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Academic
Module - 1
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1.1 Course Syllabus

Description
User can download the syllabus with and without the practical list.

Role
3,

Navigation
Reports - Course Syllabus

Printed on : 23-06-2023 05:42 PM Page 5 of 89

This document contains information that is proprietary and confidential to GNWebSoft. Pvt. Ltd. which shall not be disclosed, transmitted or duplicated, used, reporduced in 
whole or in part for any purpose other than its intended purpose. No information in this document may be used in any way if you are not the intended recipient.

User Manual -  (Teaching Staff)



1.2 Course Syllabus For Print

Description
User can download the syllabus with and without the practical list.

Role
3,

Navigation
Reports - Course Syllabus For Print
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Attendance
Module - 2
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2.1 Fill Attendance

Description
User can perform multiple tasks from here.                                                                                
(1) User can fill the attendance of lecture or lab. To fill the attendance user has to click on a particular slot. The attendance can be 
filled in two ways: 
(A) Enter roll number as per selection of attendance type. 
(B) Tick mark the students who are present.                                                                                                                                                       
(2) The quick links are given to print the timetable, get the attendance list, for load adjustment, and many more.                                     
                                                                         
(3) The details of the Lecture/Lab alter are also available here.                                          
(4) The attendance summary division-wise is available.                                                         
(5) User can view the pending attendance summary.

Role
3,

Help
1.) Red color indicates pending attendance 2.) Green color indicates filled attendance 3.) Blue color indicates marked as "no 
attendance" 4.) Yellow color indicates the altered class In order to fill / edit the attendance, click on the slot that you want to fill 
attendance for.

Navigation
Timetable / Attendance - Fill Attendance

Screen
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2. 1. 1 Fill Attendance Screen

Description

Screen

Field Details
Sr. Field Name Field Type Field Description

1 Academic Year DropdownList Select the academic year for which you want to fill the attendance.

2 Week DropDownList Select the week for which you want to fill the attendance
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2.2 Attendance Filled

Description
User can view/download the regular or extra class attendance for online or offline class.

Role
3,7,

Help
1.) Load the list of filled attendance by selecting relevant filters 2.) Click on the download signs in any row to download the 
attendance details with the student list 3.) Click on the edit button in the last column to modify the filled attendance 4.) Click on the 
delete button in the last column to delete the filled attendance.

Navigation
Attendance Review - View Filled Attendance

Screen
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2. 2. 1 View Filled Attendance

Description

Screen
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2.3 Extra Attendance

Description
User can fill the attendance of extra lecture or lab. To get the list of students either select a course or select a division.

Role
3,

Help
1.) Select the relevant details to load the list of students 2.) Tick the present students 3.) Untick the absent students 4.) Click on the 
save button.

Navigation
Attendance Operations - Fill Extra Attendance

Screen
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2. 3. 1 Fill Extra Attendance

Description

Screen

Field Details
Sr. Field Name Field Type Field Description

1 Fill Attendance For DropDownList Select the subject from your Timetable if you are conducting the extra class 
for your regular courses (subject) only.

2 Academic Year DropDownList Select the academic year for which you want to fill extra attendance.

3 lnstitute DropDownList Select the Institute for which you want to fill the extra attendance.

4 Institute-Program DropDownList Select the program for which you want to fill the extra attendance.

5 Year/Sem DropDownList Select the year/semester for which you want to fill the extra attendance.

6 Division DropDownList Select the division/section for which you want to fill the extra attendance.

7 Lab Batch No DropDownList Select the lab batch no. for which you want to fill the extra attendance.

8 Slot Type DropDownList Select the slot type that you have conducted for the extra class.

9 Course Textbox Select the subject / course that you have conducted during this extra class.

10 Other Course Textbox Enter the name of activity that you have conducted instead of the academic 
subjects for the extra class.

11 Staff Textbox Select the name of the staff who has conducted the extra class.
By default it will be your name.

12 Date DateTimePicker Select the date on which you have conducted the extra class.
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Sr. Field Name Field Type Field Description

13 Starting Time Textbox Select the time when the extra class commenced.

14 Ending Time Textbox Select the time when the extra class ended.
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2.4 Division Attendance

Description
User can view the timetable of a class and can fill the attendance of any slot. User has to select the academic year, term, division, 
and week then click on the show button to view the timetable. Click on the slot to fill in the attendance.

