto e 
responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above as well 
as satisfactory completion of verification and/or background or reference checks, which may occur at any tume prior to or 
after your effective start date 

Pre-joiner-Learning Module As you are aware that as part ot providing our new joiners a unique learn1ng experienc 
Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter program') The 

training module of which will be made available to you at least three months betore onboarding to give you a reasonable 

time to learn al your pace and comfort Details of which are reiterated as under 

Under the program, the fifteen learning modules hosted on a technology platftorm will prep.are you to be cohe ady 

Reference ld: ab3a62d0-a35a-401f-b9b5-031fbc65597c_ 1 
Signed By: Mohan Sekhar 



tepting this offer, we encourage you visit Countdown to the Company 

Attp://careers accenture com/Microsites/countdown/Pages/welcome-india.aspx) This online. interactive welcome site ill 

help you successfully navigate the first days, weeks and months of your career at Accenture l will also provide a 

interesting overview of Company history - as well as lips on how to develop yourself (and your career) in the future 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to 

http://indiacampus.accenture.com/candidate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successtul career ahead f 

you and look forward to your joining us 

Yours sincerely ACKNOWLEDGED AND AGREED 

Meren Sethev 
Mohan Sekhar 

Senior Managing Director 

Lead, Advanced Technology Center, India 
Insert full legal nare 



EY 
rnst & Young LP 
6th 12th & 1.3th noor 
UB City Canberra Block 

No 24 Vittal Mallya Road MV16 TS o3S Bengalufu 560 001 Indha 

Phone g1 80 6727 5000 work in 
a91 BO 2210 6O00 

31 August 2020 

Mr Abhyit Prakash Nelli 

370 RMV 2nd Stage. Bengaluru. 560094 

Your appointment as Analyst in Technology Consulting 

Dear Abhiyt 

With reference to your application and the subsequent interview(s) you have had with us we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the following 

terms and conditions Further we understand that you have appeared/ will be appearing tor Final 

exams. This appointment is subject to you clearing said exams In case you are unsuccesstul this 

appointment will automatically be void. 

Job Title 

You shall be designated as Analyst in Band 6. 

The designation and band are for reference only and do not entitle you to any benefit other than 

as has been specified in this letter, or intimated to you in writing in respect. thereof The 

Management retains the right at ali times to change / modify/ amend the titles/ des1gnations or to 
rearrange the band structure, which may impact the above fact 

Annual compensation 

Your annual compensation including benefits. allowances and perquisites if any payable 
by the Firm 1s INR 4,25,000 per annum (Rupees Four Lakh Twenty Five Thousand 

Only). A typical break up is provided as an lustration in Annexure A to this Agreement 

Besides this you will be eligible for Gratuity as per Payment of Gratuity Act 1972 You may 

note that as per the Act provisions there is an upper limit of 20 Lakh 

Your compensation wil be subject to income tax as per the provisions ot the Income Tax 
Act, 1961 

3. Date of joining 

As agreed. you shall oun the services of the Firm on 27 October 2020. 

Probation 

E rnst & Y (oung I t a Limited iiabulity Partnersip wilt Lt' 1dently No AAU 4143 
A memter hrm ot t rnsl & Young Global Lmied Kegd OiC 22 Canac Stieel Biock Jrd luor Kolkuld u0 
f refer 1o the global organialon, and/or one or more of the independent niernber luns of Einsi & Young ilubal lunilud 



Abhiul Prakast. Net 
Page 

EY 
Bulding attter 
wurking worid 

document Discharge of your financial undertakings (1f any). in this Agreement shall be an obligation of your executors, administrators. or other legal representatives or assigns 

Severability If any provision contained in this Agreement is held to be invalid or unenforceable, the remaining provisions of this Agreement shall be construed as if such provision did not exist, and the unenforceability or invalidity of such provision shall not be held to render any other provision of this Agreement unenforceable or invalid 

d 

Conditions precedent This appointment is valid subject to (a) your being medically fit (b) your furnishing at the time of joining. documents in proof of your having heen relieved by 
your present employer, and (c) our receiving satislactory references on your background 

e 

Privity of contract The terms of this Agreement may only be enforced by a party to this 
Agreement 

Governing law and dispute resolution This Agreement, including all matters relat1ng to 
ts validity. construction, performance and enforcement. shall be governed by and construed 
in accordance with lIndian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding 

Certificate of Practice If you currently hold a Certificate of Practice (CoP) Issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediale effect, and provide us with evidence thereof. If you are a Chartered ACCountant
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 

h. 

do SO 

You will disclose any directorships, trusteeships or other personal appointments held by you You will consult and inform the Firm's Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm's policies on the Directorship Evaluation Tool (DET) within 15 days of your date of joining You will further notify or oblain prior approval, as applicable, from the Risk Management team, for any changes in the appointments that you may hold in the future 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate copy of this Agreement and return the same to us for the Firm's records ( 
Yours sincerely 

For Ernst & Young LLP 

Anshula Verma 

Authorised Signatory 

Ihereby accept the position and terms and conditions of employment offered 
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TEMENOS INDIA PVT LTD 

NuarntiJkkar 

ion' Inla 

11 

Mr. Pratheek Rao, 
wwww.temenos com 

504, Veera Vittal Apartments, 

Near TV Raman Pai Hall, 

Mangalore. 

17th March 2020 

Dear Mr.Pratheek Rao, 

Offer of Employment 
It gives us immense pleasure in inviting you to join Temenos India (P) Ltd as one of its valuable 

members. We believe that organizations grow and flourish fuelled by the enthusiasm and 

energy of the people, who are willing to invest in to the future. We are sure that with your 

joining, we will be adding to our organization's strengths of competence, commitment and 

customer orientation. 

1. Position: Software Engineer 

2. Band A 

3. Job Family Technical 

4. Department: Development 

5. Reporting to: Gopalan Sathya Ram 

6. Job Description: 

Participate in technical analysis meetings in collaboration with the technical 

architects and business analysts 

Coding in Java and unit testing 

Mentoring and cross training junior team menmbers on the product and 

technology 
Contribute to the maintenance and customization of products at various 

client code streams 

Collaborate with team members in all locations onshore and offshore and 

come up with optimized design approaches to complex technical issues 

Monitor product build and help CM/SD team triage build issues 

Support QA team during testing phase 



the date mentioned above, the offer contained in this letter shall stand automatcaly 

cancelled, unless specifically extended by Temenos India, in writing or by email. Please 

sign and return a copy of this communication in acknowledgement of receipt and 

acceptance. 
Please sign and returm the attached acknowledgement copy of this letter to indicate your 

agreement to these tems and consideration of employment. Formal Letter of Employment will 

replace this letter after you have joined Temenos India. Kindly bring the necessary documents 

enclosed with this letter on the date of joining. 

Yours sincerely, Read and accepted: 

Pratheek Rao 

T.Sethu Rathinam 
Date Associate Vice President - Human Resources 



Ernst& Young .LP 
6th, 12th & 13th loor, 
"UB City'Canberra Block, 
No.24,Vittal Mallya Road 
Bengalunu-560 001 India 
Phone: +91 80 6727 5000 
Fax +91 80 2210 6000 

EY 
Builting a better 
workin wori 

31 August 2020 

Ms. Puja Kedia 

3,hunasamaranahalli, Bengaluru, 562157 

Your appointment as Analyst in Technology Consulting 

Dear Puja. 

With reference to your application and the subsequent interview(s) you have had with us, we are pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the following terms and conditions. Further, we understand that you have appeared / will be appearing for Fina exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this appointment will automatically be void. 

1. Job Title 

You shall be designated as Analyst in Band 6. 

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify I amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact. 

Annual compensation 

Your annual compensation including benefits, allowances, and perquisites, if any. payable by the Firm is INR 4,25,000 per annum (Rupees Four Lakh Twenty Five Thousand 

Only). A typical break up is provided as an llustration in Annexure A to this Agreement 

a. 

Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
b. 

note that as per the Act provisions there is an upper limit of 20 Lakh 

Your compensation will be subject to income tax as per the provisions of the lncome Tax 
Act, 1961. 

Date of Joining 3 

As agreed, you shall join the services of the Firm on 27 October 2020. 

A. Probation 
Ernst& Young LLP, a Limited Liability Partnership with LLP ldenuty No. AAB-4343 A membor flum of Ernst& Young Global Limited. Rogd. Office 22. Camac Street, Block C 3rd Floor. Kolkala 700 016 EY rofer lo the global organizalion, and/or one or mmore of the independent member firm_ of Ernst& Young Global Limited 



Puja Kedia 

Page 6 

EY 
Building a better 
working world 

document. Discharge of your financial undertakings (if any), in this Agreement shall be an 

obligation of your executors, administrators, or other legal representatives or assigns. 

Severablty: If any provision contained in this Agreement is held to be invalid or 

unenforceable, the remaining provisions of this Agreement shall be construed as if such 

provision dld not exist, and the unenforceability or invalidity of such provision shall not be 

held to render any other provision of this Agreement unenforceable or invalid. 

Conditions precedent This appointment is valid subject to (a) your being medically fit, 

(b) your furnishing atl the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receivirng satisfactory references on your background 

e. 

Privity of contract: The terms of this Agreement may only be enforced by a party to this 

Agreement. 

Governing law and dispute resolution: This Agreement, including all matters relating to 

its validity., construction, performance and enforcement, shall be governed by and construed 

in accordance with Indian law, In case of any dispute in relation to this Agreement the 

decision of the Management of the Firm shall be final and binding. 

9 

Certificate of Practice: If you currently hold a Cetificate of Practice (CoP) issued by the 

Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 

immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 

and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 

you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 

h. 

do SO. 

You will disclose any directorships, trusteeships or other personal appointments held by 

you. You will consult and inform the Firm's Risk Management team of appointments and will 

immediately surrender any prohibited position as advised by them and disclose the 

positions permitted per the Firm's policies on the Directorship Evaluation Tool (DET) within 

15 days of your date of joining. You will further notify or obtain prior approval. as 

applicable, from the Risk Management team, for any changes in the appointments that you 

may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 

copy of this Agreement and return the same to us for the Firm's records. 

Yours sincerely, 

For Ernst & Young LLP 

Anshula Verma 

Authorised Signatory 

hereby accept the position and terms and conditions of employment offered. 
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M 
Reg -Temenos joining Information 
1 message 

V.Gokuinath «gokuinathv@temenos.com 
To: reethu50@gmail.com <reethu50@gmail.com» 
Cc: Cassy <cassendra@temenos.com> 

Wed, 17 Jun, 2020 at 10:28 PM 

Dear Reethika P 

Greetings, 

Welcome to the Temenos Family! 

At the outset, I would like to inform you that we will start our onboarding formalities, on the below date. 

Date of Joining: 17th August 2020 

Department: Development-Corporate 

Work Location Bangalore 

Important Note: Allocated departments will not be changed for any reasons. 

On the day of joining, you need to report to your respective work location. Prior joining you have to submit the required 
documents (Course completed certificate, Semester mark sheets or consolidated mark sheet and other documents) 

Before joining. you will be getting an email from MS Cassy on the documents submission formalities. 

Due to covid most of the courier companies are not operating across India, Hence you have to collect your original 
hard copy offer letter on the day of joining. 



With Regards 

Gokulnath V 

The information in tlhis e-mail and any attachments is confidential and may be legally privileged. It is intended solely for 

the addressee oi addressees. Any use or disclosure of the contents of this e-mail/attachrnents by a not intended recipient 

is unauthorized and may be unlawful. If you have received this e-mail in error please notify the sender. Please note that 

any views or oinions presented in this e-mail are solely those of the author and do not necessarily represent those of 

TEMENOs. We ecommend that you check this e-mail and any attachrnents against viruses. TEMENOS accepts no 

liability for any damage caused by any Imalicious code or virus transnitted by this e-mail 
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Infosys Limited 1 

ar Candidate, 
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and the candidate lD is 
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ent Acquisition 
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BE YOURSELF, 
MAKE A DIFFERENCE accenture 

Strictly Private and Confidential 

Date:13-Feb-2020 

Sanjana Dwivedi 
c8545559 

B4 2ND FLoOR PANCHSHEEL APARTMENTS OPPoSITE AKASHWANI, SHAMSHABAD ROAD VIBHAV NAGAR, 

AGRA-282001 

8126270336 

Dear Sanjana Dwivedi, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

(Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Associate 

Career level - Career level -12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 
effective from your date of joining. You are required to carefully read and understand these Terms of Employment before 

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualilying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well 

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience, 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter" program"). The 

training module of which will be made avallable to you at least three months before onboarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under: 

Reference ld: db06d9cd-3006-450b-883a-72069c51 c26f_1 Signed By: Mohan Sekhar 



2 Candidate's Signature 

version 
5.0 Dec 2019 

After accepting this Offer, we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). 

This online, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an 

interesting overview of Company history as well as tips on how to develop yourself (and your career) in the future. 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to 

http:/indiacampus.accenture.com/candidate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. 

ACKNOWLEDGED AND AGREED: 

Yours sincerely, 

Mohan Sekhar 

Senior Managing Director Insert full legal name] 

Lead, Advanced Technology Center, India 



BE YOURSEL 
MAKE A DIFFERENCE accen 

M16TSo4S 
Sansonc Dujved 

Strictly Private and Confidential 

Date:13-Feb-2020 
Sanjana Dwivedi 
C8545559 

B4 2ND FLOOR ,PANCHSHEEL APARTMENTS ,OPPosITE AKASHWANI, SHAMSHABAD ROAD ,VIBHAV NAGAR 
AGRA-282001 

8126270336 

Dear Sanjana Dwivedi, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Salutions Pt Ltd. 
Company") in our Advanced Technology Center, India as per the below terms and conditions. 

Role Application Development Associate 

Career level Career level - 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employmen 
effective from your date of joining. You are required to carefully read and understand these Terms of Employment before 

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above. as well 

as satisfactory completion of verification andlor background or reference checks. which may occur at any tume prior to or 
after your effective start dale 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learnng experiene 

Accenture proposes a learning module Technolog9y Fundamentals online Learning progranm (Hereinafter prugr 

training module of which will be made available lo you at least three months before onboarding to give you a 'e 1sonanle 

time to learn at your pace and comfort Details of which are reiterated as under 

Reference ld: db06d9cd-3006-450b-883a-72069c5 1 c26f 1 
Signed By: Mohan Sekhar 



BE YOURSELF 

MAKE A DIFFERENCE accenture 

MV16 SO4 
Strictly Private and Confidential 

Date:07-Feb-2020 
Saurabh Singh 
C8533300 

main market badlapur, jaunpur, uttar pradesh 
7349275631 

Dear Saurabh Singh, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutlons Pvt. Ltd. 
CCompany") in our Advanced Technology Center, Ijdia as per the below terms and ocondltions: 
Role Application Development Associate 
Career level Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 
effective from your date of joining. You are required to carefully read and understand these Tems of Employment before 

responding to this Offer. This Offer and your employment with Accenture is subject to såccessful completion of the 

qualifying examination from your college with an aggregate of 66% and above or 6.5 CGPA or above, as well 

as satisfactory completion of verification andlor baçkground or reference checks, which may occur at any time prior to or 

after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinater' prograrn"). The 

training module of which will be made avalable to you at least three months before onbparding to give you a reasonable 

time to learn at your pace and comfort. Details of which are relterated as under: 

Version 5.0 Dec 2019 Candilate Sulure 

Reference ld: c7ebd767-346a-428f-9084-C1019f90b0ac_ 1 
Signed By: Mohan Sekhar ' 



Sreesha Thoprath 22 Jan 

to me Chinku, Seetha, Amrutha 

Dear Sekhar, 

Vle are pleased to offer you the position of "Software 
Engineer" with us. Your annual CTC will be Rs. 6.50 
Lakhs Please respond with your acceptance of the offer, 
iull name, communication address and a probable date of 

joining 

LOOK forward to seeing you on the raft! 

egards 
reesha Thoprath 

ead People Operations 
iMoonraft Innovation Labs 
Tel: +91-80-41139284 
Ceil +91-7406588988 

Sekhar Jha 23 Jan 
to Sroesha, Chinku, Seetha, Am... v 

Yes, I confirm. 



BE YOURSELE 
MAKEA DIFFERENCE accent 

Strictly Pivato and Contidentua 

Date:13-Feb-2020 H I T O4 Shahan Khan 
c8545566 

H/N 118Kailudih Chhatab, KatrasgarhDhanbad 

9835225007 

Dear Shahan Khan, 

Based on our recent discussion with you, we are pleased to oxtend an offer to join Accenture Solutons Pyt LId 

Company") in our Advanced Technology Center, India as per the below terms and conditions 

Role Appiication Development Associate 

Career level - Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employmen: 

efective from your date of joining. You are required to carefully read and understand these Terms of Employment tefore 

responding to this Offer. This Offer and your employnient with Accenture is subject to successtul Completion of h 

qualitying examination from your college with an aggregate of 65% and above or 6 5 CGPA or above. as well 

as salistaciory completon of verification and/or background or reference checks, which may occur at ary tme 
after your effective start date 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners 7 mique learn npe 

Accenture proposes a learning module- Technology Fundamentals online Learning program (Herenatter program he 

training module of which will be made available to you at least three months before onboard1ng to give you a reasunat 

time to learn at your pace and comfort. etails of which are reiterated as under 

Reference ld: dde5087a-ec1f-495c-829f-388644cab5a7_1 
Signed By: Mohan Sekhar 
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Offer Letter Details 

USN:1MV16IS050 

Name Shalini R 

Forwarded message 
From: V.Gokulnath <gokulnathv@temenos.com> 
Date: Wed, Jun 17, 2020, 10:27 PM 

Subject: Reg -Temenos joining Information 
To: shalinirgowda666@gmail.com <shalinirgowda666@gmail.com> 

Cc: Cassy <cassendra@temenos.com 

Dear Shalini R, 

Greetings 
Welcome to the Temenos Family! 

At the outset, I would like to inform you that we will start our onboarding formalities, on the below date 

Date of Joining: 17th August 2020 

Department: Development-Product Security 

Work Location: Bangalore 

Important Note: Allocated departments will not be changed for any reasons. 

On the day of joining, you need to report to your respective work location. Prior joining you have to submit 
the required documents (Course completed certificate, Semester mark sheets or consolidated mark sheet 
and other documents) 

Before joining. you will be getting an email from MS Cassy on the documents submission formalities 

Due to covid most of the courier companies are not operating across India, Hence you have to collect 
your original hard copy offer letter on the day of joining. 

With Regards, 
Gokulnath V 



TATA 

Ref HR/MTC/20199 

1. Name of Student 
MriSlhubham Kuma 

2. Institute 
Sir M, Visvesvaraya Institute.ofTechnology 

3. Branch 
Information Science & Engineering 

4. Start Date of Training 05t July 2019. 

5. End Date of Training 05th Aug.2019 

6, Project Title Data' Flow Management in PLM 

His conduct during the training was good. We wish him all success for the future 

Adthorized Signatory 
Management Training Center 

Date: 06th Aug, 2019 

TATA MOTORS LIMITED 
Jamshedpur 031 010 

Ted 91457 228 1600 Fax 91 657 220 1600 wwwtatamoturs.com CIN L24920MVASPLCO04520 
egistered orice Bombay House 24 Hom Mody Street Mumba 400 p0 



TATA
Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely 

For TATA Consultancy Services Limited 

(p 
Click here or use a QR code scanner from your mobile 

K Ganesan to validate the offer letter 

Global Head Talent Acquisition & AIP 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 

11 

TCS Confidential 

TCSLICT20192827963
TATA CONSULTANCY SERVICES

VYDLHI RC 1 BLXK, B2, EPIP, Whiteheid, Barngaiore S60 066 Inda 

Tel 91 BO 6724 7000 f ax 91 80 2841 014 Website wwwtiscoT

Register ed Office Nrmal Buldiny. 9th f loor Nannan Pount Mumbai 400 021 

TCSareers ser VIE eline 1800 09 3111 Einal areersateseor
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TEMENOS 
sa*.u" 

TEMENOS INDIA PVT LTD 

com 

Mr. Somashekar V, 

5/2 4th, A Cross Manjunath Layout, 
Near Shakathi Bakery, RT Nagar, 

Bangalore-560032. 

23rd July 2020 

Dear Mr.Somashekar V, 

Offer of Emplovment 

It gives us immense pleasure in inviting you to join Temenos India (P) Ltd as one of its valuable 

members. We believe that organizations grow and flourish fuelled by the enthusiasm and 

energy of the people, who are willing to invest in to the future. We are sure that with your 

joining, we will be adding to our organization's strengths of competence, 
commitment and 

customer orientation. 

1. Position: Software Engineer 

2. Band A 

3. Job Family Technical 

4. Department: Development 

5. Reporting to: 
Mahalakshmi V 

6. Job Description: 

Hands-on Design/Development experience around Clearing and Swift 

Messages with good understanding of Payments domain. 

Self-starter with ability to adapt and respond effectively to changing 

technology requirements. 

Attention to detail with good verbal and written communication skills. 

Spring Boot, Core Java, Digital 
Technology Preferences Spring, 

Signatures/Security, Enterprise service bus (ESB) or any other integration 

middleware tool. 



Please sign and return the attached acknowledgement copy of this letter to indicate your 

agreement to these terms and consideration of employment. Formal Letter of Employment will 

replace this letter after you have joined Temenos India. Kindly bring the necessary documents 

enclosed with this letter on the date of joining. 

Yours sincerely 
Read and accepted: 

Somashekar V 

Xiwww 

BijumonJacob 

Senior Vice President - Human Resources Date: 



9/6/2020 Gmall Infosys Limited 

MGmail Sumeet Jogdanker <sumeetmj69@gmail.com IMV16 TS OS6 

Infosys Limited 
7 messages 

SometM 

Infosys Limited <offers@infosys.com> 
To "sumeetmj59@gmail.com" <sumeetmj59@gmail.com> 

Thu, Jul 30, 2020 at 110 PM 

Dear Candidate 

Greetings' We hope you and your family are safe and well 

AS We are intiating our virtual onboarding process for Freshers, we request you to provide us with some vital system information from 
your side. 

Kindly click here to update your details at the earliest. 

Please note, tis essental for you to update details on the link shared above for us to accelerate your virtual onboarding process 

f you have any queries. please write to us at offer_update@infosys.com. 

We look forward to welcoming you at Infosys. 

Regards 

Talent Acquisition

Infosys Limited 

Sumeet Jogdanker <sumeetmj59@gmail.com> 
To: Infosys Limited <offers@infosys.com> 

Wed, Aug 5, 2020 at 11:36 PM 

Dear Sir/Madam 

This is with respect to virtual onboarding requirement, 
Recently 1 have bought a new laptop which is of 4 GB 
RAM and 500 GB SSD. Now it is difficult for me to buy a 
new laptop again. 
I have other things like webcam, microphone and a stable 
internet connection. 
Will t be okay to mark YES? 

Waiting for your reply 
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s! Offer From Accenture 

ferletter@accenture com> 
Wed. Feb 12. 2020 at 11 36 AM 

2agmail com 

20 

ouzdar 

TE ID C8496701 
EFERENCE NUMBER/UNIQUE 1D e915334c-912a-4bd1-a821-186341d53c60_1 

ma Fouzdar 

espect te ou appl atn and the subsecuent rounds of discussions you had with us We are pieased I. estent an ol'er t9 

e you will receive a separate email to reset your password 

iow DeloOw sleps to accesS View your Ofter Letter 

n this lin 

l be directed to your protile page 
n Otfer leller Chck here to view the details' and enter your Unique Reference ID (mentioned at the top of this emal) Candidate 1D & registered mot lk 

hCk on Authenticale Offer Letter 

ana Login/Sign-in as a candidate using your registered credentials (email & passwnrd 

S sent to your regisiered mobile number Enter the O1P and click submit 

ter letter and Terms of Employment will be isted along with other relevant documents 

ay download. pint the required documents and review them 

ou to ver.ty the details in the offer letter released on 07/12/2020 and inform your decisIon By clicking on Accept Offer or Reject Offer aithrn 1d davs 

days) from the receipt of the offer post which the link will be disabled 

aforementioned period when the Accenture offer is under review/notl yet accepted. Accenture reserves the right to revoke and rescind the o'ler by 

a reason in writing for such revocation or rescind1ng of the offer 

e any queries on the above process. please refer to the attached Job aid document 

thave ay Oliet Quetes indly login to 

ierrurhe"i 'eam ACCnnture India 

e Dieclaner 

********++t*t*tt+ 

FIs commited to protectng your personal information Your information wll be collected used and niay be shared by Accenture at huty 
srve lawtul purpe ses for Accenture recruitment process including processing of dala by third party when requred Your informatiom shai te red urih 

suy lu utueve the puipuse fur ahuh t is cullected The use and rons fer of,ou nformation will De s .l'y rc rdure vt h: 
ine with cur piivacy poiicy availaDle a 

o ully understand vour rnghts to acuess correct or withdraw vour informaion anytime 
h not i. iu inel dy wgpncy epany or ndvduut to either olect monPy or rnve on Jny monetars afiy ngemeni n enctange tv d ot A.w 

teon tor huing 4n0dates met Any agency ompary or ndyttuiai atfering eimle ymert w th Ar wnture it vxcharnG fr ", sF* 

ns p with Arcenture whch nas mot authoized any such Jctuen l you are approached ty any entuty c,njytduas whe deiuhd o e 

nnren tor a jot ofer a' Accenture erf i thev preseni thenselyas as epiese 1atvees hye"'S aie S 

Further you agree aid acnnewledgethat you have read nteituies "2 

'********t*'* 
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Congrats! Offer From Accenture 
Inbox 

campus.oferetter@accen.. Jan 21 
to me v 

21-Jan-2020 

Vimarsha C Ramesh 
ÇANDIDATE ID:C8493870 
UNIQUE REFERENCE NUMBER/UNIQUE ID:fd986077-e5a6-4da8- 

8f4b-a0cde47e777b 11 
Dear Vimarsha C Ramesh 
This is with espect to your application and the subsequent rounds of 
discussions you had wlthus We are pleased to extend an offer to joln 
Accenture in India. 

Kindly note you will recelve aseparate emall to reset your password. 

Please follow below stepa to access/vlew your offer Letter 
Click on this lIink https/ipd la jobs.accenture.com/default.aspx and 

Login/Sign-in as a candidate using your reglstered credentials (email & 
password) 

- You will be directed to your profile page 
- Click on "Offer Letter Clck here to vlew the details" and enter your 

Unique Reference ID (mentloned at the top of this emal), Candidate ID 
& registered mobile number Click on Authenticate Offer Letter 

- An OTP s sent to your reglstered moble number. Enter the OTP and 
click submit 
The Offer letter and Termsof Employment will belisted along with 

other relevant documents 
- You may download/prnt the required documents and review them. 

Request you to verlfy the details in the offer letter released on 

01/21/2020 and Infom you decisioo By clicking on 'Acpept Offer or 

Reject Offer within 144ays(ourteendays) from the recelpt of the 

offer, post which the lInkwe disabled. 

During the aforementloned perlod when the Accenture offer Is under 
review/not yet accepted, Accenture reserves the right to revoke and 
rescind the offer by provlding a reason in wrting for such revocation or 
rescinding of the offer, 



EYOURSELE 
MAKEADIFFERENCE 

Strictly Private and Confidentiai 

Date:07-Feb-2020 

Yashaswini Ashok 

c8533299 

#168 CHIGURU 9th main road CQAL Layout Sahakar Nagar 

7204189293 

Dea Yashaswini Ashok, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt Ltd

(Company) in our Advanced Technology Center, India as per the below terms and conditions 

Role Application Development Associate 

Career level - Career level 12 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment 

effective from your date ol joining You are required to carefully read and understand these Terms of Employment before 

responding to this Offer This Offer and your employment with Accenture is subject to successful completion of the 

qualitying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well 

as salisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or 

after your effective start date 

Pre-joiner-Learning 
Module: As you are aware that as part of providing our new joiners a unique learning experience 

Accenture proposes a learning module- Technology 
Fundamentals online Learning program (Hereinafter" program") The 

training module of which will be made available to you at least three months before onboarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under 

Reference ld: 
a77f6b6f-a5ab-4a52-9a02-da4736cb7879_ 

1 

Signed By: Mohan Sekhar 



ater acceotng this Ofer we encourage you vsit Countdown to the Company 
tocareers accenture com/Microsites'countdown Pages/welcome-nda aspx) This onbine, interactive welcome site wi 

heo you successtully navigate the first days. weeks and months of your career at Accenture t will aiso provide a 

nterestng overvew of Company history as well as tips on how to develoe yourself (and your career) in the future 

ase vou have ary feedbecksuggestion or have any query fee free to write an e mal to 

toindiacampus accenture com/candidate 

We lock fonward to hearing from you regarding vour decision to join the Company 1wish you a successtul career ahead of 

vou and look fonward to your soining us 

ACKNOWLEDGED AND AGREED 
Sincerey 

Men ttla 
Mohar Sekhar 

Senio Managng Director 

eac Advanced Technology Center India insert full legal namej 



BE YOURSELF 
MAKEADIFFERENCE accenture 

Strictly Private and Confidential 
Date:22-Jan-2020 
Swapnil Shikhar 
C8496448 

S/O Dheeraj Kumar Sinha, Katkamdag, PO- Kadma, Kadma no. 2, Hazaribag, Jharkhand. 8147924830 

Dear Swapnil Shikhar, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt td 

Company") in our Advanced Technology Center, India as per the below terms and conditions 
Role Application Development Analyst 
Career level - Career level -11 

Talent Segment Software Engineering 

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment effective from your date of joining. You are required to carefuly read and understand these Terms of Employme Dotore responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 
qualifying examination from your college with an aggregate of 65% and above or 65 CGPA or above, as well 
as satisfactory completion of verification andlor background or reference checks which may occur at any time prior to or after your effective start date. 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience 
Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter program) The 
training module of which will be made available to you at least three months before onboarding to give you a reasonable time to learn at your pace and comfort Details of which are reiterated as under 

Under the program, the fifteen learning modules hosted on a technology platform wili prepare you to be code read 

Reference ld 482653d9-5412-4de0-a380-34e351 cf9fcf_1 Signed By: Mohan Sekhar 



After accepting this offer we encourage you visit Countdown to the Company 
(http //careers accenture com/Microsites/countdown/P ages/welcome ndia aspx) This onhne interachve wetccr n 
help you successfully navigate the first days weeks and months of your career at Accenture It will alen nrovide a 
interesting overview of Company history as well as fips on how to develop yourself (and your career) in the ft re 

In case you have any feedback/suggestion or have any query feet free to write an e-mail to 

http://indiacampus.accenture com/candidate 

We look forward to hearing from you regarding your decision to join the Company I wish you a successful career aheart of 

you and look forward to your joining us 

Yours sincerely ACKNOWInEDGED AND AGREEn 

Maatbh 
Mohan Sekhar 

Senior Managing Director 

Lead. Advanced Technology Center, India 
insert hal egsl 



Sreesha Thoprath 22 Jan 

int sunnv me Chinku 
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ear Raunak 

We are pleased to offer you the position of "Software 

Engineer with us Your annual CTC will be Rs. 6.50 

Lakhs. Please respond with your acceptance of the offer, 

ull name, 
communication address and a probable date of 

JO.ning 

Look forward to seeing you on the raft! 

Fgards 
eesna Tnoprath 

ead People Operations 
ioonraft innovation Labs 

Tel+91-80-41139284 
Call91-7406588988 
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CERTIFICATE OF INTERNSHIP 

eet tat Ms. VIDYA R [USN: 1MV17IS410]. a student of B.E in 

maton Science & [ngneerng from "Sir M Visvesvaraya Institute of 

Technology" Bengaluru has successfully completed internship work on the 

ema.n Internet of Things" and she has worked on project titled "Vehicle 

Parking Management System Using loT" at infidata Technoiogies 

Deeopnent Centre from 6" July 2019 to 5 August 2019 under the gurdance 

Mr. Darshan Kumar N Design Engineer. During the period of her internship 
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Offer: Computer Consultancy
Ref: TCSL/CT20192797087/Bangalore
Date: 13/09/2019

Mr. Shridhar  K U
Sir Mvit & Kcds Mens Hostel ,Krishnadevaraya Nagar, 562157Hunsmaranahalli,
Sugatta,,
Bangalore-562157,
Karnataka.
Tel# 91-8147713104

Dear Shridhar  K U,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qZq6p4pFZpFZ6466U84UZFFZxix464669UpZxLx4LUL8x8x433xU4b44Uq4U4L449FpZ6F66Ux4


GROSS SALARY SHEET Annexure 1

Name Shridhar  K U

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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To,

Name : Anjali Vijayan

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Anjali Vijayan,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module -As part of providing our new joiners a unique
learning experience, Accenture proposes a learning module - Technology Fundamentals Online Learning
program (Hereinafter” program”). We would like to share the details of this program in advance for your
ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least
three months before onboarding to give them a reasonable time to learn at their pace and comfort.
Details of which are as under:

Under the program, the nine learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental
assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 65%



marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12

Proposed role - ‘Application Development Associate’

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual variable pay-out is estimated as INR
32,500. The pay-out that you receive will depend but not limited to your performance achievement and
performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.

Maximum Annual Total earning potential – 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits – INR 4,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”
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21 May, 2020

 

PRIYANSH  SARUPRIA

 

Dear PRIYANSH,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include criminal checks, verification of previous employment, 
education verification, credit check and appropriate identification verification) being conducted either by 
DXC or an appropriate third party, and the results of such background checks being favorable in DXC's 
reasonable opinion.  If this condition is not satisfied, then this offer of appointment will be void or will 
become void, on notice by DXC.  If the terms & conditions are acceptable to you, kindly send us an 
acceptance mail at the earliest and confirm your date of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi
Vice President - Human Resources

 



21 May, 2020

 

 

PRIYANSH  SARUPRIA

T -02, vinayaka Apartments, Suggata Road

Banglore, 562157
India

 

 

Dear PRIYANSH,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Associate Professional Software Engineer at EIT Services India 
P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 4 
Jun, 2020.

Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions.

 

You are expected to report at DGS-Campus Phase-1, HP Avenue, 39/40, Hosur Road, Konappana 
Agrahara, Electronics City, Bengaluru, 560100, at 9:00 AM to complete your joining formalities.

 

1 PAY and BENEFITS
 

Your Fixed Gross salary will be INR 342,857.00 per annum and Total Gross Salary inclusive of incentive 
compensation (at an indicative payment of 100%) will be INR 360,000.00*.

 

*Subject to deduction of the statutory liabilities, if any.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR 180,000.00.

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan.

 

1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable.
 



1.4. Gratuity:
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.
 

1.5 Variable Pay Program

 

You will be eligible to participate in one of the Company's discretionary Incentive Compensation Plans 
based on the job assigned to you. Your annual target Incentive (at a payment of 100%) for the job title 
upon joining is INR 17,143. This incentive can vary depending on individual, group and company 
performance, and can be nil if one or more of the said criteria are not met.

Incentive Compensation Plans will be administered as per the provisions of the respective plans, details 
of which can be asked to be shared after joining. Employees joining on or after 1st Jan until and including 
31st March will not be eligible for any payout for the period from date of joining until 31st March in the 
year of joining

 

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium equivalent to Rs 13,976 will be borne by the 
Company and is over and above your fixed gross salary, mentioned above. Your spouse and maximum 
up to 2 children will be covered as per Hospitalization Insurance Policy of the Company.