Role
3,

Help
1.) Red color indicates pending attendance 2.) Green color indicates filled attendance 3.) Blue color indicates marked as "no 
attendance" 4.) Yellow color indicates the altered class In order to fill/edit the attendance, click on the slot that you want to fill 
attendance for.

Screen
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2. 4. 1 Class Attendance

Description

Screen

Field Details
Sr. Field Name Field Type Field Description

1 Academic Year Select_Dropdown Select the academic year for which the slots are to be loaded for filling 
attendance.

2 Institute Select_Dropdown Select the Institute whose slots are to be loaded for attendance filling

3 Institute-Program Select_Dropdown Select the Program whose slots are to be loaded for attendance filling

4 Year/Sem Select_Dropdown Select the Year/Semester whose slots are to be loaded for attendance filling

5 Division Select_Dropdown Select the Division whose slots are to be loaded for attendance filling

6 Timetable Select_Dropdown Select the Timetable whose slots are to be loaded for attendance filling

7 Week Select_Dropdown Select the Week whose slots are to be loaded for attendance filling
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2.5 Attendance

Description
User can view/download the complete list of attendance of a particular program and semester/year.

Role
3,

Help
1.) Click on the "Class Attendance" button to go to the class attendance filling screen 2.) In the table, "Attendance" column shows 
the no. of present and absent students. 3.) Click on the "View" button in the "Actions" column to view the list of students with 
present & absent status.

Screen
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2. 5. 1 Attendance List

Description

Screen
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2.6 Division Pending Attendance

Description
This screen will enable to view the list of all pending attendance of a particular division

Role
3,

Help
1.) Select the relevant details: i.) Click on the "Show" button to view list of pending attendance ii.) Click on the "Print" button to 
print the pending attendance list. 2.) Click on the Fill Attendance button to fill the pending attendance.

Screen
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2. 6. 1 Division Pending Attendance

Description

Screen

Field Details
Sr. Field Name Field Type Field Description

1 Academic Year Select_Dropdown Select the Academic Year for which you want to load pending attendance

2 Institute Select_Dropdown Select the Institute for which you want to load pending attendance

3 Institute-Program Select_Dropdown Select the Program for which you want to load pending attendance

4 Division Select_Dropdown Select the Division for which you want to load pending attendance
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2.7 Fill Attendance - Multiple

Description
User can fill the attendance of lectures for multiple days.

Role
3,

Navigation
Attendance Operations - Fill Attendance - Multiple
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2.8 Fill No Attendance for A Day

Description
User can mark no attendance for all the slots of the particular day. If there is a requirement of mark no attendance on a particular 
day at that time this feature is useful. Select the division and date to fill no attendance. Enter the reason and click on save.

Role
3,

Help
1.) Select the relevant Timetable 2.) Select the date for which you want to mark all the slots as no attendance 3.) Enter the reason 
for marking all the slots as no attendance 4.) Click on the save button.

Screen
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2. 8. 1 Fill No Attendance For A Day

Description

Screen

Field Details
Sr. Field Name Field Type Field Description

1 Academic Year Select_Dropdown Select the Academic Year whose Timetable Slots are to be loaded.

2 Institute Select_Dropdown Select the Institute whose Timetable Slots are to be loaded for marking no 
attendance.

3 Institute-Program Select_Dropdown Select the Program whose Timetable Slots are to be loaded for marking no 
attendance.

4 Year/Sem Select_Dropdown Select the Year/Sem whose Timetable Slots are to be loaded for marking no 
attendance.

5 Division Select_Dropdown Select the Division whose Timetable Slots are to be loaded for marking no 
attendance.

6 Timetable Select_Dropdown Select the Timetable whose Timetable Slots are to be loaded for marking no 
attendance.

7 Date DateTimePicker Select the date whose slots are to be loaded for marking no attendance.
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Circular
Module - 3
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3.1 Staff Circular List

Description
Staff can view/download the circular that are assigned/forwarded to them with details such as circular type name,&nbsp;<br 
/>subject of the circular, circular no., &amp; date interval of the circular. Also, users can download the circular document from here 
only.

Role
31,3,

Navigation
Circular - Circular : Staff

Field Details
Sr. Field Name Field Type Field Description

1 From Date DatePicker The date from when the circular was being assigned/forwarded/applicable 
to the staff.

2 To Date DatePicker The date up to when the circular will remain available/applicable to the 
staff.

3 Subject TextBox Main subject/header of the circular.

4 Circular Type Select_Dropdown Select the circular type of the circular. For ex, board meeting, guest lecture, 
etc.
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Grievance
Module - 4
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4.1 Grievance

Description
Users can register the grievance from here. All the grievance types will be available, the user has to select the relevant type and 
enter the details to register the grievance.

Role
29,3,

Navigation
Grievance Redressal - Grievance List For Staff

Field Details
Sr. Field Name Field Type Field Description

1 Date DatePicker The date on which the grievance is registered

2 Grievance Type Select_Dropdown The type of grievance (Academic, Admission, Campus Cleanliness, College 
Transportation, etc.)

3 Grievance Title TextBox The title of the grievance

4 Description TextBox Additional information related to grievance if any

5 Document FileUpload The document that contains additional information for a better 
understanding of the grievance
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4.2 Grievance List : Staff

Description
Users can view/download the list of registered grievances. As the grievance status is changed by the grievance committee, the 
same status will be updated here.

Role
29,3,

Navigation
Grievance Redressal - Grievance List For Staff

Field Details
Sr. Field Name Field Type Field Description

1 Grievance Type Select_Dropdown The type of grievance (Academic, Admission, Campus Cleanliness, College 
Transportation, etc.)

2 Grievance No TextBox System assigned grievance number

3 Grievance Title TextBox The title of the grievance
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Help
Module - 5
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5.1 Activity List

Description
User can view/download module wise the activity list. User has to select the module from the menu to view the activity list. The 
activity list shows the step by step procedure to be performed in a particular module. In the activity list, the role is also defined for 
each activity.

Role
3,

Navigation
Help - Activity Report
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5.2 FAQ List

Description
User can view/download the FAQ list. User has to select either role or module for getting the FAQ list. Here the list of questions and 
their answers are given which generally arise in the mind of user at the time of configuration or operation.

Role
3,

Navigation
Help - FAQ List
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Learning Management 
System (LMS)

Module - 6
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6.1 Content

Description
"User can add the content like E-Note, lab manual, presentation, and video lecture from here. (1) Title of content: Enter the title of 
the E-Note, lab manual, presentation, or video lecture. (2) Content Type: Select the content type from E-Note, lab manual, 
presentation, or video lecture. (3) Unit/Content: Select the unit/chapter from the list. (4) Topic Name: Enter the topic name. (5) CO: 
Select the CO for mapping it with the course content. (6) Blooms Taxonomy Level: Select the RBT level that is fulfilled by learning 
the content."

Role
3,

Navigation
LMS - Staff Dashboard

Field Details
Sr. Field Name Field Type Field Description

1 ContentID Select_Dropdown ContentID

2 ContentTypeID Select_Dropdown ContentTypeID

3 FileTypeID Select_Dropdown FileTypeID

4 Title TextBox Title

5 Description TextBox Description

6 VideoURL TextBox VideoURL

7 DocumentPath ImageUpload DocumentPath
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Sr. Field Name Field Type Field Description