 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act.

 

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy.
 

1.8 Relocation Expenses
In the event of you having to relocate to your place of posting, you would be eligible for relocation 
expenses as per the Company Policy (to be claimed within 3 months of joining). This amount is fully 
recoverable in the event you leave the Company within 12 months from your date of joining the company.
 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT
 

2.1.Your job classification detail is as listed below:

Job Function:   Technology Applications Group

Job Family:   Software Engineering
Job Title (Internal):  Associate Professional Software Engineer
Salary Grade:  51007431

 

2.2. Work Place
You are initially appointed to work in our office in Bangalore. You may be transferred or required to travel 
for the Company's business/training at the sole discretion of the Company.

 

2.3 Probation
You will be on probation for a period of six months from the date of joining. At the end of the probation 



period, subject to your satisfactory performance, your services will be deemed confirmed unless notified 
otherwise. The company reserves the right to extend the probation for a further period of three months. 
During probation, your employment may be terminated by either party with one month notice in writing or 
payment of one month salary in lieu of notice period.
 

2.4 Transfer
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another.  Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business.
 

2.5 Retirement
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty.  The date of birth as recorded at the time of employment will be reckoned for this purpose.
 

2.6 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, without notice.

ii.     Your services can be terminated by either party by giving to the other, a notice of two months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for two months' in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to two month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% FBP only.
 

2.7 Conflict of Interest
Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company.  You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company.
 

2.8 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect.
 

2.9 Information Security

All employees are expected to maintain the confidentiality and integrity of the information assets and 
comply with the Information Security Policies. Employees are expected to maintain confidentiality of 
information residing in mobile computing devices such as portable laptops, notebooks, palmtops, other 
transportable computers and storage media. Employees are responsible for maintaining information 
security outside the premises of organization and outside the normal working hours.

 

2.10 Non-Smoking Policy:

Smoking is prohibited in the office premises other than the specifically assigned zones, if any.

 

2.11 General Conditions



I. Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be governed by 
the rules and regulations applicable to the Business unit to which you will be attached. You would be 
operating from any location and in any shift, including night shift, as may be advised by the Company 
keeping in mind business needs and deliverables to its customers.

II. You will be governed by all the Company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing.  
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies of business.

III. You are required to sign a "Confidentiality Agreement" with the Company on the day of joining.

IV. You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time.

V. The terms of the employment shall be governed by the laws of India.

VI. If you are absent from the designated office beyond a period of 3 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
own will.

Please sign and return the copy of this appointment letter as a token of your acceptance.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi
Vice President - Human Resources

 

 

 

I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

PRIYANSH  SARUPRIA

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):



 
I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place
 

---------------------------------------------------------------------------------------------------------------------------------------

 

Annexure II

 

Flexible Benefits Plan (FBP)
Job Family:   Software Engineering
Title: Associate Professional Software Engineer

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of rent, from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement
 

2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four calendar 
years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child per month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel):
(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser

5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs whichever is less 
with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur Allowance



6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/
restaurants during the course of the workday)
Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines
 

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance Bonus is paid 
towards payment of bonus, payable under the Payment of Bonus Act, 1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the Salary after 
appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of INR 9,00,000.  The 
tenure of the lease is 3 years.  Please refer to the policy for more details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll group. 
All new employees are expected to do the same within two weeks of joining the company.
 

2.      The year for the purpose of this plan will be 1st April to 31st March.
 

3.      The menu of benefits finalized cannot be changed by the employee during the period of that 
financial year. Exception to this will be made under following circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children and parents
 

4.      While selection of the menu of benefits and spending the same, the employee must ensure that he/
she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any
 

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March
 

Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 



recovered appropriately.
 

5.      In the event of separation of an employee from the services of the company, only pro−rata amount 
of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 
year.
 

6.      The company will recover tax from the salary every month as per the tax laws in force in respect of 
benefits selected by the employee.
 

7.      The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 
company will not permit reimbursements except in the case of 3(d) referred above. The employee, 
however, has a choice to opt for lesser value.

 

 

 

Mandatory Documents List
 

You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring  the originals with you.
 

Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents.
 

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two
 

2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two
 

3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two
 

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree
Original Required for Verification: Yes
No of Copies: Two
 

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One
 

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One
 



7 Photo identity proof  Copy of PAN Card or Passport or Driving license
Original Required for Verification: No
No of Copies: One
 

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement or Driving license or 
Voter's ID If you want to give Bangalore address for all communication in Citibank account form, please 
bring a copy of address proof that has your name
Original Required for Verification: Yes
No of Copies: One
 

9 Four passport size color photographs. Please note that 1 passport size photograph should specifically 
have a Navy Blue background. It is standard as per Company policy. No other types of photographs 
would be accepted.
Original Required for Verification: Yes
No of Copies: Four
 

10 NSR Registration Number
 

11 Note down your parents' dates of birth for nomination in PF, Gratuity

 

Agreement Regarding Confidential Information and Proprietary Developments India

 

PRIYANSH  SARUPRIA

 

1.         Consideration and Relationship to Employment.  As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company.  I 
understand, however, that nothing relating to this Agreement will be interpreted as a contract or 
commitment whereby Company is deemed to promise continuing employment for a specified duration.
 

2.         Confidential Information.  This Agreement concerns trade secrets, confidential business and 
technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company.  
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality.  I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information:
 

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others).
 



3.         Proprietary Developments.  This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information.  Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company.  I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments:
 

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my assignment of title to 
Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights.  I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company.
 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer.
 

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company.  I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readable form.
 

5.         Work Product.  The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company.  I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such work product.
 

6.         Company Property.  I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it is obtained.
 

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company.  I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company.  To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 



following the end of my employment with Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 
the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company; and
 

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM or subcontractor.
 

8.         Enforcement.  I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 
and other legitimate business interests.  The Protective Covenants are ancillary to the other terms of this 
Agreement and my employment relationship with Company.  This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements.  For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants.  This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, or title.
 

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply.  If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for the restrictions.
 

10.       Severability; Authority for Revision; Assignment; Governing Law.  The provisions of this 
Agreement will be separately construed.  If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein.  If the restrictions 



provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection.  In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect.  The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability.   This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns.  This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement.
 

11.       Acceptance by Company.  A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms.  I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities defined herein.
 

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms.

FOR Company

 

{{Sig1_es_:signer1:signature}}
 

Lokendra Sethi
Vice President - Human Resources

 

 

FOR Employee

 

Name         :  PRIYANSH  SARUPRIA

 

{{Sig1_es_:signer2:signature}}
 

 



Date           : {{Dte_es_:signer2:date}}

 



  

Strictly Private and Confidential 

Date:22-Jan-2020 

Apurva Karn 
C8496679

Plot no C/33, Phase 1, Himanchal Vihar, Dr. Chhang Hospital, Matigara, Siliguri, Dist.Darjeeling,West Bengal 

9986970595 

 

Dear Apurva Karn, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192796259/Bangalore
Date: 13/09/2019

Ms. Deepika A
#09Priyadarshini Layout,
Palanajogihalli,
Doddaballapur-561203,
Karnataka.
Tel# -

Dear Deepika A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/CT20192796259



3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Up4Ub6Li8i88i88iqpq66x66qiq6T06TU84U9xpZTU6T0bqT0iqT90pZL3L8LLL8U04U4644ip8


GROSS SALARY SHEET Annexure 1

Name Deepika A  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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To,

Name : Deepika A Ashwath Narayana

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Deepika A Ashwath Narayana,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module -As part of providing our new joiners a unique
learning experience, Accenture proposes a learning module - Technology Fundamentals Online Learning
program (Hereinafter” program”). We would like to share the details of this program in advance for your
ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least
three months before onboarding to give them a reasonable time to learn at their pace and comfort.
Details of which are as under:

Under the program, the nine learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental
assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 65%



marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12

Proposed role - ‘Application Development Associate’

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual variable pay-out is estimated as INR
32,500. The pay-out that you receive will depend but not limited to your performance achievement and
performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.

Maximum Annual Total earning potential – 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits – INR 4,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”
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28-Jan-2020
                               
Dear Anusha J R,
B.Tech/B.E., Electronics and Communication Engineering
Sir M.Visvesvaraya Institute Of Technology
 
Candidate ID – 14049812
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Anusha J R Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Anusha J R,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT

KPIT Technologies Limited
Registered & Corporate Office: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase III, Maan, 
Taluka - Mulshi, Hinjawadi, Pune - 411057, India. | CIN: U74999PN2018PLC174192
 

O
E
W

+91 20 6770 6000
info@kpit.com
kpit.com



Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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To,

Name : Abhishek Gandham

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Abhishek Gandham,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through, before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer we would like you to accept the offer
within 14 Days from the day you receive the Offer Letter.

Information on Accenture’s Pre-joiner-Learning Module -As part of providing our new joiners a unique
learning experience, Accenture proposes a learning module - Technology Fundamentals Online Learning
program (Hereinafter” program”). We would like to share the details of this program in advance for your
ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least
three months before onboarding to give them a reasonable time to learn at their pace and comfort.
Details of which are as under:

Under the program, the nine learning modules hosted on a technology platform will prepare the
potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go
through the Technology fundamental assessment (based on the pre on-boarding online learning
program).

On successful completion of the program and clearance of the Technology fundamental
assessment in the first attempt along with completion of the online program module, a potential
new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning
incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%
marks in each assessment test for the program. If they are unable to score 60% in the first
attempt, they will have up to two additional attempts and will be required to score minimum 65%



marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be
provided to new joiners to help them appear in the reassessment

The potential new joiner’s employment with Accenture is subject to successful completion of the
assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream
specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria
similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to
complete the Accenture specific training program in the given 3 attempts successfully, their services with
the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is as
mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12

Proposed role - ‘Application Development Associate’

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory
benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual variable pay-out is estimated as INR
32,500. The pay-out that you receive will depend but not limited to your performance achievement and
performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful
completion of initial training as per company process.

Maximum Annual Total earning potential – 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits – INR 4,50,000/-

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Abhishek Anand,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:13-Feb-2020 

HARI KRISHNA HM 
C8545569

#3660 kissan building Road muthyalapete mulbagal, kolar District 

9900458798 

 

Dear HARI KRISHNA HM, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Prerana Banavase lakshmeesha 
C8496697

#Sri Channakeshava,1st main,2nd cross,Buddha Marga,Near Vivekananda Park,Vidyanagar,Hassan,Karnataka

PIN-573202 

8792353290 

 

Dear Prerana Banavase lakshmeesha, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Reference Id: 4398fb9c-298a-4ad5-b136-6e8454de267e_1
Signed By: Mohan Sekhar
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
                 

Version 5.0 Dec 2019                                                              7                                                                  Candidate’s Signature



  

Strictly Private and Confidential 

Date:22-Jan-2020 

Deepika Ashwath Narayana 
C8496718

#09, Priyadarshini layout, Palanajogihalli, Doddaballapur, Bangalore rural, Karnataka 561203 

9148423001 

 

Dear Deepika Ashwath Narayana, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Version 5.0 Dec 2019                                                               1                                                                  Candidate’s Signature

Reference Id: 5b4056e0-1b05-43d9-bbf2-c9a8af7224bc_1
Signed By: Mohan Sekhar



•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Deepika Ashwath Narayana 
C8496718

#09, Priyadarshini layout, Palanajogihalli, Doddaballapur, Bangalore rural, Karnataka 561203 

9148423001 

 

Dear Deepika Ashwath Narayana, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Sushant Raina 
C8496713

123 Sai Nagar Phase 2, 8th Cross, Near Sambharam College, Chikkabetahalli, Vidyaranyapura Post, Bangalore

560097 

9845407071 

 

Dear Sushant Raina, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Reference Id: 5cecec37-b372-4d30-8078-dbb636a01866_1
Signed By: Mohan Sekhar
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:07-Feb-2020 

Aditi B akshara 
C8533313

No 11,Sannidi,K V S Layout,Virupakshapura,Kodigehalli,Bangalore-560097 

9740097619 

 

Dear Aditi B akshara, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Anjali Vijayan,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld", KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer's discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expert’s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator that shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Anusha J R,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:21-Jan-2020 

Ruchir Kalbande 
C8493881

Kalbande Eye Care, Near Water Tank, Ward No. 15, Sausar Madhya Pradesh 

9479827670 

 

Dear Ruchir Kalbande, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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Signed By: Mohan Sekhar



•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:21-Jan-2020 

KALMESH MATHAPATI 
C8493913

3/43 chincholi, taluk afzalpur, dist gulbarga,karnataka 585301 

8296932061 

 

Dear KALMESH MATHAPATI, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Bhavesh Yewale 
C8496450

15, HOUSING BOARD COLONY, ARENA ROAD, RADHAGANJ 

8305555360 

 

Dear Bhavesh Yewale, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Analyst

Career level – Career level - 11 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

•      Under the program, the fifteen learning modules hosted on a technology platform will prepare you to be code ready.
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•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental   

       assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of    

       the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for      

       the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    

       be required to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

       to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 14

days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate.

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us.

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Rewards structure as per the Company guidelines is: 

 

 

(A)Annual Fixed Compensation 

• Your annual fixed compensation is INR 5,41,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B)Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 84,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   5,41,500

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   84,500

  Maximum Annual Total earning potential (A+B)   6,26,000

 (C) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   24,000

  Total Cash Compensation + Total Additional Benefits (A+B+C)   6,50,000



 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy:

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional       

        child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be      
      borne by you. This plan allows for coverage of pre-existing ailments.

    b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a             

        defined percentage of each claim, as under: 

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits: 

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

    determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company       

    policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 

 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 
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From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the               

          requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo identity       

          proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Anusha J Rajendra 
C8496456

#387, 12th C cross, vyalikaval, malleshwaram, Bangalore-560003 

9741554035 

 

Dear Anusha J Rajendra, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Analyst

Career level – Career level - 11 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

•      Under the program, the fifteen learning modules hosted on a technology platform will prepare you to be code ready.
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•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental   

       assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of    

       the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for      

       the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    

       be required to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

       to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 14

days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate.

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us.

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Rewards structure as per the Company guidelines is: 

 

 

(A)Annual Fixed Compensation 

• Your annual fixed compensation is INR 5,41,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B)Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 84,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   5,41,500

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   84,500

  Maximum Annual Total earning potential (A+B)   6,26,000

 (C) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   24,000

  Total Cash Compensation + Total Additional Benefits (A+B+C)   6,50,000



 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy:

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional       

        child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be      
      borne by you. This plan allows for coverage of pre-existing ailments.

    b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a             

        defined percentage of each claim, as under: 

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits: 

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

    determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company       

    policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 

 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 
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From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the               

          requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo identity       

          proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Riya Rani 
C8496680

202,lal bahadur kunj apartment,shastrinagar,sheikhpura,patna-14 

9513489403 

 

Dear Riya Rani, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Disha Satyanarayan 
C8496687

#35, 5th main, 5th cross, KEB Layout, Geddalahalli, Sanjaynagar, Bangalore- 560094 

8197249495 

 

Dear Disha Satyanarayan, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019                                                              4                                                                  Candidate’s Signature

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Udaykumar Narayanaswamy 
C8496689

No 4, Gurukrupa Nilaya, RR Layout, Hosahalli Road, Hunasamaranahalli, Bangalore North 

9902489328 

 

Dear Udaykumar Narayanaswamy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Vachan Srinivas 
C8496700

s/o R Srinivasa Gowda ,birur,hobali,hogrehalli,chikmagalur,karnataka,577116 

9483271191 

 

Dear Vachan Srinivas, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

SHARANYA MAHALINGAM SHANMUGASUNDARAM 
C8496702

No. 6, 3rd Floor, Lochana Enclave, 3rd Cross, Gangamma Street, Amruthahalli, Byatarayanapura, Sahakaranagar

Post, Bengaluru-560092 

7483051553 

 

Dear SHARANYA MAHALINGAM SHANMUGASUNDARAM, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Reference Id: 66f496c9-0145-4364-862e-75252b393351_1
Signed By: Mohan Sekhar
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Srikanth Thokala 
C8496706

#40, 4th main ,vinayakanagar,bagalur cross, yelahanka, Bengaluru, Karnataka - 560063 

8660073872 

 

Dear Srikanth Thokala, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Digvijay H Jagadeesh 
C8496719

Shree Nilaya Jayanagar 1st stage near M.G Road Hassan 573202 

8095687277 

 

Dear Digvijay H Jagadeesh, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Bodhit Kumar Gupta 
C8496722

#12ALKR APARTMENT LKR NAGARDEVINAGAR 

9506961537 

 

Dear Bodhit Kumar Gupta, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:22-Jan-2020 

Prajwal Kumar H R 
C8496724

S/O RATHNAKARA H G , #251, VENKATARAMANA ESTATE, NEAR LOWER PRIMARY SCHOOL, HEMMAKKI,

MUDIGERE TQ,CHICKMAGALUR KARNATAKA- 577121 

7022346632 

 

Dear Prajwal Kumar H R, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Reference Id: 1e260afe-a8d6-4c1b-977c-af4bab2411f9_1
Signed By: Mohan Sekhar
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



joining, then this whole amount shall be recovered from you.
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Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
                 

Version 5.0 Dec 2019                                                              7                                                                  Candidate’s Signature



  

Strictly Private and Confidential 

Date:23-Jan-2020 

SHRIDHAR K Uday 
C8499513

Sri sudaksha house 148b/5 ,church road ,kundapur 576201 

9901504573 

 

Dear SHRIDHAR K Uday, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                              3                                                                  Candidate’s Signature

 



 
 
 

ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:23-Jan-2020 

Kumari Akanksha 
C8499519

D/O Ajeet Kumar Dutta, Adarsh Nagar, Laluchak Bhatta, Ishakchak 

7019164811 

 

Dear Kumari Akanksha, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Chaithali Jagadish 
C8508324

madthila house ivernadu village and post sulyadakshin kannada,karnataka 

8861938453 

 

Dear Chaithali Jagadish, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Mamatha Marula Siddappa 
C8508328

D/O Marula Siddappa #2 Linge Gowda H Muniswamappa Layout Amrutha Halli Sahakarnagar post 

9916651358 

 

Dear Mamatha Marula Siddappa, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Simran Arora 
C8508331

#8 1st A cross ex-servicemen colony RT Nagar 

9686492245 

 

Dear Simran Arora, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Nikitha Agnew 
C8508334

No.40 Gangamma temple Road,Jalahalli,Bangalore-13 

9742697554 

 

Dear Nikitha Agnew, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Sureen manohar urva 
C8508335

Many near gokul hall ashokanagarMangalore 

8296840483 

 

Dear Sureen manohar urva, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

K Uday Kiran Reddy 
C8508336

#6, 25 th cross, 1st mail road, maruthinagar, yelahanka, bangalore 

7892873966 

 

Dear K Uday Kiran Reddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Anup Shivanand 
C8508346

Dr No. 1579Opposite Ayyappa Swamy TempleNear old RTO OFFICE 

9663391291 

 

Dear Anup Shivanand, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019                                                              4                                                                  Candidate’s Signature

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:28-Jan-2020 

Palash Jain 
C8508382

354/24, New Prakash Nagar, Canal Road 

9538004546 

 

Dear Palash Jain, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Version 5.0 Dec 2019                                                               6                                                                  Candidate’s Signature

 
 



ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:31-Jan-2020 

Gagana T Reddy 
C8517567

#1793,acharya college roadganapathinagara,chikkabanavara,bangalore-560090 

8660388054 

 

Dear Gagana T Reddy, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:07-Feb-2020 

Viraj reddy G M 
C8533315

65 5th cross central excise layout bhoopsandra 

7349197029 

 

Dear Viraj reddy G M, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:07-Feb-2020 

Viraj reddy G M 
C8533315

65 5th cross central excise layout bhoopsandra 

7349197029 

 

Dear Viraj reddy G M, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:12-Feb-2020 

Gayathri Siddaraju 
C8535446

#43 krishnam raju nilaya ,4th temple road 

9916039676 

 

Dear Gayathri Siddaraju, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192653172/Bangalore
Date: 13/09/2019

Ms. Gagana T  Reddy
#1793(37)Acharya College Road,
Chikkabanavara,
Bangalore-560090,
Karnataka.
Tel# 91-9844153216

Dear Gagana T  Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Tq6TFbFFbZLiUx4U04qT06qT9FpZxpx4Tb6TbTLipxpF33xUi98iZ8FZ4T444Z44LxL8bULiqpq


GROSS SALARY SHEET Annexure 1

Name Gagana T  Reddy

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2

13TCS Confidential

TCSL/CT20192653172



Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192653172/Bangalore
Date: 13/09/2019

Ms. Gagana T  Reddy
#1793(37)Acharya College Road,
Chikkabanavara,
Bangalore-560090,
Karnataka.
Tel# 91-9844153216

Dear Gagana T  Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Tq6TFbFFbZLiUx4U04qT06qT9FpZxpx4Tb6TbTLipxpF33xUi98iZ8FZ4T444Z44LxL8bULiqpq


GROSS SALARY SHEET Annexure 1

Name Gagana T  Reddy

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192795919/Bangalore
Date: 13/09/2019

Mr. G M Viraj Reddy
655th Cross,Central Excise Layout,
Bhoopsandra,
Bangalore-560094,
Karnataka.
Tel# -

Dear G M Viraj Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LiL8FLFFb9Li6666U44U4F44pZpFLZL8Ti6TpFpFi68iiZ8iU84U4x44T36TxTx4TL6T8T88b8L


GROSS SALARY SHEET Annexure 1

Name G M Viraj Reddy

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Dennis Prasad,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.

KPIT Technologies Limited
Registered & Corporate Office: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase III, Maan, 
Taluka - Mulshi, Hinjawadi, Pune - 411057, India. | CIN: U74999PN2018PLC174192
 

O
E
W

+91 20 6770 6000
info@kpit.com
kpit.com



Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action

KPIT Technologies Limited
Registered & Corporate Office: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase III, Maan, 
Taluka - Mulshi, Hinjawadi, Pune - 411057, India. | CIN: U74999PN2018PLC174192
 

O
E
W

+91 20 6770 6000
info@kpit.com
kpit.com



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-Jan-2020
                               
Dear Digvijay H J,
B.Tech/B.E., Electronics and Communication Engineering
Sir M.Visvesvaraya Institute Of Technology
 
Candidate ID – 14049809
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Digvijay H J Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



DXC Technology Offer Letter for Campus
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Thu, Apr 30, 2020 at 19:43
To: mallikarjunn21@gmail.com <mallikarjunn21@gmail.com>

30 April 2020

Mallikarjuna N

Dear Mallikarjuna N,

We are pleased to extend to you an offer of employment with DXC Technology. This offer
letter is in confirmation of the terms and conditions set forth for the position you are being
considered for.

This offer of appointment is subject to positive feedback on your reference checks and
conditional upon successful background checks (which may include criminal checks,
verification of previous employment, education verification, credit check and appropriate
identification verification) being conducted either by DXC or an appropriate third party,
and the results of such background checks being favorable in DXC's reasonable opinion.  If
this condition is not satisfied, then this offer of appointment will be void or will become
void, on notice by DXC.  If the terms & conditions are acceptable to you, kindly send us an
acceptance mail at the earliest and confirm your date of joining.

Along with this letter of employment we are also forwarding to you other relevant
information for your perusal.

At DXC Technology, we are greatly excited about the challenging and rewarding work
environment. You will be an important part of the leading global information technology
company and part of a culture that is driven to improve and outperform.

To accept the offer of employment, please E−sign by providing your full name and unique
identifier.

We welcome you to join us in this exciting journey.

 

Thanking You,



Yours Sincerely,

Lokendra Sethi 

Vice President - Human Resources

 

 

30 April 2020

Mallikarjuna N

Dear Mallikarjuna N,

Welcome to DXC Technology! We are glad to have you with us and look forward to a long
and mutually rewarding association.

We have the pleasure in appointing you as an Associate Professional Software Engineer at
EIT Services India Pvt.   Ltd., a DXC Technology Company. Your date of appointment is
effective your date of joining, which shall be communicated to you shortly along-with your
joining location.

Your appointment with DXC is on the following terms and conditions:

1 PAY and BENEFITS

Your Fixed Gross salary will be INR ₹342,857.00 per annum and Total Gross Salary inclusive
of incentive compensation (at an indicative payment of 100%) will be INR ₹360,000.00*.

*Subject to deduction of the statutory liabilities, if any.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR
₹180,000.00.

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and
the maximum cost to company in providing such benefits shall not exceed the difference of
amount between basic salary and total fixed salary. A broad guideline applicable to you is
attached in Annexure (II) to help you determine the plan.

 



1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will
contribute monthly an equivalent of 12% of your basic salary to the fund. This is inclusive
of statutory remittance by the company towards employee pension scheme maintained
with the Regional Provident Fund Commissioner, wherever applicable.

1.4. Gratuity:
You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity
Act, 1972.

1.5 Variable Pay Program

You will be eligible to participate in one of the Company's discretionary Incentive
Compensation Plans based on the job assigned to you. Your annual target Incentive (at a
payment of 100%) for the job title upon joining is INR ₹17,143. This incentive can vary
depending on individual, group and company performance, and can be nil if one or more
of the said criteria are not met.

Incentive Compensation Plans will be administered as per the provisions of the respective
plans, details of which can be asked to be shared after joining. Employees joining on or
after 1st Jan until and including 31st March will not be eligible for any payout for the
period from date of joining until 31st March in the year of joining.

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and
Hospitalization Insurance Coverage for yourself. The annual premium equivalent to Rs
13,976 will be borne by the Company and is over and above your fixed gross salary,
mentioned above. Your spouse and maximum up to 2 children will be covered as per
Hospitalization Insurance Policy of the Company.

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you
will be eligible for coverage as per the said Act. Your share of contribution along with the
company's share of contribution will be remitted, as per the said Act.

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy.
In addition you will be entitled to a maximum of 12 working days of sick−cum−casual leave
per annum. You may utilize your leave as per the company policy.

1.8 Relocation Expenses
In the event of you having to relocate to your place of posting, you would be eligible for
relocation expenses as per the Company Policy (to be claimed within 3 months of joining).
This amount is fully recoverable in the event you leave the Company within 12 months
from your date of joining the company.

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT



2.1.Your job classification detail is as listed below:

Job Function:   Technology Applications Group

Job Family:   Software Engineering
Job Title (Internal):  Associate Professional Software Engineer
Salary Grade:  51007431

2.2. Work Place
You are initially appointed to work in our office in Bangalore. You may be transferred or
required to travel for the Company's business/training at the sole discretion of the
Company.

2.3 Probation
You will be on probation for a period of six months from the date of joining. At the end of
the probation period, subject to your satisfactory performance, your services will be
deemed confirmed unless notified otherwise. The company reserves the right to extend the
probation for a further period of three months. During probation, your employment may
be terminated by either party with one month notice in writing or payment of one month
salary in lieu of notice period.

2.4 Transfer
Though you have been engaged for a specific position, your services can be transferred by
the company from one location to another, one department/entity to another.  Your services
can also be transferred to any of the company's subsidiary companies, associate companies,
partners, affiliates etc. anywhere in India or abroad depending on the exigencies of
business.

2.5 Retirement
You will retire from the services of the company on the last date of the month in which you
reach the age of sixty.  The date of birth as recorded at the time of employment will be
reckoned for this purpose.

2.6 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be
conducted by the company or through designated third parties. If for any reason, the
reference or background checks reveal any misrepresentation or any information
detrimental to the interest of the company, the company shall be entitled to terminate your
services with immediate effect, without notice.

ii.     Your services can be terminated by either party by giving to the other, a notice of two
months in writing (hereinafter referred to as 'Notice Period"). The Company however,
reserves its right to terminate your employment with immediate effect by giving you Salary
for two months' in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the Notice
Period, unless relaxed by the Company in writing. Your termination of employment without



compliance with the Notice period shall be treated as a material breach of this contract and
Company shall be entitled to insist on your mandatory performance of the Notice Period
and /or claim damages equivalent to two month's Salary. Salary for the above purposes
would constitute Basic Salary and 50% FBP only.

2.7 Conflict of Interest
Your position with the Company calls for your whole time employment and you will devote
yourself exclusively to the business of the Company.  You will not take up any other work
for remuneration (part time or otherwise) or work in an advisory capacity or be interested
directly or indirectly in any other trade or business, without written permission from the
Company.

2.8 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment will be
governed by the "Standards of Business Conduct" of the company. In case of violation of any
of the Standards of Business Conduct your employment may be terminated with immediate
effect.

2.9 Information Security

All employees are expected to maintain the confidentiality and integrity of the information
assets and comply with the Information Security Policies. Employees are expected to
maintain confidentiality of information residing in mobile computing devices such as
portable laptops, notebooks, palmtops, other transportable computers and storage media.
Employees are responsible for maintaining information security outside the premises of
organization and outside the normal working hours.

2.10 Non-Smoking Policy:

Smoking is prohibited in the office premises other than the specifically assigned zones, if
any.

2.11 General Conditions

I. Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be
governed by the rules and regulations applicable to the Business unit to which you will be
attached. You would be operating from any location and in any shift, including night shift,
as may be advised by the Company keeping in mind business needs and deliverables to its
customers.

II. You will be governed by all the Company's rules and regulations that are in force now
and also those, which may come into, force from time to time even if they are not
individually notified to you in writing.  The Company has sole and absolute right to change
any of it's rules and regulations at any time to meet exigencies of business.

III. You are required to sign a "Confidentiality Agreement" with the Company on the day of
joining.



IV. You will be covered by DXC Technology Employee's Intellectual Property Policy, the
Company's Standards of Business Conduct and other policies, procedures and other rules as
applicable from time to time.

V. The terms of the employment shall be governed by the laws of India.

VI. If you are absent from the designated office beyond a period of 3 working days without
adequate authorization as per company policies, you shall be deemed to have abandoned
employment on your own will.

Please sign and return the copy of this appointment letter as a token of your acceptance.

Thanking You,

Yours Sincerely,

Lokendra Sethi 

Vice President - Human Resources

 

I accept the above referred Pay and Benefits and the general terms and conditions of
employment

 

_____________________________________________

Mallikarjuna N

Date:

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions of
employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place



---------------------------------------------------------------------------------------------------------------------------------------

 

Annexure II
 

Flexible Benefits Plan (FBP)
Job Family:   Software Engineering
Title: Associate Professional Software Engineer

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of rent,
from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement

2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four
calendar years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate
Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child per
month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are
in a hostel):(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser



5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs
whichever is less with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur
Allowance

 

6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at
hotels/restaurants during the course of the workday)
Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance Bonus is
paid towards payment of bonus, payable under the Payment of Bonus Act, 1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the Salary
after appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per
month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

 

* Employees are liable to provide proof in the event of an evaluation by Income tax
authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of INR
9,00,000.  The tenure of the lease is 3 years.  Please refer to the policy for more details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the menu
of benefits annexed to this scheme. The selection of benefits must be done and
communicated to the Payroll group. All new employees are expected to do the same within
two weeks of joining the company.

2.      The year for the purpose of this plan will be 1st April to 31st March.



3.      The menu of benefits finalized cannot be changed by the employee during the period
of that financial year. Exception to this will be made under following circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of either self,
spouse or dependent children and parents

4.      While selection of the menu of benefits and spending the same, the employee must
ensure that he/she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March

Any unutilized amount in the kitty as on 31st March will be paid along with the April salary
and tax recovered appropriately.

5.      In the event of separation of an employee from the services of the company, only
pro−rata amount of the kitty will be allowed to be utilized by the employee for the period of
actual employment during that year.

6.      The company will recover tax from the salary every month as per the tax laws in force
in respect of benefits selected by the employee.

7.      The maximum value prescribed in the menu of benefits is the upper limit, beyond
which the company will not permit reimbursements except in the case of 3(d) referred
above. The employee, however, has a choice to opt for lesser value.

 

Mandatory Documents List

You are required to submit the following documents, prior to your Joining Date These
documents will be verified with originals and hence, please make sure to bring  the
originals with you.

Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.



3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with
the Terms and Conditions of your Offer Letter when submitting the joining documents.

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two

2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two

3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree
Original Required for Verification: Yes
No of Copies: Two

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One

7 Photo identity proof  Copy of PAN Card or Passport or Driving license
Original Required for Verification: No
No of Copies: One

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement or
Driving license or Voter's ID If you want to give Bangalore address for all communication in
Citibank account form, please bring a copy of address proof that has your name
Original Required for Verification: Yes
No of Copies: One

9 Four passport size color photographs. Please note that 1 passport size photograph should
specifically have a Navy Blue background. It is standard as per Company policy. No other
types of photographs would be accepted.
Original Required for Verification: Yes
No of Copies: Four

10 NSR Registration Number

11 Note down your parents' dates of birth for nomination in PF, Gratuity



 

Agreement Regarding Confidential Information and Proprietary Developments India

 

<<pls insert employee First Name, Second Name>>

 

1.         Consideration and Relationship to Employment.  As a condition of my
employment with DXC or one of its subsidiaries, successors, assigns, or affiliates (referred
to collectively as, "Company"), in return for Company's agreement that I will be provided
certain confidential and proprietary information, training, and/or customer contacts to
assist me in my duties in such employment, I knowingly agree to restrictions provided for
below that will apply during and after my employment by Company.  I understand,
however, that nothing relating to this Agreement will be interpreted as a contract or
commitment whereby Company is deemed to promise continuing employment for a
specified duration.

2.         Confidential Information.  This Agreement concerns trade secrets, confidential
business and technical information, and know−how not generally known to the public
(hereinafter "Confidential Information") which is acquired or produced by me in
connection with my employment by Company.  Confidential Information may include,
without limitation, information on Company organizations, staffing, finance, structure,
information of employee performance, compensation of others, research and development,
manufacturing and marketing, files, keys, certificates, passwords and other computer
information, as well as information that Company receives from others under an obligation
of confidentiality.  I agree to abide by the Company Confidential Information Policy and
specifically agree that with regard to Company Confidential Information:

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not disclosed to
unauthorized persons or used in an unauthorized manner, both during and after my
employment with Company. I further agree that any organizational information or staffing
information learned by me in connection with my employment by Company is the
Confidential Information of Company, and I agree that I will not share such information
with any recruiters or any other employers, either during or subsequent to my employment
with Company; further, I agree that I will not use or permit use of such as a means to
recruit or solicit other Company employees away from Company (either for myself or for
others).

3.         Proprietary Developments.  This Agreement also concerns inventions and
discoveries (whether or not patentable), designs, works of authorship, mask works,
improvements, data, processes, computer programs and software (hereinafter called
"Proprietary Developments") that are conceived or made by me alone or with others while I



am employed by Company and that relate to the research and development or the business
of Company, or that result from work performed by me for Company, or that are developed,
in whole or in part, using Company's equipment, supplies, facilities or trade secrets
information.  Such Proprietary Developments are the sole property of Company, and I
hereby assign and transfer all rights in such Proprietary Developments to Company.  I also
agree that any works of authorship created by me shall be deemed to be "works made for
hire." I further agree for all Proprietary Developments:

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my assignment of
title to Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain, record
and perfect patent, copyright, mask works and/or trade secret protection in all countries, in
Company's name and at Company's expense. I understand that Company may delegate
these rights.  I agree that, if requested, my disclosure, assignment, execution and
cooperation duties will be provided to the entity designated by Company.