8 Course Select_Dropdown Course

9 LastUpdateDate DatePicker LastUpdateDate

10 PreparedByStaffID AutoComplete PreparedByStaffID

11 VideoThumbnailPath ImageUpload VideoThumbnailPath

12 IsSubmission Select_RadioButton IsSubmission

13 SubmissionFromDate DatePicker SubmissionFromDate

14 SubmissionToDate DatePicker SubmissionToDate

15 PublishedDateTime DateTimePicker PublishedDateTime

16 PublishedByUserID TextBox PublishedByUserID

17 FromDate DatePicker FromDate

18 ToDate DatePicker ToDate

19 Attachment1Name TextBox Attachment1Name

20 Attachment1Path FileUpload Attachment1Path

21 Attachment1URL TextBox Attachment1URL

22 Attachment2Name FileUpload Attachment2Name

23 Attachment2Path FileUpload Attachment2Path

24 Attachment2URL TextBox Attachment2URL

25 CourseContentID Select_Dropdown SubjectContentID

26 TopicName TextBox TopicName

27 SolutionDocumentPath ImageUpload SolutionDocumentPath

28 IsPublishedSolution Select_RadioButton IsPublishedSolution

29 PublishedSolutionDateTi
me

DateTimePicker PublishedSolutionDateTime

30 PublishedSolutionByUser
ID

TextBox PublishedSolutionByUserID

31 LikeCount TextBox LikeCount

32 DislikeCount TextBox DislikeCount

33 ViewCount TextBox ViewCount

34 IsGradingRequired Select_RadioButton IsGradingRequired

35 GradeOutof TextBox GradeOutof

36 MeetingID TextBox MeetingID

37 MeetingDate DatePicker MeetingDate

38 MeetingTime DateTimePicker MeetingTime

39 MeetingDuration TextBox MeetingDuration

40 MeetingURL TextBox MeetingURL

41 MeetingPassword TextBox MeetingPassword

42 MeetingScheduleDetail TextBox MeetingScheduleDetail

43 IsCommentAllowed Select_RadioButton IsCommentAllowed
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Sr. Field Name Field Type Field Description

44 Sequence TextBox Sequence

45 Remarks TextBox Remarks

46 RatingCount TextBox RatingCount

47 AverageRating TextBox AverageRating

48 FeedbackCount TextBox FeedbackCount

49 NotificationDateTime TextBox NotificationDateTime

50 GDriveDocumentName TextBox GDriveDocumentName

51 GDriveDocumentFileID TextBox GDriveDocumentFileID

52 GDriveDocumentSize TextBox GDriveDocumentSize

53 GDriveDocumentWebLin
k

TextBox GDriveDocumentWebLink

54 GDriveDocumentType TextBox GDriveDocumentType

55 GDriveDocumentLink TextBox GDriveDocumentLink

56 GDriveSolutionDocument
Name

TextBox GDriveSolutionDocumentName

57 GDriveSolutionDocument
FileID

TextBox GDriveSolutionDocumentFileID

58 GDriveSolutionDocument
Size

TextBox GDriveSolutionDocumentSize

59 GDriveSolutionDocument
WebLink

TextBox GDriveSolutionDocumentWebLink

60 GDriveSolutionDocument
Type

TextBox GDriveSolutionDocumentType

61 GDriveSolutionDocument
Link

TextBox GDriveSolutionDocumentLink

62 GDriveAttachment1Nam
e

TextBox GDriveAttachment1Name

63 GDriveAttachment1FileID TextBox GDriveAttachment1FileID

64 GDriveAttachment1Size TextBox GDriveAttachment1Size

65 GDriveAttachment1Web
Link

TextBox GDriveAttachment1WebLink

66 GDriveAttachment1Type TextBox GDriveAttachment1Type

67 GDriveAttachment1Link TextBox GDriveAttachment1Link

68 GDriveAttachment2Nam
e

TextBox GDriveAttachment2Name

69 GDriveAttachment2FileID TextBox GDriveAttachment2FileID

70 GDriveAttachment2Size TextBox GDriveAttachment2Size

71 GDriveAttachment2Web
Link

TextBox GDriveAttachment2WebLink

72 GDriveAttachment2Type TextBox GDriveAttachment2Type

73 GDriveAttachment2Link TextBox GDriveAttachment2Link

74 IsLateSubmission Select_RadioButton IsLateSubmission
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Sr. Field Name Field Type Field Description

75 LMSSeasonID Select_Dropdown LMSSeasonID

76 CourseCoordinatorID Select_Dropdown SubjectCoordinatorID

77 ContentFileName TextBox ContentFileName

78 VerificationStatus TextBox VerificationStatus

79 VerificationByUserID Select_Dropdown VerificationByUserID

80 VerificationDateTime DatePicker VerificationDateTime

81 VerificationRemarks TextBox VerificationRemarks

82 VideoPath FileUpload VideoPath

83 GDriveVideoPathFileID TextBox GDriveVideoPathFileID

84 GDriveVideoPathWebLin
k

TextBox GDriveVideoPathWebLink

85 GDriveVideoPathSize TextBox GDriveVideoPathSize
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6.2 Question

Role
3,
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6.3 Study Material Dashboard

Description
The dashboard shows the subject-wise thumbnail on the screen. User has to select the LMS season to get the subject thumbnails, 
generally, the season is created as per odd or even term. Clicking on the thumbnail user will be redirected to that subject details. 
The dashboard also shows the statistics of assignment submission. User can download the subject-wise assignment result analysis 
report. Clicking on the thumbnail user can view the entire course details like introduction, content, assignment, test, and 
announcement of a particular subject.

Role
3,

Navigation
LMS - Staff Dashboard

Printed on : 23-06-2023 05:42 PM Page 38 of 89

This document contains information that is proprietary and confidential to GNWebSoft. Pvt. Ltd. which shall not be disclosed, transmitted or duplicated, used, reporduced in 
whole or in part for any purpose other than its intended purpose. No information in this document may be used in any way if you are not the intended recipient.

User Manual -  (Teaching Staff)



6.4 Test

Role
3,

Field Details
Sr. Field Name Field Type Field Description

1 TestID Select_Dropdown TestID

2 Course Select_Dropdown Course

3 TestName TextBox TestName

4 FromTime DateTimePicker FromTime

5 DurationInMinute DateTimePicker DurationInMinute

6 TestDate DatePicker TestDate

7 TotalMarks TextBox TotalMarks

8 NegativeMarkingPCT TextBox NegativeMarkingPCT

9 Type TextBox Type

10 TestLevel TextBox TestLevel

11 HardQuestionPortionPCT TextBox HardQuestionPortionPCT

12 EasyQuestionPortionPCT TextBox EasyQuestionPortionPCT

13 ModerateQuestionPortio
nPCT

TextBox ModerateQuestionPortionPCT

14 TotalQuetions TextBox TotalQuetions

15 IsCompulsoryToAttend Select_RadioButton IsCompulsoryToAttend

16 MinimumQuestionsToAtt
empt

TextBox MinimumQuestionsToAttempt

17 Remarks TextBox Remarks

18 TotalQuestionsInExamBa
nk

TextBox TotalQuestionsInExamBank

19 Instruction TextBox Instruction

20 CompletionMessage TextBox CompletionMessage

21 IsPublished Select_RadioButton IsPublished

22 PassingMarks TextBox PassingMarks

23 PublishedDateTime DateTimePicker PublishedDateTime

24 PublishedByUserID TextBox PublishedByUserID

25 LMSSeasonID Select_Dropdown LMSSeasonID

26 ResultPublishDateTime DateTimePicker ResultPublishDateTime

27 IsShuffleQuestion Select_RadioButton IsShuffleQuestion
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Sr. Field Name Field Type Field Description

28 IsShuffleOptionWithinQu
estion

Select_RadioButton IsShuffleOptionWithinQuestion

29 CourseCoordinatorID Select_Dropdown SubjectCoordinatorID

30 IsSameQuestionForAllStu
dent

Select_RadioButton IsSameQuestionForAllStudent

31 AllowToStartTestInMinut
es

TextBox AllowToStartTestInMinutes

32 TestEndTime DateTimePicker TestEndTime

33 TestShouldBeCompleted
AsPer

TextBox TestShouldBeCompletedAsPer
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Mentoring
Module - 7
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7.1 Mentoring Dashboard - Staff

Description
Users can view statistics of mentoring summaries. The statistics show the total number of assigned students, meetings to be done, 
late and missed meetings, and upcoming meetings. The user can view the list of mentees assigned to him/her, schedule a new 
meeting, enter the meeting discussion, view meeting history, and student details. The user can view the last 20 meeting's detail.

Role
10,3,

Navigation
Proctoring - Proctor Dashboard
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7.2 My Mentoring Meetings

Description
Users can view/download the history of the mentoring meetings. Users can edit the mentoring meeting details.

Role
10,3,

Navigation
Proctoring - Proctoring History
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Resource Management
Module - 8
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8.1 Book Resource

Description
Users can book the resource from here. The facility to check the availability of resources before booking is available here. Once the 
resource is available, the user can book the resource on the selected date and time.