This Agreement does not apply to an invention for which no equipment, supplies, facility or
trade secret information of the employer was used and which was developed entirely on
the employee's own time, unless (a) the invention relates (i) to the business of the employer
or (ii) to the employer's actual or demonstrably anticipated research or development, or (b)
the invention results from any work performed by the employee for the employer.

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or
use restrictions on information or intellectual property known to me and received from
any former employers or any other parties prior to my employment by Company.  I agree
that without prior written consent of such former employers or other parties, I will not
knowingly use any such information in connection with my Company work or work
product, and I will not bring onto the premises of Company any such information in
whatever tangible or readable form.

5.         Work Product.  The product of all work performed by me during and within the
scope of my Company employment including, without limitation, any files, presentations,
reports, documents, drawings, computer programs, devices and models, will be the sole
property of Company.  I understand that Company has the sole right to use, sell, license,
publish or otherwise disseminate or transfer rights in such work product.

6.         Company Property.  I will not remove any Company property from Company
premises without Company's permission. Upon the end of my employment with Company, I
will return all Company property to Company unless Company's written permission to keep
it is obtained.

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use
Company's Confidential Information or Proprietary Developments after my employment by
Company ends would be inadequate, standing alone, to protect Company's legitimate



business interests because some activities by a former employee who had held a position
like mine would, by their nature, compromise such Confidential Information and
Proprietary Developments as well as the goodwill and customer relationships that
Company will pay me to develop for Company during my employment by Company.  I
recognize that activities that violate Company's rights in this regard, whether or not
intentional, are often undetectable by Company until it is too late to obtain any effective
remedy, and that such activities will cause irreparable injury to Company.  To prevent this
kind of irreparable harm and to protect Company's trade secrets, I agree that during my
employment and for a period of twelve months following the end of my employment with
Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others)
knowingly participate in soliciting or communicating with or accepting any order from any
customer of Company for the benefit of a Competing Line of Business if I either had
business−related contact with that customer or received Confidential Information about
that customer in the last two years of my employment at Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to
others) knowingly participate in soliciting or communicating with an Company Employee
for the purpose of persuading or helping the Company Employee to end or reduce his or
her employment relationship with Company if I either worked with that Company
Employee or received Confidential Information about that Company Employee in the last
two years of my employment with Company; and

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to
others) knowingly participate in soliciting or communicating with an Company Supplier for
the purpose of persuading or helping the Company Supplier to end or modify to Company's
detriment an existing business relationship with Company if I either worked with that
Company Supplier or received Confidential Information about that Company Supplier in
the last two years of my employment with Company. As used here, "Competing Line of
Business" includes a business that involves a product or service offered or to be offered by
anyone other than Company that would replace or compete with any product or service
offered or to be offered by Company or its related corporations (unless Company and its
related corporations are no longer engaged in or planning to engage in that line of
business). "Company Employee" means an individual employed by or retained as a
consultant to Company or its related corporations. "Company Supplier" means an
individual, corporation, other business entity or separately operated business unit of an
entity that regularly provides goods or services to Company or its related corporations,
including without limitation any OEM, ODM or subcontractor.

8.         Enforcement.  I make these agreements to avoid any future dispute between myself
and Company regarding specific restrictions on my post−employment conduct that will be
reasonable, necessary and enforceable to protect Company's Confidential Information and
Proprietary Developments and other legitimate business interests.  The Protective



Covenants are ancillary to the other terms of this Agreement and my employment
relationship with Company.  This Agreement benefits both me and Company because,
among other things, it provides finality and predictability for both me and the company
regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this
Agreement and the restrictions in it should be enforced under common law rules favoring
the enforcement of such agreements.  For these reasons, I agree that I will not pursue any
legal action to set aside or avoid application of the Protective Covenants.  This Agreement
will survive the end of my employment with Company and shall, likewise, continue to apply
and be valid notwithstanding any change in my duties, responsibilities, position, or title.

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the
Protective Covenants), Company will be entitled to (i) injunctive relief by temporary
restraining order, temporary injunction, and/or permanent injunction, (ii) recovery of
attorneys' fees and costs incurred by Company in obtaining such relief where allowed by
law, and (iii) any other legal and equitable relief to which Company may be entitled.
Injunctive relief will not exclude other remedies that might apply.  If I am found to have
violated any restrictions in the Protective Covenants, then the time period for such
restrictions will be extended by one day for each day that I am found to have violated them,
up to a maximum extension equal to the time period originally prescribed for the
restrictions.

10.       Severability; Authority for Revision; Assignment; Governing Law.  The
provisions of this Agreement will be separately construed.  If any provision contained in
this Agreement is determined to be void, illegal or unenforceable, in whole or in part, then
the other provisions contained herein will remain in full force and effect as if the provision
so determined had not been contained herein.  If the restrictions provided in this
Agreement are deemed unenforceable as written, the parties expressly authorize the court
to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of
the parties and to provide Company's goodwill, Confidential Information, Proprietary
Developments and other business interests with effective protection.  In the event the
restrictions provided in this Agreement are deemed unenforceable and cannot be reformed
to make them enforceable, then any prior agreements that I have made with Company
relating to confidential information or proprietary developments shall not be deemed to
have been superseded or otherwise affected by this Agreement, but instead shall remain in
effect.  The title and paragraph headings in this Agreement are provided for convenience of
reference only, and shall not be considered in determining its meaning, intent or
applicability.   This Agreement will inure to the benefit of the parties' heirs, successors and
assigns.  This Agreement, including but not limited to the Protective Covenants, may be
assigned by Company to a subsequent employer, successor or assign without the need for
further authorization or agreement from me. This Agreement will be governed by the laws
of the country and/or state identified as my work location in which I work at the time of its
enforcement.

11.       Acceptance by Company.  A counterpart of this Agreement has been manually
executed by a duly authorized representative to indicate Company's acceptance of the



terms hereof and Company's covenant to perform its obligations hereunder (including,
without limitation, Company's agreement that I will be provided certain confidential and
proprietary information, training, and/or customer contacts to assist me in my duties). Such
acceptance on behalf of Company is conditioned upon my reciprocal agreement to such
terms.  I acknowledge the sufficiency of Company's acceptance of the terms hereof to
establish the mutual rights and responsibilities defined herein.

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have
read and fully understood the terms of this Agreement, and have been at liberty to seek
legal advice on the same prior to my acceptance of such terms.

FOR Company

Lokendra Sethi 

Vice President - Human Resources

 

 

FOR Employee

 

Name         :  

 

Date           :

 

DXC Technology India Private Limited (formerly CSC Technologies India Private Limited) - Unit 13, Block 2, SDF Buildings,
MEPZ SEZ, Tambaram, Chennai 600 045, Tamil Nadu. Registered in India, CIN: U72900TN2015FTC102489. 
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or one of
its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any attachments,
may contain proprietary, confidential or privileged information or information that is otherwise legally exempt from
disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the intended recipient of
this message, you are not authorized to read, print, retain, copy or disseminate any part of this message. If you have
received this message in error, please destroy and delete all copies and notify the sender by return e-mail. Regardless of
content, this e-mail shall not operate to bind DXC Technology Company or any of its affiliates to any order or other
contract unless pursuant to explicit written agreement or government initiative expressly permitting the use of e-mail for
such purpose.



DXC Technology Offer Letter for Campus
1 message

DXC_India_CampusConnect <DXCIndiaCampusConnect@dxc.com> Thu, 30 Apr 2020 at 19:43
To: akashnirup@gmail.com <akashnirup@gmail.com>

30 April 2020

Nirup

Dear Nirup,

We are pleased to extend to you an offer of employment with DXC Technology. This
offer letter is in confirmation of the terms and conditions set forth for the position
you are being considered for.

This offer of appointment is subject to positive feedback on your reference checks
and conditional upon successful background checks (which may include criminal
checks, verification of previous employment, education verification, credit check
and appropriate identification verification) being conducted either by DXC or an
appropriate third party, and the results of such background checks being favorable
in DXC's reasonable opinion.  If this condition is not satisfied, then this offer of
appointment will be void or will become void, on notice by DXC.  If the terms &
conditions are acceptable to you, kindly send us an acceptance mail at the earliest
and confirm your date of joining.

Along with this letter of employment we are also forwarding to you other relevant
information for your perusal.

At DXC Technology, we are greatly excited about the challenging and rewarding
work environment. You will be an important part of the leading global information
technology company and part of a culture that is driven to improve and
outperform.

To accept the offer of employment, please E−sign by providing your full name and
unique identifier.

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,



Lokendra Sethi 

Vice President - Human Resources

 

 

30 April 2020

Nirup

Dear Nirup,

Welcome to DXC Technology! We are glad to have you with us and look forward to
a long and mutually rewarding association.

We have the pleasure in appointing you as an Associate Professional Software
Engineer at EIT Services India Pvt.  Ltd., a DXC Technology Company. Your date of
appointment is effective your date of joining, which shall be communicated to you
shortly along-with your joining location.

Your appointment with DXC is on the following terms and conditions:

1 PAY and BENEFITS

Your Fixed Gross salary will be INR ₹342,857.00 per annum and Total Gross Salary
inclusive of incentive compensation (at an indicative payment of 100%) will be INR
₹360,000.00*.

*Subject to deduction of the statutory liabilities, if any.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR
₹180,000.00.

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the
company and the maximum cost to company in providing such benefits shall not
exceed the difference of amount between basic salary and total fixed salary. A
broad guideline applicable to you is attached in Annexure (II) to help you
determine the plan.

 

1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will



contribute monthly an equivalent of 12% of your basic salary to the fund. This is
inclusive of statutory remittance by the company towards employee pension
scheme maintained with the Regional Provident Fund Commissioner, wherever
applicable.

1.4. Gratuity:
You will be eligible for payment of Gratuity as per the provisions of the Payment of
Gratuity Act, 1972.

1.5 Variable Pay Program

You will be eligible to participate in one of the Company's discretionary Incentive
Compensation Plans based on the job assigned to you. Your annual target Incentive
(at a payment of 100%) for the job title upon joining is INR ₹17,143. This incentive
can vary depending on individual, group and company performance, and can be
nil if one or more of the said criteria are not met.

Incentive Compensation Plans will be administered as per the provisions of the
respective plans, details of which can be asked to be shared after joining.
Employees joining on or after 1st Jan until and including 31st March will not be
eligible for any payout for the period from date of joining until 31st March in the
year of joining.

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and
Hospitalization Insurance Coverage for yourself. The annual premium equivalent
to Rs 13,976 will be borne by the Company and is over and above your fixed gross
salary, mentioned above. Your spouse and maximum up to 2 children will be
covered as per Hospitalization Insurance Policy of the Company.

Additionally, if you come within the purview of the Employee State Insurance Act
1948, you will be eligible for coverage as per the said Act. Your share of
contribution along with the company's share of contribution will be remitted, as
per the said Act.

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave
policy. In addition you will be entitled to a maximum of 12 working days of
sick−cum−casual leave per annum. You may utilize your leave as per the company
policy.

1.8 Relocation Expenses
In the event of you having to relocate to your place of posting, you would be
eligible for relocation expenses as per the Company Policy (to be claimed within 3
months of joining). This amount is fully recoverable in the event you leave the
Company within 12 months from your date of joining the company.

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT

2.1.Your job classification detail is as listed below:



Job Function:   Technology Applications Group

Job Family:   Software Engineering
Job Title (Internal):  Associate Professional Software Engineer
Salary Grade:  51007431

2.2. Work Place
You are initially appointed to work in our office in Bangalore. You may be
transferred or required to travel for the Company's business/training at the sole
discretion of the Company.

2.3 Probation
You will be on probation for a period of six months from the date of joining. At the
end of the probation period, subject to your satisfactory performance, your
services will be deemed confirmed unless notified otherwise. The company
reserves the right to extend the probation for a further period of three months.
During probation, your employment may be terminated by either party with one
month notice in writing or payment of one month salary in lieu of notice period.

2.4 Transfer
Though you have been engaged for a specific position, your services can be
transferred by the company from one location to another, one department/entity to
another.  Your services can also be transferred to any of the company's subsidiary
companies, associate companies, partners, affiliates etc. anywhere in India or
abroad depending on the exigencies of business.

2.5 Retirement
You will retire from the services of the company on the last date of the month in
which you reach the age of sixty.  The date of birth as recorded at the time of
employment will be reckoned for this purpose.

2.6 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be
conducted by the company or through designated third parties. If for any reason,
the reference or background checks reveal any misrepresentation or any
information detrimental to the interest of the company, the company shall be
entitled to terminate your services with immediate effect, without notice.

ii.     Your services can be terminated by either party by giving to the other, a notice
of two months in writing (hereinafter referred to as 'Notice Period"). The Company
however, reserves its right to terminate your employment with immediate effect by
giving you Salary for two months' in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the
Notice Period, unless relaxed by the Company in writing. Your termination of
employment without compliance with the Notice period shall be treated as a
material breach of this contract and Company shall be entitled to insist on your
mandatory performance of the Notice Period and /or claim damages equivalent to
two month's Salary. Salary for the above purposes would constitute Basic Salary
and 50% FBP only.



2.7 Conflict of Interest
Your position with the Company calls for your whole time employment and you
will devote yourself exclusively to the business of the Company.  You will not take
up any other work for remuneration (part time or otherwise) or work in an
advisory capacity or be interested directly or indirectly in any other trade or
business, without written permission from the Company.

2.8 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment
will be governed by the "Standards of Business Conduct" of the company. In case of
violation of any of the Standards of Business Conduct your employment may be
terminated with immediate effect.

2.9 Information Security

All employees are expected to maintain the confidentiality and integrity of the
information assets and comply with the Information Security Policies. Employees
are expected to maintain confidentiality of information residing in mobile
computing devices such as portable laptops, notebooks, palmtops, other
transportable computers and storage media. Employees are responsible for
maintaining information security outside the premises of organization and outside
the normal working hours.

2.10 Non-Smoking Policy:

Smoking is prohibited in the office premises other than the specifically assigned
zones, if any.

2.11 General Conditions

I. Your working hours, weekly offs, periods of work, public holidays, leave rules etc.
will be governed by the rules and regulations applicable to the Business unit to
which you will be attached. You would be operating from any location and in any
shift, including night shift, as may be advised by the Company keeping in mind
business needs and deliverables to its customers.

II. You will be governed by all the Company's rules and regulations that are in force
now and also those, which may come into, force from time to time even if they are
not individually notified to you in writing.  The Company has sole and absolute
right to change any of it's rules and regulations at any time to meet exigencies of
business.

III. You are required to sign a "Confidentiality Agreement" with the Company on the
day of joining.

IV. You will be covered by DXC Technology Employee's Intellectual Property Policy,
the Company's Standards of Business Conduct and other policies, procedures and
other rules as applicable from time to time.

V. The terms of the employment shall be governed by the laws of India.



VI. If you are absent from the designated office beyond a period of 3 working days
without adequate authorization as per company policies, you shall be deemed to
have abandoned employment on your own will.

Please sign and return the copy of this appointment letter as a token of your
acceptance.

Thanking You,

Yours Sincerely,

Lokendra Sethi 

Vice President - Human Resources

 

I accept the above referred Pay and Benefits and the general terms and conditions
of employment

 

_____________________________________________

Nirup

Date:

 

Candidate Physical Signature (to be completed first day of work):
 
I accept the above referred Pay and Benefits and the general terms and conditions
of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place

--------------------------------------------------------------------------------------------------------------------------------
-------

 

Annexure II



 

Flexible Benefits Plan (FBP)
Job Family:   Software Engineering
Title: Associate Professional Software Engineer

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of
rent, from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement

2. LTA once a year (LTA will be exempt if availed by the employee twice in a block
of four calendar years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos &
Appropriate Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child
per month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case
children are in a hostel):(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser

5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs
whichever is less with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur
Allowance

 

6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred
at hotels/restaurants during the course of the workday)



Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance
Bonus is paid towards payment of bonus, payable under the Payment of Bonus Act,
1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the
Salary after appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR
1,500 per month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

 

* Employees are liable to provide proof in the event of an evaluation by Income tax
authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of
INR 9,00,000.  The tenure of the lease is 3 years.  Please refer to the policy for more
details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the
menu of benefits annexed to this scheme. The selection of benefits must be done
and communicated to the Payroll group. All new employees are expected to do the
same within two weeks of joining the company.

2.      The year for the purpose of this plan will be 1st April to 31st March.

3.      The menu of benefits finalized cannot be changed by the employee during the
period of that financial year. Exception to this will be made under following
circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of
either self, spouse or dependent children and parents



4.      While selection of the menu of benefits and spending the same, the employee
must ensure that he/she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March

Any unutilized amount in the kitty as on 31st March will be paid along with the
April salary and tax recovered appropriately.

5.      In the event of separation of an employee from the services of the company,
only pro−rata amount of the kitty will be allowed to be utilized by the employee for
the period of actual employment during that year.

6.      The company will recover tax from the salary every month as per the tax laws
in force in respect of benefits selected by the employee.

7.      The maximum value prescribed in the menu of benefits is the upper limit,
beyond which the company will not permit reimbursements except in the case of
3(d) referred above. The employee, however, has a choice to opt for lesser value.

 

Mandatory Documents List

You are required to submit the following documents, prior to your Joining Date
These documents will be verified with originals and hence, please make sure to
bring  the originals with you.

Please note

1. Originals are required only for verification and will be returned back
immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement'
along with the Terms and Conditions of your Offer Letter when submitting the
joining documents.

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two

2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two



3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest
Degree
Original Required for Verification: Yes
No of Copies: Two

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One

7 Photo identity proof  Copy of PAN Card or Passport or Driving license
Original Required for Verification: No
No of Copies: One

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement
or Driving license or Voter's ID If you want to give Bangalore address for all
communication in Citibank account form, please bring a copy of address proof that
has your name
Original Required for Verification: Yes
No of Copies: One

9 Four passport size color photographs. Please note that 1 passport size photograph
should specifically have a Navy Blue background. It is standard as per Company
policy. No other types of photographs would be accepted.
Original Required for Verification: Yes
No of Copies: Four

10 NSR Registration Number

11 Note down your parents' dates of birth for nomination in PF, Gratuity

 

Agreement Regarding Confidential Information and Proprietary
Developments India

 

<<pls insert employee First Name, Second Name>>

 

1.         Consideration and Relationship to Employment.  As a condition of my
employment with DXC or one of its subsidiaries, successors, assigns, or affiliates
(referred to collectively as, "Company"), in return for Company's agreement that I



will be provided certain confidential and proprietary information, training, and/or
customer contacts to assist me in my duties in such employment, I knowingly agree
to restrictions provided for below that will apply during and after my employment
by Company.  I understand, however, that nothing relating to this Agreement will
be interpreted as a contract or commitment whereby Company is deemed to
promise continuing employment for a specified duration.

2.         Confidential Information.  This Agreement concerns trade secrets,
confidential business and technical information, and know−how not generally
known to the public (hereinafter "Confidential Information") which is acquired or
produced by me in connection with my employment by Company.  Confidential
Information may include, without limitation, information on Company
organizations, staffing, finance, structure, information of employee performance,
compensation of others, research and development, manufacturing and marketing,
files, keys, certificates, passwords and other computer information, as well as
information that Company receives from others under an obligation of
confidentiality.  I agree to abide by the Company Confidential Information Policy
and specifically agree that with regard to Company Confidential Information:

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not
disclosed to unauthorized persons or used in an unauthorized manner, both
during and after my employment with Company. I further agree that any
organizational information or staffing information learned by me in connection
with my employment by Company is the Confidential Information of Company, and
I agree that I will not share such information with any recruiters or any other
employers, either during or subsequent to my employment with Company; further,
I agree that I will not use or permit use of such as a means to recruit or solicit other
Company employees away from Company (either for myself or for others).

3.         Proprietary Developments.  This Agreement also concerns inventions and
discoveries (whether or not patentable), designs, works of authorship, mask works,
improvements, data, processes, computer programs and software (hereinafter
called "Proprietary Developments") that are conceived or made by me alone or
with others while I am employed by Company and that relate to the research and
development or the business of Company, or that result from work performed by
me for Company, or that are developed, in whole or in part, using Company's
equipment, supplies, facilities or trade secrets information.  Such Proprietary
Developments are the sole property of Company, and I hereby assign and transfer
all rights in such Proprietary Developments to Company.  I also agree that any
works of authorship created by me shall be deemed to be "works made for hire." I
further agree for all Proprietary Developments:

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my
assignment of title to Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain,



record and perfect patent, copyright, mask works and/or trade secret protection in
all countries, in Company's name and at Company's expense. I understand that
Company may delegate these rights.  I agree that, if requested, my disclosure,
assignment, execution and cooperation duties will be provided to the entity
designated by Company.

This Agreement does not apply to an invention for which no equipment, supplies,
facility or trade secret information of the employer was used and which was
developed entirely on the employee's own time, unless (a) the invention relates (i)
to the business of the employer or (ii) to the employer's actual or demonstrably
anticipated research or development, or (b) the invention results from any work
performed by the employee for the employer.

4.         Respect for Rights of Former Employers.  I agree to honor any valid
disclosure or use restrictions on information or intellectual property known to me
and received from any former employers or any other parties prior to my
employment by Company.  I agree that without prior written consent of such
former employers or other parties, I will not knowingly use any such information
in connection with my Company work or work product, and I will not bring onto
the premises of Company any such information in whatever tangible or readable
form.

5.         Work Product.  The product of all work performed by me during and within
the scope of my Company employment including, without limitation, any files,
presentations, reports, documents, drawings, computer programs, devices and
models, will be the sole property of Company.  I understand that Company has the
sole right to use, sell, license, publish or otherwise disseminate or transfer rights in
such work product.

6.         Company Property.  I will not remove any Company property from
Company premises without Company's permission. Upon the end of my
employment with Company, I will return all Company property to Company unless
Company's written permission to keep it is obtained.

7.         Protective Covenants.  I acknowledge that a simple agreement not to
disclose or use Company's Confidential Information or Proprietary Developments
after my employment by Company ends would be inadequate, standing alone, to
protect Company's legitimate business interests because some activities by a
former employee who had held a position like mine would, by their nature,
compromise such Confidential Information and Proprietary Developments as well
as the goodwill and customer relationships that Company will pay me to develop
for Company during my employment by Company.  I recognize that activities that
violate Company's rights in this regard, whether or not intentional, are often
undetectable by Company until it is too late to obtain any effective remedy, and
that such activities will cause irreparable injury to Company.  To prevent this kind
of irreparable harm and to protect Company's trade secrets, I agree that during my
employment and for a period of twelve months following the end of my
employment with Company, I will abide by the following Protective Covenants:



(a)        No Solicitation of Customers.  I will not (in person or through assistance to
others) knowingly participate in soliciting or communicating with or accepting any
order from any customer of Company for the benefit of a Competing Line of
Business if I either had business−related contact with that customer or received
Confidential Information about that customer in the last two years of my
employment at Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through
assistance to others) knowingly participate in soliciting or communicating with an
Company Employee for the purpose of persuading or helping the Company
Employee to end or reduce his or her employment relationship with Company if I
either worked with that Company Employee or received Confidential Information
about that Company Employee in the last two years of my employment with
Company; and

(c)        No Solicitation of Company Suppliers.  I will not (in person or through
assistance to others) knowingly participate in soliciting or communicating with an
Company Supplier for the purpose of persuading or helping the Company Supplier
to end or modify to Company's detriment an existing business relationship with
Company if I either worked with that Company Supplier or received Confidential
Information about that Company Supplier in the last two years of my employment
with Company. As used here, "Competing Line of Business" includes a business that
involves a product or service offered or to be offered by anyone other than
Company that would replace or compete with any product or service offered or to
be offered by Company or its related corporations (unless Company and its related
corporations are no longer engaged in or planning to engage in that line of
business). "Company Employee" means an individual employed by or retained as a
consultant to Company or its related corporations. "Company Supplier" means an
individual, corporation, other business entity or separately operated business unit
of an entity that regularly provides goods or services to Company or its related
corporations, including without limitation any OEM, ODM or subcontractor.

8.         Enforcement.  I make these agreements to avoid any future dispute
between myself and Company regarding specific restrictions on my
post−employment conduct that will be reasonable, necessary and enforceable to
protect Company's Confidential Information and Proprietary Developments and
other legitimate business interests.  The Protective Covenants are ancillary to the
other terms of this Agreement and my employment relationship with Company. 
This Agreement benefits both me and Company because, among other things, it
provides finality and predictability for both me and the company regarding
enforceable boundaries on my future conduct.  Accordingly, I agree that this
Agreement and the restrictions in it should be enforced under common law rules
favoring the enforcement of such agreements.  For these reasons, I agree that I will
not pursue any legal action to set aside or avoid application of the Protective
Covenants.  This Agreement will survive the end of my employment with Company
and shall, likewise, continue to apply and be valid notwithstanding any change in
my duties, responsibilities, position, or title.



9.         Relief; Extension. I understand that if I violate this Agreement (particularly
the Protective Covenants), Company will be entitled to (i) injunctive relief by
temporary restraining order, temporary injunction, and/or permanent injunction,
(ii) recovery of attorneys' fees and costs incurred by Company in obtaining such
relief where allowed by law, and (iii) any other legal and equitable relief to which
Company may be entitled. Injunctive relief will not exclude other remedies that
might apply.  If I am found to have violated any restrictions in the Protective
Covenants, then the time period for such restrictions will be extended by one day
for each day that I am found to have violated them, up to a maximum extension
equal to the time period originally prescribed for the restrictions.

10.       Severability; Authority for Revision; Assignment; Governing Law.  The
provisions of this Agreement will be separately construed.  If any provision
contained in this Agreement is determined to be void, illegal or unenforceable, in
whole or in part, then the other provisions contained herein will remain in full
force and effect as if the provision so determined had not been contained herein.  If
the restrictions provided in this Agreement are deemed unenforceable as written,
the parties expressly authorize the court to revise, delete, or add to such
restrictions to the extent necessary to enforce the intent of the parties and to
provide Company's goodwill, Confidential Information, Proprietary Developments
and other business interests with effective protection.  In the event the restrictions
provided in this Agreement are deemed unenforceable and cannot be reformed to
make them enforceable, then any prior agreements that I have made with
Company relating to confidential information or proprietary developments shall
not be deemed to have been superseded or otherwise affected by this Agreement,
but instead shall remain in effect.  The title and paragraph headings in this
Agreement are provided for convenience of reference only, and shall not be
considered in determining its meaning, intent or applicability.   This Agreement
will inure to the benefit of the parties' heirs, successors and assigns.  This
Agreement, including but not limited to the Protective Covenants, may be assigned
by Company to a subsequent employer, successor or assign without the need for
further authorization or agreement from me. This Agreement will be governed by
the laws of the country and/or state identified as my work location in which I work
at the time of its enforcement.

11.       Acceptance by Company.  A counterpart of this Agreement has been
manually executed by a duly authorized representative to indicate Company's
acceptance of the terms hereof and Company's covenant to perform its obligations
hereunder (including, without limitation, Company's agreement that I will be
provided certain confidential and proprietary information, training, and/or
customer contacts to assist me in my duties). Such acceptance on behalf of
Company is conditioned upon my reciprocal agreement to such terms.  I
acknowledge the sufficiency of Company's acceptance of the terms hereof to
establish the mutual rights and responsibilities defined herein.

12.       Acceptance by Employee.  By placing my signature below, I confirm that I
have read and fully understood the terms of this Agreement, and have been at
liberty to seek legal advice on the same prior to my acceptance of such terms.



FOR Company

Lokendra Sethi 

Vice President - Human Resources

 

 

FOR Employee

 

Name         :  
 

Date           :
 

DXC Technology India Private Limited (formerly CSC Technologies India Private Limited) - Unit 13, Block 2, SDF
Buildings, MEPZ SEZ, Tambaram, Chennai 600 045, Tamil Nadu. Registered in India, CIN:
U72900TN2015FTC102489. 
DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company
or one of its affiliates. It is intended exclusively for the addressee. The substance of this message, along with
any attachments, may contain proprietary, confidential or privileged information or information that is
otherwise legally exempt from disclosure. Any unauthorized review, use, disclosure or distribution is
prohibited. If you are not the intended recipient of this message, you are not authorized to read, print, retain,
copy or disseminate any part of this message. If you have received this message in error, please destroy and
delete all copies and notify the sender by return e-mail. Regardless of content, this e-mail shall not operate to
bind DXC Technology Company or any of its affiliates to any order or other contract unless pursuant to explicit
written agreement or government initiative expressly permitting the use of e-mail for such purpose.
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February 12, 2020

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Prerana B L,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA



EIT SERVICES INDIA PRIVATE LIMITED  (Formerly known as Hewlett-Packard GlobalSoft Private Limited)
Registered Office: 39/40, Electronics City, Phase II, Hosur Road, Bangalore – 560100 Karnataka, India 
CIN: U72300KA2000PTC026968 | T +91 80 33862147 | www.dxc.technology

22 May, 2020

 

Vinod S  

 

Dear Vinod S,

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The 
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you 
are being considered for.
 

This offer of appointment is subject to positive feedback on your reference checks and conditional upon 
successful background checks (which may include criminal checks, verification of previous employment, 
education verification, credit check and appropriate identification verification) being conducted either by 
DXC or an appropriate third party, and the results of such background checks being favorable in DXC's 
reasonable opinion.  If this condition is not satisfied, then this offer of appointment will be void or will 
become void, on notice by DXC.  If the terms & conditions are acceptable to you, kindly send us an 
acceptance mail at the earliest and confirm your date of joining.

 

Along with this letter of employment we are also forwarding to you other relevant information for your 
perusal.
 

At DXC Technology, we are greatly excited about the challenging and rewarding work environment. You 
will be an important part of the leading global information technology company and part of a culture that 
is driven to improve and outperform.

 

To accept the offer of employment, please E−sign by providing your full name and unique identifier.
 

We welcome you to join us in this exciting journey.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi
Vice President - Human Resources

 

Lokendra Sethi (May 22, 2020 16:13 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAu121q6p2Ua4NFfnRw56RRMiu06KorSow


22 May, 2020

 

 

Vinod S  

#1144 vidyanagar 3rd cross

Doddaballapur, bangalore rural, 561203
India

 

 

Dear Vinod S,

 

Welcome to DXC Technology! We are glad to have you with us and look forward to a long and mutually 
rewarding association.

We have pleasure in appointing you as Associate Professional Software Engineer at EIT Services India 
P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] of DXC Technology ("DXC" or "The 
Company"). Your date of appointment is effective from your date of joining, which shall be on or before 4 
Jun, 2020.

Your appointment with EIT Services India P. Ltd [Formerly Hewlett Packard Global Soft India P.Ltd] is on 
the following terms and conditions.

 

You are expected to report at DGS-Campus Phase-1, HP Avenue, 39/40, Hosur Road, Konappana 
Agrahara, Electronics City, Bengaluru, 560100, at 9:00 AM to complete your joining formalities.

 

1 PAY and BENEFITS
 

Your Fixed Gross salary will be INR 342,857.00 per annum and Total Gross Salary inclusive of incentive 
compensation (at an indicative payment of 100%) will be INR 360,000.00*.

*Subject to deduction of the statutory liabilities, if any.

 

1.1 Basic Salary
You will be eligible for a Basic Salary. The amount towards the basic salary is INR 180,000.00. .

 

1.2. Flexible Benefit Plan (FBP):
You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum 
cost to company in providing such benefits shall not exceed the difference of amount between basic 
salary and total fixed salary. A broad guideline applicable to you is attached in Annexure (II) to help you 
determine the plan.

 

1.3. Provident Fund:
 You will participate in the Company's Provident Fund Scheme.  The Company will contribute monthly an 
equivalent of 12% of your basic salary to the fund. This is inclusive of statutory remittance by the 
company towards employee pension scheme maintained with the Regional Provident Fund 
Commissioner, wherever applicable.
 

1.4. Gratuity:



You will be eligible for payment of Gratuity as per the provisions of the Payment of Gratuity Act, 1972.
 

1.5 Variable Pay Program

 

You will be eligible to participate in one of the Company's discretionary Incentive Compensation Plans 
based on the job assigned to you. Your annual target Incentive (at a payment of 100%) for the job title 
upon joining is INR 17,143. This incentive can vary depending on individual, group and company 
performance, and can be nil if one or more of the said criteria are not met.

Incentive Compensation Plans will be administered as per the provisions of the respective plans, details 
of which can be asked to be shared after joining. Employees joining on or after 1st Jan until and including 
31st March will not be eligible for any payout for the period from date of joining until 31st March in the 
year of joining

 

1.6 Insurance

The Company will provide Group Life Insurance, Personal Accident Insurance and Hospitalization 
Insurance Coverage for yourself. The annual premium equivalent to Rs 13,976 will be borne by the 
Company and is over and above your fixed gross salary, mentioned above. Your spouse and maximum 
up to 2 children will be covered as per Hospitalization Insurance Policy of the Company.

 

Additionally, if you come within the purview of the Employee State Insurance Act 1948, you will be 
eligible for coverage as per the said Act. Your share of contribution along with the company's share of 
contribution will be remitted, as per the said Act.

 

1.7. Leave
You are entitled for 15 days of annual Leave per annum as per the Company's leave policy. In addition 
you will be entitled to a maximum of 12 working days of sick−cum−casual leave per annum. You may 
utilize your leave as per the company policy.
 

1.8 Relocation Expenses
In the event of you having to relocate to your place of posting, you would be eligible for relocation 
expenses as per the Company Policy (to be claimed within 3 months of joining). This amount is fully 
recoverable in the event you leave the Company within 12 months from your date of joining the company.
 

2 GENERAL TERMS and CONDITIONS OF EMPLOYMENT
 

2.1.Your job classification detail is as listed below:

Job Function:   Technology Applications Group

Job Family:   Software Engineering
Job Title (Internal):  Associate Professional Software Engineer
Salary Grade:  51007431

 

2.2. Work Place
You are initially appointed to work in our office in Bangalore. You may be transferred or required to travel 
for the Company's business/training at the sole discretion of the Company.

 

2.3 Probation
You will be on probation for a period of six months from the date of joining. At the end of the probation 
period, subject to your satisfactory performance, your services will be deemed confirmed unless notified 



otherwise. The company reserves the right to extend the probation for a further period of three months. 
During probation, your employment may be terminated by either party with one month notice in writing or 
payment of one month salary in lieu of notice period.
 

2.4 Transfer
Though you have been engaged for a specific position, your services can be transferred by the company 
from one location to another, one department/entity to another.  Your services can also be transferred to 
any of the company's subsidiary companies, associate companies, partners, affiliates etc. anywhere in 
India or abroad depending on the exigencies of business.
 

2.5 Retirement
You will retire from the services of the company on the last date of the month in which you reach the age 
of sixty.  The date of birth as recorded at the time of employment will be reckoned for this purpose.
 