Role
27,3,

Navigation
Resource Booking - My Bookings

Field Details
Sr. Field Name Field Type Field Description

1 Booking By Select_Dropdown Staff name for resource booking.

2 Resource Select_Dropdown Select resource for booking.

3 From Date DatePicker The date from when the utilization of resources starts.

4 From Time DateTimePicker The time from when the utilization of resources starts.

5 To Date DatePicker The date when the utilization of resources ends.

6 To Time DateTimePicker The time when the utilization of resources ends.

7 No. Of Participants TextBox The total number of users that will utilize the resource.

8 To Time Extension DateTimePicker To extend the booking timing of booked resources.

9 Purpose TextBox The reason for booking the resource.
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Sr. Field Name Field Type Field Description

10 Special Requirement TextBox The additional need for resource usage.

11 Remarks TextBox Additional comments for resource booking.

12 Booking Type Select_RadioButton Resource booking requirements (1) for a particular time period or (2) from 
time to end time continues.
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8.2 My Bookings

Description
Users can view/download the details of resource bookings done by the user. Users can apply different selection criteria like 
approved, canceled, rejected, etc. for viewing the details.

Role
27,3,

Navigation
Resource Booking - My Bookings

Field Details
Sr. Field Name Field Type Field Description

1 From Date DatePicker The date from when the utilization of resources starts.

2 To Date DatePicker The date when the utilization of resources ends.

3 Resourse Select_Dropdown The name of the resource available for the booking.

4 Status Select_RadioButton Whether resource booking request is approved, pending, rejected, or 
canceled.
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8.3 Resource Booking : Month View

Description
Users can view the monthly calendar for resource booking. The user has to select the resource to view the calendar and book the 
resource. If the resource is already booked on a particular day then it will be displayed on the calendar. To book the resource user 
has to click on a particular day then the user will be redirected to the booking screen.

Role
27,3,

Navigation
Resource Booking - Booking Month View

Field Details
Sr. Field Name Field Type Field Description

1 Resource Select_Dropdown Select resource which user wants to book.
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Security
Module - 9
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9.1 Page Feedback

Description
User can view/download the list of feedback/suggestions with ratings given on various pages of the module.

Role
3,

Navigation
Master - Page Feedback
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Staff
Module - 10
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10.1 My Dashboard

Description
User will get the visual display of the module list, day-to-day activity list and pending attendance list. User can view the notification, 
various circulars and key website lists on the screen.

Role
3,

Navigation
Dashboard
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10.2 Print Staff Profile

Description
User can download the staff's profile.

Role
3,

Navigation
Reports - Print Staff Profile
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Student Feedback
Module - 11
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11.1 My Feedback Analysis

Description
User can download the feedback analysis report. The report shows the staff's performance in a particular subject. Here in the 
report, the score out of 10 is available against the question number, and the list of questions and options for selection are given 
separately.

Role
3,

Navigation
Feedback - My Feedback Analysis
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11.2 My Feedback Performance

Description
User can download the feedback performance report. The report shows the staff's performance in a particular subject. Here in the 
report, the score out of 10 is available against the questions.

Role
3,

Navigation
Feedback - My Feedback Performance
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Timetable
Module - 12
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12.1 Attendance Fillup Duration

Description
User can view/download the report of time taken by the staff to fillup the attendance. The report shows time taken by the staff in 
five category, attendance filled between (1) 0-24 hr. (2) 25-48 hr. (3) 49-72 hr. (4) 73-96 hr. (5) >= 97 hr.

Role
3,7,

Navigation
Summary Reports - Attendance Fillup Duration
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12.2 Attendance Muster Print

Description
User can download the attendance muster in different formats. There are different options available to download the muster. (1) 
Blank muster with default column numbers and user-defined column numbers, (2) muster without grid lines, and (3) muster with 
absent/present remarks.

Role
3,7,13,

Navigation
Student Reports - Print Attendance Muster
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12.3 Attendance Summary Matrix

Description
User can download the attendance summary of a particular division. User can set the attendance criteria for report generation. 
Here the reports can be of two types, (1) report of less attendance students and (2) report of all students with highlighted less 
attendance students.

Role
3,4,7,

Navigation
Student Reports - Division Wise Attendance Summary
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12.4 Course Attendance Summary

Description
User can view the program wise (B.Tech, M.Tech, BCA, etc.) graphical representation of complete and pending attendnace 
percentage.

Role
3,7,13,

Navigation
Attendance Summary - Institute-Program Att. Summary
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12.5 Day Wise Attendance Summary

Description
User can view/download the day-wise - slot-wise absent/present count for a particular semester of the program. User can also 
view/download the report for a particular division.

Role
3,

Navigation
Attendance Reports - Date wise - Slot wise Attendance Count
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12.6 Division wise date wise pending attendance count

Description
User can view/download the date wise pending attendnace count for particular division.

Role
3,4,7,

Navigation
Pending Attendance Reports - Division wise date wise pending attendance count
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12.7 Division wise date wise present count

Description
User can view/download present count slot wise for each dates of selected time period.

Role
3,7,13,

Navigation
Summary Reports - Division wise date wise present count

Printed on : 23-06-2023 05:42 PM Page 64 of 89

This document contains information that is proprietary and confidential to GNWebSoft. Pvt. Ltd. which shall not be disclosed, transmitted or duplicated, used, reporduced in 
whole or in part for any purpose other than its intended purpose. No information in this document may be used in any way if you are not the intended recipient.

User Manual -  (Teaching Staff)



12.8 Division Wise Students

Description
User can view/download the detailed information list of students. The facility is available to view/download the list of students of a 
particular program, semester, branch, division and lab. The details like a student is onroll/offroll and locked/unlocked is available 
for all students or a particular student.

Role
3,7,

Navigation
Student Review - Student List
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12.9 Division Wise Students List Preparation

Description
"Once the division is created, there is a requirement of adding the students to the division. User can add the students from here. 
(1) Academic Year: Select the academic year from the list.
(2) Program: Select the program.
(3) Term: Select the term Odd or Even. 
(4) Assign to Division: Select the division in which students are required to assign. 
(5) Load From Institute Program: Select the institute program from which the list of students is available. 
(6) On Roll Date: Select the date from which the students are on roll. 
(7) Lab Batch to use: Select the lab batch/s in which students are allowed. "

Role
3,
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12.10 Faculty Attendance Summary

Description
User can view the faculty wise (Faculty of Engineering, Faculty of Management, etc.) graphical representation of complete and 
pending attendnace percentage.

Role
3,4,7,13,

Navigation
Attendance Summary - Faculty Att. Summary
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12.11 Institute Attendance Summary

Description
User can view the  Institute wise graphical representation of complete and pending attendnace percentage.

Role
3,7,13,

Navigation
Attendance Summary - Institute Att. Summary

Screen
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12. 11. 1 Institute Attendance Summary

Description

Screen
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12.12 Lecture Lab Planning Entry

Description
User can enter lecture/lab plan. It can be copied from a previously created lecture/lab plan or it can be uploaded in excel format.

Role
3,

Navigation
Lecture Lab Planning - Lecture / Lab Planning Entry
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12.13 Lecture Lab Planning List

Description
User can get the prepared Lecture/Lab plan.

Role
3,

Navigation
Lecture Lab Planning - Lecture / Lab Planning List
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12.14 Lecture Lab Planning Report

Description
User can download the Lecture/Lab plan.

Role
3,

Navigation
Lecture Lab Planning - Lecture / Lab Planning Report
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12.15 Lesson Planning

Description
User can view/download the prepared lecture/lab plan.

Role
3,
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12.16 Lesson Planning

Description
"User can prepare the lesson/lab plan from here. 
(1) Academic Year: Select the academic year.
(2) Course: Select the course from the list. 
(3) No of Lecture: Enter the total number of lectures for which the planning is required to prepare. 
(4) Date Wise Planning?: Select 'yes' if planning is required to prepare the date wise else 'no'.
There are three ways to prepare lesson plan. Click on 'show' or 'copy planning' or 'upload from excel'.
(1) If click on the 'show' button then as per no. of lecture user can enter the planning details. User has to select date (if selected 
'yes' in date-wise planning) and course content, enter the planning title and detailed description of it. 
(2) if click on 'copy planning'  then user can copy the planning from already created lesson plan. Enter the staff name from whom 
the lesson planning is required to copy, and select the academic year and course. 
(3) if click on 'upload from excel' then user can download the excel format. User has to enter the lesson plan in it and upload it.    "