2.6 Notice for Separation/ Termination
i.      This offer of appointment is subject to reference and background checks to be conducted by the 
company or through designated third parties. If for any reason, the reference or background checks 
reveal any misrepresentation or any information detrimental to the interest of the company, the company 
shall be entitled to terminate your services with immediate effect, without notice.

ii.     Your services can be terminated by either party by giving to the other, a notice of two months in 
writing (hereinafter referred to as 'Notice Period"). The Company however, reserves its right to terminate 
your employment with immediate effect by giving you Salary for two months' in lieu of the Notice Period.

iii.    Your position with the company calls for mandatory compliance with the Notice Period, unless 
relaxed by the Company in writing. Your termination of employment without compliance with the Notice 
period shall be treated as a material breach of this contract and Company shall be entitled to insist on 
your mandatory performance of the Notice Period and /or claim damages equivalent to two month's 
Salary. Salary for the above purposes would constitute Basic Salary and 50% FBP only.
 

2.7 Conflict of Interest
Your position with the Company calls for your whole time employment and you will devote yourself 
exclusively to the business of the Company.  You will not take up any other work for remuneration (part 
time or otherwise) or work in an advisory capacity or be interested directly or indirectly in any other trade 
or business, without written permission from the Company.
 

2.8 Standards of Business Conduct
In addition to the Terms & Conditions contained herein above, your employment will be governed by the 
"Standards of Business Conduct" of the company. In case of violation of any of the Standards of 
Business Conduct your employment may be terminated with immediate effect.
 

2.9 Information Security

All employees are expected to maintain the confidentiality and integrity of the information assets and 
comply with the Information Security Policies. Employees are expected to maintain confidentiality of 
information residing in mobile computing devices such as portable laptops, notebooks, palmtops, other 
transportable computers and storage media. Employees are responsible for maintaining information 
security outside the premises of organization and outside the normal working hours.

 

2.10 Non-Smoking Policy:

Smoking is prohibited in the office premises other than the specifically assigned zones, if any.

 

2.11 General Conditions

I. Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be governed by 



the rules and regulations applicable to the Business unit to which you will be attached. You would be 
operating from any location and in any shift, including night shift, as may be advised by the Company 
keeping in mind business needs and deliverables to its customers.

II. You will be governed by all the Company's rules and regulations that are in force now and also those, 
which may come into, force from time to time even if they are not individually notified to you in writing.  
The Company has sole and absolute right to change any of it's rules and regulations at any time to meet 
exigencies of business.

III. You are required to sign a "Confidentiality Agreement" with the Company on the day of joining.

IV. You will be covered by DXC Technology Employee's Intellectual Property Policy, the Company's 
Standards of Business Conduct and other policies, procedures and other rules as applicable from time to 
time.

V. The terms of the employment shall be governed by the laws of India.

VI. If you are absent from the designated office beyond a period of 3 working days without adequate 
authorization as per company policies, you shall be deemed to have abandoned employment on your 
own will.

Please sign and return the copy of this appointment letter as a token of your acceptance.

 

Thanking You,

Yours Sincerely,

 

{{Sig1_es_:signer1:signature}}   
 

Lokendra Sethi
Vice President - Human Resources

 

 

 

I accept the above referred Pay and Benefits and the general terms and conditions of employment

 

{{Sig1_es_:signer2:signature}}   
_____________________________________________

Vinod S  

 

{{Dte_es_:signer2:date}}

 

 

 

Candidate Physical Signature (to be completed first day of work):
 

Lokendra Sethi (May 22, 2020 16:13 GMT+5.5)
Lokendra Sethi

May 23, 2020

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAu121q6p2Ua4NFfnRw56RRMiu06KorSow
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAu121q6p2Ua4NFfnRw56RRMiu06KorSow


I accept the above referred Pay and Benefits and the general terms and conditions of employment
 
_____________________________________________
First Name  Middle Name  Last Name
 
______________________________________________
Date
 
______________________________________________
Place
 

---------------------------------------------------------------------------------------------------------------------------------------

 

Annexure II

 

Flexible Benefits Plan (FBP)
Job Family:   Software Engineering
Title: Associate Professional Software Engineer

 

1 a. House Rent Allowance
Maximum Limit: 50% Of Annual Basic
Supporting Documents: Declaration &  at least one receipt per quarter, as proof of rent, from landlord
1 b. Actual Rent paid towards Company Leased premises
Maximum Limit: 100% of Annual Basic
Supporting Documents: Lease Agreement
 

2. LTA once a year (LTA will be exempt if availed by the employee twice in a block of four calendar 
years. The calendar years currently applicable are 2018 to 2021.)
Maximum Limit: 20% of Annual Basic subject to a maximum of Rs. 200,000
Supporting Documents: Original Tickets /Boarding Pass and/or Cash Memos & Appropriate Leave

 

3. Children education allowance for maximum of 2 dependent children : (Per child per month Rs.100)
Maximum Limit: Rs. 2,400 per annum
Supporting Documentation: Declaration and submission of receipts

 

4. Children's Hostel Allowance for maximum of 2 dependent children (in case children are in a hostel):
(Per child per month Rs.300)
Maximum Limit: Rs. 7,200 per annum
Supporting Documentation: Declaration and submission of receipts

 

5a. Company Car Program
Lease rental as per vehicle of choice

5b. 40% of Transport Allowance or Rs. 3,60,000 per annum whichever is lesser

5c. Chauffeur Allowance is a sub limit of 40% of Transport Allowance or Rs. 3.6 lacs whichever is less 
with a maximum allowance of Rs.1,44,000 per annum

5d. Fuel and Maintenance Allowance: Balance of Total Entitlement less Chauffeur Allowance

6. Food Coupon Vouchers (Such vouchers are to be used for food expenses incurred at hotels/



restaurants during the course of the workday)
Maximum Limit: Rs.26,400
Supporting Documentation: As per program guidelines
 

7. Bonus/Exgratia − For those earning basic salary up to Rs. 21, 000/−pm, advance Bonus is paid 
towards payment of bonus, payable under the Payment of Bonus Act, 1965.

 

8. Transport Allowance through Payroll − Balance of the above items paid with the Salary after 
appropriate tax deductions at the end of the year
Maximum Limit: 100% of FBP Declaration

 

9. Telephone Reimbursement: Telephone and/or Broadband expenses up to INR 1,500 per month

Maximum Limit: INR 18,000 per annum

Supporting Documentation: Declaration and submission of receipts

 

* Employees are liable to provide proof in the event of an evaluation by Income tax authorities    
* Employees can purchase a vehicle with max ex−showroom price + Accessories of INR 9,00,000.  The 
tenure of the lease is 3 years.  Please refer to the policy for more details.

 

Guidelines governing Flexible Benefits Plan (FBP)

1.      Employees will be eligible to select a package of benefits for one year from the menu of benefits 
annexed to this scheme. The selection of benefits must be done and communicated to the Payroll group. 
All new employees are expected to do the same within two weeks of joining the company.
 

2.      The year for the purpose of this plan will be 1st April to 31st March.
 

3.      The menu of benefits finalized cannot be changed by the employee during the period of that 
financial year. Exception to this will be made under following circumstances.
a)      Transfer of the employee from one city to another.
b)      Change of grade/level.
c)      Change of residential accommodation.
d)      Unusually high expenses incurred by the employee for hospitalization of either self, spouse or 
dependent children and parents
 

4.      While selection of the menu of benefits and spending the same, the employee must ensure that he/
she should not draw more than:
a)       25% of the annual kitty in Q1
b)      25% of the annual kitty in Q2 & balance of Q1, if any
c)       25% of the annual kitty in Q3 & balance of Q1, Q2, if any
d)      25% of the annual kitty in Q4 & balance of Q1,Q2,Q3, if any
 

For the purposes of the plan, the quarters will be as follows:
a)       Q1 − April, May, June
b)      Q2 − July, August, September
c)       Q3 − October, November, December
d)      Q4 − January, February, March
 

Any unutilized amount in the kitty as on 31st March will be paid along with the April salary and tax 
recovered appropriately.



 

5.      In the event of separation of an employee from the services of the company, only pro−rata amount 
of the kitty will be allowed to be utilized by the employee for the period of actual employment during that 
year.
 

6.      The company will recover tax from the salary every month as per the tax laws in force in respect of 
benefits selected by the employee.
 

7.      The maximum value prescribed in the menu of benefits is the upper limit, beyond which the 
company will not permit reimbursements except in the case of 3(d) referred above. The employee, 
however, has a choice to opt for lesser value.

 

 

 

Mandatory Documents List
 

You are required to submit the following documents, prior to your Joining Date These documents will be 
verified with originals and hence, please make sure to bring  the originals with you.
 

Please note

1. Originals are required only for verification and will be returned back immediately
2. Please carry a printout of this letter when submitting the joining documents.
3. Please carry a copy of your 'Annualized Compensation & Benefits statement' along with the Terms 
and Conditions of your Offer Letter when submitting the joining documents.
 

1 Relieving letter from previous employer
Original Required for Verification: Yes
No. of Copies: Two
 

2 Letters supporting Employment viz., Offer letter, Service Certificate
Original Required for Verification: Yes
No of Copies: Two
 

3 Salary details of previous Employment
Original Required for Verification: Yes
No. of Copies: Two
 

4 Education Certificates or Mark sheets with Provisional Certificates 10th to Highest Degree
Original Required for Verification: Yes
No of Copies: Two
 

5 Copy of PAN card/Application ID for PAN card applied
Original Required for Verification: No
No. of Copies: One
 

6 Age Proof  Copy of Passport or Pan card or Driving license
Original Required for Verification: No
No. of Copies: One
 

7 Photo identity proof  Copy of PAN Card or Passport or Driving license



Original Required for Verification: No
No of Copies: One
 

8 Address Proof to open bank account for salary credit  Copy of Rental Agreement or Driving license or 
Voter's ID If you want to give Bangalore address for all communication in Citibank account form, please 
bring a copy of address proof that has your name
Original Required for Verification: Yes
No of Copies: One
 

9 Four passport size color photographs. Please note that 1 passport size photograph should specifically 
have a Navy Blue background. It is standard as per Company policy. No other types of photographs 
would be accepted.
Original Required for Verification: Yes
No of Copies: Four
 

10 NSR Registration Number
 

11 Note down your parents' dates of birth for nomination in PF, Gratuity

 

Agreement Regarding Confidential Information and Proprietary Developments India

 

Vinod S  

 

1.         Consideration and Relationship to Employment.  As a condition of my employment with DXC 
or one of its subsidiaries, successors, assigns, or affiliates (referred to collectively as, "Company"), in 
return for Company's agreement that I will be provided certain confidential and proprietary information, 
training, and/or customer contacts to assist me in my duties in such employment, I knowingly agree to 
restrictions provided for below that will apply during and after my employment by Company.  I 
understand, however, that nothing relating to this Agreement will be interpreted as a contract or 
commitment whereby Company is deemed to promise continuing employment for a specified duration.
 

2.         Confidential Information.  This Agreement concerns trade secrets, confidential business and 
technical information, and know−how not generally known to the public (hereinafter "Confidential 
Information") which is acquired or produced by me in connection with my employment by Company.  
Confidential Information may include, without limitation, information on Company organizations, staffing, 
finance, structure, information of employee performance, compensation of others, research and 
development, manufacturing and marketing, files, keys, certificates, passwords and other computer 
information, as well as information that Company receives from others under an obligation of 
confidentiality.  I agree to abide by the Company Confidential Information Policy and specifically agree 
that with regard to Company Confidential Information:
 

(a)        to use such information only in the performance of Company duties;
(b)        to hold such information in confidence and trust; and
(c)       to use all reasonable precautions to assure that such information is not disclosed to unauthorized 
persons or used in an unauthorized manner, both during and after my employment with Company. I 
further agree that any organizational information or staffing information learned by me in connection with 
my employment by Company is the Confidential Information of Company, and I agree that I will not share 
such information with any recruiters or any other employers, either during or subsequent to my 
employment with Company; further, I agree that I will not use or permit use of such as a means to recruit 
or solicit other Company employees away from Company (either for myself or for others).
 



3.         Proprietary Developments.  This Agreement also concerns inventions and discoveries (whether 
or not patentable), designs, works of authorship, mask works, improvements, data, processes, computer 
programs and software (hereinafter called "Proprietary Developments") that are conceived or made by 
me alone or with others while I am employed by Company and that relate to the research and 
development or the business of Company, or that result from work performed by me for Company, or that 
are developed, in whole or in part, using Company's equipment, supplies, facilities or trade secrets 
information.  Such Proprietary Developments are the sole property of Company, and I hereby assign and 
transfer all rights in such Proprietary Developments to Company.  I also agree that any works of 
authorship created by me shall be deemed to be "works made for hire." I further agree for all Proprietary 
Developments:
 

(a)        to disclose them promptly to Company;
(b)       to sign any assignment document to formally perfect and confirm my assignment of title to 
Company;
(c)        to assign any right of recovery for past damages to Company; and
(d)       to execute any other documents deemed necessary by Company to obtain, record and perfect 
patent, copyright, mask works and/or trade secret protection in all countries, in Company's name and at 
Company's expense. I understand that Company may delegate these rights.  I agree that, if requested, 
my disclosure, assignment, execution and cooperation duties will be provided to the entity designated by 
Company.
 

This Agreement does not apply to an invention for which no equipment, supplies, facility or trade secret 
information of the employer was used and which was developed entirely on the employee's own time, 
unless (a) the invention relates (i) to the business of the employer or (ii) to the employer's actual or 
demonstrably anticipated research or development, or (b) the invention results from any work performed 
by the employee for the employer.
 

4.         Respect for Rights of Former Employers.  I agree to honor any valid disclosure or use 
restrictions on information or intellectual property known to me and received from any former employers 
or any other parties prior to my employment by Company.  I agree that without prior written consent of 
such former employers or other parties, I will not knowingly use any such information in connection with 
my Company work or work product, and I will not bring onto the premises of Company any such 
information in whatever tangible or readable form.
 

5.         Work Product.  The product of all work performed by me during and within the scope of my 
Company employment including, without limitation, any files, presentations, reports, documents, 
drawings, computer programs, devices and models, will be the sole property of Company.  I understand 
that Company has the sole right to use, sell, license, publish or otherwise disseminate or transfer rights in 
such work product.
 

6.         Company Property.  I will not remove any Company property from Company premises without 
Company's permission. Upon the end of my employment with Company, I will return all Company 
property to Company unless Company's written permission to keep it is obtained.
 

7.         Protective Covenants.  I acknowledge that a simple agreement not to disclose or use 
Company's Confidential Information or Proprietary Developments after my employment by Company 
ends would be inadequate, standing alone, to protect Company's legitimate business interests because 
some activities by a former employee who had held a position like mine would, by their nature, 
compromise such Confidential Information and Proprietary Developments as well as the goodwill and 
customer relationships that Company will pay me to develop for Company during my employment by 
Company.  I recognize that activities that violate Company's rights in this regard, whether or not 
intentional, are often undetectable by Company until it is too late to obtain any effective remedy, and that 
such activities will cause irreparable injury to Company.  To prevent this kind of irreparable harm and to 
protect Company's trade secrets, I agree that during my employment and for a period of twelve months 



following the end of my employment with Company, I will abide by the following Protective Covenants:

(a)        No Solicitation of Customers.  I will not (in person or through assistance to others) knowingly 
participate in soliciting or communicating with or accepting any order from any customer of Company for 
the benefit of a Competing Line of Business if I either had business−related contact with that customer or 
received Confidential Information about that customer in the last two years of my employment at 
Company;

(b)        No Solicitation of Company Employees.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Employee for the purpose of 
persuading or helping the Company Employee to end or reduce his or her employment relationship with 
Company if I either worked with that Company Employee or received Confidential Information about that 
Company Employee in the last two years of my employment with Company; and
 

(c)        No Solicitation of Company Suppliers.  I will not (in person or through assistance to others) 
knowingly participate in soliciting or communicating with an Company Supplier for the purpose of 
persuading or helping the Company Supplier to end or modify to Company's detriment an existing 
business relationship with Company if I either worked with that Company Supplier or received 
Confidential Information about that Company Supplier in the last two years of my employment with 
Company. As used here, "Competing Line of Business" includes a business that involves a product or 
service offered or to be offered by anyone other than Company that would replace or compete with any 
product or service offered or to be offered by Company or its related corporations (unless Company and 
its related corporations are no longer engaged in or planning to engage in that line of business). 
"Company Employee" means an individual employed by or retained as a consultant to Company or its 
related corporations. "Company Supplier" means an individual, corporation, other business entity or 
separately operated business unit of an entity that regularly provides goods or services to Company or its 
related corporations, including without limitation any OEM, ODM or subcontractor.
 

8.         Enforcement.  I make these agreements to avoid any future dispute between myself and 
Company regarding specific restrictions on my post−employment conduct that will be reasonable, 
necessary and enforceable to protect Company's Confidential Information and Proprietary Developments 
and other legitimate business interests.  The Protective Covenants are ancillary to the other terms of this 
Agreement and my employment relationship with Company.  This Agreement benefits both me and 
Company because, among other things, it provides finality and predictability for both me and the 
company regarding enforceable boundaries on my future conduct.  Accordingly, I agree that this 
Agreement and the restrictions in it should be enforced under common law rules favoring the 
enforcement of such agreements.  For these reasons, I agree that I will not pursue any legal action to set 
aside or avoid application of the Protective Covenants.  This Agreement will survive the end of my 
employment with Company and shall, likewise, continue to apply and be valid notwithstanding any 
change in my duties, responsibilities, position, or title.
 

9.         Relief; Extension. I understand that if I violate this Agreement (particularly the Protective 
Covenants), Company will be entitled to (i) injunctive relief by temporary restraining order, temporary 
injunction, and/or permanent injunction, (ii) recovery of attorneys' fees and costs incurred by Company in 
obtaining such relief where allowed by law, and (iii) any other legal and equitable relief to which 
Company may be entitled. Injunctive relief will not exclude other remedies that might apply.  If I am found 
to have violated any restrictions in the Protective Covenants, then the time period for such restrictions will 
be extended by one day for each day that I am found to have violated them, up to a maximum extension 
equal to the time period originally prescribed for the restrictions.
 

10.       Severability; Authority for Revision; Assignment; Governing Law.  The provisions of this 
Agreement will be separately construed.  If any provision contained in this Agreement is determined to be 
void, illegal or unenforceable, in whole or in part, then the other provisions contained herein will remain in 
full force and effect as if the provision so determined had not been contained herein.  If the restrictions 



provided in this Agreement are deemed unenforceable as written, the parties expressly authorize the 
court to revise, delete, or add to such restrictions to the extent necessary to enforce the intent of the 
parties and to provide Company's goodwill, Confidential Information, Proprietary Developments and other 
business interests with effective protection.  In the event the restrictions provided in this Agreement are 
deemed unenforceable and cannot be reformed to make them enforceable, then any prior agreements 
that I have made with Company relating to confidential information or proprietary developments shall not 
be deemed to have been superseded or otherwise affected by this Agreement, but instead shall remain 
in effect.  The title and paragraph headings in this Agreement are provided for convenience of reference 
only, and shall not be considered in determining its meaning, intent or applicability.   This Agreement will 
inure to the benefit of the parties' heirs, successors and assigns.  This Agreement, including but not 
limited to the Protective Covenants, may be assigned by Company to a subsequent employer, successor 
or assign without the need for further authorization or agreement from me. This Agreement will be 
governed by the laws of the country and/or state identified as my work location in which I work at the time 
of its enforcement.
 

11.       Acceptance by Company.  A counterpart of this Agreement has been manually executed by a 
duly authorized representative to indicate Company's acceptance of the terms hereof and Company's 
covenant to perform its obligations hereunder (including, without limitation, Company's agreement that I 
will be provided certain confidential and proprietary information, training, and/or customer contacts to 
assist me in my duties). Such acceptance on behalf of Company is conditioned upon my reciprocal 
agreement to such terms.  I acknowledge the sufficiency of Company's acceptance of the terms hereof to 
establish the mutual rights and responsibilities defined herein.
 

12.       Acceptance by Employee.  By placing my signature below, I confirm that I have read and fully 
understood the terms of this Agreement, and have been at liberty to seek legal advice on the same prior 
to my acceptance of such terms.

FOR Company

 

{{Sig1_es_:signer1:signature}}
 

Lokendra Sethi
Vice President - Human Resources

 

 

FOR Employee

 

Name         :  Vinod S  

 

{{Sig1_es_:signer2:signature}}
 

 

Lokendra Sethi (May 22, 2020 16:13 GMT+5.5)
Lokendra Sethi

https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAu121q6p2Ua4NFfnRw56RRMiu06KorSow
https://dxctechnology.na1.echosign.com/verifier?tx=CBJCHBCAABAAu121q6p2Ua4NFfnRw56RRMiu06KorSow


Date           : {{Dte_es_:signer2:date}}

 

May 23, 2020



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-Jan-2020
                               
Dear Karthik K Shetty,
B.Tech/B.E., Electronics and Communication Engineering
Sir M.Visvesvaraya Institute Of Technology
 
Candidate ID – 14049803
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Karthik K Shetty Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Abhishek Gandham,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT

KPIT Technologies Limited
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Durvesula Revanth,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer’s discretion
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expert’s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator that shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Accenture Solutions Private Limited 

Letter of Authorization 

 
(For use of Personal Information and Sensitive Personal Data or Information) 

 
To whom it may concern 

I understand that my employment with Accenture Solutions Private Limited, having its registered office at Plant 3, Godrej & Boyce                    
Complex, LBS Marg, Vikhroli (West), Mumbai Maharashtra 400079 (hereinafter referred to as ‘Accenture’, which expression shall                
unless repugnant to the context or meaning thereof mean and include its successors, nominees assigns and administrators), is                  
governed by Accenture Employment Policies as applicable, and that this employment is subject to satisfactory background checks                 
[including educational qualifications, past employment records, work experience, work authorization (if applicable) identity check,              
police clearance check, criminal records check, court record checks etc.] and professional reference checks. 
 
I hereby certify all of the statements made on the Accenture’s Employee Application Form are true and complete, and I understand                     
that any omission or misrepresentation of any fact may result in revocation of the offer of employment or refusal of employment or                      
immediate dismissal. 
 
"I hereby declare and affirm that: 
➢ I am not an undischarged insolvent and that I have never applied to any court of law to be adjudicated as an insolvent. 
➢ No criminal charges have ever been framed against me by any court of law. 
➢ I have not been convicted by any court for any offence involving moral turpitude. 
➢ I have not been involved or been party to any financial or economic crimes in any manner whatsoever. 
➢ I have never been involved or been party to any terrorist activities. 
 
I agree and understand that, if at any time hereinafter, any or all of the above statements are found to be false / untrue, Accenture                         
shall, without prejudice to its other rights, shall have the right to forthwith revoke the offer of employment or terminate my services and                       
also initiate appropriate legal proceedings against me. I further agree and understand in the event of such revocation or termination, I                     
shall not be entitled to any compensation or benefits whatsoever. 
 
I hereby authorize Accenture Solutions Private Limited and its representative to collect, store, process, transfer and share my personal                   
information and sensitive personal information like bank accounts, PAN, biometric information, medical record, e-mail addresses etc.)                
provided in my resume and application of employment, and to conduct enquiries as may be necessary, at the company's discretion. 
 
I authorize Accenture and its representative to initiate the necessary enquiries/checks with immediate effect; barring my                
current employment. Verification of my current employment can be initiated on or after the date of joining. I also authorize Accenture                     
and its representative to initiate reference checks with the references provided by me with immediate effect. 
 
Further, I also acknowledge and provide my consent to Accenture to transfer and share (within India or outside of India) such                     
information with: 

a. Affiliates of Accenture for administrative purposes and/or audit; 
b. Clients/prospects in relation to any staff augmentation assignments. 

 
I hereby declare that the execution of this authorization has been done of my own free will and consent and without any undue force or                         
coercion in any manner whatsoever. 
 
I am aware that Accenture has adopted security practices and procedure to ensure that the information collected in secure and they                     
are available on Accenture’s website and in public domain. 
 
I authorize all persons who may have information relevant to this enquiry to disclose it to Accenture or its representative. I hereby                      
release all persons from liability on account of such disclosure. 
 
Signature : 
 
Full Name in Capitals                         :  

 
             Date : D D M M Y Y Y Y 

 
Note instruction: 
 
Kindly do not paste Digital Signatures. Please print this page and sign it. Mention your Name & Date, scan the form and                      
upload OR share it with the recruitment Point of Contact. 
 

 
Effective from 11th February, 2019 EAF Version 6.4 



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Mamatha S M,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:22-Jan-2020 

NIKHIL BHARADWAJ R 
C8496705

Mugadalabetta (p) , pavagada (t) , tumkur (d) , karnataka 572116 

8861310960 

 

Dear NIKHIL BHARADWAJ R, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

 

Version 5.0 Dec 2019                                                               1                                                                  Candidate’s Signature

Reference Id: 4dd7eac3-6db5-424f-930d-14567651e4ec_1
Signed By: Mohan Sekhar



•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.

 

Version 5.0 Dec 2019                                                              2                                                                  Candidate’s Signature

 



 

After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Nikhil Bharadwaj R,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action

KPIT Technologies Limited
Registered & Corporate Office: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase III, Maan, 
Taluka - Mulshi, Hinjawadi, Pune - 411057, India. | CIN: U74999PN2018PLC174192
 

O
E
W

+91 20 6770 6000
info@kpit.com
kpit.com











Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

04 November 2019

Ms. Sanjana A N
002 VISHWAS RESIDENCY,D BLOCK 9TH MAIN 
ROAD SAHAKARANAGARR, Bengaluru, 560092

Your appointment as Analyst in Advisory - Risk

Dear Sanjana,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the 
following terms and conditions. Further, we understand that you have appeared / will be appearing for 
Final exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only only). A typical break up is provided as an Illustration in Annexure A to this 
Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation
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You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving one month’s notice or one month’s salary in lieu of notice, to the other party, subject 
to the release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of 2 months' notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 2 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavoring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 
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document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date           

Sanjana A N   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.



Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

04 November 2019

Mr. Palash  Jain
354/24,New Prakash Nagar, Canal Road, Rae 
Bareli, 229001

Your appointment as Analyst in Advisory - Risk

Dear Palash,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the 
following terms and conditions. Further, we understand that you have appeared / will be appearing for 
Final exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only only). A typical break up is provided as an Illustration in Annexure A to this 
Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation
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You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving one month’s notice or one month’s salary in lieu of notice, to the other party, subject 
to the release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of 2 months' notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 2 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavoring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 
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document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date           

Palash  Jain   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.



Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

Dear Simran,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the following 
terms and conditions. Further, we understand that you have appeared / will be appearing for Final 
exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only). A typical break up is provided as an Illustration in Annexure A to this Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation

12 November 2019

Ms. Simran  Arora
8 1st 'A' cross,exservicemen colony RT Nagar, 
Bengaluru, 560032

Your appointment as Analyst in IT Advisory Services
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You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving 45 days’ notice or 45 days salary in lieu of notice, to the other party, subject to the 
release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of three months’ notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 3 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavouring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 
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document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date             

                 Simran  Arora   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.



Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

Dear Disha,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the following 
terms and conditions. Further, we understand that you have appeared / will be appearing for Final 
exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only). A typical break up is provided as an Illustration in Annexure A to this Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation

12 November 2019

Ms. Disha  Satyanarayan
#35,5th main KEB Layout Geddalahalli 
Sanjaynagar, Bengaluru, 560094

Your appointment as Analyst in IT Advisory Services
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You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving 45 days’ notice or 45 days salary in lieu of notice, to the other party, subject to the 
release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of three months’ notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 3 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavouring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 



Disha  Satyanarayan
Page 6

document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date             

                 Disha  Satyanarayan   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.



  

Strictly Private and Confidential 

Date:21-Jan-2020 

Sarika Batapati Manjunatha 
C8493880

no 17,4th cross,ramakrishnappa layout,nagashetty halli,sanjaynagar,Bangalore-560094 

7795161350 

 

Dear Sarika Batapati Manjunatha, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:18-Feb-2020 

Bhavana Rao 
C8555748

#10 shree lakshmi venkateshwara nilaya 1st cross APC layout thindlu vidyaranyapura Bangalore 

7760565855 

 

Dear Bhavana Rao, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
                 

Version 5.0 Dec 2019                                                              7                                                                  Candidate’s Signature



Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

Dear Disha,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the following 
terms and conditions. Further, we understand that you have appeared / will be appearing for Final 
exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only). A typical break up is provided as an Illustration in Annexure A to this Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation

12 November 2019

Ms. Disha  Satyanarayan
#35,5th main KEB Layout Geddalahalli 
Sanjaynagar, Bengaluru, 560094

Your appointment as Analyst in IT Advisory Services



Disha  Satyanarayan
Page 2

You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving 45 days’ notice or 45 days salary in lieu of notice, to the other party, subject to the 
release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of three months’ notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 3 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavouring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.



Disha  Satyanarayan
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 
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document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date             

                 Disha  Satyanarayan   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Pavan H R,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-Jan-2020
                               
Dear Priyanka V N,
B.Tech/B.E., Electronics and Communication Engineering
Sir M.Visvesvaraya Institute Of Technology
 
Candidate ID – 14049813
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Priyanka V N Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Rishav Kumar,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:07-Feb-2020 

SAGAR SUBEDAR 
C8533311

Plot no 29, Venkatesh Krupa, Karuneshwar Nagar, Gulbarga 

9611566006 

 

Dear SAGAR SUBEDAR, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Sagar Subedar,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld", KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer's discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expert’s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator that shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Offer: Computer Consultancy
Ref: TCSL/CT20192759898/Bangalore
Date: 13/09/2019

Mr. Sagar  Subedar
Sir Mvit And Kcds Mens Hostel,Krishnadevaraya Nagar,,
Hunasamaranahalli,
Bangalore-562157,
Karnataka.
Tel# 91-9611792225

Dear Sagar  Subedar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pipF9LpZ08qTqUq6q6q68L88T86T30xUFqFF4844FLFF6i66q6q66b66xqx4Z9FZU34UbULiqLq


GROSS SALARY SHEET Annexure 1

Name Sagar  Subedar

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Sanjay N,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer’s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expert’s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator that shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:22-Jan-2020 

Varsha Prakash 
C8496715

Shivnagar North , H no 19-6-231, Bidar, Bidar,karnataka 

9964006722 

 

Dear Varsha Prakash, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019                                                              4                                                                  Candidate’s Signature

 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192825930/Bangalore
Date: 13/09/2019

Ms. Varsha
Sir Mvit And Kcds Ladies Hostel,
Hunasamaranahalli,
Bangalore-562157,
Karnataka.
Tel# 91-9449223763

Dear Varsha,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Z8FZxxx4ZiFZ0xqTLLL806qTqLq68i88xpx48688L3L89TpZ8888pipFUb4U3TxUZFFZ8T88696


GROSS SALARY SHEET Annexure 1

Name Varsha  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192796259/Bangalore
Date: 13/09/2019

Ms. Deepika A
#09Priyadarshini Layout,
Palanajogihalli,
Doddaballapur-561203,
Karnataka.
Tel# -

Dear Deepika A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/CT20192796259

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Up4Ub6Li8i88i88iqpq66x66qiq6T06TU84U9xpZTU6T0bqT0iqT90pZL3L8LLL8U04U4644ip8


GROSS SALARY SHEET Annexure 1

Name Deepika A  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192796259/Bangalore
Date: 13/09/2019

Ms. Deepika A
#09Priyadarshini Layout,
Palanajogihalli,
Doddaballapur-561203,
Karnataka.
Tel# -

Dear Deepika A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Up4Ub6Li8i88i88iqpq66x66qiq6T06TU84U9xpZTU6T0bqT0iqT90pZL3L8LLL8U04U4644ip8


GROSS SALARY SHEET Annexure 1

Name Deepika A  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

16TCS Confidential

TCSL/CT20192796259



9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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TERMS OF EMPLOYMENT 
 
Your employment for Accenture Solutions Private Limited (“Company” or “Accenture”) will be governed 
by Company's policies, as modified, from time to time and at Company’s sole discretion, upon notice to 
you. The terms and conditions contained herein ("Terms of Employment") must be read in conjunction 
with Company policies. Any policy infraction will amount to breach of your terms of employment and may 
lead to termination of your services. These Terms of Employment and policies shall be subject to 
modifications, from time to time, upon notice to you. 

 
1. Probation 

 
1.1 If your career level is 5 to 11 
 
1.1.1 You shall be on probation for a period of one hundred and eighty (180) calendar days from 

the effective start date of your employment with Company.  Company may, in its sole discretion, 
at any time extend this period of probation for an additional period upto sixty (60) calendar 
days upon notice to you. 

1.1.2 Unless otherwise communicated to you by Company, the probation period shall expire one 
hundred and eighty (180) calendar days after your effective start date, unless the probation 
period is extended upto an additional sixty (60) calendar day period, in which case, the probation 
period shall expire after a maximum of two hundred forty (240) calendar days after your effective 
start date. 

1.1.3 Notwithstanding  anything  contained  herein,  during  your  probation  period,  Company  may 
terminate your employment upon thirty (30) calendar days notice to you or by paying your 
monthly gross salary in lieu of giving such notice, with or without cause, and with or without 
stating any reasons whatsoever. 

1.1.4    If you desire  to  terminate  your  employment during  the  probation period,  you  shall  provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
1.2 If your career level is 12 or 13 
 
1.2.1 You shall be on probation for a period of three hundred sixty five (365) days from the effective 

start date of your employment with Company.  Company may, in its sole discretion, at anytime 
extend this period of probation for an additional period upto sixty (60) days upon notice to you. 

1.2.2 Unless otherwise communicated to you by Company, the probation period shall expire three 
hundred sixty five (365) days after  your effective start date, unless the probation period 
is extended upto an additional sixty (60) day period, in which case, the probation period shall 
expire after a maximum of four hundred twenty five (425) days after your effective start date. 

1.2.3 Notwithstanding an yth ing   contained  herein,  during  your  probation  period,  Company  
may terminate your employment upon thirty (30) calendar days’  notice to you or by paying 
your monthly gross salary in lieu of giving such notice, with or without cause, and with or 
without stating any reasons whatsoever. 

1.3       If you desire to terminate your employment during the probation period, you shall provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
 
2. Employee screening 
 
2.1 You acknowledge and agree that Company has offered you employment based on the specific 

information and records furnished by you or on your behalf.  You will provide or arrange to provide 
any information and/or grant any consent or permission required by Company and/or its agents from 
time to time to verify any such information and/or records and/or perform any background and/or 
reference checks. If, at any time, Company believes, in its sole discretion, that there is a discrepancy 
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or inaccuracy in or with respect to any information furnished by you or on your behalf, including any 
information, documents or certificates provided as a proof of your qualifications and experience, or 
if you fail to cooperate with Company and/or its agents in conducting such verification and/or 
background and/or reference checks, Company may, in its sole discretion, elect to terminate or 
suspend your employment immediately. 

 

3.   Duties 

 
3.1 The roles, responsibilities and duties appropriate to your designation or your employment, will be 

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice 
to you, alter or otherwise modify these roles, responsibilities and duties. Further, at anytime, you may 
be required to provide services, directly or indirectly, to Company and its affiliates and their 
employees, contractors and clients. 

 
4.   Hours of Work 
 
4.1 A working day shall comprise nine (9) hours, irrespective of shifts, and a break for an hour. 
4.2 You maybe required to work on a shift basis. Shifts maybe scheduled across twenty-four (24) hours 

a day, seven (7) days a week and three hundred and sixty-five (365) days a year, subject to 
applicable laws. Company may, at any time and in its sole discretion, change the shift timings 
upon notice to you. 