Role
3,

Navigation
Lesson Planning - Lesson Planning Entry
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12.17 Load Adjustment

Description
User can alter the lecture/laboratory with other staff. To alter the lecture/laboratory first select the slot, enter the staff name with 
whom alter is done, and enter the subject which is going to be conducted. If the subject is other than the assigned subject is going 
to take by the alter faculty then enter the subject name in the other subject fields.

Role
4,3,7,

Navigation
Load Adjustment - Alter Class
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12.18 Load Adjustment

Role
3,7,13,
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12.19 Load Adjustment Approval

Description
User can approve/reject the alter request for lecture/laboratory by other faulcty.

Role
3,4,7,

Navigation
Load Adjustment - Approve / Reject Altered classes
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12.20 Master Timetable

Description
User can view/download the master timetable of staff, division/class, and resources. It will show the entire week's schedule for 
staff, division and resources.

Role
3,7,

Navigation
Timetable / Attendance - Timetable Review
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12.21 On Roll Students Summary

Description
The screen is useful to know the number of students on roll for a particular institute. User can view/download the on-roll count 
report from here.

Role
13,3,

Navigation
Student Reports - On Roll Student Summary
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12.22 Other Subject Attendance List & Summary

Description
User can view/download the attendance summary of other courses. For Ex.- an expert talk is arranged in a particular slot of the 
timetable then attendance is filled as other courses.

Role
3,7,13,

Navigation
Summary Reports - Other Course Attendance List & Summary
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12.23 Pending Student List & Timetable

Description
User can view the status of students is onroll or offroll and the timetable is locked or unlocked.

Role
3,7,

Navigation
Timetable / Attendance - Timetable Review
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12.24 Print Timetable

Description
"User can view/download the (1) Class Timetable, (2) Staff Timetable, (3) Resource Timetable, (4) Course Timetable. 
(1) Class Timetable: Select the division and date to view/download the class timetable.
(2) Staff Timetable: Enter the staff name whose timetable is required to print. 
(3) Resource Timetable: Select the institute, resource whose timetable is required to download and date. 
(4) Course Timetable: Select the institute, branch, course/subject and date. "

Role
3,

Navigation
Timetable Review - View / Print Timetable
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12.25 Program Attendance Summary

Description
User can view the institute-program wise (CSE, ME, BCA, etc.) graphical representation of complete and pending attendnace 
percentage.

Role
3,7,13,

Navigation
Attendance Summary - Institute-Program Att. Summary
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12.26 Staff wise date wise pending attendance count

Description
User can view/download the date wise pending attendnace count for particular staff.

Role
3,7,

Navigation
Pending Attendance Reports - Staff wise date wise pending attendance count
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12.27 Student Attendance Summary

Description
User can download the student attendance summary report with % attendance criteria. Ex.- The summary report for students 
whose attendance is less than 50%.

Role
3,7,

Navigation
Student Reports - Student Attendance Summary
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12.28 Student Detailed Attendance

Description
User can download the detailed attendance report of the student. The report will show the slot-wise absent/present for the entire 
semester, absent/present summary total, month wise and subject-wise.

Role
3,7,13,

Navigation
Student Reports - Student Detailed Attendance
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12.29 Student Monthly Attendance Summary

Description
User can view/download the report of day-wise present count for the entire month of a particular division.

Role
3,4,13,

Navigation
Attendance Reports - Monthly Attendance Report
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12.30 Student Record Card

Description
User can view/download the student record card. The record card shows the basic information of the student and the attendance 
summary.

Role
3,4,13,

Navigation
Student Reports - Student Record Card
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12.31 Students with less attendance in Staff Lec/Lab

Description
User can view/download the list of students as per attendance % criteria in particular staff's all subjects Lec/lab. User has to select 
the time period and enter attendance % criteria and semester/year.

Role
3,4,

Navigation
Student Reports - Students with less attendance in Staff Lec/Lab
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