4.3 Company may at any time, in its sole discretion, require you to work beyond nine (9) hours a day 
upon notice to 
you. 

4.4 Out of business requirement, you may be required to work out of our client’s office/site within India. 
During such a deployment you will be required to align your daily working hours and/or regular work 
week as per the client’s working 
norms. 

 
5.   Place of Employment 
 
5.1 You acknowledge  and  agree  that  you  may  be  assigned,  transferred  or  deputed  to  offices, 

departments or units of Company and/or its affiliates and/or their contractors and clients, whether 
in India or abroad. In the event of any such assignment, transfer or deputation, you may be required 
to consent to and/or agree to certain other agreements or policies applicable to such an assignment, 
deputation or transfer. 

5.2 In the event of any assignment, transfer or deputation of your services, your salary and other benefits 
may be adjusted in accordance with Company’s policies with respect to such an assignment, transfer 
or deputation. 

 
6.   Travel and Expenses 
 
6.1 You may be required to travel, whether in or around India or overseas, in connection with your 

employment with Company upon short notice to you. While traveling for work, your expenses and 
costs in connection with such travel and any other expenses incurred by you during the course 
of your employment will be reimbursed in accordance with the current travel and expense policy of 
Company. You are expected to keep your passport valid at all times. 

 
7.   Salary and Benefits 
 
7.1 Your compensation will be reviewed on an annual basis and your salary maybe adjusted, depending 

upon various factors, including your performance during the preceding performance period. 
7.2 Notwithstanding the above, you acknowledge that it is Company’s policy to review the compensation 
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payable to its employees for successive years and such compensation may be higher or lower than 
the compensation received for the previous year depending on various factors, including the overall 
performance of the Company. 

7.3 Unless otherwise provided by Company, your salary shall be paid in monthly installments and in 
arrears. The total amount issued will be your salary less any statutory, standard, permissible or 
elected deductions or set-offs applicable to your employment. 

7.4 In addition to your salary,  you may receive other benefits, as applicable under the Company’s 
benefits or similar policies. Company may, upon notice to you, at any time and in its sole discretion 
amend, suspend, vary and modify any of the terms and conditions of these benefits and/or policies. 
The compensation and/or benefits offered to you by the Company may be pro-rated depending 
on 
your effective start or effective termination 
date. 
 

8.   Statutory and Other Benefits 

 
8.1 Company will provide you coverage under the disability, health and/or life insurance policies as is 

available pursuant to Company's benefits policies. Filling nomination forms and completing related 
nomination formalities for various statutory and other benefits is a mandatory Company process. You 
agree to comply with the process and adhere to the timelines as communicated at the time of joining 
or anytime during your employment with the Company. 

8.2 Under applicable laws, you may be able to participate in schemes sponsored by the Government of 
India and any relevant state governments. On being covered under any of these schemes, Company 
may, at any time and in its sole discretion, deduct from your salary, upon notice to you, portion of any 
contributions payable by you under the schemes. 

 
9.   Leave Policy 
 
9.1 Com pan y’s  leave policy shall apply to your employment and may be modified by Company at 
any 

time, in its sole discretion, upon notice to you. 
 
10. Termination 
 
10.1 Your employment shall terminate immediately: 
10.1.1  When you reach the age of sixty (60) years; 
10.1.2  If career level is 5 to 12:  Upon Company giving you ninety (90)  calendar days notice of 

termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.3  If  your  career level  is  13:  Upon Company giving  you thirty (30)  calendar days  notice  of 
termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.4  Upon Company’s notice to you, if you are in breach of any of the terms contained herein or any of 
the Company’s policies and you have failed to cure such breach within thirty (30) calendar days 
of notice of such breach. 

10.2 Company may terminate your employment immediately, with or without notice, on the occurrence 
of: 

10.2.1  Embezzlement,  intoxication  or  illegal  drug  abuse,  unauthorized  absence  in  excess  of  the 
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure 
or misuse of the Company’s Confidential Information, gross insubordination, or receipt or 
attempted receipt of any impermissible rebate, kickback or other similar remuneration or 
consideration in connection with any potential or existing opportunity for the Company and its 
affiliates and their employees, contractors and clients; 
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10.2.2  Engaging  in  misconduct  (willful,  intentional  or  otherwise)  during  or  in  connection  with  the 
performance of your obligations hereunder or being arrested, charged or convicted in a criminal 
proceeding or similar proceeding that involves a matter which Company believes, in its sole 
discretion, may affect the performance of your obligations hereunder, may affect the Company 
and/or its affiliates and their employees, contractors and/or clients or may otherwise bring the 
Company and/or its affiliates and their employees, contractors and/or clients any disrepute, 
whether or not such matter is directly related to the affairs of the Company and/or its affiliates and 
their employees, contractors or clients; and/or 
 

10.2.3  Involvement in any act of moral turpitude. 
 
10.3     If your career level is 5 to 12: You may at any time terminate your employment by giving the 

Company ninety (90) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 
 

10.4     If your career level is 13: You may at any time terminate your employment by giving the 
Company thirty (30) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of 

the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 

 

 

11. Consequences of termination 

 
11.1     Upon termination or expiration of your employment, for any reason, or as otherwise requested by 

  Company, you will return to the   Company: 
11.1.1  Any property belonging to the Company, that is in your possession, custody or control, including 

but not limited to laptop computer, software, mobile phone, identity card, access card and other 
devices with details of any passwords or user ids installed therein; and 

11.1.2  All Confidential Information and any Work Product, including any documents and information, 
and any other documents or any written or machine readable material relating to the business 
and affairs of the Company or third parties that you have obtained access to by virtue of your 
employment with the Company, of whatever description or in whatever form, tangible or 
intangible, in your possession, , custody or control together with copies, notes or summaries 
of such documents and your own working papers which are derived of or based on such 
documents or work product. 

11.2 After termination or expiration of your employment, you shall not make any representations to any 
third person, entity or corporation for or on behalf of the Company, including use of the name of the 
Company or the logo of the Company. You shall also inform all concerned parties, as well as update 
all your professional references or social media accounts, including but not limited to your LinkedIn 
and Facebook profile, to reflect that you are no longer associated with the Company in any capacity 
whatsoever 

11.3     During your employment, and thereafter, you shall not make any adverse written or oral statement 
or take any action, directly or indirectly, which you know or reasonably should know to be 
disparaging or negative concerning the Company publicly (including on any form of social media) 
or otherwise, except as allowed or required by law. You shall also refrain from suggesting to anyone 
that any written or oral statements be made which you know or reasonably should know to be 
disparaging or negative concerning the Company, or from urging or influencing any person to make 
any such statement. 
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11.4     Upon termination or expiration of your employment, for any reason, amounts due or payable,    
from, or to you by the Company shall be settled in full and an acknowledgment of such 
settlement shall be recorded in writing. 

11.5 Upon termination or expiration of your employment, for any reason, Company shall be entitled 
to,    at its sole discretion, pursue any remedy available in law or in contract to ensure settlement 
of any amounts owed by you hereunder, including costs and expenses incurred towards your 
training. 

  11.6     Any termination of employment or these Terms of Employment by Company shall be without 
any further liability of Company and its affiliates and their employees, contractors or clients to 
you or to your successors-in-interest or assigns. 

11.7    Company,  in  cases  of  data  theft,  failure  to  return company  property  and/or  compromise  of  
company confidential information, or any other violation of your obligations under this clause 11,  
non-settlement of  monetary dues, by the employee, shall be entitled to, at its sole discretion, 
withhold the relieving letter and all other documents regarding your employment hereunder.  

 
12. Mode of Communication 
 
12.1 Other than general notices, which may be intimated by e-mail, general notice, announcement 

on the Company’s web site, bulletin e-mail, bulletin boards and other similar postings, notices 
will be provided to you in person, by email or by post at the address given by you at the time of 
your employment or such other address as may be intimated by you to the management 
thereafter. 

 
13. Confidentiality 
 
13.1 You agree, as part of your employment hereunder, you will have access, directly or indirectly, to 

certain Confidential Information of Company and its affiliates and their employees, contractors 
and/or clients. At anytime during the term of your employment, you agree to execute non-
disclosure or similar agreements required by the Company and its affiliates and their 
employees, contractors and/or clients with respect to such Confidential Information. 

13.2 During the term of your employment and thereafter, you shall:(a) hold the Confidential Information 
in the strictest confidence; (b) not make known, communicate, share, provide access to, transfer, 
disclose, reproduce, distribute or use or attempt to use, reproduce, distribute or disclose, or 
otherwise make available, the Confidential Information, at any time, either during or after your 
employment with the Company,  except as expressly permitted in writing by the Company and solely 
for the purpose of performing your assigned duties for the Company for which  such  Confidential  
Information  was  disclosed  to you and you shall also use your best endeavours to prevent any 
other person from doing so;(c) not disclose or divulge, share, provide access to, transfer or 
otherwise make available  the Confidential Information to or for the benefit of any third person or 
entity, except to partners, employees or other authorized agents of the Company, to the extent you 
must do so to perform your assigned duties for the Company, without the prior written authorization 
of the Company and you shall also use your best endeavours to prevent any other person from 
disclosing or divulging such Confidential Information; (d) give prompt  notice  to  Company  of  any  
actual  or  attempted  unauthorised use  or  disclosure  of  the Confidential Information; and (e) 
return the Confidential Information, including any copies or reproductions, at Company request or 
upon termination of your employment and you shall cease all use of any Confidential Information 
and Accenture Works (as defined in the next section), and you shall promptly, at Company’s 
option, deliver to the Company or delete all originals and copies of any Confidential Information 
in any form or medium in your possession or control (including any of the foregoing stored or 
located in your office, home, laptop, tablet computer, smartphone, storage device or any other 
device that is not Company property or is not returned to Company) and shall notify and fully 
cooperate with the Company regarding the delivery or deletion  of any other Confidential 
Information of which you are aware. Your obligations under this Section shall remain in effect and 
survive any termination or expiration of your employment or these Terms of Employment. Company 
shall be entitled to immediate injunctive relief, claim damages (liquidated or unliquidated) or similar 
relief and/or take disciplinary action (including but not limiting to termination) upon a potential, 
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threatened or actual breach of this Section by you, including in the event where you take up or 
attempt to take up employment with or act or attempt to act as consultant or contractor to, any 
person, who may be a competitor of Company, or take up or attempt to take up employment or 
contract  with  any person  in  a  manner  that  may result  in  disclosure or  misuse of  Confidential 
Information. You agree that any threatened or actual breach of this Section by you is likely to cause 
the Company substantial and irrevocable damage that is difficult to measure and may not be 
remedied solely by damages, and if the Company chooses to enforce its right to obtain an injunction 
from a court restraining such a breach or threatened breach, or specific performance of the 
provisions of this Section, you hereby waive the adequacy of a remedy at law as a defence to such 
relief Company's right under this clause is notwithstanding any other right available to the 
Company under these Terms of Employment or otherwise. 

 
13.3 “Confidential    Information”    means    any    proprietary    or    confidential    information,    work 

product(whether produced by you or other resources of the Company or provided to you by Company 
or on Company’s and its affiliates’ and their employees’, contractors’ and/or clients’ behalf) designs, 
business information or plans, inventions, technical data, business strategies, trade secrets or know- 
how, in any media of Company, its affiliates and their employees, contractors and/or clients, and any 
other information concerning the business of the Company, its affiliates, or any of their dealings, 
transactions and affairs or any information concerning any of their suppliers, agents, distributors or 
customers which you possess, make or discover during your employment with the Company,   
whether oral or written or in electronic format, and whether marked as confidential or proprietary or 
not, including but not limited to, research, business plans, product plans, service offerings or services 
descriptions, projects or opportunities, proposals, Work Product or deliverables, computer programs 
and documentation, contractor, customer or client lists, software, developments, inventions, 
processes, formulas, technology, drawings, engineering plans, distribution and sales methods, sales 
and profit figures, finances,  titles and descriptions of any patents or patent applications filed or which 
could be applied for in any country or  jurisdiction, methodologies, training materials, personnel 
information and internal publications.  Confidential Information shall not include information which is 
publicly available. 

 
14. Intellectual Property 
 

14. 1. You agree that any rights, title and interest whatsoever, including, but not limited to, patents, 
copyright, trade secret and design rights, mask rights, whether registerable or not, arising or 
Created (defined below) as a result of the development of and/or the application of any tangible 
or intangible work product or materials and/or have been Created (defined belwo) with the use 
of any equipment, supplies, facilities or other resources, trade secrets or other proprietary or 
Confidential Information of Accenture (“Accenture Works”) produced by you during or as a 
consequence of your employment, whether alone or in conjunction with others and whether during 
normal working hours or not, including, but not limited to, software, databases, systems, 
applications, presentations, training materials, reports, results of research or development, textual 
works, content, artwork, graphics or audiovisual materials, any invention, design, discovery, 
improvement, computer program, documentation, or other material (“Work Product”) which you 
conceive, discover, reduce to practice, design, develop, contribute to, improve, invent or create 
(“Create”) during or in consequence of employment hereunder shall belong and shall be owned  
exclusively by the Company.  You hereby convey ownership in such rights, title and interest to 
Company and its affiliates upon inception or development. 

 
    14.2    All Work Product shall constitute a work(s) made for hire under all copyright acts and you shall 

promptly and fully disclose all Work Products Created by you that are relevant to or implicated by 
your work at the Company together with any information reasonably requested by the Company to 
determine whether the Work Product is Accenture Works.  To the extent that any Work Product 
does not constitute a work made for hire under the foregoing laws, you hereby irrevocably  assign , 
transfer and convey  all  worldwide  right,  title,  and  interest  (including  without  limitation,  patents, 
copyright, trade secret, trademarks, design rights, contract and licensing rights and other intellectual 
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property rights and all rights, if any, under other laws) in such Work Product to Company and its 
affiliates. You shall have the burden of proving that any Work Product Created by you that are relevant to 
or implicated by your work at the Company are not Accenture Works. You retain no rights to use the Work 
Product and agree not to challenge the validity of Company’s and its affiliates' ownership in the Work 
Product.  You hereby forever waive all moral rights in the Work Product and any results or proceeds 
there from, even if after expiration or termination of your employment hereunder. If you have any 
rights to the Work Product that cannot be assigned to Accenture or its affiliates, you hereby 
unconditionally and irrevocably waive the enforcement of such rights and all claims and causes of 
action of any kind against Accenture and its affiliates and their employees, contractors or clients with 
respect to such rights and grant to Accenture  

14.3 You and its affiliates an exclusive, irrevocable, perpetual, worldwide, sub-licensable, fully paid-up and 
royalty free license to such Work Product, or part thereof.  On termination or expiration of your 
employment or these Terms of Employment, you will immediately deliver to Company all Work Product, 
including any parts or copies thereof completed, Created and/or prepared up through the date of 
termination and all copies thereof. You agree to, for no further consideration, either during or after the 
termination of employment hereunder maintain records, execute any documents and take any other 
actions reasonably requested by Company and its affiliates and their clients and contractors to achieve 
the objectives of this Section (including waiver of any such rights including authors’ special rights under 
Section 57 of the Copyright Act 1957). You agree to maintain any records, execute any further 
documents and take any further actions requested by the Company to assist it in validating, 
effectuating, maintaining, protecting, enforcing, assigning, perfecting, recording, patenting or 
registering any Accenture Works or related intellectual property rights. In the event that Company is 
unable for any reason, after reasonable effort, to secure your signature on any document needed to 
perfect the title of Company and its affiliates, you hereby irrevocably designate and appoint Company 
and its duly authorized officers and agents as your agent and attorney in fact to act for and on your 
behalf to execute, file and verify such documents and to do all other lawfully permitted acts including 
in relation to any government authorities or agencies, with the same legal force and effect as if 
executed by you. 

14.4 “Prior Works” are Work Product that you have created prior to your employment with the Company. 
You agree that you will not incorporate any portion of any Prior Works into or use any Prior Works in 
any work you may undertake as part of your employment at the Company.  If, notwithstanding the 
foregoing, you  incorporate or use any Prior Works in any work as part of your employment at the 
Company, you hereby grant to the Company (and its designees) a perpetual, irrevocable, non-
exclusive, royalty-free, worldwide, assignable, sublicensable (through multiple layers) license under all 
intellectual property and other rights (including patents, copyrights, trademarks and trade secrets) in 
any such Prior Works for all purposes in connection with Company’s current and future business. If 
you own any Prior Works that are relevant or related to your work or employment duties at the 
Company, you have disclosed a description of such items on Exhibit A. 

14.5 You agree that you will not violate or attempt to violate the intellectual property rights, interests or title 
of   any third party. You will not, while employed by the Company, use or disclose any proprietary 
information, intellectual property, Confidential Information or trade secrets of any former employers 
or other third parties and you will not store on any Company  device or bring onto the premises of the 
Company any documents (regardless of the media on which those documents are contained) or any 
property belonging to your former employers or other third parties unless consented to in writing by 
the relevant employer and/or third party. You shall indemnify, hold harmless and (at Company’s 
request) defend the Company and its partners, officers, directors, employees and other 
representatives from any breach (or claim that if true would be a breach) of the foregoing covenant. 
Your obligations under this Section shall remain in effect and survive any termination or expiration of 
your employment or these Terms of Employment. Company shall be entitled to immediate injunctive 
relief or claim damages (liquidated or un-liquidated) or similar relief and/or take disciplinary action 
(including but not limiting to termination) upon potential or actual breach of this Section by you. 
Company's right under this clause is notwithstanding any other right available to the Company under 
these Terms of Employment or otherwise. 
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14.6 You shall comply with all relevant policies and guidelines of the Company regarding the protection of 
Confidential Information and intellectual property, including, without limitation, Accenture's 
Confidentiality Policy (AP 69), Intellectual Property Policy (AP 91) and Open Source Software Policy 
(AP 314).  You acknowledge that Company may amend any such policies and guidelines from time to 
time, and that you remain at all times bound by their most current version. In the event that there is 
any conflict between the terms of any such policies and guidelines and the terms of this Terms of 
Employment,  the latter will prevail. 

 
15. Data Privacy Policy 
 
15.1 Company may, in connection with your employment, receive personal data relating to you or third 

parties associated with you (such as your spouse or children).  Such data may be received from you, 
or from other sources, and some limited personal data maybe recorded directly or indirectly 
by internal security systems or by other means.   

 
15.2 You acknowledge that you received, read and agree to Accenture’s Data Privacy Statement. The 

Accenture’s Data Privacy Statement explains how the Company will process your personal data in 

the course of, or in connection with, your employment with the Company. 

 

15.3 You acknowledge that you will comply with the Company's Global Data Privacy Policy (AP 90) 

(the “Data Privacy Policy”), Confidentiality Policy (AP 69), and Data Management Policy (AP 1431) 

available on the Company's policies website on the Portal, and that you will comply with the 

obligations set out therein, which may be amended from time to time.  If there is any inconsistency 

between the terms of a policy and the terms of this Agreement, the latter will prevail.   

 

15.4 In this clause 15:  

 
(a) “Personal Data” means information relating to an identified or identifiable individual (“data 

subject”): an identifiable person is one who can be identified, directly or indirectly. This 
includes amongst others information which an Accenture entity holds in electronically 
processable form (for example, on a computer) or in a structured manual (paper) filing 
system,  
 

(b) Personal Data includes both the “Company Personal Data” (any personal data controlled 
by the Company, any affiliate or alliance entity, that is held and processed by the Company 
for its own business purposes) and “Client Personal Data” (any personal data controlled by 
a client, that is held and processed by the Company during the provision of services to a 
client). 

 
15.5 In addition, you agree to comply with the Data Privacy Policy and all legal requirements in your 

treatment of any Personal Data held or otherwise processed by the Company or any affiliate or any 

alliance entity to which you have access in the course of, or in connection with your employment.  In 

particular, you will not use, copy, disclose or retain Company Personal Data or Client Personal Data 

except in the proper and lawful performance of your duties and pursuant to the provisions of the 

Company's Data Privacy and Data Management policies (AP 90 and 1431) on the Company's policies 

website on the Portal and in accordance with all applicable legal requirements. You further agree to 

comply with the Client Data Protection Standards on the Client Data Protection Portal when 

applicable.  

 
15.6 On termination of your Employment, or at any time at the Company's request, you will: 
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(a) hand over any information, files or deliverables containing Company Personal Data and 
Client Personal Data in a manner described by the Company; 

(b) remove any Personal Data or any private communications or information relating to you 
and your spouse/partner and dependents from the items to be returned under this clause 
15.6, and 

(c) not retain or copy any Company Personal Data or Client Personal Data. 

 
15.7 You agree that any breach by you of this clause 15 may not adequately be compensated by an 

award of damages and any such breach will entitle the Company, in addition to any other remedies 

available at law or in equity, to seek an injunction to restrain you from committing any breach (or 

continuing to commit any breach).  

 

 
16. Non-Compete 
 
16.1 During the term of your employment or these Terms of Employment, you will not, directly 

or indirectly, either alone or jointly with or as manager, agent, consultant or employee of any 
person, firm or company, engage yourself in any activity or business which could result in direct or 
indirect competition with the business of the Company. 

 
17. Warranties 
 
17.1 You warrant that your employment Company will not violate or otherwise conflict with any 

agreement (oral or otherwise) to which you are or have been a party to. 
17.2    You warrant that you have satisfactorily completed all of your obligations under any employment 

contract or other contract or agreement with company(ies), person(s) or entity(ies) that previously 
employed or contracted with you and that any previous employment contract and/or relationships 
have terminated and/or expired prior the effective start date at the Company. 

17.3   You hereby represent and warrant that you shall not bring into Accenture premises (or use in any 
manner) any third party documents (regardless of media) or materials (including but not limited to trade 
secrets) with yourself to Accenture, including any such documents or materials from your previous 
employer. To the extent you feel that your employment at Accenture would require you to bring any third 
party documents or materials to Accenture you shall not bring any such documents or materials unless 
you have taken all permissions/approvals from the third parties before accepting the offer from 
Accenture. You further represent and warrant that you have not and will not inappropriately, or attempt 
to, use or disclose any confidential or proprietary information obtained from a third party or otherwise. 
You agree and acknowledge that a breach of this provision shall entitle Accenture to terminate your 
services with immediate effect. 

 
17.4 You warrant that you will comply with all of Company’s policies and standards (including the 

Company’s Code of Business Ethics) in effect from time to time and shall perform your services in a 
professional manner and in a manner consistent with the ethical and professional standards of 
Company or otherwise as applicable to the services provided by you hereunder. 

17.5 You  warrant  that  you  possess  all  the  requisite  certificates,  licenses,  permits,  work  visas,  
clearances to be able to lawfully and rightfully perform the services as required hereunder 

 

18. Indemnification 

 
18.1 You agree to indemnify the Company and its affiliates for any losses or damages sustained 

by Company and its affiliates which is caused by or related to your breach of any of the provisions 
contained in this Terms of Employment. 

 
19. General 
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19.1 These Terms of Employment and your employment is personal to you and you cannot assign, 
subcontract or transfer your obligations hereunder to any other person or entity.   Accenture may 
assign these Terms of Employment, in part or whole, upon notice to you.   No delay or failure by 
Accenture to exercise any of its powers, rights or remedies under these Terms of Employment will 
operate as a  waiver  of  such powers, rights  or  remedies.   If  any provision of  these Terms of 
Employment is held by any competent authority to be invalid or unenforceable, the validity of the 
other provisions and the remainder of these Terms of Employment shall not be affected. You shall not 
make any announcement concerning Company and its affiliates and their employees, contractors or 
clients  without  Company’s  prior  written  consent  and  you  shall  not  use  or  disclose  the  name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its 
affiliates and their employees, contractors or clients.  These Terms of Employment will be construed 
in accordance with and governed by the Laws of India.  These Terms of Employment, together with 
the offer letter (and any attachments thereto),are the exclusive and entire agreement between the 
parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, 
agreements, negotiations, representations, and proposals relating to the subject matter hereof. 

 
I have read, understood and agree to the terms and conditions as set forth in these Terms of 
Employment. My acceptance is as of the day and year written below. 

 
Signature:    

 

Name:    
 

Employee ID:    
 

Date:    
 

Office Location:    
 
 
 

Exhibit A 

 

List of Prior Works 
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TERMS OF EMPLOYMENT 
 
Your employment for Accenture Solutions Private Limited (“Company” or “Accenture”) will be governed 
by Company's policies, as modified, from time to time and at Company’s sole discretion, upon notice to 
you. The terms and conditions contained herein ("Terms of Employment") must be read in conjunction 
with Company policies. Any policy infraction will amount to breach of your terms of employment and may 
lead to termination of your services. These Terms of Employment and policies shall be subject to 
modifications, from time to time, upon notice to you. 

 
1. Probation 

 
1.1 If your career level is 5 to 11 
 
1.1.1 You shall be on probation for a period of one hundred and eighty (180) calendar days from 

the effective start date of your employment with Company.  Company may, in its sole discretion, 
at any time extend this period of probation for an additional period upto sixty (60) calendar 
days upon notice to you. 

1.1.2 Unless otherwise communicated to you by Company, the probation period shall expire one 
hundred and eighty (180) calendar days after your effective start date, unless the probation 
period is extended upto an additional sixty (60) calendar day period, in which case, the probation 
period shall expire after a maximum of two hundred forty (240) calendar days after your effective 
start date. 

1.1.3 Notwithstanding  anything  contained  herein,  during  your  probation  period,  Company  may 
terminate your employment upon thirty (30) calendar days notice to you or by paying your 
monthly gross salary in lieu of giving such notice, with or without cause, and with or without 
stating any reasons whatsoever. 

1.1.4    If you desire  to  terminate  your  employment during  the  probation period,  you  shall  provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
1.2 If your career level is 12 or 13 
 
1.2.1 You shall be on probation for a period of three hundred sixty five (365) days from the effective 

start date of your employment with Company.  Company may, in its sole discretion, at anytime 
extend this period of probation for an additional period upto sixty (60) days upon notice to you. 

1.2.2 Unless otherwise communicated to you by Company, the probation period shall expire three 
hundred sixty five (365) days after  your effective start date, unless the probation period 
is extended upto an additional sixty (60) day period, in which case, the probation period shall 
expire after a maximum of four hundred twenty five (425) days after your effective start date. 

1.2.3 Notwithstanding an yth ing   contained  herein,  during  your  probation  period,  Company  
may terminate your employment upon thirty (30) calendar days’  notice to you or by paying 
your monthly gross salary in lieu of giving such notice, with or without cause, and with or 
without stating any reasons whatsoever. 

1.3       If you desire to terminate your employment during the probation period, you shall provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
 
2. Employee screening 
 
2.1 You acknowledge and agree that Company has offered you employment based on the specific 

information and records furnished by you or on your behalf.  You will provide or arrange to provide 
any information and/or grant any consent or permission required by Company and/or its agents from 
time to time to verify any such information and/or records and/or perform any background and/or 
reference checks. If, at any time, Company believes, in its sole discretion, that there is a discrepancy 
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or inaccuracy in or with respect to any information furnished by you or on your behalf, including any 
information, documents or certificates provided as a proof of your qualifications and experience, or 
if you fail to cooperate with Company and/or its agents in conducting such verification and/or 
background and/or reference checks, Company may, in its sole discretion, elect to terminate or 
suspend your employment immediately. 

 

3.   Duties 

 
3.1 The roles, responsibilities and duties appropriate to your designation or your employment, will be 

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice 
to you, alter or otherwise modify these roles, responsibilities and duties. Further, at anytime, you may 
be required to provide services, directly or indirectly, to Company and its affiliates and their 
employees, contractors and clients. 

 
4.   Hours of Work 
 
4.1 A working day shall comprise nine (9) hours, irrespective of shifts, and a break for an hour. 
4.2 You maybe required to work on a shift basis. Shifts maybe scheduled across twenty-four (24) hours 

a day, seven (7) days a week and three hundred and sixty-five (365) days a year, subject to 
applicable laws. Company may, at any time and in its sole discretion, change the shift timings 
upon notice to you. 

4.3 Company may at any time, in its sole discretion, require you to work beyond nine (9) hours a day 
upon notice to 
you. 

4.4 Out of business requirement, you may be required to work out of our client’s office/site within India. 
During such a deployment you will be required to align your daily working hours and/or regular work 
week as per the client’s working 
norms. 

 
5.   Place of Employment 
 
5.1 You acknowledge  and  agree  that  you  may  be  assigned,  transferred  or  deputed  to  offices, 

departments or units of Company and/or its affiliates and/or their contractors and clients, whether 
in India or abroad. In the event of any such assignment, transfer or deputation, you may be required 
to consent to and/or agree to certain other agreements or policies applicable to such an assignment, 
deputation or transfer. 

5.2 In the event of any assignment, transfer or deputation of your services, your salary and other benefits 
may be adjusted in accordance with Company’s policies with respect to such an assignment, transfer 
or deputation. 

 
6.   Travel and Expenses 
 
6.1 You may be required to travel, whether in or around India or overseas, in connection with your 

employment with Company upon short notice to you. While traveling for work, your expenses and 
costs in connection with such travel and any other expenses incurred by you during the course 
of your employment will be reimbursed in accordance with the current travel and expense policy of 
Company. You are expected to keep your passport valid at all times. 

 
7.   Salary and Benefits 
 
7.1 Your compensation will be reviewed on an annual basis and your salary maybe adjusted, depending 

upon various factors, including your performance during the preceding performance period. 
7.2 Notwithstanding the above, you acknowledge that it is Company’s policy to review the compensation 
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payable to its employees for successive years and such compensation may be higher or lower than 
the compensation received for the previous year depending on various factors, including the overall 
performance of the Company. 

7.3 Unless otherwise provided by Company, your salary shall be paid in monthly installments and in 
arrears. The total amount issued will be your salary less any statutory, standard, permissible or 
elected deductions or set-offs applicable to your employment. 

7.4 In addition to your salary,  you may receive other benefits, as applicable under the Company’s 
benefits or similar policies. Company may, upon notice to you, at any time and in its sole discretion 
amend, suspend, vary and modify any of the terms and conditions of these benefits and/or policies. 
The compensation and/or benefits offered to you by the Company may be pro-rated depending 
on 
your effective start or effective termination 
date. 
 

8.   Statutory and Other Benefits 

 
8.1 Company will provide you coverage under the disability, health and/or life insurance policies as is 

available pursuant to Company's benefits policies. Filling nomination forms and completing related 
nomination formalities for various statutory and other benefits is a mandatory Company process. You 
agree to comply with the process and adhere to the timelines as communicated at the time of joining 
or anytime during your employment with the Company. 

8.2 Under applicable laws, you may be able to participate in schemes sponsored by the Government of 
India and any relevant state governments. On being covered under any of these schemes, Company 
may, at any time and in its sole discretion, deduct from your salary, upon notice to you, portion of any 
contributions payable by you under the schemes. 

 
9.   Leave Policy 
 
9.1 Com pan y’s  leave policy shall apply to your employment and may be modified by Company at 
any 

time, in its sole discretion, upon notice to you. 
 
10. Termination 
 
10.1 Your employment shall terminate immediately: 
10.1.1  When you reach the age of sixty (60) years; 
10.1.2  If career level is 5 to 12:  Upon Company giving you ninety (90)  calendar days notice of 

termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.3  If  your  career level  is  13:  Upon Company giving  you thirty (30)  calendar days  notice  of 
termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.4  Upon Company’s notice to you, if you are in breach of any of the terms contained herein or any of 
the Company’s policies and you have failed to cure such breach within thirty (30) calendar days 
of notice of such breach. 

10.2 Company may terminate your employment immediately, with or without notice, on the occurrence 
of: 

10.2.1  Embezzlement,  intoxication  or  illegal  drug  abuse,  unauthorized  absence  in  excess  of  the 
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure 
or misuse of the Company’s Confidential Information, gross insubordination, or receipt or 
attempted receipt of any impermissible rebate, kickback or other similar remuneration or 
consideration in connection with any potential or existing opportunity for the Company and its 
affiliates and their employees, contractors and clients; 
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10.2.2  Engaging  in  misconduct  (willful,  intentional  or  otherwise)  during  or  in  connection  with  the 
performance of your obligations hereunder or being arrested, charged or convicted in a criminal 
proceeding or similar proceeding that involves a matter which Company believes, in its sole 
discretion, may affect the performance of your obligations hereunder, may affect the Company 
and/or its affiliates and their employees, contractors and/or clients or may otherwise bring the 
Company and/or its affiliates and their employees, contractors and/or clients any disrepute, 
whether or not such matter is directly related to the affairs of the Company and/or its affiliates and 
their employees, contractors or clients; and/or 
 

10.2.3  Involvement in any act of moral turpitude. 
 
10.3     If your career level is 5 to 12: You may at any time terminate your employment by giving the 

Company ninety (90) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 
 

10.4     If your career level is 13: You may at any time terminate your employment by giving the 
Company thirty (30) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of 

the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 

 

 

11. Consequences of termination 

 
11.1     Upon termination or expiration of your employment, for any reason, or as otherwise requested by 

  Company, you will return to the   Company: 
11.1.1  Any property belonging to the Company, that is in your possession, custody or control, including 

but not limited to laptop computer, software, mobile phone, identity card, access card and other 
devices with details of any passwords or user ids installed therein; and 

11.1.2  All Confidential Information and any Work Product, including any documents and information, 
and any other documents or any written or machine readable material relating to the business 
and affairs of the Company or third parties that you have obtained access to by virtue of your 
employment with the Company, of whatever description or in whatever form, tangible or 
intangible, in your possession, , custody or control together with copies, notes or summaries 
of such documents and your own working papers which are derived of or based on such 
documents or work product. 

11.2 After termination or expiration of your employment, you shall not make any representations to any 
third person, entity or corporation for or on behalf of the Company, including use of the name of the 
Company or the logo of the Company. You shall also inform all concerned parties, as well as update 
all your professional references or social media accounts, including but not limited to your LinkedIn 
and Facebook profile, to reflect that you are no longer associated with the Company in any capacity 
whatsoever 

11.3     During your employment, and thereafter, you shall not make any adverse written or oral statement 
or take any action, directly or indirectly, which you know or reasonably should know to be 
disparaging or negative concerning the Company publicly (including on any form of social media) 
or otherwise, except as allowed or required by law. You shall also refrain from suggesting to anyone 
that any written or oral statements be made which you know or reasonably should know to be 
disparaging or negative concerning the Company, or from urging or influencing any person to make 
any such statement. 
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11.4     Upon termination or expiration of your employment, for any reason, amounts due or payable,    
from, or to you by the Company shall be settled in full and an acknowledgment of such 
settlement shall be recorded in writing. 

11.5 Upon termination or expiration of your employment, for any reason, Company shall be entitled 
to,    at its sole discretion, pursue any remedy available in law or in contract to ensure settlement 
of any amounts owed by you hereunder, including costs and expenses incurred towards your 
training. 

  11.6     Any termination of employment or these Terms of Employment by Company shall be without 
any further liability of Company and its affiliates and their employees, contractors or clients to 
you or to your successors-in-interest or assigns. 

11.7    Company,  in  cases  of  data  theft,  failure  to  return company  property  and/or  compromise  of  
company confidential information, or any other violation of your obligations under this clause 11,  
non-settlement of  monetary dues, by the employee, shall be entitled to, at its sole discretion, 
withhold the relieving letter and all other documents regarding your employment hereunder.  

 
12. Mode of Communication 
 
12.1 Other than general notices, which may be intimated by e-mail, general notice, announcement 

on the Company’s web site, bulletin e-mail, bulletin boards and other similar postings, notices 
will be provided to you in person, by email or by post at the address given by you at the time of 
your employment or such other address as may be intimated by you to the management 
thereafter. 

 
13. Confidentiality 
 
13.1 You agree, as part of your employment hereunder, you will have access, directly or indirectly, to 

certain Confidential Information of Company and its affiliates and their employees, contractors 
and/or clients. At anytime during the term of your employment, you agree to execute non-
disclosure or similar agreements required by the Company and its affiliates and their 
employees, contractors and/or clients with respect to such Confidential Information. 

13.2 During the term of your employment and thereafter, you shall:(a) hold the Confidential Information 
in the strictest confidence; (b) not make known, communicate, share, provide access to, transfer, 
disclose, reproduce, distribute or use or attempt to use, reproduce, distribute or disclose, or 
otherwise make available, the Confidential Information, at any time, either during or after your 
employment with the Company,  except as expressly permitted in writing by the Company and solely 
for the purpose of performing your assigned duties for the Company for which  such  Confidential  
Information  was  disclosed  to you and you shall also use your best endeavours to prevent any 
other person from doing so;(c) not disclose or divulge, share, provide access to, transfer or 
otherwise make available  the Confidential Information to or for the benefit of any third person or 
entity, except to partners, employees or other authorized agents of the Company, to the extent you 
must do so to perform your assigned duties for the Company, without the prior written authorization 
of the Company and you shall also use your best endeavours to prevent any other person from 
disclosing or divulging such Confidential Information; (d) give prompt  notice  to  Company  of  any  
actual  or  attempted  unauthorised use  or  disclosure  of  the Confidential Information; and (e) 
return the Confidential Information, including any copies or reproductions, at Company request or 
upon termination of your employment and you shall cease all use of any Confidential Information 
and Accenture Works (as defined in the next section), and you shall promptly, at Company’s 
option, deliver to the Company or delete all originals and copies of any Confidential Information 
in any form or medium in your possession or control (including any of the foregoing stored or 
located in your office, home, laptop, tablet computer, smartphone, storage device or any other 
device that is not Company property or is not returned to Company) and shall notify and fully 
cooperate with the Company regarding the delivery or deletion  of any other Confidential 
Information of which you are aware. Your obligations under this Section shall remain in effect and 
survive any termination or expiration of your employment or these Terms of Employment. Company 
shall be entitled to immediate injunctive relief, claim damages (liquidated or unliquidated) or similar 
relief and/or take disciplinary action (including but not limiting to termination) upon a potential, 
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threatened or actual breach of this Section by you, including in the event where you take up or 
attempt to take up employment with or act or attempt to act as consultant or contractor to, any 
person, who may be a competitor of Company, or take up or attempt to take up employment or 
contract  with  any person  in  a  manner  that  may result  in  disclosure or  misuse of  Confidential 
Information. You agree that any threatened or actual breach of this Section by you is likely to cause 
the Company substantial and irrevocable damage that is difficult to measure and may not be 
remedied solely by damages, and if the Company chooses to enforce its right to obtain an injunction 
from a court restraining such a breach or threatened breach, or specific performance of the 
provisions of this Section, you hereby waive the adequacy of a remedy at law as a defence to such 
relief Company's right under this clause is notwithstanding any other right available to the 
Company under these Terms of Employment or otherwise. 

 
13.3 “Confidential    Information”    means    any    proprietary    or    confidential    information,    work 

product(whether produced by you or other resources of the Company or provided to you by Company 
or on Company’s and its affiliates’ and their employees’, contractors’ and/or clients’ behalf) designs, 
business information or plans, inventions, technical data, business strategies, trade secrets or know- 
how, in any media of Company, its affiliates and their employees, contractors and/or clients, and any 
other information concerning the business of the Company, its affiliates, or any of their dealings, 
transactions and affairs or any information concerning any of their suppliers, agents, distributors or 
customers which you possess, make or discover during your employment with the Company,   
whether oral or written or in electronic format, and whether marked as confidential or proprietary or 
not, including but not limited to, research, business plans, product plans, service offerings or services 
descriptions, projects or opportunities, proposals, Work Product or deliverables, computer programs 
and documentation, contractor, customer or client lists, software, developments, inventions, 
processes, formulas, technology, drawings, engineering plans, distribution and sales methods, sales 
and profit figures, finances,  titles and descriptions of any patents or patent applications filed or which 
could be applied for in any country or  jurisdiction, methodologies, training materials, personnel 
information and internal publications.  Confidential Information shall not include information which is 
publicly available. 

 
14. Intellectual Property 
 

14. 1. You agree that any rights, title and interest whatsoever, including, but not limited to, patents, 
copyright, trade secret and design rights, mask rights, whether registerable or not, arising or 
Created (defined below) as a result of the development of and/or the application of any tangible 
or intangible work product or materials and/or have been Created (defined belwo) with the use 
of any equipment, supplies, facilities or other resources, trade secrets or other proprietary or 
Confidential Information of Accenture (“Accenture Works”) produced by you during or as a 
consequence of your employment, whether alone or in conjunction with others and whether during 
normal working hours or not, including, but not limited to, software, databases, systems, 
applications, presentations, training materials, reports, results of research or development, textual 
works, content, artwork, graphics or audiovisual materials, any invention, design, discovery, 
improvement, computer program, documentation, or other material (“Work Product”) which you 
conceive, discover, reduce to practice, design, develop, contribute to, improve, invent or create 
(“Create”) during or in consequence of employment hereunder shall belong and shall be owned  
exclusively by the Company.  You hereby convey ownership in such rights, title and interest to 
Company and its affiliates upon inception or development. 

 
    14.2    All Work Product shall constitute a work(s) made for hire under all copyright acts and you shall 

promptly and fully disclose all Work Products Created by you that are relevant to or implicated by 
your work at the Company together with any information reasonably requested by the Company to 
determine whether the Work Product is Accenture Works.  To the extent that any Work Product 
does not constitute a work made for hire under the foregoing laws, you hereby irrevocably  assign , 
transfer and convey  all  worldwide  right,  title,  and  interest  (including  without  limitation,  patents, 
copyright, trade secret, trademarks, design rights, contract and licensing rights and other intellectual 
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property rights and all rights, if any, under other laws) in such Work Product to Company and its 
affiliates. You shall have the burden of proving that any Work Product Created by you that are relevant to 
or implicated by your work at the Company are not Accenture Works. You retain no rights to use the Work 
Product and agree not to challenge the validity of Company’s and its affiliates' ownership in the Work 
Product.  You hereby forever waive all moral rights in the Work Product and any results or proceeds 
there from, even if after expiration or termination of your employment hereunder. If you have any 
rights to the Work Product that cannot be assigned to Accenture or its affiliates, you hereby 
unconditionally and irrevocably waive the enforcement of such rights and all claims and causes of 
action of any kind against Accenture and its affiliates and their employees, contractors or clients with 
respect to such rights and grant to Accenture  

14.3 You and its affiliates an exclusive, irrevocable, perpetual, worldwide, sub-licensable, fully paid-up and 
royalty free license to such Work Product, or part thereof.  On termination or expiration of your 
employment or these Terms of Employment, you will immediately deliver to Company all Work Product, 
including any parts or copies thereof completed, Created and/or prepared up through the date of 
termination and all copies thereof. You agree to, for no further consideration, either during or after the 
termination of employment hereunder maintain records, execute any documents and take any other 
actions reasonably requested by Company and its affiliates and their clients and contractors to achieve 
the objectives of this Section (including waiver of any such rights including authors’ special rights under 
Section 57 of the Copyright Act 1957). You agree to maintain any records, execute any further 
documents and take any further actions requested by the Company to assist it in validating, 
effectuating, maintaining, protecting, enforcing, assigning, perfecting, recording, patenting or 
registering any Accenture Works or related intellectual property rights. In the event that Company is 
unable for any reason, after reasonable effort, to secure your signature on any document needed to 
perfect the title of Company and its affiliates, you hereby irrevocably designate and appoint Company 
and its duly authorized officers and agents as your agent and attorney in fact to act for and on your 
behalf to execute, file and verify such documents and to do all other lawfully permitted acts including 
in relation to any government authorities or agencies, with the same legal force and effect as if 
executed by you. 

14.4 “Prior Works” are Work Product that you have created prior to your employment with the Company. 
You agree that you will not incorporate any portion of any Prior Works into or use any Prior Works in 
any work you may undertake as part of your employment at the Company.  If, notwithstanding the 
foregoing, you  incorporate or use any Prior Works in any work as part of your employment at the 
Company, you hereby grant to the Company (and its designees) a perpetual, irrevocable, non-
exclusive, royalty-free, worldwide, assignable, sublicensable (through multiple layers) license under all 
intellectual property and other rights (including patents, copyrights, trademarks and trade secrets) in 
any such Prior Works for all purposes in connection with Company’s current and future business. If 
you own any Prior Works that are relevant or related to your work or employment duties at the 
Company, you have disclosed a description of such items on Exhibit A. 

14.5 You agree that you will not violate or attempt to violate the intellectual property rights, interests or title 
of   any third party. You will not, while employed by the Company, use or disclose any proprietary 
information, intellectual property, Confidential Information or trade secrets of any former employers 
or other third parties and you will not store on any Company  device or bring onto the premises of the 
Company any documents (regardless of the media on which those documents are contained) or any 
property belonging to your former employers or other third parties unless consented to in writing by 
the relevant employer and/or third party. You shall indemnify, hold harmless and (at Company’s 
request) defend the Company and its partners, officers, directors, employees and other 
representatives from any breach (or claim that if true would be a breach) of the foregoing covenant. 
Your obligations under this Section shall remain in effect and survive any termination or expiration of 
your employment or these Terms of Employment. Company shall be entitled to immediate injunctive 
relief or claim damages (liquidated or un-liquidated) or similar relief and/or take disciplinary action 
(including but not limiting to termination) upon potential or actual breach of this Section by you. 
Company's right under this clause is notwithstanding any other right available to the Company under 
these Terms of Employment or otherwise. 
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14.6 You shall comply with all relevant policies and guidelines of the Company regarding the protection of 
Confidential Information and intellectual property, including, without limitation, Accenture's 
Confidentiality Policy (AP 69), Intellectual Property Policy (AP 91) and Open Source Software Policy 
(AP 314).  You acknowledge that Company may amend any such policies and guidelines from time to 
time, and that you remain at all times bound by their most current version. In the event that there is 
any conflict between the terms of any such policies and guidelines and the terms of this Terms of 
Employment,  the latter will prevail. 

 
15. Data Privacy Policy 
 
15.1 Company may, in connection with your employment, receive personal data relating to you or third 

parties associated with you (such as your spouse or children).  Such data may be received from you, 
or from other sources, and some limited personal data maybe recorded directly or indirectly 
by internal security systems or by other means.   

 
15.2 You acknowledge that you received, read and agree to Accenture’s Data Privacy Statement. The 

Accenture’s Data Privacy Statement explains how the Company will process your personal data in 

the course of, or in connection with, your employment with the Company. 

 

15.3 You acknowledge that you will comply with the Company's Global Data Privacy Policy (AP 90) 

(the “Data Privacy Policy”), Confidentiality Policy (AP 69), and Data Management Policy (AP 1431) 

available on the Company's policies website on the Portal, and that you will comply with the 

obligations set out therein, which may be amended from time to time.  If there is any inconsistency 

between the terms of a policy and the terms of this Agreement, the latter will prevail.   

 

15.4 In this clause 15:  

 
(a) “Personal Data” means information relating to an identified or identifiable individual (“data 

subject”): an identifiable person is one who can be identified, directly or indirectly. This 
includes amongst others information which an Accenture entity holds in electronically 
processable form (for example, on a computer) or in a structured manual (paper) filing 
system,  
 

(b) Personal Data includes both the “Company Personal Data” (any personal data controlled 
by the Company, any affiliate or alliance entity, that is held and processed by the Company 
for its own business purposes) and “Client Personal Data” (any personal data controlled by 
a client, that is held and processed by the Company during the provision of services to a 
client). 

 
15.5 In addition, you agree to comply with the Data Privacy Policy and all legal requirements in your 

treatment of any Personal Data held or otherwise processed by the Company or any affiliate or any 

alliance entity to which you have access in the course of, or in connection with your employment.  In 

particular, you will not use, copy, disclose or retain Company Personal Data or Client Personal Data 

except in the proper and lawful performance of your duties and pursuant to the provisions of the 

Company's Data Privacy and Data Management policies (AP 90 and 1431) on the Company's policies 

website on the Portal and in accordance with all applicable legal requirements. You further agree to 

comply with the Client Data Protection Standards on the Client Data Protection Portal when 

applicable.  

 
15.6 On termination of your Employment, or at any time at the Company's request, you will: 
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(a) hand over any information, files or deliverables containing Company Personal Data and 
Client Personal Data in a manner described by the Company; 

(b) remove any Personal Data or any private communications or information relating to you 
and your spouse/partner and dependents from the items to be returned under this clause 
15.6, and 

(c) not retain or copy any Company Personal Data or Client Personal Data. 

 
15.7 You agree that any breach by you of this clause 15 may not adequately be compensated by an 

award of damages and any such breach will entitle the Company, in addition to any other remedies 

available at law or in equity, to seek an injunction to restrain you from committing any breach (or 

continuing to commit any breach).  

 

 
16. Non-Compete 
 
16.1 During the term of your employment or these Terms of Employment, you will not, directly 

or indirectly, either alone or jointly with or as manager, agent, consultant or employee of any 
person, firm or company, engage yourself in any activity or business which could result in direct or 
indirect competition with the business of the Company. 

 
17. Warranties 
 
17.1 You warrant that your employment Company will not violate or otherwise conflict with any 

agreement (oral or otherwise) to which you are or have been a party to. 
17.2    You warrant that you have satisfactorily completed all of your obligations under any employment 

contract or other contract or agreement with company(ies), person(s) or entity(ies) that previously 
employed or contracted with you and that any previous employment contract and/or relationships 
have terminated and/or expired prior the effective start date at the Company. 

17.3   You hereby represent and warrant that you shall not bring into Accenture premises (or use in any 
manner) any third party documents (regardless of media) or materials (including but not limited to trade 
secrets) with yourself to Accenture, including any such documents or materials from your previous 
employer. To the extent you feel that your employment at Accenture would require you to bring any third 
party documents or materials to Accenture you shall not bring any such documents or materials unless 
you have taken all permissions/approvals from the third parties before accepting the offer from 
Accenture. You further represent and warrant that you have not and will not inappropriately, or attempt 
to, use or disclose any confidential or proprietary information obtained from a third party or otherwise. 
You agree and acknowledge that a breach of this provision shall entitle Accenture to terminate your 
services with immediate effect. 

 
17.4 You warrant that you will comply with all of Company’s policies and standards (including the 

Company’s Code of Business Ethics) in effect from time to time and shall perform your services in a 
professional manner and in a manner consistent with the ethical and professional standards of 
Company or otherwise as applicable to the services provided by you hereunder. 

17.5 You  warrant  that  you  possess  all  the  requisite  certificates,  licenses,  permits,  work  visas,  
clearances to be able to lawfully and rightfully perform the services as required hereunder 

 

18. Indemnification 

 
18.1 You agree to indemnify the Company and its affiliates for any losses or damages sustained 

by Company and its affiliates which is caused by or related to your breach of any of the provisions 
contained in this Terms of Employment. 

 
19. General 
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19.1 These Terms of Employment and your employment is personal to you and you cannot assign, 
subcontract or transfer your obligations hereunder to any other person or entity.   Accenture may 
assign these Terms of Employment, in part or whole, upon notice to you.   No delay or failure by 
Accenture to exercise any of its powers, rights or remedies under these Terms of Employment will 
operate as a  waiver  of  such powers, rights  or  remedies.   If  any provision of  these Terms of 
Employment is held by any competent authority to be invalid or unenforceable, the validity of the 
other provisions and the remainder of these Terms of Employment shall not be affected. You shall not 
make any announcement concerning Company and its affiliates and their employees, contractors or 
clients  without  Company’s  prior  written  consent  and  you  shall  not  use  or  disclose  the  name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its 
affiliates and their employees, contractors or clients.  These Terms of Employment will be construed 
in accordance with and governed by the Laws of India.  These Terms of Employment, together with 
the offer letter (and any attachments thereto),are the exclusive and entire agreement between the 
parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, 
agreements, negotiations, representations, and proposals relating to the subject matter hereof. 

 
I have read, understood and agree to the terms and conditions as set forth in these Terms of 
Employment. My acceptance is as of the day and year written below. 

 
Signature:    

 

Name:    
 

Employee ID:    
 

Date:    
 

Office Location:    
 
 
 

Exhibit A 

 

List of Prior Works 
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TERMS OF EMPLOYMENT 
 
Your employment for Accenture Solutions Private Limited (“Company” or “Accenture”) will be governed 
by Company's policies, as modified, from time to time and at Company’s sole discretion, upon notice to 
you. The terms and conditions contained herein ("Terms of Employment") must be read in conjunction 
with Company policies. Any policy infraction will amount to breach of your terms of employment and may 
lead to termination of your services. These Terms of Employment and policies shall be subject to 
modifications, from time to time, upon notice to you. 

 
1. Probation 

 
1.1 If your career level is 5 to 11 
 
1.1.1 You shall be on probation for a period of one hundred and eighty (180) calendar days from 

the effective start date of your employment with Company.  Company may, in its sole discretion, 
at any time extend this period of probation for an additional period upto sixty (60) calendar 
days upon notice to you. 

1.1.2 Unless otherwise communicated to you by Company, the probation period shall expire one 
hundred and eighty (180) calendar days after your effective start date, unless the probation 
period is extended upto an additional sixty (60) calendar day period, in which case, the probation 
period shall expire after a maximum of two hundred forty (240) calendar days after your effective 
start date. 

1.1.3 Notwithstanding  anything  contained  herein,  during  your  probation  period,  Company  may 
terminate your employment upon thirty (30) calendar days notice to you or by paying your 
monthly gross salary in lieu of giving such notice, with or without cause, and with or without 
stating any reasons whatsoever. 

1.1.4    If you desire  to  terminate  your  employment during  the  probation period,  you  shall  provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
1.2 If your career level is 12 or 13 
 
1.2.1 You shall be on probation for a period of three hundred sixty five (365) days from the effective 

start date of your employment with Company.  Company may, in its sole discretion, at anytime 
extend this period of probation for an additional period upto sixty (60) days upon notice to you. 

1.2.2 Unless otherwise communicated to you by Company, the probation period shall expire three 
hundred sixty five (365) days after  your effective start date, unless the probation period 
is extended upto an additional sixty (60) day period, in which case, the probation period shall 
expire after a maximum of four hundred twenty five (425) days after your effective start date. 

1.2.3 Notwithstanding an yth ing   contained  herein,  during  your  probation  period,  Company  
may terminate your employment upon thirty (30) calendar days’  notice to you or by paying 
your monthly gross salary in lieu of giving such notice, with or without cause, and with or 
without stating any reasons whatsoever. 

1.3       If you desire to terminate your employment during the probation period, you shall provide 
Company thirty (30) calendar days prior written notice with reasons for such termination. 

 
 
2. Employee screening 
 
2.1 You acknowledge and agree that Company has offered you employment based on the specific 

information and records furnished by you or on your behalf.  You will provide or arrange to provide 
any information and/or grant any consent or permission required by Company and/or its agents from 
time to time to verify any such information and/or records and/or perform any background and/or 
reference checks. If, at any time, Company believes, in its sole discretion, that there is a discrepancy 



Accenture Technology, India                                                                                 Employee ID Number:    
 

 Accenture Solutions Private Limited 
Terms of Employment 

 
 

Version 10.0 (July 2019)                                                                                                               Employee Initials:        
                                                                                                Page 2 of 10                   
 

or inaccuracy in or with respect to any information furnished by you or on your behalf, including any 
information, documents or certificates provided as a proof of your qualifications and experience, or 
if you fail to cooperate with Company and/or its agents in conducting such verification and/or 
background and/or reference checks, Company may, in its sole discretion, elect to terminate or 
suspend your employment immediately. 

 

3.   Duties 

 
3.1 The roles, responsibilities and duties appropriate to your designation or your employment, will be 

specified by Company from time to time. Company may at any time, in its sole discretion, upon notice 
to you, alter or otherwise modify these roles, responsibilities and duties. Further, at anytime, you may 
be required to provide services, directly or indirectly, to Company and its affiliates and their 
employees, contractors and clients. 

 
4.   Hours of Work 
 
4.1 A working day shall comprise nine (9) hours, irrespective of shifts, and a break for an hour. 
4.2 You maybe required to work on a shift basis. Shifts maybe scheduled across twenty-four (24) hours 

a day, seven (7) days a week and three hundred and sixty-five (365) days a year, subject to 
applicable laws. Company may, at any time and in its sole discretion, change the shift timings 
upon notice to you. 

4.3 Company may at any time, in its sole discretion, require you to work beyond nine (9) hours a day 
upon notice to 
you. 

4.4 Out of business requirement, you may be required to work out of our client’s office/site within India. 
During such a deployment you will be required to align your daily working hours and/or regular work 
week as per the client’s working 
norms. 

 
5.   Place of Employment 
 
5.1 You acknowledge  and  agree  that  you  may  be  assigned,  transferred  or  deputed  to  offices, 

departments or units of Company and/or its affiliates and/or their contractors and clients, whether 
in India or abroad. In the event of any such assignment, transfer or deputation, you may be required 
to consent to and/or agree to certain other agreements or policies applicable to such an assignment, 
deputation or transfer. 

5.2 In the event of any assignment, transfer or deputation of your services, your salary and other benefits 
may be adjusted in accordance with Company’s policies with respect to such an assignment, transfer 
or deputation. 

 
6.   Travel and Expenses 
 
6.1 You may be required to travel, whether in or around India or overseas, in connection with your 

employment with Company upon short notice to you. While traveling for work, your expenses and 
costs in connection with such travel and any other expenses incurred by you during the course 
of your employment will be reimbursed in accordance with the current travel and expense policy of 
Company. You are expected to keep your passport valid at all times. 

 
7.   Salary and Benefits 
 
7.1 Your compensation will be reviewed on an annual basis and your salary maybe adjusted, depending 

upon various factors, including your performance during the preceding performance period. 
7.2 Notwithstanding the above, you acknowledge that it is Company’s policy to review the compensation 
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payable to its employees for successive years and such compensation may be higher or lower than 
the compensation received for the previous year depending on various factors, including the overall 
performance of the Company. 

7.3 Unless otherwise provided by Company, your salary shall be paid in monthly installments and in 
arrears. The total amount issued will be your salary less any statutory, standard, permissible or 
elected deductions or set-offs applicable to your employment. 

7.4 In addition to your salary,  you may receive other benefits, as applicable under the Company’s 
benefits or similar policies. Company may, upon notice to you, at any time and in its sole discretion 
amend, suspend, vary and modify any of the terms and conditions of these benefits and/or policies. 
The compensation and/or benefits offered to you by the Company may be pro-rated depending 
on 
your effective start or effective termination 
date. 
 

8.   Statutory and Other Benefits 

 
8.1 Company will provide you coverage under the disability, health and/or life insurance policies as is 

available pursuant to Company's benefits policies. Filling nomination forms and completing related 
nomination formalities for various statutory and other benefits is a mandatory Company process. You 
agree to comply with the process and adhere to the timelines as communicated at the time of joining 
or anytime during your employment with the Company. 

8.2 Under applicable laws, you may be able to participate in schemes sponsored by the Government of 
India and any relevant state governments. On being covered under any of these schemes, Company 
may, at any time and in its sole discretion, deduct from your salary, upon notice to you, portion of any 
contributions payable by you under the schemes. 

 
9.   Leave Policy 
 
9.1 Com pan y’s  leave policy shall apply to your employment and may be modified by Company at 
any 

time, in its sole discretion, upon notice to you. 
 
10. Termination 
 
10.1 Your employment shall terminate immediately: 
10.1.1  When you reach the age of sixty (60) years; 
10.1.2  If career level is 5 to 12:  Upon Company giving you ninety (90)  calendar days notice of 

termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.3  If  your  career level  is  13:  Upon Company giving  you thirty (30)  calendar days  notice  of 
termination for any reason, with or without cause; Company may, in its sole discretion, terminate 
your employment immediately by paying your monthly gross salary in lieu of giving you such 
notice; and/or 

10.1.4  Upon Company’s notice to you, if you are in breach of any of the terms contained herein or any of 
the Company’s policies and you have failed to cure such breach within thirty (30) calendar days 
of notice of such breach. 

10.2 Company may terminate your employment immediately, with or without notice, on the occurrence 
of: 

10.2.1  Embezzlement,  intoxication  or  illegal  drug  abuse,  unauthorized  absence  in  excess  of  the 
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure 
or misuse of the Company’s Confidential Information, gross insubordination, or receipt or 
attempted receipt of any impermissible rebate, kickback or other similar remuneration or 
consideration in connection with any potential or existing opportunity for the Company and its 
affiliates and their employees, contractors and clients; 
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10.2.2  Engaging  in  misconduct  (willful,  intentional  or  otherwise)  during  or  in  connection  with  the 
performance of your obligations hereunder or being arrested, charged or convicted in a criminal 
proceeding or similar proceeding that involves a matter which Company believes, in its sole 
discretion, may affect the performance of your obligations hereunder, may affect the Company 
and/or its affiliates and their employees, contractors and/or clients or may otherwise bring the 
Company and/or its affiliates and their employees, contractors and/or clients any disrepute, 
whether or not such matter is directly related to the affairs of the Company and/or its affiliates and 
their employees, contractors or clients; and/or 
 

10.2.3  Involvement in any act of moral turpitude. 
 
10.3     If your career level is 5 to 12: You may at any time terminate your employment by giving the 

Company ninety (90) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 
 

10.4     If your career level is 13: You may at any time terminate your employment by giving the 
Company thirty (30) calendar days prior written notice. Upon you providing such notice, approval 
of any request for early release and/or any kind of waiver will be granted at the sole discretion 
of 

the Company and will be subject to terms and conditions of the Company, including and not 
limiting to the recovery in lieu of notice period not served. 

 

 

11. Consequences of termination 

 
11.1     Upon termination or expiration of your employment, for any reason, or as otherwise requested by 

  Company, you will return to the   Company: 
11.1.1  Any property belonging to the Company, that is in your possession, custody or control, including 

but not limited to laptop computer, software, mobile phone, identity card, access card and other 
devices with details of any passwords or user ids installed therein; and 

11.1.2  All Confidential Information and any Work Product, including any documents and information, 
and any other documents or any written or machine readable material relating to the business 
and affairs of the Company or third parties that you have obtained access to by virtue of your 
employment with the Company, of whatever description or in whatever form, tangible or 
intangible, in your possession, , custody or control together with copies, notes or summaries 
of such documents and your own working papers which are derived of or based on such 
documents or work product. 

11.2 After termination or expiration of your employment, you shall not make any representations to any 
third person, entity or corporation for or on behalf of the Company, including use of the name of the 
Company or the logo of the Company. You shall also inform all concerned parties, as well as update 
all your professional references or social media accounts, including but not limited to your LinkedIn 
and Facebook profile, to reflect that you are no longer associated with the Company in any capacity 
whatsoever 

11.3     During your employment, and thereafter, you shall not make any adverse written or oral statement 
or take any action, directly or indirectly, which you know or reasonably should know to be 
disparaging or negative concerning the Company publicly (including on any form of social media) 
or otherwise, except as allowed or required by law. You shall also refrain from suggesting to anyone 
that any written or oral statements be made which you know or reasonably should know to be 
disparaging or negative concerning the Company, or from urging or influencing any person to make 
any such statement. 
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11.4     Upon termination or expiration of your employment, for any reason, amounts due or payable,    
from, or to you by the Company shall be settled in full and an acknowledgment of such 
settlement shall be recorded in writing. 

11.5 Upon termination or expiration of your employment, for any reason, Company shall be entitled 
to,    at its sole discretion, pursue any remedy available in law or in contract to ensure settlement 
of any amounts owed by you hereunder, including costs and expenses incurred towards your 
training. 

  11.6     Any termination of employment or these Terms of Employment by Company shall be without 
any further liability of Company and its affiliates and their employees, contractors or clients to 
you or to your successors-in-interest or assigns. 

11.7    Company,  in  cases  of  data  theft,  failure  to  return company  property  and/or  compromise  of  
company confidential information, or any other violation of your obligations under this clause 11,  
non-settlement of  monetary dues, by the employee, shall be entitled to, at its sole discretion, 
withhold the relieving letter and all other documents regarding your employment hereunder.  

 
12. Mode of Communication 
 
12.1 Other than general notices, which may be intimated by e-mail, general notice, announcement 

on the Company’s web site, bulletin e-mail, bulletin boards and other similar postings, notices 
will be provided to you in person, by email or by post at the address given by you at the time of 
your employment or such other address as may be intimated by you to the management 
thereafter. 

 
13. Confidentiality 
 
13.1 You agree, as part of your employment hereunder, you will have access, directly or indirectly, to 

certain Confidential Information of Company and its affiliates and their employees, contractors 
and/or clients. At anytime during the term of your employment, you agree to execute non-
disclosure or similar agreements required by the Company and its affiliates and their 
employees, contractors and/or clients with respect to such Confidential Information. 

13.2 During the term of your employment and thereafter, you shall:(a) hold the Confidential Information 
in the strictest confidence; (b) not make known, communicate, share, provide access to, transfer, 
disclose, reproduce, distribute or use or attempt to use, reproduce, distribute or disclose, or 
otherwise make available, the Confidential Information, at any time, either during or after your 
employment with the Company,  except as expressly permitted in writing by the Company and solely 
for the purpose of performing your assigned duties for the Company for which  such  Confidential  
Information  was  disclosed  to you and you shall also use your best endeavours to prevent any 
other person from doing so;(c) not disclose or divulge, share, provide access to, transfer or 
otherwise make available  the Confidential Information to or for the benefit of any third person or 
entity, except to partners, employees or other authorized agents of the Company, to the extent you 
must do so to perform your assigned duties for the Company, without the prior written authorization 
of the Company and you shall also use your best endeavours to prevent any other person from 
disclosing or divulging such Confidential Information; (d) give prompt  notice  to  Company  of  any  
actual  or  attempted  unauthorised use  or  disclosure  of  the Confidential Information; and (e) 
return the Confidential Information, including any copies or reproductions, at Company request or 
upon termination of your employment and you shall cease all use of any Confidential Information 
and Accenture Works (as defined in the next section), and you shall promptly, at Company’s 
option, deliver to the Company or delete all originals and copies of any Confidential Information 
in any form or medium in your possession or control (including any of the foregoing stored or 
located in your office, home, laptop, tablet computer, smartphone, storage device or any other 
device that is not Company property or is not returned to Company) and shall notify and fully 
cooperate with the Company regarding the delivery or deletion  of any other Confidential 
Information of which you are aware. Your obligations under this Section shall remain in effect and 
survive any termination or expiration of your employment or these Terms of Employment. Company 
shall be entitled to immediate injunctive relief, claim damages (liquidated or unliquidated) or similar 
relief and/or take disciplinary action (including but not limiting to termination) upon a potential, 
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threatened or actual breach of this Section by you, including in the event where you take up or 
attempt to take up employment with or act or attempt to act as consultant or contractor to, any 
person, who may be a competitor of Company, or take up or attempt to take up employment or 
contract  with  any person  in  a  manner  that  may result  in  disclosure or  misuse of  Confidential 
Information. You agree that any threatened or actual breach of this Section by you is likely to cause 
the Company substantial and irrevocable damage that is difficult to measure and may not be 
remedied solely by damages, and if the Company chooses to enforce its right to obtain an injunction 
from a court restraining such a breach or threatened breach, or specific performance of the 
provisions of this Section, you hereby waive the adequacy of a remedy at law as a defence to such 
relief Company's right under this clause is notwithstanding any other right available to the 
Company under these Terms of Employment or otherwise. 

 
13.3 “Confidential    Information”    means    any    proprietary    or    confidential    information,    work 

product(whether produced by you or other resources of the Company or provided to you by Company 
or on Company’s and its affiliates’ and their employees’, contractors’ and/or clients’ behalf) designs, 
business information or plans, inventions, technical data, business strategies, trade secrets or know- 
how, in any media of Company, its affiliates and their employees, contractors and/or clients, and any 
other information concerning the business of the Company, its affiliates, or any of their dealings, 
transactions and affairs or any information concerning any of their suppliers, agents, distributors or 
customers which you possess, make or discover during your employment with the Company,   
whether oral or written or in electronic format, and whether marked as confidential or proprietary or 
not, including but not limited to, research, business plans, product plans, service offerings or services 
descriptions, projects or opportunities, proposals, Work Product or deliverables, computer programs 
and documentation, contractor, customer or client lists, software, developments, inventions, 
processes, formulas, technology, drawings, engineering plans, distribution and sales methods, sales 
and profit figures, finances,  titles and descriptions of any patents or patent applications filed or which 
could be applied for in any country or  jurisdiction, methodologies, training materials, personnel 
information and internal publications.  Confidential Information shall not include information which is 
publicly available. 

 
14. Intellectual Property 
 

14. 1. You agree that any rights, title and interest whatsoever, including, but not limited to, patents, 
copyright, trade secret and design rights, mask rights, whether registerable or not, arising or 
Created (defined below) as a result of the development of and/or the application of any tangible 
or intangible work product or materials and/or have been Created (defined belwo) with the use 
of any equipment, supplies, facilities or other resources, trade secrets or other proprietary or 
Confidential Information of Accenture (“Accenture Works”) produced by you during or as a 
consequence of your employment, whether alone or in conjunction with others and whether during 
normal working hours or not, including, but not limited to, software, databases, systems, 
applications, presentations, training materials, reports, results of research or development, textual 
works, content, artwork, graphics or audiovisual materials, any invention, design, discovery, 
improvement, computer program, documentation, or other material (“Work Product”) which you 
conceive, discover, reduce to practice, design, develop, contribute to, improve, invent or create 
(“Create”) during or in consequence of employment hereunder shall belong and shall be owned  
exclusively by the Company.  You hereby convey ownership in such rights, title and interest to 
Company and its affiliates upon inception or development. 

 
    14.2    All Work Product shall constitute a work(s) made for hire under all copyright acts and you shall 

promptly and fully disclose all Work Products Created by you that are relevant to or implicated by 
your work at the Company together with any information reasonably requested by the Company to 
determine whether the Work Product is Accenture Works.  To the extent that any Work Product 
does not constitute a work made for hire under the foregoing laws, you hereby irrevocably  assign , 
transfer and convey  all  worldwide  right,  title,  and  interest  (including  without  limitation,  patents, 
copyright, trade secret, trademarks, design rights, contract and licensing rights and other intellectual 
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property rights and all rights, if any, under other laws) in such Work Product to Company and its 
affiliates. You shall have the burden of proving that any Work Product Created by you that are relevant to 
or implicated by your work at the Company are not Accenture Works. You retain no rights to use the Work 
Product and agree not to challenge the validity of Company’s and its affiliates' ownership in the Work 
Product.  You hereby forever waive all moral rights in the Work Product and any results or proceeds 
there from, even if after expiration or termination of your employment hereunder. If you have any 
rights to the Work Product that cannot be assigned to Accenture or its affiliates, you hereby 
unconditionally and irrevocably waive the enforcement of such rights and all claims and causes of 
action of any kind against Accenture and its affiliates and their employees, contractors or clients with 
respect to such rights and grant to Accenture  

14.3 You and its affiliates an exclusive, irrevocable, perpetual, worldwide, sub-licensable, fully paid-up and 
royalty free license to such Work Product, or part thereof.  On termination or expiration of your 
employment or these Terms of Employment, you will immediately deliver to Company all Work Product, 
including any parts or copies thereof completed, Created and/or prepared up through the date of 
termination and all copies thereof. You agree to, for no further consideration, either during or after the 
termination of employment hereunder maintain records, execute any documents and take any other 
actions reasonably requested by Company and its affiliates and their clients and contractors to achieve 
the objectives of this Section (including waiver of any such rights including authors’ special rights under 
Section 57 of the Copyright Act 1957). You agree to maintain any records, execute any further 
documents and take any further actions requested by the Company to assist it in validating, 
effectuating, maintaining, protecting, enforcing, assigning, perfecting, recording, patenting or 
registering any Accenture Works or related intellectual property rights. In the event that Company is 
unable for any reason, after reasonable effort, to secure your signature on any document needed to 
perfect the title of Company and its affiliates, you hereby irrevocably designate and appoint Company 
and its duly authorized officers and agents as your agent and attorney in fact to act for and on your 
behalf to execute, file and verify such documents and to do all other lawfully permitted acts including 
in relation to any government authorities or agencies, with the same legal force and effect as if 
executed by you. 

14.4 “Prior Works” are Work Product that you have created prior to your employment with the Company. 
You agree that you will not incorporate any portion of any Prior Works into or use any Prior Works in 
any work you may undertake as part of your employment at the Company.  If, notwithstanding the 
foregoing, you  incorporate or use any Prior Works in any work as part of your employment at the 
Company, you hereby grant to the Company (and its designees) a perpetual, irrevocable, non-
exclusive, royalty-free, worldwide, assignable, sublicensable (through multiple layers) license under all 
intellectual property and other rights (including patents, copyrights, trademarks and trade secrets) in 
any such Prior Works for all purposes in connection with Company’s current and future business. If 
you own any Prior Works that are relevant or related to your work or employment duties at the 
Company, you have disclosed a description of such items on Exhibit A. 

14.5 You agree that you will not violate or attempt to violate the intellectual property rights, interests or title 
of   any third party. You will not, while employed by the Company, use or disclose any proprietary 
information, intellectual property, Confidential Information or trade secrets of any former employers 
or other third parties and you will not store on any Company  device or bring onto the premises of the 
Company any documents (regardless of the media on which those documents are contained) or any 
property belonging to your former employers or other third parties unless consented to in writing by 
the relevant employer and/or third party. You shall indemnify, hold harmless and (at Company’s 
request) defend the Company and its partners, officers, directors, employees and other 
representatives from any breach (or claim that if true would be a breach) of the foregoing covenant. 
Your obligations under this Section shall remain in effect and survive any termination or expiration of 
your employment or these Terms of Employment. Company shall be entitled to immediate injunctive 
relief or claim damages (liquidated or un-liquidated) or similar relief and/or take disciplinary action 
(including but not limiting to termination) upon potential or actual breach of this Section by you. 
Company's right under this clause is notwithstanding any other right available to the Company under 
these Terms of Employment or otherwise. 
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14.6 You shall comply with all relevant policies and guidelines of the Company regarding the protection of 
Confidential Information and intellectual property, including, without limitation, Accenture's 
Confidentiality Policy (AP 69), Intellectual Property Policy (AP 91) and Open Source Software Policy 
(AP 314).  You acknowledge that Company may amend any such policies and guidelines from time to 
time, and that you remain at all times bound by their most current version. In the event that there is 
any conflict between the terms of any such policies and guidelines and the terms of this Terms of 
Employment,  the latter will prevail. 

 
15. Data Privacy Policy 
 
15.1 Company may, in connection with your employment, receive personal data relating to you or third 

parties associated with you (such as your spouse or children).  Such data may be received from you, 
or from other sources, and some limited personal data maybe recorded directly or indirectly 
by internal security systems or by other means.   

 
15.2 You acknowledge that you received, read and agree to Accenture’s Data Privacy Statement. The 

Accenture’s Data Privacy Statement explains how the Company will process your personal data in 

the course of, or in connection with, your employment with the Company. 

 

15.3 You acknowledge that you will comply with the Company's Global Data Privacy Policy (AP 90) 

(the “Data Privacy Policy”), Confidentiality Policy (AP 69), and Data Management Policy (AP 1431) 

available on the Company's policies website on the Portal, and that you will comply with the 

obligations set out therein, which may be amended from time to time.  If there is any inconsistency 

between the terms of a policy and the terms of this Agreement, the latter will prevail.   

 

15.4 In this clause 15:  

 
(a) “Personal Data” means information relating to an identified or identifiable individual (“data 

subject”): an identifiable person is one who can be identified, directly or indirectly. This 
includes amongst others information which an Accenture entity holds in electronically 
processable form (for example, on a computer) or in a structured manual (paper) filing 
system,  
 

(b) Personal Data includes both the “Company Personal Data” (any personal data controlled 
by the Company, any affiliate or alliance entity, that is held and processed by the Company 
for its own business purposes) and “Client Personal Data” (any personal data controlled by 
a client, that is held and processed by the Company during the provision of services to a 
client). 

 
15.5 In addition, you agree to comply with the Data Privacy Policy and all legal requirements in your 

treatment of any Personal Data held or otherwise processed by the Company or any affiliate or any 

alliance entity to which you have access in the course of, or in connection with your employment.  In 

particular, you will not use, copy, disclose or retain Company Personal Data or Client Personal Data 

except in the proper and lawful performance of your duties and pursuant to the provisions of the 

Company's Data Privacy and Data Management policies (AP 90 and 1431) on the Company's policies 

website on the Portal and in accordance with all applicable legal requirements. You further agree to 

comply with the Client Data Protection Standards on the Client Data Protection Portal when 

applicable.  

 
15.6 On termination of your Employment, or at any time at the Company's request, you will: 
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(a) hand over any information, files or deliverables containing Company Personal Data and 
Client Personal Data in a manner described by the Company; 

(b) remove any Personal Data or any private communications or information relating to you 
and your spouse/partner and dependents from the items to be returned under this clause 
15.6, and 

(c) not retain or copy any Company Personal Data or Client Personal Data. 

 
15.7 You agree that any breach by you of this clause 15 may not adequately be compensated by an 

award of damages and any such breach will entitle the Company, in addition to any other remedies 

available at law or in equity, to seek an injunction to restrain you from committing any breach (or 

continuing to commit any breach).  

 

 
16. Non-Compete 
 
16.1 During the term of your employment or these Terms of Employment, you will not, directly 

or indirectly, either alone or jointly with or as manager, agent, consultant or employee of any 
person, firm or company, engage yourself in any activity or business which could result in direct or 
indirect competition with the business of the Company. 

 
17. Warranties 
 
17.1 You warrant that your employment Company will not violate or otherwise conflict with any 

agreement (oral or otherwise) to which you are or have been a party to. 
17.2    You warrant that you have satisfactorily completed all of your obligations under any employment 

contract or other contract or agreement with company(ies), person(s) or entity(ies) that previously 
employed or contracted with you and that any previous employment contract and/or relationships 
have terminated and/or expired prior the effective start date at the Company. 

17.3   You hereby represent and warrant that you shall not bring into Accenture premises (or use in any 
manner) any third party documents (regardless of media) or materials (including but not limited to trade 
secrets) with yourself to Accenture, including any such documents or materials from your previous 
employer. To the extent you feel that your employment at Accenture would require you to bring any third 
party documents or materials to Accenture you shall not bring any such documents or materials unless 
you have taken all permissions/approvals from the third parties before accepting the offer from 
Accenture. You further represent and warrant that you have not and will not inappropriately, or attempt 
to, use or disclose any confidential or proprietary information obtained from a third party or otherwise. 
You agree and acknowledge that a breach of this provision shall entitle Accenture to terminate your 
services with immediate effect. 

 
17.4 You warrant that you will comply with all of Company’s policies and standards (including the 

Company’s Code of Business Ethics) in effect from time to time and shall perform your services in a 
professional manner and in a manner consistent with the ethical and professional standards of 
Company or otherwise as applicable to the services provided by you hereunder. 

17.5 You  warrant  that  you  possess  all  the  requisite  certificates,  licenses,  permits,  work  visas,  
clearances to be able to lawfully and rightfully perform the services as required hereunder 

 

18. Indemnification 

 
18.1 You agree to indemnify the Company and its affiliates for any losses or damages sustained 

by Company and its affiliates which is caused by or related to your breach of any of the provisions 
contained in this Terms of Employment. 

 
19. General 
 



Accenture Technology, India                                                                                 Employee ID Number:    
 

 Accenture Solutions Private Limited 
Terms of Employment 

 
 

Version 10.0 (July 2019)                                                                                                               Employee Initials:        
                                                                                                Page 10 of 10                   
 

19.1 These Terms of Employment and your employment is personal to you and you cannot assign, 
subcontract or transfer your obligations hereunder to any other person or entity.   Accenture may 
assign these Terms of Employment, in part or whole, upon notice to you.   No delay or failure by 
Accenture to exercise any of its powers, rights or remedies under these Terms of Employment will 
operate as a  waiver  of  such powers, rights  or  remedies.   If  any provision of  these Terms of 
Employment is held by any competent authority to be invalid or unenforceable, the validity of the 
other provisions and the remainder of these Terms of Employment shall not be affected. You shall not 
make any announcement concerning Company and its affiliates and their employees, contractors or 
clients  without  Company’s  prior  written  consent  and  you  shall  not  use  or  disclose  the  name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its 
affiliates and their employees, contractors or clients.  These Terms of Employment will be construed 
in accordance with and governed by the Laws of India.  These Terms of Employment, together with 
the offer letter (and any attachments thereto),are the exclusive and entire agreement between the 
parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, 
agreements, negotiations, representations, and proposals relating to the subject matter hereof. 

 
I have read, understood and agree to the terms and conditions as set forth in these Terms of 
Employment. My acceptance is as of the day and year written below. 

 
Signature:    

 

Name:    
 

Employee ID:    
 

Date:    
 

Office Location:    
 
 
 

Exhibit A 

 

List of Prior Works 
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November 25, 2019

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Priyanka Janadri,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 
Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 
work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 
campus hires which will be conducted at your college or external premises. This training is to enable you to 
acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 
opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 
this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 
employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 
to successful completion of our normal pre-recruitment processes (including a background check & 
prescreening, if applicable). After you provide other information, supporting documents and successfully meet 
our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 
Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 
hereinafter.

If any information supplied by you in your application or during the selection process is found to be 
unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 
and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 
this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 
and confidential.

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 
formal fixed term employment relationship between you and IBM upon the successful completion of all pre-
recruitment procedures.

Signed By - IBM Authorized Signatory
Talent Acquisition Leader ISA
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Offer Letter and Terms of Employment  
Date: 01.10.2019

Dear Vignesh V,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target Compensation including all benefits will be Rs. 3,60,000/- (Three Lakh Sixty Thousand) per annum; upon
Successful Completion of KPIT Elective (If Applicable). Annexure A provides a detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing policies and
those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond which this
offer is considered null and void. Your offer is subject to a positive background check and in case the background check comes
out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company policy. The
duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon submitting your valid
testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a global
Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating implementation of next
generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

KNS Acharya 
Vice President 
Talent Acquisition Group (TAG) 
Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/- per month.

House Rent Allowance
Your HRA will be INR 5,493/- per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/-.

Employer's contribution to Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards Provident
Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer on the
Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensation (TTC)
TTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, Special
Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's contribution to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group Personal
Accident and Group Term Life Insurance premium

Other benefits
It's a sum of gratuity and employer's contribution to insurance premium

Cost to Company (CTC)
CTC is the sum of all components namely - Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB, Special
Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified time to
time at Employer's discretion. You can refer to the Leave Policy on the "myWorld",KPIT's internal portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a customer site,
you must follow holidays observed by customer.

Benefits Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employerâ€™s discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount (in INR)] Yearly [Amount (in INR)]
Basic Salary 16,500.00 198,000.00

House Rent Allowance 5,493.00 65,913.00

Monthly Bonus 3,300.00 39,600.00

Employer's contribution to Provident Fund 1,980.00 23,760.00

Flexi Basket** 0.00 0.00

Additional Allowance 0.00 0.00

Fixed Compensation** 0.00 327,273.00
Skill Allowance 0.00 0.00

Other Compensation 0.00 0.00
Special Allowance** 2,727.00 32,727.00

Variable Performance Incentive*** 0.00 0.00

Incentive and Bonus 0.00 32,727.00

Total Target Compensation 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00

Employer's contribution to Insurance Premium***** 0.00 5,200.00

Other Benefits 0.00 14,724.00
Cost to Company 0.00 374,724.00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance - This will be paid as a monthly allowance. The Company reserves the right to vary this amount at
its sole discretion in case of extreme business situations, till such time the situation prevails.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the performance as
per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may undergo
change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-off
adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure given for
that column or row.
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Terms of Employment -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional technology
trainings, there will be a separate additional bond). In the event of breaching the bond, there will be a penalty of INR
2,00,000 payable to the company in lieu of training costs. The detailed terms and conditions are given in the agreement.
You acknowledge that you are willing to sign the bond at the time of joining.

Probation Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves the right
to terminate your employment in case your performance, behavior and / or conduct during the probation period is found
unsatisfactory.

Compensation Structure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the time of
your joining.

Conditional Offer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for award of
degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is not able

to produce the above documents, the Offer / employment will be terminated with immediate effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides foundation
knowledge on the Automotive Technologies. The KPIT created courses are delivered to students while they are in the
Institution for their degree program. It is recommended that Students can opt to undergo this program at their own
choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to make them
KPIT ready even before they join us. This is a mandatory intense online program that is administered through digital
technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip programs which
includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on-the-job
assignments). During this period, you will be assessed at regular intervals. In case your performance during training
period is not satisfactory, the company reserves the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

Joining Date and Location
Will be announced later by Campus team. Joining date and location depends on business need, batch planning and
your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time depending
upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the terms
and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promotions
Your performance and contribution to the company will be an important consideration for salary Review,increments and
promotions
You will be considered for salary review and promotions as per the company's policies effective from time to time.

Alternative Employment
As a full-time employee of KPIT, you are not permitted to undertake any other business, assume any public office,
honorary or remunerative, without the written permission of KPIT
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Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / International Assignment Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from the date of
deputation, accordingly, you will be required to sign the applicable Overseas Deputation / International Assignment
Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period KPIT as per
the policy. This is to ensure that the knowledge and information gained by you during your assignment is shared and
available to KPIT and its associates. This transfer of knowledge and information is essential for KPIT to continue to
serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a minimum
period of 12 months on completion of training

KPIT Code of Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an employee of
KPIT

Notice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the appointment by
giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of services.

The Company reserves the right to release the employee prior to the notice period taking into consideration business
needs and work exigencies and the Company will not be liable to make any payment to the employee in lieu of the
notice period. If you are covered under Deputation Agreement / International Assignment Agreement, either you or KPIT
can terminate the appointment by giving 90 calendar day's written notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete your notice
period or decide whether your existing earned vacation or basic salary in lieu of notice period may be adjusted against
the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment including, but not
limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either on
processing a visa/ work permit or for any specific training given for an assignment and where you are unable, for any
reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Retirement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age submitted by
you at the time of joining.

Employment in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other permissions
and / or documentation as prescribed by the Government of India for permanent employment with KPIT. Keeping your
permit / permission up to date during the course of employment with KPIT and submitting a valid copy of that to KPIT is
your responsibility

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per KPITs
policy

Terms and Conditions
The above terms and conditions of employment are specific to your employment in India and there can be changes to
the said terms and conditions in case of deputation on international assignments during the course of your employment

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of KPIT as
applicable to you and the changes therein from time to time.
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Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any term and
/ or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of employment on
the basis of the bonafide statements and facts provided by you. At the time of employment or during employment if the
company finds the information provided to be false or misleading, it reserves the right to take appropriate disciplinary
action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for any reason
before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work permit for
you and/or any of your family members

Arbitration
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall be first
attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to be appointed
mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be appointed by
the High Court of Judicature of Bombay on an application in that behalf by either of the party as per the provisions of
the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The dispute
shall be subject to and governed by the laws prevalent in India. However, in case of any difference on provisions of law
in Stale Law and Central Law on a particular subject, state laws applicable in state of Maharashtra shall prevail.

Culture at KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is conducive
to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to take on
bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a sound hearing,
regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a relatively
early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously! Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre,
treks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and vision to
reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends
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Document submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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Strictly Private and Confidential 

Date:20-Feb-2020 

Pradyumna Pramod Katageri 
C8562386

Ward No 2, Ajarekar ChalMeenaxi ChowkBijapur-586101 

7349079342 

 

Dear Pradyumna Pramod Katageri, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Strictly Private and Confidential 

Date:24-Feb-2020 

Bikash Kumar Gupta 
C8565634

At phulwar PO phulwar,via Raghunatpur Bazar PS Banjariya Motihari East Champaran Bihar 845401 

8296689701 

 

Dear Bikash Kumar Gupta, 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

(“Company”) in our Advanced Technology Center, India as per the below terms and conditions:

 

Role - Application Development Associate

Career level – Career level - 12 

Talent Segment - Software Engineering

 

  
 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:
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•     Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•     Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental    
     assessment based on the pre onboarding online learning program that was provided to you.

•     On successful clearance of the program assessment in the first attempt along with the online Training completion of  
     the program module, you will be eligible for a learning Incentive of INR 10,000.

•     In case you fail in the first attempt you will not be eligible for any learning incentive.

•     To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for    
     the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will    
     berequired to score minimum 65% marks to clear the assessment for the program.

•     During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you 

     to clear the assessment.

 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as mentioned above. If you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined in the Terms of

Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile numberwithin 14 days (fourteen days) from the

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of

14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure II along with the singed copy of this Offer letter and Terms of

Employment.
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After accepting this Offer,we encourage you visit Countdown to the Company- 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history – as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to

http://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, India                                                                                              [ Insert full legal name]   
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB) 

•  As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.
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 Total Cash Compensation Elements

Annual (INR)

  (A) Annual Fixed Compensation   3,83,000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%)   32,500

  Maximum Annual Total earning potential (A+B)   4,15,500

 (C) Joining Bonus

  Joining Bonus (Refer to the section C)   25,000

 (D) Additional Benefits

  Gratuity as per law# + Insurance Premium (notional value)   9,500

  Total Cash Compensation + Total Additional Benefits (A+B+C+D)   4,50,000



 

Note: For International Worker Only* 

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities. 

 

* As defined by applicable law from time to time.

 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per       
   annum. Premium for this will be paid by the Company. 

    a. You have the option of availing Accenture negotiated rates to cover your parents, parent’s in-law & any additional    
      child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be       
      borneby you. This plan allows for coverage of pre-existing ailments.

   b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

      percentage of each claim, as under:

        • 10% of such claims for self, spouse and 2 dependent children 

        • 20% of such claims for parents, parent’s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

 

In addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

   determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the                 
   Company policy.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      3. Copy of Degree/PG/Diploma (as applicable) certificates. 

      4. Passport copy, if available (if not please apply immediately). 

      5. Pan Card 

      6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the            
        requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo              
        identity proof.
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Offer: Computer Consultancy
Ref: TCSL/CT20192795860/Bangalore
Date: 13/09/2019

Mr. Nikhil Bharadwaj R
Sir Mvit& Kcds Mens HostelKrishnadeavraya Nagara,
Banglore,
Bangalore-562157,
Karnataka.
Tel# 91-8147713104

Dear Nikhil Bharadwaj R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pqpFqZq68x883bxU0bqTT66T0FqTLFL830xU4044ix8ii08iLLL80qqTx6x4bULi6Z664T4403q


GROSS SALARY SHEET Annexure 1

Name Nikhil Bharadwaj R

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/CT20192802348/Bangalore
Date: 13/09/2019

Ms. Kumari  Akanksha
House No. 0308, Adarsh Nagar, Laluchak BhattaLodipur Road, Ishakchak,
Laluchak Bhatta,
Bhagalpur-812001,
Bihar.
Tel# 91-9620067961

Dear Kumari  Akanksha,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bZLiTZ6TiU8i4944q4q6L9L8qpq64i44Z4FZ3ixUx3x44i448U889ZpZLqL8U04UpipF0bqTUT4


GROSS SALARY SHEET Annexure 1

Name Kumari  Akanksha

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ernst & Young LLP
6th, 12th & 13th floor,
"UB City"Canberra Block,
No.24,Vittal Mallya Road,
Bengaluru-560 001 India.
Phone: +91 80 6727 5000
Fax: +91 80 2210 6000

Ernst & Young LLP, a Limited Liability Partnership with LLP Identity No. AAB-4343
A member firm of Ernst & Young Global Limited. Regd. Office: 22, Camac Street, Block C 3rd Floor, Kolkata - 700 016

EY refer to the global organization, and/or one or more of the independent member firms of Ernst & Young Global Limited

16 December 2019

Mr. Pranay Krishna Naidu Palem
1/418-3-2,Maruthi Nagar, Kadapa, 516001

Your appointment as Analyst in Advisory - Risk

Dear Pranay,

With reference to your application and the subsequent interview(s) you have had with us, we are 
pleased to confirm your appointment for the above position in Ernst & Young LLP subject to the 
following terms and conditions. Further, we understand that you have appeared / will be appearing for 
Final exams. This appointment is subject to you clearing said exams. In case you are unsuccessful this 
appointment will automatically be void.  

1. Job Title

You shall be designated as Analyst in Band 6.

The designation and band are for reference only and do not entitle you to any benefit other than 
as has been specified in this letter, or intimated to you in writing in respect, thereof. The 
Management retains the right at all times to change / modify / amend the titles/ designations or to 
rearrange the band structure, which may impact the above fact.

2. Annual compensation

a. Your annual compensation including benefits, allowances, and perquisites, if any, payable 
by the Firm is INR 4,25,000 per annum (Rupees Four Lakh  Twenty Five Thousand  
Only only). A typical break up is provided as an Illustration in Annexure A to this 
Agreement.

b. Besides this you will be eligible for Gratuity as per Payment of Gratuity Act, 1972. You may 
note that as per the Act provisions there is an upper limit of 20 Lakh.

c. Your compensation will be subject to income tax as per the provisions of the Income Tax 
Act, 1961.

3. Date of joining

As agreed, you shall join the services of the Firm on 29 June 2020.

4. Probation
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You shall be on probation for a period of (6) months from your date of joining, the period of which 
may be further extended at the discretion of the Management. After completion of the probation 
period and subject to your performance your appointment shall be confirmed in writing.

5. Retirement 

Your retirement age shall be 60 years. 

6. Transferability

Your initial place of posting will be Bangalore- UB City. However, your services are liable to be 
transferred from one location to another, anywhere in India.

7. Notice period and termination

a. During the probation period described above, either party may terminate the employment by 
giving one month’s notice or one month’s salary in lieu of notice, to the other party, subject 
to the release date being approved by the reporting partner.

b. After confirmation of services, either party may terminate the employment by giving a 
minimum of 2 months' notice to the other party. The Firm may, at its discretion, with or 
without conditions, agree to waive off this notice period requirement of 2 months, either 
wholly or partly.

c. The Firm may terminate / suspend your services, at its discretion, at any time immediately 
upon written notice to you, if it has been alleged and prima facie established, through 
preliminary internal enquiry  that you have committed (i) any heinous criminal act or any 
offence involving moral turpitude (the term “Moral Turpitude” includes crimes having an 
inherent quality of baseness, vileness, or depravity with respect to a person's duty to the 
society in general.), (ii) sexual harassment (adjudicated guilty as per the Firm’s policy and 
local laws) or (iii) other act that threatens or is likely to damage Firm’s reputation. 

8. Recovery

In case you have been paid any amount at the time of joining, in lieu of notice pay re-imbursement 
or relocation reimbursement , the Firm will have the right to recover the full amount paid to you, in 
case, you decide to leave the Firm before completion of 12 months from your date of joining. For 
the purposes of this clause, the date of you ‘deciding to leave’ shall mean, the date of the 
resignation letter.

9. Code of Conduct and Policies

a. You shall at all times carry out such duties and responsibilities as may be assigned to you 
by the Firm and shall faithfully and diligently perform these in compliance with established 
policies and procedures, endeavoring to the best of your ability to protect and promote the 
interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies 
and orders issued by the Firm from time to time in relation to your conduct, discipline and 
service conditions such as leave, work hours, dress policy, etc., as if these rules, 
regulations, policies et al, were part of this contract of appointment.
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c. Without prejudice to the generality of the foregoing, you shall at all times comply with the 
Firm’s policies and procedures (as may be intimated from time to time on the Firm’s intranet 
or through the Firm’s newsletters and webcasts or other written means), including but not 
limited to matters relating to independence, anti-bribery, prevention of insider trading.

10. Confidentiality

a. Remuneration: You shall at all times keep the details of your salary and employment 
benefits at the Firm strictly confidential, and shall not disclose such details to any other 
person within the Firm.

b. Use of Firm’s name: You shall use the Firm’s name, logo, trademark or other identifiers 
strictly in the manner permitted by the Firm’s policies, or for the purposes of provision of 
services delegated to you to the extent required. Upon termination of your employment with 
the Firm, you shall not use the Firm’s name, logo, trademark or other identifiers in any 
manner other than what is already a matter of public knowledge, provided however, you will 
not be in breach of this clause if  you make reference to the Firm’s name solely to describe 
your former association with the Firm subject to the confidentiality obligations which the 
Firm might have undertaken in relation to any of its clients, vendors or other Firm’s 
personnel.

c. Information: You shall always maintain the highest degree of confidentiality with respect to 
the records, documents and other Confidential Information relating to the business of the 
Firm which may be known to you or confided in you by the Firm, its representatives, 
authorised personnel, vendors, sub-contractors, clients, etc., by any means and you will use 
such records, documents and information only in a duly authorised manner in the interest of 
the Firm. For the purposes of this clause, ‘Confidential Information’ means information 
about the Firm’s business and that of its customers, sub-contractors, business partners or 
agents which is not available to the general public and which may be learnt by you in the 
course of your employment. This includes, but is not limited to, information relating to the 
Firm, its customer lists, employment policies, personnel, and information about the Firm’s 
products, processes including ideas, concepts, projections, technology, manuals, drawings, 
designs, specifications, sales pitches, fees quotes, tender information, key personnel, 
customer contacts, thought leadership papers,  resumes, records and other documents 
containing such Confidential Information, whether such information was disclosed to or 
accessed by you prior to or after the date hereof. You shall at all times, whether during or 
after the termination of your employment, act with utmost fidelity and not disclose or divulge 
Confidential Information to any third party or make use of any such information for your own 
benefit.

d. At no time will you remove any Confidential Information from the Firm’s offices without the 
permission of your reporting manager save and except for the purposes of performing the 
duties assigned to you in your capacity as an employee of the Firm. Upon termination of 
your employment with the Firm, or otherwise upon the Firm’s request, you will immediately 
surrender to the Firm all files, books, magazines, reports, documents, manuals, audio and 
video tapes, discs, any knowledge databases entrusted to you, and any other data, 
information or material containing or reflecting Confidential Information. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information or 
any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary terms , that the Firm will have no 
adequate remedy at law therefor, and that the Firm may, in addition to all other remedies 
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available to it at law or in equity, obtain such preliminary, temporary or permanent 
mandatory or restraining injunctions, orders or decrees as may be necessary to protect the 
Firm against, or on account of, any breach by you of the provisions contained herein, and 
you agree to reimburse the reasonable legal fees and other costs incurred by the Firm in 
enforcing the provisions of this Agreement. In addition, the Firm will be within its rights to (i) 
advertise for public knowledge / notice (ii) notify to your prospective employer or regulatory 
body, any impropriety or breach of confidentiality obligations hereunder, at its absolute 
discretion. 

f. Your duty to safeguard and not disclose, share or publish Confidential Information will 
survive the expiration or termination of this Agreement and/or your employment with the 
Firm. 

11. Non- Compete

a. You represent and warrant to the Firm that you are under no contractual, fiduciary, 
professional or other obligation or commitment that prevents you from entering into this 
Agreement, or is otherwise inconsistent with your obligations under this Agreement. If you 
were previously employed with another organisation, you represent and warrant to us that 
you have returned all property and confidential information belonging to any prior employer 
and do not have any outstanding issues/ unfulfilled employment obligation pending with 
your previous employer having legal ramifications / consequences for you or for us.

b. During your employment with the Firm, you will devote your whole time, attention and skill  
for its business and you shall not, except with the written permission of the Firm, engage 
directly or indirectly in any other business, profession, occupation or other commercial 
activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time 
or part-time.

c. You hereby agree not to directly or indirectly compete with the business of the Firm and its 
successors and assigns during the term of the Agreement and for a period of two years 
following the expiration or termination of this Agreement and notwithstanding the cause or 
reason for termination.

d. You will have to seek prior permission from the Firm for any employment with a client of the 
Firm or any other organization working with a client of the Firm, whose assignment you 
have worked on directly.

e. Subsequent to your separation from the Firm, for a period of twelve months, you will not 
without the consent of the Firm take up any job or assignment, either full time or otherwise, 
directly or indirectly for or on behalf of any other organization working with a client of the 
Firm, whose assignment you have worked on in the twelve months immediately preceding 
your separation from the Firm,.

12. Intellectual Property

In consideration of this Agreement and of the salary agreed to be paid in consideration hereof, you 
agree as follows:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all 
Intellectual Property developed or conceived by you solely or jointly with others during the 
period of your employment; This includes but is not limited to Intellectual Property that:
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 is along the lines of the businesses, work or investigations of the Firm to which your 
employment relates or as to which you may receive information due to your 
employment

 result from or is suggested by any work which you may do for the Firm
 are otherwise made through the use of Firm’s time, facilities or materials.

b. Not to disclose or utilize in your work with the Firm, any Confidential Information of others 
(including any prior employers) or any inventions or innovations of others without express 
permission.

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s 
expense), during and subsequent to your employment, to enable the Firm to obtain for itself 
or its nominees all patents, copyrights, or other legal protection for such Intellectual 
Property in any and all countries.

13. Personal Data

During the course of your employment with the Firm, you may provide the Firm with confidential 
data or information that can be linked to you personally, or otherwise personally identifies you, 
including but not limited to your financial information, email address, addresses, telephone 
numbers, shareholdings, physiological and/or mental health information, and medical records and 
history (your Personal Data). You acknowledge that the Firm may collect, use, transfer, store or 
otherwise process (Process) such Personal Data as required per the Firm’s policies, to facilitate 
the conduct of the Firm’s business, to conduct background checks, check conflicts or maintain 
independence, finance and accounting purposes or for quality and risk management purposes 
The Firm will Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the Processing of your Personal Data in the manner described above, 
whether by the Firm or any service provider on the Firm’s behalf. 

14. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

b. Additional Documents: You may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to you / your nature of 
services as well as (ii) per any requirement of law of the jurisdiction where you might be 
required to work as a part of your employment with us, depending upon your job 
requirements and/or (iii) per the requirement of any professional, industry or other 
regulatory body and/or (iv) to meet any specific client request and/or (v) per the Firm’s 
exclusive discretion.

c. Supersedes previous agreement: This Agreement supersedes and replaces any existing 
Agreement between the Firm and you, relating generally to the same subject matter. It may 
not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This Agreement shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this 
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document. Discharge of your financial undertakings (if any), in this Agreement shall be an 
obligation of your executors, administrators, or other legal representatives or assigns. 

d. Severability: If any provision contained in this Agreement is held to be invalid or 
unenforceable, the remaining provisions of this Agreement shall be construed as if such 
provision did not exist, and the unenforceability or invalidity of such provision shall not be 
held to render any other provision of this Agreement unenforceable or invalid.

e. Conditions precedent: This appointment is valid subject to (a) your being medically fit, 
(b) your furnishing at the time of joining, documents in proof of your having been relieved by 
your present employer, and (c) our receiving satisfactory references on your background.

f. Privity of contract: The terms of this Agreement may only be enforced by a party to this 
Agreement.

g. Governing law and dispute resolution: This Agreement, including all matters relating to 
its validity, construction, performance and enforcement, shall be governed by and construed 
in accordance with Indian law. In case of any dispute in relation to this Agreement the 
decision of the Management of the Firm shall be final and binding.

h. Certificate of Practice: If you currently hold a Certificate of Practice (CoP) issued by the 
Institute of Chartered Accountants of India, you hereby undertake to surrender the CoP with 
immediate effect, and provide us with evidence thereof. If you are a Chartered Accountant 
and do not currently hold a CoP issued by the Institute of Chartered Accountants of India, 
you hereby undertake not to apply for such CoP unless instructed or required by the Firm to 
do so.  

i. You will disclose any directorships, trusteeships or other personal appointments held by 
you. You will consult and inform the Firm’s Risk Management team of appointments and will 
immediately surrender any prohibited position as advised by them and disclose the 
positions permitted per the Firm’s policies on the Directorship Evaluation Tool (DET) within 
15 days of your date of  joining. You will further notify or obtain prior approval, as 
applicable, from the Risk Management team, for any changes in the appointments that you 
may hold in the future. 

Please signify your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this Agreement and return the same to us for the Firm’s records. 

Yours sincerely,

For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.
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Signature Date           

Pranay Krishna Naidu Palem   



Annexure A

Illustrative compensation break-up

Particulars Annual Values (INR)

Salary Components

Basic Salary: 253200.00

House Rent Allowance: 106800.00

Transport Assistance: 19200.00

Statutory Bonus: 0.00

Retirement Allowance: 0.00

Special Allowance: 0.00

Medical Expenses: 15000.00

Other Perquisites

Firm's Contribution to Provident Fund: 30384.00

Year End ExGratia 416.00

Total Salary Cost (per annum)         425000



Permanent Account Number (PAN) is mandatory for salary processing. If you do not have a PAN, then 
please apply for the same at the earliest.

1. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are active member of PF, then it will be mandatory for you to opt for it. In 
case, if you are not opting for PF then same will paid to you as Retirement Allowance.

2. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
3. You will be covered under the Organization’s Group Mediclaim Hospitalization Insurance.
4. At its sole discretion, the Organization may consider to take out group life insurance policy on lives of 

its employees to cover its risk of special protection liability in which case the amount paid by 
insurance company shall be in discharge of organization’s liability to pay such lumpsum 
compensation and not in addition to organization’s liability.

Details of all these policies will be made available to you at the time of your Joining.
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17th September, 2019 

Dear Bodhit Kumar Gupta, 

 

This is in reference to your application and subsequent selection process. We are glad to confirm you 

our offer of employment for the post of Software Engineer at our Bengaluru office. 

Congratulations!!! 

PathPartner Technology Private Limited (herein after referred as “the Company”) is a fast growing 

embedded system solutions and high-end design services company. It has a strong mandate to develop 
competency par excellence in emerging and established technologies and use it as a key differentiator. 

The Company aims to grow in niche emerging technology areas, with challenging system development, 
high quality requirements and complex product profiles. We earnestly believe that these lofty goals can 

only be achieved with highly skilled and professional workforce, visionary leadership and pro-active 

management. This employment offer to you is in furtherance to this belief and we sincerely hope that 
your association with us will be a long-term one and will be both rewarding and challenging to you. 

The details of this offer are enclosed herewith. Please get back to us for any further queries. The details 
of this offer are private and confidential between you and the Company. You can discuss the same 

only with the designated HR representative or your reporting manager in the Company.  

This offer is subject to your successful submission of all documentary proof regarding identification, 
address, education, previous experience(s) (if any) and other supporting document copies as listed in 

Annex 3. Your employment is contingent upon satisfactory reference and background checks including 
verification of your application materials, education and employment history. If any information 

furnished by you in your application for employment, document proofs or during the selection process 
is found at any time during your employment to be incorrect or false, or if you have suppressed material 

information regarding your qualifications and experience, the Company may terminate your 

employment without notice or compensation. 

You may be required to travel from time to time on assignments at stations outside Bangalore or 

overseas. You should have a valid passport during the term of your employment with the Company. In 
case you do not have a passport at the time of joining, we advise that you apply for it immediately. 

Your services are liable to be transferred at any time to any office of the Company or its associate 

organizations. 

During the term of employment with the Company, you will not represent, handle, advise or otherwise 

undertake any other full time or part time employment, business activity, trade or profession. You will 
devote full working time, skill and effort exclusively to the benefit of the Company. 

Your joining date will be on 1st June, 2020. However, your joining date can be changed by the 

company. Such changes will be intimated to you in due course of time. Kindly sign and indicate your 
joining date, before returning the duplicate copy of this letter to our office on or before 19th 

September, 2019. 

 

Looking forward to have you on board!! 

  



 

 

1. Compensation 

Your Cost to Company will be Rs. 6,00,217/- (Rupees Six Lakhs Two Hundred and Seventeen only) 
per annum. The detailed compensation structure is provided in Annex 1. 

Increment & Promotion: 

Your growth and revision in salary will depend solely on your and the Company’s performance. Salary 

revisions are normally held annually. 

 

2. Additional Benefits 

The Company extends following benefits over and above the compensation described above: 

a. Medical Insurance: You will be eligible for medical insurance covering you and your 

immediate family as per the Company medical insurance policy. The Company will pay 70% of 
the premium charges while you are required to pay the remaining 30% of the charges. 

b. Personal Accident Insurance: You will be eligible for personal accident insurance, covering 

yourself as per the Company personal accident insurance policy. The Company will pay 100% 
of the premium charges. 

c. Group Term Life Insurance: You will be eligible for Group Term Life Insurance covering 
yourself as per the Company’s Group Term Life Insurance policy. Company will pay 100% of 

the premium charges. 

 
3. Relocation Benefits 

For the employees relocating from outside Bangalore, the Company extends the following benefits to 
enable you to smoothly settle in the new place: 

a. Travel Reimbursement: The Company will reimburse your travel by II class A/C train fare 
or economy class airfare subject to a maximum limit of Rs. 10,000/- on producing the original 

tickets. 

b. Shifting of Personal Effects: The Company will pay for moving the personal effects by road 
or rail on actual, subject to a maximum limit of Rs. 30,000/-. This includes charges of insurance, 

packing, loading, transportation, unloading and unpacking. 

c. Temporary Accommodation: The Company will make arrangements for the temporary 

accommodation, if required. Such accommodation will be for a period of maximum 14 calendar 

days from the date of joining. 

The above-mentioned Relocation benefits will be paid only once. Claims for the same should be made 

within 90 days from the date of joining by furnishing the pertinent bills/receipts to Finance. 

 
4. Probation 

You will be initially on probation for a period of six months from your date of joining and based on your 

satisfactory performance, your services will be confirmed. You will be deemed to be on probation until 
confirmed in writing. During your probation, if in the opinion of the Company your services are not 

satisfactory, the Company reserves the right to terminate your services with immediate effect.  The 
decision of the Company in this regard is final and binding on you. During your probation you shall 

render services diligently and as per the instructions of the Company. 

 
5. Leaves and Holidays 

The Company leave policy includes the following: 

a. Annual Leave (Privilege Leave) with wages of 18 working days in each calendar year of service.  

 



 

 

b. Sick Leave can be availed strictly on need basis. Maximum of 12 working days of Sick Leaves 

can be availed in each calendar year of service, with due submission of registered doctor’s 
certificates for more than 2 days of sick leave.  

c. Employees are eligible for Paternity Leave of maximum of 2 consecutive weeks and Maternity 
Leave as per the maternity benefits act. 

d. 10 national, state and festival holidays every calendar year. The list of holidays is announced 

at the beginning of each calendar year. 

 

6. Agreement 

As an employee of the Company, you will have access to certain Company confidential information and 

you may, during the course of your employment, develop certain information or inventions, which will 
become the property of the Company, or its parent or subsidiary companies, or that of its customers 

or partners. You will need to sign the Company’s Employment Agreement as a condition of your 

employment on the date of joining as well as where necessary, a separate Confidentiality, Non-compete 
and IP Assignment Agreement.  We wish to impress upon you that we do not wish you to bring any 

confidential or proprietary material of any former employer or to violate any other obligation to your 
former employers. Also, you represent that you are not subject to any restrictions that prevent you 

from working for the Company. 

 
7. On Termination 

We hope your association with us will be a long and cherished one. However, if you or the Company 
decide otherwise, the employment can be terminated by either party giving three months’ notice. Either 

party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary 
in lieu of notice period. 

 

In case you leave the Company within one year of joining, Rs 1,00,000/- (Rupees One Lakh only) will 

have to be reimbursed by you for the expenses incurred by the Company on your training. In addition, 

the expenses incurred by the Company on your joining and relocation to Bangalore would have to be 

reimbursed by you. This would include travel, temporary accommodation, shifting of personal effects, 

any signing bonus and any notice pay to your previous organization. 

 

We welcome you to the PathPartner family and wish you a rewarding career over the years to come. 

 

Yours sincerely, 

For PathPartner Technology Pvt. Ltd., 

 

 

Bhavya Janardhan 

Manager - HR 

 

I have read and understood the terms and conditions of this offer letter. I accept the above offer with 
the said terms and conditions. My joining date will be 
 
 
Place: 

Date:        Signature:  



 

 

Annex 1 

Compensation Structure 

The detailed break-up of your Cost to Company is as follows: 
 

Sl. # Salary Component Rupees Per Annum Remarks 

1. Basic Salary 2,00,151  

2. HRA 80,060  

3. Other Allowances 1,96,148 Refer to the Note below 

4. Company’s Contribution to PF 24,018 Statutory deduction 

5. Gratuity 9,623 As per Gratuity Act 1972 

6. Statutory Bonus 35,290 
As per the Payment of 

Bonus Act (Paid Annually) 

7. Other Benefits 54,927 
Non Encashable benefits. 

As per Annex 2  

 Total Cost to Company 6,00,217  

 

Note: Other Allowances include - Leave Travel Allowance, Reimbursement of Internet rentals as per 

the prevailing company policies. 

 

Monthly Cost to Company 50,018 

Deductions:  

Provident Fund (Employee contribution) 2,002 

Provident Fund (Employer contribution) 2,002 

Gratuity 802 

Professional Tax 200 

Group Mediclaim (Employee Contribution - 30%) 842 

Statutory Bonus 2,941 

Other Benefits 4,577 

Monthly Net Before Income Tax 36,653 

 

 

Annex 2 

Other Benefits 

Sl. # Other Benefits  Rupees Per Annum 

1. Group Mediclaim (Employer Contribution - 70%) 23,574 

2. Group Personal Accident 661 

3. Group Term Life 1,392 

4. Annual Health Check-up 5,000 

5. Company provided Food Subsidy 20,300 

6. Gym Membership (Employer Contribution - 50%) 4,000 

 

       

  



 

 

Annex 3 

List of Documents to be Submitted 

 

You are required to submit the following at the time of your joining 

 

Photocopies of Educational Details  

 Degree/ Diploma/Graduation Certificate(s) and Mark Sheet(s) 

 SSC (10) Certificate 

 HSC (10 + 2) Certificate 

 Additional Qualification / Certification (if any) 

 

Other Documents 

 3 Passport size Photographs 

 Photo Identity Photocopy 

 Pan Card  Photocopy 

 Passport Photocopy 

 Adhaar Card Photocopy 

 Age Proof Photocopy 

 Permanent & Present Address Proof Photocopy 

 

  



 

 

Annex 4 

Employee Benefit Schemes 

 

Reward & Recognition 

The Company has an elaborate Reward & Recognition program for recognizing contributions of our 

employees. The rewards for recognizing outstanding performance include Manager’s Appreciation, 

Quarterly Performance Awards, Annual Excellence Awards and Team Excellence Awards. 
 

Loyalty Recognition 

The Company has a special recognition program to reward the employees’ contribution towards the 

growth of the Company over substantial period. On completion of 5th and 10th years of continuous 
service, employees are awarded with paid vacation and substantial cash award. 

 

Referral Benefits & Recognition  

The Company has an attractive Referral Benefit program for the employees, who get substantial 

monetary reward in helping the Company to grow. The best referral effort in every quarter gets a 
special recognition.  

 

 



 

 
TMP/17/140  Version 1.23 

17th September, 2019 

Dear K Uday Kiran Reddy, 

 

This is in reference to your application and subsequent selection process. We are glad to confirm you 

our offer of employment for the post of Software Engineer at our Bengaluru office. 

Congratulations!!! 

PathPartner Technology Private Limited (herein after referred as “the Company”) is a fast growing 

embedded system solutions and high-end design services company. It has a strong mandate to develop 
competency par excellence in emerging and established technologies and use it as a key differentiator. 

The Company aims to grow in niche emerging technology areas, with challenging system development, 
high quality requirements and complex product profiles. We earnestly believe that these lofty goals can 

only be achieved with highly skilled and professional workforce, visionary leadership and pro-active 

management. This employment offer to you is in furtherance to this belief and we sincerely hope that 
your association with us will be a long-term one and will be both rewarding and challenging to you. 

The details of this offer are enclosed herewith. Please get back to us for any further queries. The details 
of this offer are private and confidential between you and the Company. You can discuss the same 

only with the designated HR representative or your reporting manager in the Company.  

This offer is subject to your successful submission of all documentary proof regarding identification, 
address, education, previous experience(s) (if any) and other supporting document copies as listed in 

Annex 3. Your employment is contingent upon satisfactory reference and background checks including 
verification of your application materials, education and employment history. If any information 

furnished by you in your application for employment, document proofs or during the selection process 
is found at any time during your employment to be incorrect or false, or if you have suppressed material 

information regarding your qualifications and experience, the Company may terminate your 

employment without notice or compensation. 

You may be required to travel from time to time on assignments at stations outside Bangalore or 

overseas. You should have a valid passport during the term of your employment with the Company. In 
case you do not have a passport at the time of joining, we advise that you apply for it immediately. 

Your services are liable to be transferred at any time to any office of the Company or its associate 

organizations. 

During the term of employment with the Company, you will not represent, handle, advise or otherwise 

undertake any other full time or part time employment, business activity, trade or profession. You will 
devote full working time, skill and effort exclusively to the benefit of the Company. 

Your joining date will be on 1st June, 2020. However, your joining date can be changed by the 

company. Such changes will be intimated to you in due course of time. Kindly sign and indicate your 
joining date, before returning the duplicate copy of this letter to our office on or before 19th 

September, 2019. 

 

Looking forward to have you on board!! 

  



 

 

1. Compensation 

Your Cost to Company will be Rs. 6,00,217/- (Rupees Six Lakhs Two Hundred and Seventeen only) 
per annum. The detailed compensation structure is provided in Annex 1. 

Increment & Promotion: 

Your growth and revision in salary will depend solely on your and the Company’s performance. Salary 

revisions are normally held annually. 

 

2. Additional Benefits 

The Company extends following benefits over and above the compensation described above: 

a. Medical Insurance: You will be eligible for medical insurance covering you and your 

immediate family as per the Company medical insurance policy. The Company will pay 70% of 
the premium charges while you are required to pay the remaining 30% of the charges. 

b. Personal Accident Insurance: You will be eligible for personal accident insurance, covering 

yourself as per the Company personal accident insurance policy. The Company will pay 100% 
of the premium charges. 

c. Group Term Life Insurance: You will be eligible for Group Term Life Insurance covering 
yourself as per the Company’s Group Term Life Insurance policy. Company will pay 100% of 

the premium charges. 

 
3. Relocation Benefits 

For the employees relocating from outside Bangalore, the Company extends the following benefits to 
enable you to smoothly settle in the new place: 

a. Travel Reimbursement: The Company will reimburse your travel by II class A/C train fare 
or economy class airfare subject to a maximum limit of Rs. 10,000/- on producing the original 

tickets. 

b. Shifting of Personal Effects: The Company will pay for moving the personal effects by road 
or rail on actual, subject to a maximum limit of Rs. 30,000/-. This includes charges of insurance, 

packing, loading, transportation, unloading and unpacking. 

c. Temporary Accommodation: The Company will make arrangements for the temporary 

accommodation, if required. Such accommodation will be for a period of maximum 14 calendar 

days from the date of joining. 

The above-mentioned Relocation benefits will be paid only once. Claims for the same should be made 

within 90 days from the date of joining by furnishing the pertinent bills/receipts to Finance. 

 
4. Probation 

You will be initially on probation for a period of six months from your date of joining and based on your 

satisfactory performance, your services will be confirmed. You will be deemed to be on probation until 
confirmed in writing. During your probation, if in the opinion of the Company your services are not 

satisfactory, the Company reserves the right to terminate your services with immediate effect.  The 
decision of the Company in this regard is final and binding on you. During your probation you shall 

render services diligently and as per the instructions of the Company. 

 
5. Leaves and Holidays 

The Company leave policy includes the following: 

a. Annual Leave (Privilege Leave) with wages of 18 working days in each calendar year of service.  

 



 

 

b. Sick Leave can be availed strictly on need basis. Maximum of 12 working days of Sick Leaves 

can be availed in each calendar year of service, with due submission of registered doctor’s 
certificates for more than 2 days of sick leave.  

c. Employees are eligible for Paternity Leave of maximum of 2 consecutive weeks and Maternity 
Leave as per the maternity benefits act. 

d. 10 national, state and festival holidays every calendar year. The list of holidays is announced 

at the beginning of each calendar year. 

 

6. Agreement 

As an employee of the Company, you will have access to certain Company confidential information and 

you may, during the course of your employment, develop certain information or inventions, which will 
become the property of the Company, or its parent or subsidiary companies, or that of its customers 

or partners. You will need to sign the Company’s Employment Agreement as a condition of your 

employment on the date of joining as well as where necessary, a separate Confidentiality, Non-compete 
and IP Assignment Agreement.  We wish to impress upon you that we do not wish you to bring any 

confidential or proprietary material of any former employer or to violate any other obligation to your 
former employers. Also, you represent that you are not subject to any restrictions that prevent you 

from working for the Company. 

 
7. On Termination 

We hope your association with us will be a long and cherished one. However, if you or the Company 
decide otherwise, the employment can be terminated by either party giving three months’ notice. Either 

party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary 
in lieu of notice period. 

 

In case you leave the Company within one year of joining, Rs 1,00,000/- (Rupees One Lakh only) will 

have to be reimbursed by you for the expenses incurred by the Company on your training. In addition, 

the expenses incurred by the Company on your joining and relocation to Bangalore would have to be 

reimbursed by you. This would include travel, temporary accommodation, shifting of personal effects, 

any signing bonus and any notice pay to your previous organization. 

 

We welcome you to the PathPartner family and wish you a rewarding career over the years to come. 

 

Yours sincerely, 

For PathPartner Technology Pvt. Ltd., 

 

 

Bhavya Janardhan 

Manager - HR 

 

I have read and understood the terms and conditions of this offer letter. I accept the above offer with 
the said terms and conditions. My joining date will be 
 
 
Place: 

Date:        Signature:  



 

 

Annex 1 

Compensation Structure 

The detailed break-up of your Cost to Company is as follows: 
 

Sl. # Salary Component Rupees Per Annum Remarks 

1. Basic Salary 2,00,151  

2. HRA 80,060  

3. Other Allowances 1,96,148 Refer to the Note below 

4. Company’s Contribution to PF 24,018 Statutory deduction 

5. Gratuity 9,623 As per Gratuity Act 1972 

6. Statutory Bonus 35,290 
As per the Payment of 

Bonus Act (Paid Annually) 

7. Other Benefits 54,927 
Non Encashable benefits. 

As per Annex 2  

 Total Cost to Company 6,00,217  

 

Note: Other Allowances include - Leave Travel Allowance, Reimbursement of Internet rentals as per 

the prevailing company policies. 

 

Monthly Cost to Company 50,018 

Deductions:  

Provident Fund (Employee contribution) 2,002 

Provident Fund (Employer contribution) 2,002 

Gratuity 802 

Professional Tax 200 

Group Mediclaim (Employee Contribution - 30%) 842 

Statutory Bonus 2,941 

Other Benefits 4,577 

Monthly Net Before Income Tax 36,653 

 

 

Annex 2 

Other Benefits 

Sl. # Other Benefits  Rupees Per Annum 

1. Group Mediclaim (Employer Contribution - 70%) 23,574 

2. Group Personal Accident 661 

3. Group Term Life 1,392 

4. Annual Health Check-up 5,000 

5. Company provided Food Subsidy 20,300 

6. Gym Membership (Employer Contribution - 50%) 4,000 

 

       

  



 

 

Annex 3 

List of Documents to be Submitted 

 

You are required to submit the following at the time of your joining 

 

Photocopies of Educational Details  

 Degree/ Diploma/Graduation Certificate(s) and Mark Sheet(s) 

 SSC (10) Certificate 

 HSC (10 + 2) Certificate 

 Additional Qualification / Certification (if any) 

 

Other Documents 

 3 Passport size Photographs 

 Photo Identity Photocopy 

 Pan Card  Photocopy 

 Passport Photocopy 

 Adhaar Card Photocopy 

 Age Proof Photocopy 

 Permanent & Present Address Proof Photocopy 

 

  



 

 

Annex 4 

Employee Benefit Schemes 

 

Reward & Recognition 

The Company has an elaborate Reward & Recognition program for recognizing contributions of our 

employees. The rewards for recognizing outstanding performance include Manager’s Appreciation, 

Quarterly Performance Awards, Annual Excellence Awards and Team Excellence Awards. 
 

Loyalty Recognition 

The Company has a special recognition program to reward the employees’ contribution towards the 

growth of the Company over substantial period. On completion of 5th and 10th years of continuous 
service, employees are awarded with paid vacation and substantial cash award. 

 

Referral Benefits & Recognition  

The Company has an attractive Referral Benefit program for the employees, who get substantial 

monetary reward in helping the Company to grow. The best referral effort in every quarter gets a 
special recognition.  

 

 



Offer: Computer Consultancy
Ref: TCSL/CT20192756964/Bangalore
Date: 13/09/2019

Ms. Aruna H
#689th Main 1st Cross,
V Nagenahalli,
Bangalore-560032,
Karnataka.
Tel# 91-9845850580

Dear Aruna H,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the () Unit, which is subject to change as per the business requirements of 
TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,400/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,640/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
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being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
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 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b0LiU04Uiq8ibxLip8pFTp6TUZ4ULUL8ZqFZpZpFi98iFFFF40444i44ZLFZZ9FZp3pFxTx4LFL


GROSS SALARY SHEET Annexure 1

Name Aruna H  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        11,000      1,32,000

Bouquet Of Benefits #        13,457      1,61,480

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,320        15,840

Gratuity           529         6,349

Total of Annual Components & Retirals         1,849        30,089

TOTAL GROSS        28,806      3,53,569

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,400        52,800

Leave Travel Assistance           917        11,000

Food Card           500         6,000

Personal Allowance         7,640        91,680

GROSS BOUQUET OF BENEFITS        13,457      1,61,480
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Strictly Private and Confidential

Date:28-Jan-2020

Poonam Patel
c8508348

Allahabad road karwi chitrakoot near railway line opposite of patel utsav bhawan kanivi , Z1O2O1

7349624015

Dear Poonam Patel,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions pvt.

("Company") in our Advanced Technology Center, lndia as per the below terms and conditions:

Role - Application Development Associate

Career level - Career level - 12

Talent Segment - Software Engineering

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment'

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or

after your effective start date.

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning progrant (Hereinafter" program"). The

training module of which will be made available to you at least three months before onboarding to give you a reasonable

time to learn at your pace and comfort. Details of which are reiterated as under:

Lrd.
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Signed By: Mohan Sekhar
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Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

Post onboarding/joining Accenture, and after the lnduction you will need to go through the Technology fundamental

assessment based on the pre onboarding online learning program that was provided to you.

On successful clearance of the program assessment in the first attempt along with the online Training completion of
the program module, you will be eligible for a learning lncentive of INR ,10,000.

ln case you fail in the first attempt you will not be eligible for any learning incentive.

To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for
the program. lf you are unable to score 60% in the first attempt, you will have up to two additional attempts and will
berequired to score minimum 65% marks to clear the assessment for the program.

During each reattempt, reasonable help, guidance and appropriate refresher training sessions will be provided to you

to clear the assessment.

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For

clearing these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner

program as menlioned above. lf you are unable to complete the Accenture specific training program in the given 3

attempts successfully, your services with the Company shall be terminated as per Clause 10 ouilined in the Terms of
Employment.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing tests as per the requirements of the Company and in the

instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to

terminate or suspend your employment immediately.

ln the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information
pertaining to any aspect of your employment, the Company shall provide such information to the government

body/Authority without any notification to you. The above shall be applicable to Information pertaining to your employment

being shared in pursuance of statutory requirements/compliance. You may belong to this category and your details will be

disclosed to these authorities.

To indicate your acceptance of this Offer and Terms of Employment with Accenlure, please confirm your
acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using
your unique reference number, candidate identification (clD) and mobile numberwithin 14 days (fou(een days) from the

date of this letter, post which the link will be disabled for you. lf we do not receive your response before the expiration of
14 days (fourteen days) from the date of this letter, the terms of this Offer of employment will be deemed to have been

rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are

required to provide all documentation identified in Annexure ll along with the singed copy of this Offer letter and Terms of
Employment.

?oornqtn Q"fetr
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After accepting this offer,we encourage you visit countdown to the company-

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. lt will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

ln case you have any feedbacUsuggestion or have any query, feel free to write an e-mail to

htto://indiacampus.accenture.com/candidate

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us.

Yours sincerely, ACKNOWLEDGED AND AGREED:

r'{-l-* $-,h&"

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Center, lndia t lnsert full legal namel

?o.no- ?'+eS
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Annual Total Cash compensation structure as per the Company guidelines is:

(A) Annual Fixed ComPensation

(B) LocalVariable Bonus (LVB)

Maximum Annual Total earning potential

Joining Bonus (Refer to the section C)

law# + lnsurance Premium (notional value)

ANNEXURE 1

COMPENSATION & BENEFITS

(A) Annual Fixed Compensation

. your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable.

TDS is deducted as applicable from your lncome.

(B) LocalVariable Bonus (LVB)

. As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the

performance of Advanced Technology Centers, lndia in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend,

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines'

(C) Joining Bonus

you are also eligible for a joining bonus of INR 25,OOO payable upon joining the organization and that will be paid out

along with salary of the month of joining or succeeding pay month. ln case you leave, or your services are separated from

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of

joining, then this whole amount shall be recovered from you.

Version 5.0 Dec 2019
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Totat Cash Compensation Elements

Annual(lNRl

3,83,000

32,50C

4,15,50C

(C) Joining Bonus

25,00c

(D) Additional Benefits

9,50(

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 4,50,000



Note; For lnternationa! Worker Only"

. As per lndian provident Fund (pF) regulations, membership to the Provident Fund is mandatory for all lnternational

workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the company (crc)

includes employee,s as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). withdrawal (if any) from provident Fund is regulated by the government of lndia and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities'

* As defined by applicable law from time to time'

Benefits applicable for current Company financial year:

ln addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policY:

1 . Effective your date of joining, Medical lnsurance for self, spouse and 2 dependent children up to INR 300,000 per

annum. Premium for this will be paid by the Company'

a. you have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional

child under a separate lnsurance plan up to INR 500,000 per annum. The entire premium for this will have to be

borneby you. This plan allows for coverage of pre-existing ailments.

b. For permissible claims under the Medical lnsurance plans detailed above, you will be required to contribute a defined

percentage of each claim, as under:

,10%olsuchclaimsforself,spouseand2dependentchildren

, 2Oo/o ofsuch claims for parents, parent's in-law and additional children under the separate lnsurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life lnsurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5'00'000

ln addition to the above, you will also be eligible for the following benefits:

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be

determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the

CompanY PolicY.

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy'

3.Transportfacility,asperCompanyguidelines'canbeavailedatnocost,

Qoor.c^.vn tP"*.l
Candidate's Signature
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Details pertaining to relocation allowance will be provided to you at the time of joining the Company. ln the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 'l year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical lnsurance, personal Accident lnsurance and Life lnsurance and Relocation Assistance

program guidelines.

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company'

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or

succeeding pay month. This amount is recoverable as per your employment terms, if your service commitment with

Accenture change. Any such recovery or adjustment shall be made from your salary pertaining to the service month

before your last working day in the Company. Any shortfalls will be adjusted against any further amounts due and

payable to you.

Qoo\"avn Aqf"$
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ANNEXURE II

Mandatory documentation at the time of onboarding:

1. Two copies of your recent passport size photographs.

2. Copy of X, Xll and all semester mark sheets of PG & UG Degrees.

3. Copy of Degree/PG/Diploma (as applicable) certificates.

4. Passport copy, if available (if not please apply immediately).

5. Pan Card

6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number - this is needed to comply with the

requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo

identity proof.

(Poohcln rPa&
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Offer: Computer Consultancy
Ref: TCSL/CT20192779487/Bangalore
Date: 01/10/2019

Ms. B V Pranavi
#301,Sri Venkateshwara Nilayam1st Cross,2nd Main,
Badrappa Layout,
Bangalore-560094,
Karnataka.
Tel# 91-7892871885

Dear B V Pranavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,400/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,640/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
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being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
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 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0xqTU94UF9FF09qT98pZZZFZZ9FZ03qT09qTLqL83FxUxLx4pLpFTU6TTZ6TpppFqxq6iq8i636


GROSS SALARY SHEET Annexure 1

Name B V Pranavi  

Designation Assistant System Engineer-Trainee

Institute Name Sir M. Visvesvaraya Instt Of Tech-Blore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        11,000      1,32,000

Bouquet Of Benefits #        13,457      1,61,480

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,320        15,840

Gratuity           529         6,349

Total of Annual Components & Retirals         1,849        30,089

TOTAL GROSS        28,806      3,53,569

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,400        52,800

Leave Travel Assistance           917        11,000

Food Card           500         6,000

Personal Allowance         7,640        91,680

GROSS BOUQUET OF BENEFITS        13,457      1,61,480
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Date:28.Jan-2020 

Shreya Soni 
C8508345 

298,New colony dak bunglow road bettiah 

7779978998 

Dear Shreya Soni, 

Strictly Private and Confidential 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

("Company") in our Advanced Technology Center, India as per the below terms and conditions: 

Role - Application Development Associate 

Career level - Career level - 12 

Talent Segment • Software Engineering 

oJ 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' 

effective from your date of joining. You are required to carefully read and understand these Terms of Employment before 

responding to this Offer. This Offer and your employment with Accenture is subject to successful completion of the 

qualifying examination from your college with an aggregate of 65% and above or 6.5 CGPA or above, as well 

as satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or 

after your effective start date. 

Pre-joiner-Leaming Module: As you are aware that as part of providing our new Joiners a unique learning experience, 

Accenture proposes a learning module- Technology Fundamentals online Leaming program (Hereinafter" program"). The 

training module of which will be made available to you at least three months before on boarding to give you a reasonable 

time to learn at your pace and comfort. Details of which are reiterated as under: 
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the pr(l!,lmm module, vou wfll be eliglble 1(,111 Jei,ml!lg IN':eotive ~ INR 10 000. 

In c-.a~ ynu fell In thp first attempl you will nal be e'tlgible fOf any le8nq IOO!lntMl 

To cltoa1 l!l~essments for~ progn,m, you sre reQulred to soore Olmmool 60'% ~~ 1t1 etlCh asqe~~nt ~t for 

ft,e PmQr8m If }'OU are unable to soore 60% In the Int attempt you wilt have up to fwo ad<.llth:lnal attemp!.9 arid w•l1 

betequlred to score minimum 65% mar,cs to d ear the assessment fix the ~ 

During each reattempt reasonable help. guld&ooe and appropriate refreshef lnlining ses~ons wUI ~ provided 10 you 

to clear the assessment 

Your employment with Aooenture is subjed to your successful complelioo of the assessment of the progl'8m. a~ 

menltoned above. 

Aft.er you have cleared the Pre✓oiner Program: you will need to undefYO furttier Accenture stroem speollc trainings For 

clearing thetle trainings also. Accenture provides three attempts with success criteria similar to one for tho pro-joinor 

program as mentioned above. If you are unable to complete the Accenture specific training program 1n the given J 

attempts successfully, your services with the Company shall be terminated as per Clause 10 outlined In ttle Terms of 

Employment. 

After aooeptance of the ol'fer of employment or any time during the course of your employment with the Company you may 

be required to undergo drug/alcohol/substance I.est based on the project you are deployed. This offer and your 

employment with Accenture are oontingent upon you oompletlng tests as per lhe requirements of the Company and in lhe 

instance ot tailing these tests namely the drug/aloohol/substance test. Accenture may, In Its sole discretion. elect to 

terminate or suspend your employmenl Immediately. 

In the event a govemmenl body/Authority exercising Its Jurisdiction and statutory power/Authority seeks Information 

pertaining to any aspect of your employment. the Company shall provide such Information to the government 

body/Authority wlttlout any notification to you. The above shall be applicable to lnfonnallon pertaining lo your employment 

being shared in pursuance of statutory requirernents/oompllance. You may belong to this category and your detalls will be 

disclosed to these authorities. 

To indicate your acceptance or th is Offer and Terms of Employment with Accenture , p lease confirm your 

acceptanca/rejedlon by logging on to Accenture Recruitment Portal (https:1/india.Jobs.accenture.com/default.aspx) using 

your unlque refere.nce number, candidate Identification (CID) and mobile numberwithln 14 days (fourteen days) from the 

date of this letter, post which the link will be disabled for you. If we do not receive your response before the expiration of 

1 ◄ d~ys (fourteen days) from the date of this letter, the terms of this Offer of employment wlll be deemed to have been 

rejeatf,d by you, unleu otherwiH communicated to you by the Company In writing. Further, at the time of Joining you are 

required to proYJde all documentation Identified in Annexure II along with the singed copy of this Offer letter and Tenna of 

Employment 



Aftor accepting this Offer.we oncourago you visit Countdown to the Company

(http://careers.accenture.com/Mlcrosltos/countdown/Pages/Welcome-lndla.aspx). This onllno, Interactive welcome site wlll 

help you successfully navigate the first days, weeks and months of your career at Accenture. 11 wlll also provide an 

Interesting overview of Company history - as well as tips on how to develop yourself (and your career) In the future. 

In case you have any feedback/suggestion or have any query, feel free to write an e-mail to 

http://lndlacampus.accenture.com/candldate 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your Joining us. 

Yours sincerely, ACKNOWLEDGED AND AGREED: 

Mohan Sekhar 

Senior Managing Director 

Lead, Advanced Technology Center, India I Insert full legs/ name) 
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ANNEXURE 1 

COMPENSATION & BENEFITS 

Annual Total Cash compensation structure as per the Company guidelines is: 

Total Cash Compensation Elements 

(A) Annual Fixed Compensation 

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 

(C) Joining Bonus 

Joining Bonus (Refer to the section C) 

(D) Additional Benefits 

Gratuity as per law# + Insurance Premium (notional value) 

Total Cash Compensation+ Total Additional Benefits (A+B+C+DJ 

(A) Annual Fixed Compensation 

Annual (INR) 

3,83,000 

32,500 

4,15,500 

25,000 

9,500 

4.50,000 

• Your annual fixed compensation is INR 3,83,000. This includes allowances structured in accordance with the Company 

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's 

contribution to Provident Fund, as applicable. 

TDS is deducted as applicable from your Income. 

(B) Local Variable Bonus (LVB) 

• As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At 

your career level, the annual target variable pay-out is estimated as INR 32,500. The LVB will be paid out subject to you 

being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure 

in the Company during the year. The pay-out that you receive will depend on your performance achievement and the 

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be 

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend, 

vary and modify any of the terms and conditions of the Local Variable Bonus guidelines. 

(C) Joining Bonus 

You are also eligible for a joining bonus of INR 25,000 payable upon joining the organization and that will be paid out 

along with salary of the month of joining or succeeding pay month. In case you leave, or your services are separated from 

the Company (except for ramp down or redundancies by the Company) before completion of 1 year from the date of 

joining, then this whole amount shall be recovered from you. 
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Note: For International Worker Only' 

• As per Indian Provident Fund (PF) regulations, membership to the Provident Fund Is mandatory for all International 

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) 

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary 

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to 

time). Withdrawal (If any) from Provident Fund is regulated by the government of India and Is subject to government 

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with 

applicable law and procedures laid down by the authorities. 

• As defined by applicable law from time to time. 

Benefits applicable for current Company financial year: 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by 

Company policy: 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional 

child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be 

bomeby you. This plan allows for coverage of pre-existing ailments. 

b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 

percentage of each clalm, as under: 

• 10% of such claims for self, spouse and 2 dependent children 

• 20% of such claims for parents, parent's in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 

In addition to the above, you will also be eligible for the following benefits: 

1. #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be 

determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the 

Company policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 
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Details Dertaining to relocation allowance will be provided 10 you at the lime of Joining the Company. In the unlikely event 

you choose to loave tho Company. or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by You and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance 

program guidelines. 

From the date of your Joining, the compensation and benefits mentioned In this annexure wlll be applicable to you 

until any further communication from the Company. 

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any 

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your 

employment, will be as under. 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or 

succeeding pay month. This amount Is recoverable as per your employment terms, if your service commitment with 

Accenture change. Any such recovery or adjustment shall be made from your salary pertaining to the service month 

before your last working day In the Company. Any shortfalls will be adjusted against any further amounts due and 

payable to you. 
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ANNEXURE II 

Mandatory documentation 81 the time of OOl>Oefdlng' 

1 Two copies of your recent patsport slz.o photographs 

2 Copy of X, XII and ell semester mar1it sheets of PG & UG Degreee. 

3 Copy of DegroofPG/Dlploma (ea applicable) cerof,cates, 

4. PBssport copy, if Bvallable (If not ploase apply Immediately). 

5. Pan Card 

6. Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number • this is needed to comply wffh the 

requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photO 

Identity proof. 
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